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Executive Summary

Research Methodology

This report sets out guidance on how to obtain criminal records disclosure on individuals in 64 countries.
It includes countries from both within the European Economic Area (EEA) and countries outside of the
EEA selected due to the frequency by which nationals of those countries seek employment in the UK.
The guidance is aimed to assist employers and employees, (including prospective employees as part of a
recruitment process), to obtain criminal record checks from overseas locations.

The country processes have been developed largely from the perspective of the individual obtaining their own
criminal record check, however it has been noted where it is possible for a third party or employer to obtain
the criminal record check on behalf of the individual with appropriate consents.

Our research approach utilises the following sources and findings were considered valid at the time of enquiry:

e Government Authorities directly responsible for the processing of criminal record checks e.g. Ministry
of Justice, Interior Ministry, National or Federal Police Force as relevant;

* Embassies and Consulates of required countries both in the UK and in-country where required;

e Representative Legal Counsel in-country;

e Wider open and closed source research materials.

Methods of Application

Whilst the application process for obtaining criminal record checks varies significantly between countries, all
countries permitted the individual to obtain a copy of their own criminal record or confirmation of no penal
record depending on the reporting requirement. More than half of the countries researched allow applications
to be made online, either via an online portal or secure email system.

Of the countries still to adopt an online service, nearly three quarters allow applications to be made via an
Embassy, Consulate or High Commission. Typically, those countries that insisted on individuals only applying
directly and in person would largely be managing a more provincial system of criminal record management
where individual records were kept at a local administrative office or police station.

Turnaround times were inconsistent across the range of countries however those countries offering online
processes typically posted faster turnaround times that those operating a provincial and local process.
Turnaround times vary from instant to over 6 months in some cases, however, the average turnaround time
cited for countries is approximately 16 working days. The reliability of data is often determined by the
sophistication of record keeping and the systems that support the maintenance of criminal records in-country.
Nationally held records are generally considered more reliable than locally held records, although they are
reliant on being kept up to date. Provincial local records may vary within a country depending on the urban or
rural nature of the local administration office or police office.



European General Data Protection Regulation (GDPR)

Under the General Data Protection Regulation (2016/679 EU) (GDPR), personal data relating to criminal
convictions and offences can be processed only:

e under the control of official authority; or
e when itis authorised by law providing for appropriate safeguards for the rights and freedoms of data
subjects.

The UK Government has legislated to authorise the use of criminal records checks by organisations other
than those vested with official authority (the GDPR includes a derogation to allow such legislation).

This is facilitated through the Data Protection Act 2018 which was enacted into UK law on 25th May 2018 in
line with the implementation of the GDPR.

The Act permits the processing of criminal conviction data for the purposes of employment, social security
and social protection, substantial public interest, health and social care, public health as well as for
archiving, research and statistics purposes.

To carry out such processing, an organisation needs to have in place a policy that explains its procedures for
securing compliance with the principles of the GDPR in relation to the processing of the criminal records
data, and that explains its policies on erasure and retention of the data. The Act also authorises processing
criminal records data in other circumstances, including where the subject has given his or her consent. This
would allow organisations to request a criminal records check where the prospective subject agrees to this,
provided that the consent meets the specific requirements under the GDPR.

Prior to requesting and processing criminal records checks all organisations should ensure that they have
legitimate purpose under GDPR for processing sensitive and criminal data and that the purpose also
qualifies under the provisions laid down in the UK Data Protection Act 2018. Should an organisation not fall
clearly within one of the permitted provisions or there is a possibility that the requirements may not be
met, professional legal advice should be sought prior to processing criminal record data.

IMPORTANT NOTE

This guidance document is designed to provide guidance to UK based organisations and individuals on how
to obtain criminal records checks from overseas countries both from the UK and in-country. It does not
provide specific guidance on how to obtain overseas criminal record checks for foreign nationals in other
countries. Organisations should seek their own legal advice when devising criminal records check policies
and processes.

Disclaimer

We have been instructed by the National Protective Security Authority (NPSA) to undertake confirmatory research into how
to obtain overseas criminal record checks worldwide. The information contained in this report reflects previous studies
commissioned by NPSA which have been updated and was compiled during April 2018 - May 2018. This information should
be considered current as at the date the research was undertaken.

This report was prepared for NPSA. Capita plc does not assume any responsibility to any other party in respect of this report
or any judgments, conclusions, opinions, findings or recommendations that Capita plc may have formed or made and, to the
fullest extent permitted by law, Capita plc will accept no liability in respect of any such matters to any third party. Should
you choose to rely on this report, you will do so at your own risk.

We have satisfied ourselves, so far as possible, that the information presented is consistent with other information which
was made available to us in the course of our work in accordance with our terms of engagement. We have not however
sought to establish the reliability of the sources by reference to other evidence.
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Overseas criminal record checks
jurisdiction by country

Quick links to country-specific information within this guide.
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SECURIT
208

National Protective Part of Capita plc
Security Authority

Albania

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person
at post office in Albania

Cost 420 ALL
Certificate issued in Albanian

Turnaround 1 week




Albania

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Certificate of Judicial Status (Deshmi Penaliteti)

Office of Judicial Status,
Ministry of Justice,

The Judicial Status Office,
Abdi Toptani,

Prane Torre,

Drini,

Tirana,

Albania.

Tel: +355 (0) 4 225 9384/8
Fax: +355 (0) 4 223 4560
Email: mail@justice.gov.al
Web: www.drejtesia.gov.al/

At Albanian post offices. A link to branches is available at:
www.postashgiptare.al/

Obtain an application form from post office. The following
information must be provided on the form:

e The individual’s full name

e The name of the individual’s father and mother

e The individual’s date and place of birth

e Astatement that the applicant does/does not have

criminal convictions

When an application is made by the prospective employer, thename
of the employer should be provided in the form. The individual is
required to sign a declaration, authorising the prospective employer
to make the application.

Completed forms must be signed and submitted to any branch of
the Albanian Post Office (see Section 3), either in person or by post,
together with identification.

The Office of Judicial Status does not accept direct applications.

The process for confirming an individual’s identity for a criminal
records check is providing valid ID (passport, national ID card or birth
certificate) with the application at the post office.

Information can be obtained from:
Embassy of the Republic of Albania
33 St George’s Drive

London SW1V 4DG

Tel: +44 (0) 20 7828 8897

Fax: +44 (0) 20 7828 8869

Email: embassy.london@mfa.gov.al

Web: http://www.ambasadat.gov.al/united-kingdom/en

Applications must be made at Albanian post offices (see link to

branches in Section 3).

The application process is the same as that from Albania
(see Section 4).


mailto:mail@justice.gov.al
http://www.drejtesia.gov.al/
http://www.postashqiptare.al/
mailto:embassy.london@mfa.gov.al
http://www.ambasadat.gov.al/united-kingdom/en
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Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

e Individuals
e Prospective employers can apply (with written consent)

The cost of a criminal record check is 420 ALL.
This must be paid in cash.

The turnaround time for processing a criminal records check is
approximately one week.

There is no fast track service available.

A Criminal Certificate will only be issued as a hard copy by post.
The information provided on the criminal records certificate is:

e Aserial number

e Reference number

e The date of issue

e Itis authorised with a tax stamp and seal of the issuingauthority

Certificates are available only in Albanian.

There is no official translation service available.

The categories of criminal conviction listed on a criminal record
disclosure in Albania are:

e Violence against the person (Vepra penale kunder personit)

e Sexual offences (Krime seksuale)

e Burglary — theft of goods (Vjedhje e pasurise)

e Robbery — theft by use of violence (Vjedhje me dhune)

e Theft by use of firearms (Vjedhje me Arme)

e Theft and handling stolen goods (Vjedhje e pasurise)

e Fraud and Forgery (Mashtrimi dhe falsifikimi)

e Criminal Damage — destruction of property (Shkaterrimi iprones)

e Manufacture and fabrication of narcotic and psychotropic
substances

e (Prodhimi dhe fabrikimi i substancave narkotike dhe psikotrope)

e Production and trade of narcotics (Prodhimi dhe shitja e
narkotikeve)

e Trafficin narcotics (Trafikimi i narkotikeve)

e Motoring offences — Obstruction of means of
transportation’s circulation (Pengimi i garkullimit te
mjeteve tetransportit)

A conviction stays on a criminal record for the following timeframes
before becoming spent:

e Convictions of 10 to 25 years — 10 years

e Convictions of 5 to 10 years — 7 years

e Convictions of 6 months to 5 years — 5 years
e Convictions of 6 months or less — 2 years

In the case of individuals under 18 years of age, charges and fines for
first time offences will cease to be disclosable after 1 year.
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The Legalisation Section of the Albanian Ministry of Foreign Affairs can
legalise a Criminal Certificate with an Apostille.

Legalisation can be carried out immediately. There is a fee of 200 ALL.

Translated copies of a Criminal Certificate can be notarised at a cost of
200-400 ALL.

The Ministry’s contact details are:
Ministry of Foreign Affairs,

6 Bulevardi “Gjergi Fishta”,
Tirana,

Albania.

Tel: +355 (0) 4 236 4090

Fax: +355 (0) 4 236 2084/ +355 (0) 4 236 2085
Email: info@mfa.gov.al

Web: http://www.punetejashtme.gov.al/

It is not possible for employers to contact the Office of Judicial Status
directly to confirm the authenticity of a certificate.

None

Law on Personal Data Protection No. 9887

Data Protection Law No. 8517

None

NPSA Guidance Document 2014

None


mailto:info@mfa.gov.al
http://www.punetejashtme.gov.al/
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SR

National Protective Part of Capita plc
Security Authority

Argentina

How to obtain a criminal record check - detailed guidance

Individual/third party (with authorisation) applies in person to local National
Recidivism Registry Offices or via online form

Applications from UK are made to Consulate

Copy of fingerprints required

Cost: Typically ARS 70

Certificate issued in Spanish only

Turnaround 1-5 days




Argentina

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Certificate of Criminal Records (Certificado de
Antecedentes Penales)

National Recidivism Registry (Registro Nacional de Reincidencia)

RNR (National Recidivism Registry — Registro Nacional de Reincidencia),
Tucuman 1353,

Ciudad Autéonoma de Buenos Aires,

C1050AAA,

Argentina.

Tel: +54 (0)11 4123 3033
Fax: +54 (0)11 4123 3070/71/72

Applications for a Criminal Record Certificate can be made at a local
office, located here: http://www.dnrec.jus.gov.ar/InicioTramite/

Applications can also be made online via the portal here:
http://www.dnrec.jus.gov.ar/Atencion_Particulares.aspx?id=privitcont
acto

In person to local offices. Note that some local offices require an
appointment to be made. Check with the individual office.

The following must be provided:

e Completed and signed application form
e Valid identity document and a copy of document
e Relevant fee/receipt of payment
e Full set of fingerprints (to be taken beforehand or at the office)
e Power of attorney authorisation form (for third party
applications only)
Applications can also be made online via the portal using the link
in section 3.

Argentine Consulate,
27 Three Kings Yard,
London,

W1K 4DF

Tel: +44 (0) 20 7318 1340
Fax: +44 (0) 20 7318 1349
Email: clond@mrecic.gov.ar

The process is the same as for in country (see Section 4) but
applications must be made in person to the address in Section 5.

Alternatively, the individual can authorise a third party to apply on
their behalf in Argentina, using the process in Section 4.

Further information on the process can be found at:
http://www.clond.mrecic.gov.ar/userfiles/Guide%20for%20the%200n
line%20application%20form%20-%202018.pdf

12


http://www.dnrec.jus.gov.ar/InicioTramite/
http://www.dnrec.jus.gov.ar/Atencion_Particulares.aspx?id=priv%23contacto
http://www.dnrec.jus.gov.ar/Atencion_Particulares.aspx?id=priv%23contacto
mailto:clond@mrecic.gov.ar
http://www.clond.mrecic.gov.ar/userfiles/Guide%20for%20the%20Online%20application%20form%20-%202018.pdf
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Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

e Individuals

e Authorised third party

e If the individual is between 16 and 18 years old, they must be
accompanied by a parent or tutor and provide their birth
certificate

The cost of applying for the Criminal Record Certificate is established
according to the requested delivery time.

e New Express procedure, 1 hour delay: $500.- (Only carried out
at Autodromo, La Plata, Lomas de Zamora, Migraciones, Mordn,
San Isidro and San Martin).

e Very Urgent Procedure, 6 hours delay: $300.- (Only carried out
at the Headquarters, Autodromo, La Plata, Lomas de Zamora,
San Martin, Mordn, San Isidro and Migraciones).

e Urgent procedure, delay 24 hours: $180.
e Normal procedure, delay 5 business days: $70.

e Teaching Procedure in 5 business days: Submit GCBA Form,
which is issued by the Teaching Assistance Sub-Department
(GOAD) - Only at Headquarters): $35.

e Additional per residential procedure: $900.
Payment Exceptions:

e Certificate of Poverty.

e Certificate of Veteran of War.

e Refugee Status Certificate.

e Presentation by the National Ombudsman. Payment can be
made via www.pagomiscuentas.com/

You can make the payment by cash payment in cash in the authorized
branches of the Argentine National Bank, Branch Offices NET Payments,
Argentine Mail and in the own boxes of the organism in the Venues
qualified for the collection. Through electronic means through the
website of Pagomiscuentas.com and the national network of Banelco
ATMs.

The results are available to access online after the processing time has
passed. A receipt will have been provided at the time of application
which contains a unique number detailing how to access the result.

The certificate is available in Spanish only.

All legal actions, sentences and rulings passed in all courts in the
country with authority in criminal jurisdiction are listed on the criminal
record certificate.

13
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

By entering the website with the codes provided (security code
and procedure code), you can view your Certificate of
Background. It is digitally signed. All Digital Signature is endorsed
by a Certifying Authority (CA). In the case of the National
Recidivism Registry, said authority is ONTI (National Office of
Information Technology). Clicking here you will find the
instructions for the installation of the Certifying Authority.

None

No prescriptive guidance on specific legislation available.

None

Atencidn e Informacién al Usuario
Registro Nacional de Reincidencia
www.dnrec.jus.gov.ar/Default.aspx
www.jus.gob.ar

None

14
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Australia

How to obtain a criminal record check - detailed guidance

Individual applies online/by post to the Australian Federal Police
or the State/Territory Police Force (depending on circumstances)

Cost $42 AUD
Certificate issued in English

Turnaround — Australia 24hrs to 15 working days from UK plus postage




Australia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal
records

Where to

apply in
country

How to apply
in country

National Police Certificate (NPC)

Each Australian Police Service holds its own records. For details see:

http://australia.gov.au/topics/law-and-justice/police-services/state-
police-services

Australian Federal Police,
Criminal Records,

Locked Bag 8550,
CANBERRA CITY ACT 2601,
Australia.

Tel: +61 (0)2 6140 6502
Email: AFP-NationalPoliceChecks@mail2.converga.com.au
Web: https://afpnationalpolicechecks.converga.com.au/

The Australian Federal Police (AFP) can only provide NPCs for:

e Residents of the Australian Capital Territory (ACT),
Jervis Bay Territory and external Commonwealth
territories

e People seeking employment with the Commonwealth
Government

e People requiring a check under Commonwealth legislation

e Australian immigration purposes

e Where the applicant resides overseas

e Overseas employment

e Overseas adoption

e Visa applications for overseas travel

All other applicants should contact the Criminal Records section of

their relevant State or Territory police service. Each police force has a
different application process. Details of the individual processes can

be found at: https://www.australia.gov.au/information-and-

services/public-safety-and-law/police-and-crime-prevention/police-

checks

Applying via the AFP
Online
Via the application portal on AFP website — (see Section 3)

e Aconsent form will be generated which must be printed,
signed and uploaded

e Identification documents must be scanned and uploaded.

e Payment must be made by credit card

e An email address must be provided which will be used to send

a receipt of payment and to advise once processing of the
application has been completed

Please note that the consent form generated during the online process

must be used. The downloadable application form for postal
applications (see below) is not suitable for the online process.

17


http://australia.gov.au/topics/law-and-justice/police-services/state-
mailto:AFP-NationalPoliceChecks@mail2.converga.com.au
https://www.australia.gov.au/information-and-services/public-safety-and-law/police-and-crime-prevention/police-checks
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https://www.australia.gov.au/information-and-services/public-safety-and-law/police-and-crime-prevention/police-checks

Where to apply
in the UK

How to apply in
the UK

By post

Application forms can be downloaded from the application
portal on AFP website (see Section 3) at
https://afpnationalpolicechecks.converga.com.au/

e The consent form must be submitted no more than three
months after signing it

e Ensure all paperwork, forms, payment, and identification
is secured to the application

e Bank cheques and money orders are to be in Australian
dollars (SAUD) and are to be made payable to the
Australian Federal Police

e If paying by bank cheque, it must be from an Australian
bank or financial institution affiliated with an Australian
bank. Personal and company cheques will not be accepted

¢ Do not include self-addressed/stamped envelopes for
return of certificates. These will not be used or returned

The completed form, along with copies of the nominated identity
documents and the correct payment, must be posted to the
relevant address in Section 3.

The following requirements must be met when submitting a NPC
application. Failure to meet the required standards will result in the
application not being processed:

e All other names by which they are known or have
previously been known (such as maiden name), must be
provided in full, including given names

e Date of birth

e Full payment must accompany the application.

e Copies of identification documents totalling 100 points must be
provided. Details of the points attributed to identification
documents are provided as part of the application process and
can be found at:
https://afpnationalpolicechecks.converga.com.au/static/imag
es/afp/100_point_checklist.pdf

e Do not send original identification documents with the
application.

e Ensure all the necessary details are submitted, including
signed consent and copies of identification documents

Fingerprint checks

Certain background checks require fingerprint checks (usually for
immigration purposes) however these are not normally required
when the check is carried out for employment application purposes.
Please see the AFP website for further details (Section 3).

Applications from the UK are made at the same locations as
those made in Australia (see Section 3).

The application process is the same as that from Australia (see
Section 4).

18
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Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Individuals must make the application themselves.
Employers and third parties cannot apply on an individual’s behalf.

Parental consent will be required if the applicant is under 18 years of
age.

Cost

¢ $42.00 for each NPC application from a non-government
organisation (e.g. commercial entities like brokers, migration agents
etc.), a government department or an individual.

Payment

Online application:
e \Visa
e MasterCard
e American Express

Manual application:
e Bank cheque, which must be in Australian dollars
e Money order obtainable from Australia Post
e Personal and company cheques will not be accepted. Do
not send cash
e Manual applications may be paid by credit card by
completing section 7 on the application

An employer can pay for this on behalf of an individual.
Turnaround

The current processing time for a routine NPC is approximately 15
working days from the date it is received by Criminal Records.
Most applications are processed within 24—48 hours.

There is no fast-track service.

Results are posted to the applicant or to another person/
organisation as authorised by the individual in the application.

Certificates issued by all Australian Police services are printed on
secure paper.

The paper has a number of security features including:

e A watermark consisting of multiple images of a padlock
with two keys which is visible when held up to the light
e Fluorescent tricolour threads on both sides of the
document glow blue, yellow and red when held under
ultra violet light
e Aborder to the right of the police logos on the front of the
document is printed in micro-type which can be read when
viewed under magnification
e Images on the front are printed in heat sensitive ink and
when moderate heat or friction is applied, they will fade or
disappear momentarily
e Hidden images printed in fluorescent ink and will glow
yellow when viewed under ultra violet light
e The certificate is printed in solvent reactive ink
e All certificates are issued as originals without any erasures or
amendments
A sample certificate showing the security features may be found at
https://www.afp.gov.au/sites/default/files/PDF/national-police-
certificate-sample.pdf
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Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Certificates are available in English.

As the legislation concerning spent convictions can be quite complex
and vary from State to State, where a person has a query as to whether
or not an offence may be spent or released on a NPC they should
contact the Criminal Records area of the Police in the State or Territory
where the offence in question occurred.

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain an
Apostille, please see:

www.hcch.net/index_en.php?act=authorities.details&aid=307

There are no official bodies that provide advice on the interpretation of
criminal records information.

e The Criminal Code Act 1995 — applicants must not provide false or
misleading information;

e Crimes Act 1914, and

e The Privacy Act 1988 — Office of the Australian Information
Commissioner (OAIC) is responsible for ensuring the protection of
private information relating to individuals. An individual who believes
the standards dealing with disclosure and use of old conviction
information have been breached may apply to the OAIC for an
investigation of the matter. (Handling of personal information by
state and Northern Territory government agencies is not covered by
the Privacy Act).

None

Australian Federal Police

Australian Federal Police websites: https://afpnationalpolicechecks.
converga.com.au; www.afp.gov.au

Australian Government website: http://australia.gov.au/topics/law-
and-justice/police-services/state-police-services

None
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Austria

How to obtain a criminal record check - detailed guidance

Individual applies online to Federal Police/in person at the police directorates
or local authorities

Applications from UK — made online to Federal Police/in person at Embassy
Cost €25 or €30.70/UK €42

Certificate issued in German or English

Turnaround within Austria is instant/UK 1 to 2 weeks




Austria

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

Criminal Record Certificate (Strafregisterbescheinigung);
or

Criminal Record Certificate for Employment in Relation
with Children

Federal Police Directorate of Vienna,
Landespolizeidirektion Wien,
Strafregisteramt,

Schottenring 7-9,

1010 Wien,

Austria.

Tele: +43 (0)1 31310-0
Email: LPD-W@polizei.gv.at

Local police station, the police directorates (Landespolizeidirektionen)
or local authorities (municipals).

Addresses are:

LPD Burgenland
Neusiedler Stralte 84

7000 Eisenstadt

Tel: +43 (0)59133/10/0
Fax: +43 (0)59133/10/1009
Email: LPD-B@polizei.gv.at

LPD Kdrnten

Buchengasse 3

9020 Klagenfurt am Worthersee
Tel: +43 (0)59133/20/0

Fax: +43 (0)59133/20/1009
Email: LPD-K@polizei.gv.at

LPD Steiermark
Straflganger StraRe 280
8052 Graz

Tel: +43 (0)59133/60/0

Fax: +43 (0)59133/60/1009
Email: LPD-ST@polizei.gv.at

LPD Tirol

Standort

Kaiserjagerstralle 8

6020 Innsbruck

Tel: +43 (0)59133/70/0
Fax: +43 (0)59133/70/6009

LPD Tirol

Standort

Innrain 34

6020 Innsbruck

Tel: +43 (0)59133/70/0
Fax: +43 (0)59133/70/1009
Email: LPD-T@polizei.gv.at
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How to apply in
country

LPD Niederosterreich

Neue Herrengasse 15

3100 St. Polten

Tel: +43 (0)59133/30/0
Fax: +43 (0)59133/30/1009
Email: LPD-N@polizei.gv.at

LPD Oberosterreich
Gruberstralie 35

4021 Linz

Tel: +43 (0)59133/40/0
Fax: +43 (0)59133/40/1009
Email: LPD-O@polizei.gv.at

LPD Salzburg

Alpenstralde 90

5020 Salzburg

Tel: +43 (0)59133/50/0
Fax: +43 (0)59133/50/1009
Email: LPD-S@polizei.gv.at

LPD Vorarlberg

BahnhofstralRe 45

6900 Bregenz

Telephone: +43 (0)59133/80/0
Fax: +43 (0)59133/80/1009
Email: LPD-V@polizei.gv.at

LPD Wien

Schottenring 7-9

1010 Wien

Tel: +43 (0)1 31310-0

Email: LPD-W@polizei.gv.at

Contact details can be found at: www.polizei.gv.at/alle/kontakt.aspx

Individuals can apply:

Online

At https://bportal.zmr.register.gv.at/at.gv.bmi.fnsweb-
p/srb/public/StrafregisterAntraginfo

using an electronic signature card/citizen card which can be obtained
from www.buergerkarte.at

In person

Application forms can be found at:
https://www.help.gv.at/Portal.Node/hlpd/public/resources/d
ocuments/Antragsformular_SB_SBKJF_04_2017.pdf

Take form to local police station, the police
directorates(Landespolizeidirektionen) or local authorities
(municipals) (see Section 3).

Take photo ID (e.g. passport), birth certificate; and
marriagecertificate, or divorce decree (if applicable).

Make the payment in cash or credit card.
The certificate will be issued immediately.
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8

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Online

At https://apps.egiz.gv.at/strafregister/ using an electronic signature
card/citizen card which can be obtained from www.buergerkarte.at

In person

Austrian Embassy,

18, Belgrave Mews West, London,
SW1X 8HU

Tel: +44 (0)207 344 3250

Fax: +44 (0)207 344 0292

Email: london-ob@bmeia.gv.at

Web: www.aussenministerium.at/london

Online
see Section 4
In person

The applicant has to appear at least once in person (either when filing
the application or when picking up the certificate). It can take several
weeks usually takes one week to receive the certificate.

Take:

e Application Form (in German) at:
https://www.help.gv.at/Portal.Node/hlpd/public/resources/d
ocuments/Antragsformular_SB_SBKJF_04_2017.pdf (see
sample in Section 17)

e ID (e.g. passport); birth certificate; and marriage
certificate, or divorce decree (if applicable).

Individuals only

Cost

Online or in person from Austria: Cost €30.70 or €25 online. From
Austrian Embassy in UK: Fee of €42, can be paid only in £ at the current
exchange rate, see website https://www.bmeia.gv.at/en/austrian-
embassy-london/service-for-citizens/identity-papers-and-other-
documents/criminal-record-information/

Payment In cash or by postal order (made out to the Austrian Embassy).
Payment

Online — by credit card in person — by cash or credit card

Turnaround

Online or in person from Austria: The certificate is available
immediately.

From Austrian Embassy in UK: Turnaround time is approximately 1
week.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Online
e Certificate can be printed

In person
¢ A paper hard copy

The certificate has:

e An Austrian cost of arms in the background;
¢ A signature; and

e A stamp.

The certificate is in German and English.

See samples below

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country please see:
https://www.hcch.net/en/states/authorities/details3/?aid=308

Federal Police Directorate of Vienna (see Section 2)

Strafregistergesetz 1968, Tilgungsgesetz 1972 (Criminal Record and
Eradication Act)

None

Federal Police Bureau Vienna
Austrian Embassy website

www.hcch.net — Hague Convention website

Sample application form
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Enclosure

to the application for issuing a
Criminal Record Certificate "Child and Youth Welfare"

Confirmation acc. to section 10 para. 1b of the Austrian Criminal Records Act 1968

| confirm that Ms/Mrs/Mr QO Please tick/select as appropriate!

Academic Degree(s) (before the name)

Last Name(s) or Surname(s)

First Name(s)

Academic Degree(s) (afer the name)
Date of Birth (DD.MMYYYY)
1 QO is employed O shall be employed

in my field of responsibility as (indicate function)

2) that this
O professional work O organized voluntary work

mainly comprises supervision, attendance, education, care or training of minors (up to 18 years), and

3) that the Criminal Record Certificate "Child and Youth Welfare" is necessary for the assessment of al/m
person's competence for this work.

Employer or Organization:

Name

Address

Zip code, town

Country

Place and date Mame, signature, company stamp
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Bangladesh

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person at
regional police stations or online

Applications from the UK — made in person/by post toHigh
Commission in London

Cost 500 BDT Certificate
issued in English

Turnaround varies




Bangladesh

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Police Clearance Certificate (PCC)

The department responsible for criminal records is:

Dhaka Metropolitan Police (DMP),

36 Shaheed Captain Mansur Ali Soroni,
Ramna,

Dhaka —1217,

Bangladesh.

Tel: +88 (0) 2831 4128
Web: www.dmp.gov.bd

e At regional police stations, details of which can be found at:
https://dmp.gov.bd/find-your-local-police/

e Viathe online portal found at:
http://pcc.police.gov.bd/en/f?p=500:1:0

The application form is available from regional police stations.

Applications are made in person at the local police station where the
individual has a registered address.

The completed application form must be submitted with:

e A copy of the personal details page from the
individual’s valid passport (attested by an official)

e Acopy of a national ID card, birth certificate, or certificate
from a local ward councillor

e Proof of payment

The DMP will provide a token with a date, serial number and details of
when the applicant must collect the certificate.

Visit the online portal using the link in section 3. Users must register
before using the system, and will need tto provide the following:

e Online application form properly filled.

e Scanned copy of passport information leaflet certified by
Gazetted Officer of 1st grade

e Running Treasury worth 500 / - (Five hundred) in any code from
Bangladesh Bank / Sonali Bank (1-7301-0001-2681) or fees
charged in the case of applicable credit / debit card with
applicable service charges.
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6

Where to apply
in the UK

How to apply in
the UK

Through a third party (relative or friend) at the local police station in
Bangladesh (see contact details in Section 3).

Online via the link found in section 3.
Individuals can also apply at:

High Commission for Bangladesh,
28 Queens Gate,

London,

SW75JA

Tel: +44 (0) 207 584 0081
Email: crconsular@bhclondon.org.uk
Web: www.bhclondon.org.uk

In person
Individuals

Complete an application form available at:
www.police.gov.bd/userfiles/police_english2.png (see sample form
in Section 17) and submit to the High Commission (see contact
details in Section 5) together with:

e Avalid passport
e A national ID card/birth certificate
The relevant fee

The application will be sent to the Police Headquarters in Bangladesh
then forwarded to a local police station. The completed certificate is
then sent to the Ministry of Foreign Affairs for the certificate to be
legalised and then returned to the High Commission in London.

Online

Register and use the online portal found at
http://pcc.police.gov.bd/en/f?p=500:1:0 Required documents are:

e Online application form properly filled.

e Scanned copy of passport information leaflet certified by
Gazetted Officer of 1st grade

Or

e |nthe case of Bangladeshi nationals abroad, the Bangladesh

Embassy's passport information leaflet scanned by the embassy

Or

e Inthe case of foreign nationals, passport information page
scanned by the respective country's Justice of Peace.

e 3. Running Treasury worth 500 / - (Five hundred) in any code

from Bangladesh Bank / Sonali Bank (1-7301-0001-2681) or fees

charged in the case of applicable credit / debit card with
applicable service charges.

By post

Individuals

Complete and send the application form (available at: www.police.gov.
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Who can apply

Cost, payment
and turnaround

bd/userfiles/police_english2.png or see sample form in Section 17) to

the High Commission (see contact details in Section 5) together with:

¢ A copy of valid passport;

¢ A copy of a national ID card/birth certificate;

e Postal order or bank draft for payment; and

¢ A self-addressed next day delivery special service envelope.

Third party

Applications through a third party in Bangladesh can be made if
the individual has the following documents attested at the High
Commission in London:

¢ The application form;
¢ A copy of the individual’s valid passport; and
¢ Arecent photograph.

These documents must then be sent, together with written consent,
to the third party representative in Bangladesh who follows the

in country process in Section 4 and returns the certificate to the
individual.

¢ Individuals; or
e Third parties (with written consent).
The cost is 500 BDT.

Payment can be made by bank transfer through any branch of
Bangladesh Bank or Sonali Bank.

Code: 1-7301-0001-2681

Turnaround times is seven working days.
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9 How results
are presented
and security
features

10 | Languages

11  Criminal
convictions
listed on
certificate

12  Confirming
authenticity

The results of a Police Clearance Certificate are provided as a hard copy
only.

The information contained in a Police Clearance Certificate includes
the following:

e Name of individual;

e Results of check;

¢ Name and rank of investigating officer;
¢ Name of the issuing police station;

e Name of the district;

e Date of issue; and

e Certificate number.

Where a criminal record has been identified, the certificate includes
the following:

¢ Full details of father;

¢ Type of crime;

¢ Nature of offence;

e Result of case;

¢ Social status;

e Political involvement/activities;

e Opinion on moral good standing;

¢ Full name and rank of investigation officer; and

¢ Name of magistrate and date of sentencing (if relevant).

Security features contained in a Police Clearance Certificate include
four seals which represent the following government institutions:

e The government of the People’s Republic of Bangladesh;

¢ The relevant Police Commissioner, Police Superintendent, Deputy
Police Commissioner or Deputy Police Superintendent;

¢ The issuing police station; and

* The officer in charge responsible for verifying the information.

Certificates are issued in English only.

The following categories for conviction exist in Bangladesh:

¢ Violence against the person;

¢ Sexual offences;

e Burglary;

¢ Robbery;

e Theft and handling of stolen goods;
e Fraud and forgery;

e Criminal damage;

¢ Drug offences; and

e Motoringoffences.

Police Clearance Certificates show all historic and current criminal
convictions.

Old convictions are listed on criminal record certificates and criminal

convictions remain on record in the database for an indefinite period.

Certificates can be authenticated by the High Commission in
London (see contact detail in Section 5).
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14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

None

The Police Act No V of 1861 (amended)

None

High Commission for Bangladesh
Bangladesh Police
Dhaka Metropolitan Police NPSA

Guidance Document 2014

Sample application form
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To
Police CommissionerfSuperintendent of Police

Subject: Application for Police Clearance Certificate

Sir

Iivve would like to stte that 1/VVe want to go abroad for s s and sty
Meciceecersennens WWWE Mied Police Clearance Certificate for this reason.According to mylaur
passpOrt .y particulars are given below for your kind consideration,
Mame Parents’ Mame. ... e ~Address [present and permanent].........

s p—— Passport M0 s date and place of issue.

Ifwe therefore pray and hope that you would be kind enough to issue me the certificate.

Sincerely yours
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

A ER

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to the
Internal Affairs Department of Minsk Executive Committee

Applications from UK — individual applies in person to the Embassy
Cost 65 BYR/from UK £35-70
Certificate issued in Russian

Turnaround times are approximately two weeks




Belarus

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Certificate of Conviction (Cnpasku o cydumocmu)

Ministry of Foreign Affairs of the Republic of Belarus
ul. Lenina, 19,

Minsk 220030,

Republic of Belarus

tel. +(375 17) 327 29 22

fax +(375 17) 210 42 50, 327 45 21

Request the application form from the regional departments of the
Ministry of Interior of Belarus.

Please choose the oblast (province) in which you reside for more
information:

e Brest: http://www.brest-region.by/

e Gomel:
http://www.uvd.gomel.by/Odno_okno/Informatsionnoanalitic
heskoe_upravlenie.html

e Grodno: http://www.uvd.grodno.by/
e Minsk: http://guvd.gov.by/analitic/

e Mogilev: http://www.uvd.mogilev.by/iau.htm

Individual must apply in person to the address in Section 3.

With:
e Evidence that payment has been made as per Section 8
e Their passport

Information required:
e Surname
e  First name
e Patronymic
e Date and place of birth
e Current place of residence
e Place of residence for the past 15 years

Embassy of the Republic of Belarus,
6 Kensington Court,

London,

W8 5DL

Tel: +44 (0)207 938 5984

In person at the address in Section 5.
e Complete 2 x hard-copy application form (available
from the Embassy) see Section 5.
e The individual must:
O Take their passport as ID.
0 Make the required payment as per Section 8.
e The process is the same for nationals and non-nationals.
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Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

In Belarus

Applications can be made by:
e The individual
e Athird party with a notarised power of attorney and a copy
of the passport of the individual whose criminal record is
being requested.

In the UK

Applications can be made by the individual only.

In Belarus
Cost
65.00 BYR

Method of payment

By bank transfer to:

Seller: Minsk

UNN 100582346

Bank: Dept. No. 539-JSC “Belinvestbank”
P/s: 3632900417019 CODE 739

Turnaround
Approximately two weeks

In UK

Cost
e £35 for citizens of Belarus.
e £70 for other citizens.

Method of payment
e Cash
e Debit card
e Bank transfer to:
— Sort code: 60 95 87
— Account number: 40000301
— Account name: Embassy of the Republic of Belarus; or
e Postal order, which must not be crossed, payable to the Embassy of
Belarus.

Turnaround
Approximately two weeks

The certificate is issued as a hard copy which is collected from the
issuing office/Embassy.

Security features include an official stamp, a reference number and a
signature.

The certificate is available in Russian.

There is no official translation service.
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All criminal convictions are listed on the certificate.

Convictions remain on record indefinitely.

Applicants can apply for an Apostille:

In Belarus

At:

Ministry of Foreign Affairs of the Republic of Belarus
ul.Lenina, 19,

Minsk 220030,

Republic of Belarus

Tel: +375 (0)17 327 29 22
Fax: +375 (0)17 210 42 50/ 327 45 21

The cost for this service is 65,000 BYR.

In UK
At the address in Section 5.
The cost for this service is £5.

None

Law No. 94 of the Republic of Belarus, State United System of
Registration of Law Violation Acts.

Council of Ministers Regulation no. 909 of the Republic of Belarus,
Provisions for the order of State United Registration System of Law
Violation Acts.

None

Embassy of the Republic of Belarus.
Belarusian Police website: www.guvd.gov.by/analitic/

NPSA Guidance Document 2014

Application forms
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

How to obtain a criminal record check - detailed guidance

Individual/third party (with written permission) applies in person/by post/by
fax/by email to the Casier Judiciaire Central/Dienst Centraal Strafregister

No cost
Certificate issued in French/Dutch/German

Turnaround times in person same day/other methods same day plus postage




Belgium

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Extrait du Casier Judiciaire (in French)
Uittreksel Uit Het Strafregister (in Dutch)

Casier Judiciaire Central (CJC) or Dienst Centraal Strafregister (CSR).
The CJC/CSR is a service of the Judicial Department of the Ministry of
Justice.

French-speaking

SPF Justice,

DG Organisation Judiciaire,
Casier Judiciaire Central,
115 Boulevard de Waterloo,
1000 Bruxelles,

Belgium.

Tel: +32 (0) 2 552 27 47
Internet: www.just.fgov.be/index_fr.htm
Email: CasierJudiciaire@just.fgov.be

Dutch-speaking

FOD Justitie,

DG Rechterlijke Organisatie,
Dienst Centraal Strafregister,
Waterloolaan 115,

1000 Brussel,

Belgium.

Tel: +32 (0) 2 552 27 48
Internet: www.just.fgov.be/index_nl.htm
Email: Strafregister@just.fgov.be

Criminal records in Belgium are held both centrally in Brussels and
locally in the 589 communes (districts) of Belgium.

Belgians requiring a criminal records certificate to work in Belgium
must apply to the commune where they reside.

There is no application form.

Applicants must write a letter or email including the following
information:

e Full name

e Address

e Date and place of birth

e Reason for the request (e.g. employment)

e Signature of the applicant

e Photocopy of the applicant’s national ID card
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5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

Applicants can apply by post, email, or in person.

With the exception of applications made in person, where the
certificate is issued immediately, certificates are only delivered by
post.

Post
e Applications for requests made by post are sent to the
CJC/CSR address given in Section 2.

Email

e The applicant’s ID card must be scanned and sent as an
attachment in the email.
e Email applications are sent to: Strafregister@just.fgov.be

NOTE: the certificate itself cannot be delivered by email since it is an
authentic official document.

In person

e Individual — the individual must present themselves to the CIC/
CSR (address in Section 2) with their national ID card.

e Third parties — the third party must take copies of both
their and the individual’s national ID card, in addition to signed
written authorisation. The written authorisation should
contain all the information requested for postal applications.

e For applications in person, the certificate is issued immediately.

Requests for a criminal records certificate must be made with
the central electronic register (CJC/CSR) (see Section 2).

The process is the same as applying from within Belgium (see Section
4) except that individuals cannot apply in person.

e Individuals

e Any third party when given written permission by the individual.

In addition, a series of public institutions (e.g. public administrative
bodies, judicial authorities, and foreign governments) can also request
an individual’s criminal record certificate in specific circumstances as
defined in international agreements.

Costs

Criminal record certificates in Belgium are issued free of charge by the
CJC/CSR.

Postal costs must be paid for certificates sent out by the communes.
Turnaround

Criminal record certificates are issued immediately for applications
made in person. Certificates which are posted will incur postage time,
but can be expected to be received within a few days.

There is no available fast-track service.
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Confirming
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Official bodies
providing
advice on
interpretation
of criminal
records

The certificate will contain the following personal information:

e Full name

e Place of birth

e Date of birth

e Profession

e Nationality

e Commune

e Address

e National number (not the same as ID-card number)

The certificate is issued with a stamp and signature from the CJC/CSR.
The certificate also contains the date of issue.

The certificate is valid for three months.

The commune can either issue the certificate in person or post it to the
individual.

If an authorised public institution has requested the certificate, the
certificate is posted to the institution.

French, Dutch or German

No translation service is available.

Categories of criminal conviction in Belgium are broadly similar to
those in the UK. Examples (in English, Dutch and French) include:

e Violence against the person (NL: geweld tegen personen FR:
violence contre les personnes)

e Sexual offences (NL: sexuele delicten FR: les infractionssexuelles)

e Burglary (NL: inbraak FR: cambriolage)

e Robbery (NL: diefstal FR: vol)

e Theft and handling stolen goods (NL: heling FR: recel)

e Fraud and forgery (NL: namaak/vervalsing FR: contrefacon de
biens/ falsification)

e Criminal damage (NL: vandalisme FR: vandalisme)

e Drug offences (NL: drugsdelicten FR: les infractions des drogue)

e Motoring offences (NL: verkeersdelicten FR: les infractions de

traffic)

Convictions are removed automatically when they become “spent”.

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
https://www.hcch.net/es/news-archive/details/?varevent=593

None
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The Loi relative au Casier judiciaire central passed on 8 August 1997
forms the governing legislation regarding disclosure of criminal records
in Belgium. The relevant legislation is published online in French and
Dutch at:

www.ejustice.just.fgov.be/cgi_loi/loi_al.pl?language=fr&la=F&table_
name=l0i&cn=2001071965&&caller=list&fromtab=loi&tri=dd+AS+RA
NK (French)

www.ejustice.just.fgov.be/cgi_loi/change_lg.pl?language=nl&la=N&c
n=2001071965&table_name=wet (Dutch)

None

Casier Judiciaire Central

Hague Conference on Private International Law www.hcch.net

None
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Bosnia-Herzegovina

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person to Ministry
of Internal Affairs/Regional Courts in Bosnia-Herzegovina

Applications from UK to Embassy (Bosnia-Herzegovinian nationals only)/
other nationals through respective Embassy in Bosnia-Herzegovina

Cost: Typically 5—-10 BAM
Certificate issued in Boshian

Turnaround is 1 — 5 working days




Bosnia-Herzegovina

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Certificate of No Criminal Conviction or Sentencing
Certificate

The Ministry of Justice,
Valtera Perica 15,
Sarajevo,

Bosnia and Herzegovina.

Tel: +387 (0) 33 213 151
Fax: +387 (0) 33 213 155
Web: www.fmp.gov.ba

Also maintained locally at the regional offices of the Ministry of
Internal Affairs (MIA) or the relevant Regional Court.

Ministry of Internal Affairs (regional offices):

MIA Unsko-sanskog kantona +387 (0)37 223 223;
portparol@mupusk.gov.ba

MIA Posavskog kantona/zupanije +387 (0)31 712 544;
mup.zupanije.posavske@tel.net.ba

MIA Tuzlanskog kantona +387 (0) 35 255 877; portparol@muptk.ba
MIA Zenicko-dobojskog kantona +387 (0) 32 449 249;
press@mupzdk.gov.ba

MIA Bosansko-podrinjskog kantona +387 (0) 38 221 125;
mupbpk@bih.net.ba

MIA Srednjebosanskog kantona +387 (0) 30 518 245;
mupsbk@bih.net.ba

MIA Hercegovacko-neretvanskog kantona +387 (0) 36 383 232;
infomup@muphnk.ba

MIA Zapadnohercegovackog kantona +387 (0) 39 830803;
mup.zzh@tel.net.ba

MIA Kantona Sarajevo +387 (0) 33 664 211; zornicjusuf@hs-hkb.ba
MIA Livanjskog kantona +387 (0) 34 203 673; muplivno@yahoo.com

Regional courts:

The link below contains a list of all municipal courts in Bosnia and
Herzegovina:
www.mpr.gov.ba/en/

Certificate of No Conviction

Individuals must apply in person at the regional office (which office is
determined by the individual’s place of birth) of Ministry of Internal
Affairs (see contact details in Section 3).

The process is as follows:

e Complete application form (available at regional Ministry of
Internal Affairs offices) in the presence of an official

e Paythe relevant fee

e Provide ID documentation
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Where to apply
in the UK

Sentencing Certificate

Individuals follow the same process as above but applications are

made at the relevant municipal court (see contact details in Section 3).

If a third party is applying, the following is required:

e ID documents for the third party

e Power of Attorney letter

e Birth certificate of the individual

e The individual’s personal details (in some circumstances)

Individuals — citizens of Bosnia and Herzegovina can apply at:

The Embassy of Bosnia and Herzegovina,
5-7 Lexham Gardens,

London,

W8 5JJ

Tel: + 44 (0)207 373 08 67

Fax: + 44 (0)207 373 08 71

Email: embassy@bhembassy.co.uk
Web: www.bhembassy.co.uk/

Individuals — foreign citizens

Through their home country embassy in Bosnia and Herzegovina
and apply for issuance of a Certificate of No Criminal Conviction or a
Sentencing Certificate.

UK citizens can apply through:
British Embassy Sarajevo,

39a, Hamdije Cemerlica Street,
71000 Sarajevo,

Bosnia and Herzegovina.

Tel: +387 (0) 33 282 200

Fax: +387 (0) 33 282 203

Email: britemb@bih.net.ba

Web: https://www.gov.uk/world/organisations/british-embassy-
sarajevo

Third party applications can be made through the contact details in
Section 3.
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6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

9 How results
are presented
and security
features

Individuals — citizens of Bosnia and Herzegovina apply through
Embassy of Bosnia and Herzegovina

Individuals — foreign citizens must contact their home country
embassy in Bosnia and Herzegovina and apply for issuance of
Certificate of No Criminal Conviction and Sentencing Certificate.

They must provide:

e Written consent

e State the purpose and legal basis for the application

e Submit valid evidence of the legal basis for the data
processing (e.g. “processing is necessary for the performance
of a contract to which the data holder is party or in order to
take steps at the request of the data holder prior to entering
into a contract”)

Third parties in Bosnia and Herzegovina can apply on behalf of
individuals by following the process in Section 4.

e Individuals
e Third parties (with authorisation and ID)

The cost of obtaining a criminal record certificate in Bosnia is
determined by each regional authority and varies between 5 and 10
BAM, with exception for Bosansko-podrinjski kanton (GoraZde) the cost
is 60 BAM and for Kanton Sarajevo the cost is 35 BAM.

Payment can be made by:

e (Cash
e Bank transfer

The turnaround time for applications can vary between different
regions; however, in most instances the expected turnaround for a
request for criminal record disclosure is one day.

The turnaround time: 1-5 working days.

The results are issued as a hard copy and collected in person (with the
individual’s signature).

A Certificate of No Conviction will state whether or not there is a
conviction registered against the individual’s name.

A Sentencing Certificate will state if there are any ongoing proceedings
against the individual.

Certificates of No Conviction contain the following security features:

e The name of the issuing court in the top left-hand corner

e Anidentification number (“Broj”) which consists of fourletters

e The city and date of issuance

e The word "Uvjerenje” (Certificate) which appears about
halfway through in the text of the document

e Around stamp containing the name of the issuing court with
a coat of arms in the shape of a shield in its centre

e The signature of the issuing officer

e A statement that the individual has had no convictions
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Legislation

Certificates are issued only in Bosnian.

There is no official translation service.

Categories of criminal conviction in Bosnia:

e Violence against the person and sexual offences (Zlocin
protiv covjecnosti)

e Burglary, robbery or theft (Krada)

e Fraud and forgery (Prijevara u sluzbi)

e Criminal damage (Unistenje i ostecenje tude stvari)

e Drug offences (Neovlasteni promet opojnim drogama)

e Motoring offences (Ugrozavanje javnog prometa zbog

intoksikacije).
Other major categories of offences include:

e Money laundering

e Money counterfeiting
e Taxevasion

e Smuggling of goods

Criminal convictions remain on record until a period of time specified
by law has passed. This period varies depending on the type of the
offence:

e Asuspended sentence is deleted 1 year after the expiration
of the probation period has elapsed

e Asentence imposing a fine is deleted after 3 years from
when the fine has been paid

e Asentence of imprisonment of up to 1 year is deleted after 5
years from when the punishment has been served

Criminal convictions are removed automatically from the record
provided that the individual has not committed another criminal
offence.

Bosnian criminal record certificates do not contain details of removed
conviction data.

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
https://www.hcch.net/en/states/authorities/details3/?aid=311

None

The Criminal Procedure Code of Bosnia and Herzegovina

Law on Administrative Fees
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changes
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documents

Pending changes were advised but no further information was
provided.

Bosnia and Herzegovina Embassy
NPSA Guidance Document 2014

Hague Conference on Private International Law www.hcch.net

None
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ks SECURI

National Protective Part of Capita plc
Security Authority

Brazil

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies online/in
person at a local police station

Online only from UK
No cost
Certificate issued in Portuguese

Turnaround online —instant/in person 10 to 15 days/3 days (fast track)




Brazil

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.

57



Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Criminal Background Certificate (Certiddo de
Antecedentes Criminais)

The Department of Federal Police issues the criminal record certificates
and holds the records.

The Federal Police has a national jurisdiction. However, there is

a regional office in each state and several branches all over the
country. The official website lists all the branches:
http://www.pf.gov.br/institucional/unidades/superintendencias-
e-delegacias

In person

e Download, print, fill in application form at:
www.dpf.gov.br/ servicos/antecedentes-criminais/
and sign it

e Take to regional office (see Section 3)

e Present original ID document plus a photocopy of the
identity card, authenticated by the unit

If the request is made in person by a power of attorney, the following
must be provided:

e Completed application form, printed and signed by theattorney
e Power of attorney granting specific powers to the expedition
of the certificate of criminal records, with notarised, or similar
body abroad
e Legible photocopy of the identity card of the applicant
e Legible photocopy of the identity card of the attorney

Online

¢ Via the application portal — www.dpf.gov.br/servicos/antecedentes-
criminais/
e Providing details of:
0 Name of mother and father
0 Date of birth
0 Nationality
O Birth state
0 Passport number
¢ Online applications may be rejected for a number of reasons, e.g. if a
record of another individual with the same name is found.

The application form can be found online:
www.dpf.gov.br/servicos/antecedentes-criminais/

Online only at: www.dpf.gov.br/servicos/antecedentes-criminais/

Applications can be made online as detailed in Section 4.

e Individuals
e Third party or employer (with notarised power of attorney)
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certificate

Confirming
authenticity

There is no cost.
Turnaround
In person

The turnaround time is different in each branch, varying from 10 to 15
days. In proven emergency cases, it can be issued in 3 days.

Online

The certificate can be issued immediately when applying online.

The certificate states only that the individual has a criminal record. It
does not give any detail on the crime committed.

A sample of the criminal record certificate can be found in Section 17.

The certificate is only available in Portuguese.

There is no official translation service available.

The criminal record certificate does not list convictions, it simply
declares if convictions are present.

Only criminal convictions with no further possibility of legal appeal are
on record.

Persons under 18 years old are prosecuted according to a special
regulation and the offence committed will not be included on a
criminal record certificate.

In Brazil

Only a notary can confirm the authenticity of the signature of the
public servant on the certificate (in this case, a Federal Police Officer).
The Notary Office may charge for the service according to its own
regulations. Details can be found at: http://cglondres.itamaraty.gov.
br/pt-br/certidao_de_antecedentes_criminais.xml.

In UK

In the UK, the Brazilian Consulate is the government body responsible
for authenticating a criminal record certificate. Once verified, a
consulate stamp is provided and placed on the certificate. The contact
details are:

Brazilian Consulate,

3 Vere Street,

London,

W1G 0DG

Tel: +44 (0)20 7659 1550
Fax: +44 (0)20 7659 1554

Certificates issued online can be validated at: https://servicos.dpf.gov.

br/sinic-certidao/validarAutenticidade.html
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Legislation

Pending
changes

Sources of
information

Sample
documents

None

Law 3689/41 — Criminal Procedural Code
Federal Code of Brazil (amended by Law 12037/09 and Law 9099/95)

The validity of the criminal record certificate is 90 days. The deadline
for issuance of the certificate of criminal records is 15 days, extendable
(article 1 of Law 9051/95).

None

Brazilian Police Attaché Office, London

Department of Federal Police www.dpf.gov.br

Sample certificate
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#

MINISTERIO DA JUSTIGA
DEPARTAMENTO DE POLICIA FEDERAL

CERTIDAO DE ANTECEDENTES CRIMINAIS
M =akarramd - WIDPF

o el semEnsk PAPILOSCOPISTA POLICIAL FEDERAL,
lotado(a) & em exercicio no(a) Instiftuto Macional de ldentificacio em
Brasilia-DF, no uso de suas atribuigbes, atendendo a requerimento do
interessado & com observancia aos termos do art. 14 da Instrugio
Mormativa n® 0052008 - DGIDPF, CERTIFICA, apds pesguisa no Sistema
Nacional de Informacdes Criminais - SINIC, que até a presente data NAO
CONSTA registro de antecedentes criminais em nome de
B Abesmomeery, fiiho(a) de ST 0 MEETETED g
Cone TSP D WL TWET U, nascidola) aos »SEEPoE, nalural
de ARAPOTIPR, passaporte n® "9 S,

Observagbos:

1) Esta cartidbe fol axpedida com base nos dados informados & somans derd vidlds oom &
aprsasniagho de documanto de idenificacso para confirmacio dos dados;

2j A auleniicidade desia cenidio DEVERA ser confirmada na pagna do Deparamenio de
Policia Federal, no endereco (hilp.hwww dpl.gov.brk

3) Esla cortidio & valida por 90 dias,

BRASILIADE, 11:3% do (8112013

PAPILOSCOPSTA POLICIAL FEDERAL
PRIMEIFA CLASSE - Mat, n* S50
o o oy
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Security Authority

EETE

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to
Central Office of Criminal Records/Local Criminal Records Offices of
the Regional Courts/online to Ministry of Justice

Applications from UK in person to the Embassy/online
Cost 5 BGL/£21 in UK
Certificate issued in Bulgarian

Turnaround 1 to 3 days/UK plus postage time




Bulgaria

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

Criminal Record Certificate (CBuaeTtencrtso 3a
CbAMMOCT)

The Central Judiciary Bureau of the Ministry of Justice

Individuals born outside Bulgaria or with an unknown place of birth
apply at:

Central Office of Criminal Records,

Ministry of Justice,

5 Aksakov Street,

1040 Sofia,

Bulgaria.

Tel: +359 (0) 2 92 37 355
Web: www.justice.government.bg/44/
Email: pr@justice.government.bg or priemna@justice.government.bg

Individuals born in Bulgaria apply at:

Local Criminal Records Offices to the Regional Courts. A list of which
can be found at:
http://vssold.justice.bg/bg/srvpages/ssyst-data/use-data-show-
all.php?sender=005

The individual submits an application form (available from the contacts
in Section 3) in the following ways:
In person

To a local Criminal Records Office of the Regional Courts or the Central
Office of Criminal Records (see contact details in Section 3).

Together with the individual’s:

e IDcard
e  QOriginal birth certificate
e  Proof of payment

Third parties should present a power of attorney, authorising them to
obtain the certificate.

Online

Applications are made through the Ministry of Justice website at:
https://cs.mjs.bg/

This is only available for individuals who have no convictions or
administrative sanctions imposed.

Embassy of the Republic of Bulgaria,
186—-188 Queen’s Gate,

London,

SW7 5HL

Tel: +44 (0) 20 7581 3144/ +44 (0) 20 7584 9400
Fax: +44 (0) 20 7584 4948
Web: www.bulgarianembassy-london.org/
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How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

The application process is the same as the in-person process detailed in
Section 4 but must be made at the address in Section 5.

e Individuals
e Third parties (with consent)

Cost
e Incountry: BGN 5.00

e Within UK: £21.00 (additional fees may be levied through the
Bulgarian Embassy).

Payment

e Central Office of Criminal Records:

Bank transfer to:
0 Bank account of the Central Office of Criminal Records
O IBAN: BGO9BNBG96613000173701
O BIC: BNBGBGSD

Criminal Records Offices to the Regional Courts:
e Bank transfer to the bank account of the respective Regional
Court (contact the Court for details — see contact details in
Section3).

e Bulgarian Embassy in the UK:
0 The fees shall be transferred to the bank account of
the Embassy (contact the Embassy for details — see
contact details in Section 5).

Turnaround

The certificate shall be issued on the same day or no later than 3 days
after the application has been submitted (7 days within the UK).

A certificate may be issued:
e As a hard copy for personal collection

e Asan electronic document, if the application is submitted
online
The certificate contains the following details:

e The individual’s full name

e The individual’s personal identification number

e The individual’s date and place of birth

e The individual’s nationality

e The names of the individual’s parents

e Details of any convictions

e The purpose for which the certificate is issued (if this is
employment, the exact job title will be indicated)

e A stamp and signature of an official
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11

Languages

Criminal
convictions
listed on
certificate

The Conviction Status Certificate contains the following security
features:

e Signature of two officials from the respective Criminal Records
Office

e Aregistration number located in the upper left corner
under the name of the Criminal Records Office

e Date of issue

e Two stamps; round and rectangular. Both stamps contain
the name of the Regional Court and Criminal Records
Office and the rectangular stamp also has the word
“TAKCYBAHO” (“Fee Paid”)

Spent convictions will be removed except when the rehabilitation does
not erase the consequences of the conviction.

Certificates are issued only in Bulgarian.

There is no official translation service.

Categories of criminal conviction in Bulgaria include:

e Crimes against the person (TpecmvnaeHus npomus
AUYHOCMMA)

e Sexual offences (Pazspam)

o Theft (Kpaxb6a)

e Robbery (Mpabex)

e Handling of stolen goods (BewHo ykpusamesicmeo)

e Fraud and crimes related to documents (M3mama u
ZokymeHmHu npecmuaeHUs)

e Destruction and damage (YHuwoxcasaHe u nospexcdaHe)

e Crimes related to the use and distribution of drugs
(MpecmvnneHus cevp3aHu ¢ ynompeba u npeHacsHe Ha
HapKomuuyu)

e Transport and communications crimes
(MpecmvnaeHua no mpaHcnopma u cbobweHuUAMa)

Other major categories of offence include crimes against: the Republic;
the rights of the citizens; the economy; the financial, tax and insurance
systems; peace and humanity.

Judgments will be removed from a criminal record when:

The individual is rehabilitated, due to a change in legislation or when
awarded by a court of law, and the conviction is erased and other
associated consequences are revoked; and
The sentence has been served and the following periods of time have
elapsed:

e 20 years - for life imprisonment

e 15 years - for imprisonment of over 10 years

e 10 years - for imprisonment of between 3 and 10 years

e 05 years - for imprisonment of less than 3 years

e 02 years - all other instances
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
https://www.hcch.net/en/states/authorities/details3/?aid=312

Please note that the online application process issues the Conviction
Status Certificate as an electronic document, therefore it is not
possible to obtain an Apostille for this type of certificate; however,
verification can be made at: https://cs.mjs.bg/

None

Penal Code of Bulgaria
Law on Electronic Document and Electronic Signature

Law on Protection of Personal Data

None

NPSA Guidance Document 2014
In country legal resource

Hague Conference on Private International Law: www.hcch.net

Sample online certificate
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PagrucTpaudsHed voWap: 13021300012 Banwase o L3 amrycr 013
Registration numbar: 13021300014

Data of axpiry: 15 Asgust 2013

ENEKTFOHHD CBHAETEACTBO 3A ChOWMOCT
ELECTRONIC CONVICTION STATUS CERTIFICATE

MHHMCTEPCTED HA NPABOCEIWVETO HA PEITYEIWMEA BRI APHA
MINISTRY OF JUSTICE OF THE REPUBLIC OF BULGARTA

¥OoCTomEpREa, YE NALETO
Certifies thar the persan:

HUKOMAR HBAHOB NETPOB

[mmae, npesame o aunina]

NIKOLAY IVANOV PETROV
(nama, fathar's nama, sumamsa]

EMH: 2406123846
Personal number B4061 22846

Pogesia)r 12 wem 1584
Date of birth: 17 June 1984

HE E OCEMAAHO
W HE E OCBOGON(IABAHD OT HAKASATENHA OTTOBOPHOCT MO YA. 78a HK

HAS NOT BEEN CONVICTED
AND HAS NOT BEEN RELEASED FROM CRIMINAL RESPONSIBILITY
UNDER ART. 78a OF THE CRIMINAL CODE

fata wa ezzasava: 15 daapyape 2013
Date of isswe: 15 February 2013

Anpec za nposepia: hitbpoffcemjslhyg oz za gocrens TALTALALALA
Werify at: hittpe/fosmis bgfen Accass code: LALALALALA

Splomceay Bt et IESCTEICNT A ChIFEEDT QT F DND T 2P B9 ST = ril

rr = -
FETTIEST CTRPRSLE SRR FELEY BRSE_ SPTF SRaTTyey L] -r ar s +
eSSy EEITTETITES B CRISEMRTT FOIPETRCSE T EPSSSIITERWSSETY REUT SF PUWSS Y Sy Sasorrorepr S STENFTRISTTY. SSEE
—rizEETERTes cEr R SRR
G Ter Pesiees s Seeco s Sakes Seerfam = veew— g lpm—mio e g ememii s Seregs e eee mage ol dn e w0l e asw swr e
e G rd el i PR D@ LS ST e A T

FrTr s s A Sk DX CF Rl R ol F el 2 e iy T T ml o kil ae S
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Canada

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/by courier
to Canadian Criminal Real Time Identification Services

Fingerprints required
Cost $25 CAD + fingerprinting costs
Certificate issued in English/French

Turnaround — electronic fingerprints — 3 working days/paper
fingerprints — 22 weeks




Canada

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Certified Criminal Record Check

Canadian Criminal Real Time Identification Services (CCRTIS) part of
the Royal Canadian Mounted Police (RCMP)

By post

Director General,

Canadian Criminal Real Time Identification Services (CCRTIS),
RCMP,

NPS Bldg,

1200 Vanier Parkway,

Ottawa ON K1A OR2,

Canada.

Email: ccrtis-scictr@rcmp-grc.gc.ca
Tel: + 613-998-6362 (7:30am until 3:30pm Eastern Standard Time)

By courier

Director General,

Canadian Criminal Real Time Identification Services (CCRTIS),
RCMP, NPS Bldg., Loading Dock #1,

1200 Vanier Parkway,

Ottawa ON K1A OR2,

Canada.

Information required

The individual must:

e C(Clearly indicate the reason for the certified criminal record
check:

e.g. Employment — (the job title or position sought must be stated in

the “REASON FOR APPLICATION” portion of the fingerprint form).
e Provide:
0 Full name
Date of birth
Gender
Mailing address
Phone number
Fax number
Email address
Processing fee
Third-party consent letter (if applicable)
o A full set of fingerprints is required

O O0O0OO0OO0OO0O0O0

Method of application

e Applications can be sent by post or by courier to the
addresses in Section 3.

71


mailto:ccrtis-scictr@rcmp-grc.gc.ca

Third parties/employers
The information may be released to a third party as long as:

e The individual has provided provide written consent
authorizing the RCMP to release their criminal record
information to the third party/ employer

e The consent must contain a statement that the individual is
aware that refusal to give consent to release information to
a third party will not negatively affect their request

e The consent must be an original document

Fingerprints

Criminal record checks that involve the use of fingerprints are
known as "certified criminal record checks." If the local police or
your employer request fingerprints for your criminal record check,
two steps are involved:

Step 1: Have your fingerprints taken

e Contact your local police service or an accredited
fingerprinting company to have your fingerprints taken.
You will be asked to review information on your
application form prior to the police agency or
authorized agency submitting it to the RCMP's Canadian
Criminal Real Time Identification Services (CCRTIS).

e Ensure all information is accurate and complete prior to
submission to CCRTIS in order to avoid having to re-
submit your application and further processing fees.

Step 2: Provide the following information to the person taking
your fingerprints:

e Inform the local police agency or accredited
fingerprinting company of the reason for the certified
criminal record check. It can include:

0 Adoptions — Canadian and International

0 Foreign travel — Visas, U.S. Waivers, Border
Crossing

0 Employment — specify the job title and the name
of the employer (do not use abbreviations)

0 Volunteer work — specify the job title and the
name of the business/organization

0 Applications for immigration to Canada (In the
"Name and Address of Contributing
Agency/Department" portion of the form, you
must include the name and address of the
Canadian Immigration Center, Embassy, Consulate
or High Commission handling the case.)

0 Applications for Canadian Citizenship

0 Applications to obtain criminal record to apply for
a record suspension

0 Name change



5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

0 Permanent residency in foreign countries (all
countries except Canada)

0 Requests under the Privacy Act, including for U.S.
waivers

Applications must be made to the addresses in Section 3.

Application process

The application process is the same as that from Canada (see Section
4).

Fingerprinting

To submit fingerprints to the RCMP's Canadian Criminal Real Time
Identification Services (CCRTIS) from outside of Canada, you must first
contact the local police of jurisdiction where you are staying outside
Canada and who can provide you with a copy of your fingerprints.
Ensure you get the name and address of the police agency as well as the
signature and name of the official taking the fingerprints. Also ensure all
ten fingers are taken with black ink.

Next, you must contact an accredited company within Canada who can
convert the paper fingerprint forms taken outside of Canada and submit
them to CCRTIS electronically

e Individuals
e Third parties/employers (with signed consent)

Cost

A certified criminal record check — also known as a fingerprint-based

criminal record check — may require local and/or federal processing fees.

Local service fees:

Local fees are determined by the local police agency or the accredited
fingerprinting agency taking your fingerprints. Contact them directly if
you would like more information about fees they charge. The fee
charged by your local police is in addition to the federal fee.

Federal processing fees:

The federal processing fee is CDNS 25 for each criminal record check;
however, the federal fee is waived in some cases. The federal fee is
collected by the police service or accredited fingerprint company taking
your fingerprints. The federal fee is in addition to fees charged by your
local police or accredited company.

Turnaround
If there is NO match to a criminal record:
e 3 business days or less

If manual processing is involved and/or if there is a possible match to a
criminal record

e 120 business days - In some cases more time may be required
due to the submission of incomplete information or in an effort
to clarify parts of the application with local police. This process
ensures the information that is released by CCRTIS is complete
and accurate.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The criminal record is divided into two sections: a listing of all names
the individual has been convicted under; and then a listing of all
charges, dates and place of sentence and the resulting penalties.

The certificate has two sections:

e A page indicating the return mailing address, name and date
of birth for the individual and the reason for the application
along with 4 fingerprints

e The Criminal Record Certificate (C-480)

If there are no criminal convictions the return mailing address page
will have an embossment of the RCMP logo in the bottom right hand
corner.

If there are convictions the embossment will be on the C-480.

The certificate is issued in English and French.

Any criminal convictions will be listed in the language that the criminal
charges were presented to the CCRIS.

There is no official translation service provided.

All convictions are listed on the certificate.

A conviction will stay on a criminal record until 125 years after the
date of birth of the individual.

There is no service to confirm the authenticity of a criminal record
certificate.

None

The Identification of Criminals Act 1985

The Criminal Records Act 1985 (Amended 2013)
The Youth Criminal Justice Act 2002

The Privacy Act 1985 (Amended 2013)

The Ministerial Directive on the Release of Criminal Record Information

None

RCMP

http://www.rcmp.gc.ca/en/criminal-records

None
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China (People’s Republic of)

How to obtain a criminal record check - detailed guidance

Individual applies at Public Security Bureau (PSB) in country
Some PSBs allow applications by third party

Application process, cost, turnaround time and documentation
required varies locally

Check with individual PSB for details




China (People’s Republic of)
Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Certificate of No-Criminal Record (FoJE3E1C % UERH or
Wu Fan Zui Ji Lu Zheng Ming)

There are separate local authorities covering each region.

Each regional Public Security Bureau (PSB) (GongAn Ju).

There is no list of all the PSBs, however contact details for the Beijing
Public Security Bureau are:

2 Andingmen Avenue (East),
Dongcheng District,

Beijing,

China.

The process is different in each city and the individual will need to
confirm it with their local PSB (see Section 3). Applications can be
made in person only (sample application form in Section 17).

Required documents vary at each PSB; however, the following are
usually required for non-Chinese nationals:

e Original passport with residence permit

e Photocopies of the passport photo page, Chinese visa and
Chinese entry/exit stamps

e Original work permit

e Original temporary residence registration form

e Original letter of verification issued by the employer stating
that the individual has no criminal record

Applications can only be made in country (see Section 3).
Applications can only be made in country (see Section 4).

e Individuals
e Employers or third parties can apply to the PSB in Beijing or
Shanghai (this may not be possible at other PSB offices)

Cost

The cost varies at each PSB.
The fee must be paid in cash in local currency.

Turnaround

The turnaround time varies at each PSB. For Beijing and Shanghai, the
turnaround time is 7-15 working days.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The individual will receive a telephone call from the PSB to confirm the
certificate is ready for collection.

As the PSB only issue certificates of no convictions, if the individual has
a criminal record, no certificate will be issued. If the individual does
not have a criminal record, the following information will be provided
on the certificate:

e Individual’s full name
e Nationality

e Passport number

e Date of birth

e Duration of stay

See Section 17 for a sample certificate.

Certificates are only available in Chinese.

There is no official translation service available.

No criminal convictions are listed on the certificate as a certificate will
only be issued if the individual does not have a criminal record.

Criminal record information is not removed from the records.

The Chinese Embassy cannot legalize a Certificate of No Criminal Record.

The notarized document should be legalized through the appropriate
agencies or by the authorized local Foreign Affairs Offices, according to
the consular district where the applicant lives or works.

None

There are no specific provisions in the current laws, rules or regulations
which apply to criminal record checks.
None

In Country Legal Resource

Sample certificate
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CHINA POLICE CLEARANCE CERTIFICATE APPLICATION FORM

To The Superintendent of Police, District Police Office,

It is a request that a Police Clearance Certificate may be issued to me for (Cvisa

Cimmigration [job [Hadoption [marriage) purpose.

Full Name Sex

Present Address

Passport No.

Mationality

Country (the police clearance certificate will be used in }

It is further stated that I have not been involved in any criminal case in

{Chinese city name) and that there is no criminal case pending

against me in the Court of Law for my time from (YYYY/MM/DD)
to (YYYY/MM/DD).
(Signature) (Date)
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Security Authority

Croatia

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person/by post
to Department for Criminal Records

Applications from UK in person to Embassy/by post to Department for
Criminal Records

Cost 40 HRK
Certificate issued in Croatian

Turnaround in person instant/by post 1 week




Croatia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

Certificate of No Convictions (CNO) (Potvrda o
nekaznjavanju)

Ministry of Justice Department for Criminal Records (Odjel Kaznene
Evidencije)

The Department for Criminal Records (Odjel Kaznene
Evidencije),

Ministarstvo Pravosudja,

Directorate for criminal law,

Zagreb,

Ulica grada Vukovara 49,

Croatia.

Web: www.pravosudje.hr

The Department for Criminal Records accepts requests for criminal
records disclosure by registered mail or in person.

An applicant is required to complete an application form available from
the Department for Criminal Records and submit identity documents.

In person at:

Embassy of Croatia,
21 Conway Street,
London,

W1T 6BN

Tel: +44 (0) 20 7387 2022
Fax: +44 (0) 20 7387 0310
Email: vrhlon@mvep.hr
Web: http://uk.mvep.hr/en

By post to the Department for Criminal Records (see Section
3).
Applications can be made:
e In person at the Embassy of Croatia (see contact details in Section
5)
¢ By post to the Department for Criminal Records (see contact
details in Section 3).
There is no formal process for overseas applications of criminal records
disclosure.

Applicants must provide identification documents and are advised to
contact the UK embassy for further information.
A CNO can be obtained for residents, non-residents, citizens and non-
citizens who have resided in Croatia for a significant period.
Applications can be made by:

e Individuals

e Third parties (with the written consent of an individual and
identification documents relating to the applicant).
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11

12

13

14

15

16

17

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Cost

The cost is 40 HRK.

Turnaround

In person —issued immediately.

By post — approximately 1 week.

The CNO is issued as a hard copy which can be collected or posted
to the individual.

A CNO is printed on A4 white paper. Each page of the certificate is
stamped and signed by Head of department for criminal records.

The information contained in CNO includes the following:
e Name of the individual
e Address
¢ Details of convictions (where relevant)

¢ Details of proceedings which may restrict an individual from
performing certain duties (where relevant)

Certificates are issued only in Croatian.

Criminal Code 125/11, 144/12, 56/15, 61/15 published in Official
Gazette (Narodne novine).

Main criminal offences are listed on certificate.

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public

Documents. This enables criminal record checks to be authenticated

by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
https://www.hcch.net/en/states/authorities/details3/?aid=315

The Department for Criminal Records (Odjel Kaznene Evidencije) (see

contact details in Section 3).

The Law on Legal effects of conviction, criminal records and
rehabilitation

None

Ministry of Justice — Republic of Croatia
Criminal Code
NPSA Guidance Document 2014

www.hcch.net — Hague Convention website

None
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Cyprus

How to obtain a criminal record check - detailed guidance

Individual/third party (with written authorisation) applies in person at
Divisional Police Headquarters/Criminal Record Office

Applications from UK — made by post to Criminal Record Office/in
person to High Commission in London

Cost €20
Certificate issued in Greek or English

Turnaround from Cyprus same day — UK 1-2months




Cyprus

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

Police Clearance Certificate

Criminal Record Office in Nicosia (see Section 3)

Cypriot citizens

Apply for certificates at the Divisional Police Headquarters in Nicosia,
Limassol, Larnaca, Paphos, Ammochostos and Morfou. A link to these
can be found at:
http://www.police.gov.cy/police/police.nsf/dmldocuments_en/dml
documents_en?0OpenDocument under “District Departments”.

Other citizens must apply at:

Criminal Record Office,
Police Headquarters,
Department C,
Evangelou Floraki Street,
1478 Nicosia,

Cyprus.

In person

An application form must be completed and taken to the Criminal
Record Office or Divisional Police Headquarters to the addresses in
Section 3.

Application forms can be obtained from any Police Station or from the
Official Police website at:
http://www.police.gov.cy/police/police.nsf/All/9D5F063F1BCD709BC2
2578A900272470?0penDocument

(see sample form in Section 17).
Every application must be accompanied by:

e An official receipt for the payment of the amount of €20

e Acopy of anidentity card or passport for Cypriot citizens

e If applicable, a copy of an Alien Book, Pink Slip or Yellow
Slip and passport for Aliens

e The application can be submitted by the individual or a
person authorised by the individual

By post to the Criminal Record Office at the address in Section 3.
In person at the:

High Commission for the Republic of Cyprus,
13 St James’ Square,

London,

SW1Y 41B

Tel: +44 (0) 20 7321 4100
Fax: +44 (0) 20 7321 4165/4164
Email: cyphclondon@btconnect.com

86


http://www.police.gov.cy/police/police.nsf/dmldocuments_en/dmldocuments_en?OpenDocument%20
http://www.police.gov.cy/police/police.nsf/dmldocuments_en/dmldocuments_en?OpenDocument%20
http://www.police.gov.cy/police/police.nsf/All/9D5F063F1BCD709BC22578A900272470?OpenDocument
http://www.police.gov.cy/police/police.nsf/All/9D5F063F1BCD709BC22578A900272470?OpenDocument
mailto:cyphclondon@btconnect.com

6

7

8

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Post
To the Criminal Record Office at the address in Section 3.
In person

At the High Commission for the Republic of Cyprus (address listed in
Section 5).

The application will be sent by the diplomatic bag to the Criminal
Record Office in Cyprus.

The information required is the same as that for applications in Cyprus
(see Section 4).

The application can be submitted by the individual or a person
authorised by the applicant.

An employer or a third party can apply on behalf of an individual only
if they have a written authorisation by the applicant.

The cost is €20.
Payment
Individuals living in Cyprus

e The payment can be made by the individual or a person
authorised by the individual

e Payin cash at the Criminal Record Office or in any Divisional
Police Headquarters

Individuals living in the UK

e Payment by Bank Transfer:

0 Remittance to the Central Bank of Cyprus
Name: The Chief of Cyprus Police
SWIFT CODE. CBCYCY2NFBU
Government General Account
Account no. CY16001000010000000006001010
The bank charges must be paid by the applicant.

O OO0 OO

Turnaround

e In Cyprus —the same day
e From the UK — the procedure takes 1-2 months
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11

12

13

14

15

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

If the individual has no criminal convictions a “Certificate of Clear
Criminal Record” is issued and the following is written on the
certificate:

e The applicant has not had any previous criminal convictions
e Other personal information

If the individual has criminal convictions a “Certificate of Criminal
Record” is issued and convictions are listed on the certificate together
with the following information:

e Date of offence

e Description of offence

e The sentence that is imposed by the court
e Other personal

information

Both types of certificates include:
e Aunique receipt number
e A stamp and signature by a police officer

Samples of Certificate of Clear Criminal Record and Certificate of
Criminal Record are in Section 17.

Certificates are available in English or Greek.

The following convictions are listed on the “Certificate of Criminal
Record”:

e Where the individual has been convicted of more than 3
months’ imprisonment or a fine of more than €1700, as long as
the conviction has not been rehabilitated

e Any first conviction concerning serious offences such as
murder, rape, drugs etc. that has not been rehabilitated
(regardless of the sentence)

e Any second conviction that has not been rehabilitated

Authenticity can be confirmed by contacting the Criminal Record Office
(see Section 3).

None

Police Law N. 73(1)/2004
Rehabilitation of Offenders Law 70/1981

Criminal records are subject to the provisions of the processing of
personal data law 138(1)/2001.

None
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16 @ Sources of Criminal Records Office
information
17 | Sample Sample application form
documents Sample certificate
REPUBLIC Eg;jé OF CYPRUS
e
MINISTRY OF JUSTICE
AND PUBLIC ORDER
CYPRUS POLICE
APPLICATION FOR THE ISSUANCE OF A CLEAR CRIMINAL RECORD CERTIFICATE
(Capital lattan)

3, Presot residence and dncewhen. ..

(Qruore villags Town. soresi. sumbe. & Post code)

. HI“ Fh" . ]-Hh‘h.-,.

3. Natonabity Coustry of birik

Place of birth. .., o Dars ol birth
4. Pawsport Nambar. oo e Dutw of loves. ...

Place (Country) of bowue Pampart. ...
£, Ohbject of certificats reguired

Sigmature of applicant

Heata:

Application form: can be obisined from any Police Stetion, or through the Itermet frem
the Official Folice webite www polics gov ey
Every application must be accompanied b

1

Fo Pl
a o 4

. An official Receipt for the payment of the smoust of €20,00. Ths payment could be mads:

{a) in cash af any Divisional Police Headquarters or st any Embassy or Consulste of the
Rapublic of Cvpras,
(b} remistance to the Central Bank of Cvpras o the name of the Chisf of Cvprus Police
(3WIFT CODE: CBCYCYINFBU, Govermmant Geparal Account sccount mo.
CY 1600100001 0000E00006001010) — only i Enre, or
Identity Card, Pussport, for Cypriot citizens
Alien Bock , Pink Shp ar Yellow Skip asd passport for Alsss
Copy of imcorporation of the company, parteership, amociation or other entity or amociation
of persons with legal personality

Te: TRIpRCrUDS THE TIApCUTaE CPRaroAng Sairera oo v Miposceng vou Mopd Emelopyoios Scloprvis Mpoawrmesy
Zapactfisa (Tipootada tou Atdpes) Nbuou 1381V2001

The contpns of the lener a1 Sub@et 10 the prowimons of ite Proceseng of Pemsonsl Dists (Prosecon of Indduals ) Las
T3 y2001
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REPORT OF CRIMINAL RECORD OFFICE
A Cheeking of Particnlyrs:

I The particulars containad in the application hava bean chackad and found comect
incorract

B Rembh of Criminal record check:
L Theapplicant has po convictions
1. The spplicast has convictions
(vids CR No..... S

Conviction

€. Certificate detaih

Cantificas No issmad on with tha follawing
gedafiamants
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Sample Certificate of Clear Criminal Record

REPUBLIC ﬁ,w OF CYPRUS

CYPRUS POLICE

S TMHMA M-EFKAHMATONAOTNIRG  APXEID (C.R.O) - i 2013

MINISTRY OF JUSTICE
& PUBLIC ORDER

Recsipt Mo
Diater of issue

CERTIFICATE OF CLEAR CRIMINAL RECORD
It is hereby certified that of has not had any

previous criminal convictions up until the issuance day of this  certificate

The check carmied out was based on the Records kept by the
Criminal Record Office of the Cyprus Police,

IDENTITY CARD /| PASSPORT DETAILS HATIOHALITY
(Oriy for Aliens)
1.C. Na.
Passport Mo,
Ciate of sz
Flace of ssue
For the Chisf of Poiice

SAMPLE




Sample Certificate of Criminal Record

REPUBLIC \w OF CYPRUS

CYPEUS POLICE

Stk TMHMA M-EMCAHMATOAONKD APXEID (C RO) - f 2013

MINISTRY OF JUSTICE
& PUBLIC ORDER

Dt of ivsus

CERTIFICATE OF CRIMINAL RECORD

| certity that of , up until the date
of issuance of this certificale, has been found guilty of the following criminal

convictions

The check camied out was based on the Records kept by the
Criminal Record Cifice of the Cyprus Police.

IDENTITY CARD / PASSPORT DETAILS MATIONALITY
(Only for Abens)

LC. N

Pasport Mo

Dt of e

Place of msued

SAMPLE o

L 10
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Czech Republic

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person at a
contact point of the CzechPOINT system/online

Applications from UK made online/in person to Embassy in London
Cost 100 CZK/From UK 200 CZK
Certificate issued in Czech

Turnaround in country instant —20 days/UK 4 weeks




Czech Republic

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Extract of Criminal Record (Opis z Rejstfiku Trest()

Criminal Register of the Czech Republic (Rejstrik tresti)

Rejstrik trestd,
Soudni 1,

140 66 Praha 4,
Data box: vtgabcz,
Czech Repubilic.

Email: rejstrik@rejtr.justice.cz
Web: http://portal.justice.cz

In person

Online

At a contact point of the CzechPOINT system (local and
municipal authority, branch office of the CzechPost and the
Czech chamber of commerce, notary). Addresses and
business hours of contact points are presented on:
www.czechpoint.cz/. Extracts issued in contact point of the
CzechPOINT system are primarily designed for usage in the
territory of the Czech Republic. For usage outside of the
Czech Republic, an Extract should be obtained from the
Criminal Register (see Section 3)

From a local and municipal authority

From the Criminal Register of the Czech Republic (see Section 3)

With regard to implementation of Regulation 910/2014 of the
23rd July 2014 on electronic identification to Czech legislation, it is
not possible to apply online

Verifying identity — in person

An individual’s identity is verified by an original and valid
form of ID (e.g. citizen’s identity card, passport, foreigner’s
residence permit, etc.) which includes a photograph of the
individual.

Third-party applications —the third party must provide an
officially authenticated power of attorney in Czech.

The information presented in an application is verified
according to an original and valid ID containing at least the
name, current surname, surname at birth, date and place
of birth, birth number and state citizenship of the
individual. If any data is missing, the individual or their
third-party representative can submit a birth certificate,
birth and baptism certificate, confirmation of birth,
marriage certificate, etc.

Citizens of the Czech Republic and the Slovak Republic
must submit original documents or their officially
authenticated copies.

Citizens of other states must submit original documents or
officially authenticated copies, including sworn translations into
the Czech language.
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5 Where to apply in

6

the UK

How to apply in
the UK

In person

Embassy of the Czech Republic, 26—
30 Kensington Palace Gardens,
London,

w8 4QY

Tel: (+44) 20 7243 1115
Fax: (+44) 20 7727 9654
Email: london@embassy.mzv.cz

Online

At http://eservice-fo.rejtr.justice.cz/webform/ (only for holders of a
valid electronic signature).

In person

Extracts of Criminal Records may be obtained through the Consular
Section of the Embassy of the Czech Republic in London.

An appointment is required for the Consular Section of the Embassy of
the Czech Republic in London and can be made by email at: consulate.
london@embassy.mzv.cz providing the reason for the appointment
and a contact telephone number.

e Print and complete the application form (see Section 18). It
is only necessary to complete the following fields:
e Name and surname at birth — Jméno a puvodni (rodné prijmeni)
e Present surname — Nynéjsi prijmeni
e Personal ID number (applicable only to persons born in the
Czech Republic) — Rodné ¢islo
e Date of birth — Den, mésic a rok narozeni
e Place of birth (city, district, country) — Misto narozeni
e Forename and surname of father —Jméno a prijmeni otce
e Forename and surname of mother —Jméno a prijmeni matky
e Mother’s maiden surname — Rodné prijmeni matky
e Individual’s permanent address — Trvaly pobyt Zadatele
e Individual’s signature — Podpis Zadatele
e Take a valid passport or ID card
The Extract can be returned to the individual’s home address if they
provide prepaid special delivery envelope.

Online

e Athttp://eservice-fo.rejtr.justice.cz/webform/ (only for
holders of valid electronic signature).

Verifying identity — in person

e Anindividual’s identity is verified by an original and valid
form of ID (e.g. citizen’s identity card, passport, foreigner’s
residence permit, etc.) which includes a photograph of the
individual.

e Third-party applications — the third party must provide an
officially authenticated power of attorney in Czech.

e Theinformation presented in an application is verified
according to an original and valid ID containing at least the
name, current surname, surname at birth, date and place
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8

Who can apply

Cost, payment
and turnaround

of birth, birth number and state citizenship of the
individual. If any data is missing, the individual or their
third-party representative can submit a birth certificate,
birth and baptism certificate, confirmation of birth,
marriage certificate, etc.

e (Citizens of the Czech Republic and the Slovak Republic
must submit original documents or their officially
authenticated copies.

e (Citizens of other states must submit original documents or
officially authenticated copies, including sworn translations into
the Czech language.

Verifying identity — online
e Asforin person, however scanned copies of original documents
are acceptable.

e Individuals

e Employers can apply on behalf of an individual provided that the
individual grants the officially authenticated power of attorney
to the employer

e Third parties can apply on behalf of an individual provided that
the individual grants the officially authenticated power of
attorney to a third party

From the Czech Republic
Cost

100 CZK.

Payment methods
Payment can be made by:

e Cash

e For aholder of a valid electronic signature, a transfer
payment can be made. A bank account within the Czech
Republic is notrequired

Turnaround

Certificates can usually be issued immediately except in the following
circumstances:

e If the Extract is requested with an attachment containing
records from other EU members states

e Persons born in the territory of the Slovak Republic who do not
hold Slovak citizenship and whose records have not been yet
transferred from the Criminal Register of Bratislava to the
Criminal Register of Prague

e An Extract processed on the basis of the request filed on
location of the Criminal Register of the Czech Republic is posted
to the individual’s address

e This may delay the Extract of Criminal Record by up to a week
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11

12

13

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

From the UK
Cost

e Online 100 CZK
e From the Czech embassy in the UK 200 CZK
Payment methods:

e C(Cash

e Postal order to the “Czech Embassy”

e For a holder of a valid electronic signature, a transfer
payment can be made. A bank account within the Czech
Republic is notrequired

Turnaround

e Applications made at the Czech Embassy are sent to the
Czech Republic where they are then processed. It takes
approximately4 weeks to obtain the Extract

The certificate includes:

e The date and time of the request

e The individual’s name

e Date of birth

e Astatement as to whether the individual does/does not
have a criminal record

e An official stamp and signature

The Extract of Criminal Record is only available in Czech.

There is no official translation service.

All criminal convictions which are not considered to be spent according
to Section 105 of the Penal Code are included on Extracts of Criminal

Records.

The criminal records related to individuals are stored for 100 years

from birth.

The authenticity of an Extract of Criminal Record can be confirmed

immediately at: https://eservice-fo.rejtr.justice.cz/webform/
zadostAutent.jsp

This is a free service.

The Criminal Register of the Czech Republic can provide advice on

interpretation of criminal records (see Section 3).
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14

15

16

17

Legislation

Pending
changes

Sources of
information

Sample
documents

Act No. 269/1994 of the Collection of Laws (Coll.) on the
Criminal Register

Act No. 40/2009 of the Collection of Laws (Coll.) Penal Code

Act No. 141/1961 of the Collection of Laws (Coll.) on Criminal
procedure

Act No. 101/2000 of the Collection of Laws (Coll.) on Protection
of Personal Data

Act No. 499/2004 of the Collection of Laws (Coll.) on archives
and records management and on amendments to certain laws

Act No. 500/2004 of the Collection of Laws (Coll.) Administrative
Procedure Code

Personal Data Protection Act

The Office for Personal Data Protection exercises the competence of a
supervisory authority for the area of personal data protection:

The Office for Personal Data Protection

Pplk. Sochora 27,170 00 Praha 7

— Pplk. Sochora 27,170 00 Praha 7

None

Criminal Register of the Czech Republic

Sample application form
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Sample Certificate (No Convictions Present)

CESKA REPUBLIKA * REJSTRIK TRESTU * 140 &6 PRAHA 4 * SOUDNI 1
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Postet slenansil Frantdck MNovak
Podc siran | Augustinova 2057/28
148 00 Praha 4
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VYPIS Z EVIDENCE REJSTRIKU TRESTU

Orsobni Gdaje.
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Strana 1 x|
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Denmark

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person at local
police station/by email to the National Police Authority

Applications from UK by email/post to National Police Authority
No cost
Certificate issued in English, German, Danish, French,Spanish

Turnaround instant to 2 days




Denmark

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Privat Straffeattest

National Police Authority (Rigspolitiet)

Kgbenhavns Vestegns Politi
Administrativt Center @st
Kriminalregisteret
Postboks 59

2630 Taastrup

Email: Kbhv-acoe-kr@politi.dk
Applications can be made in the following ways:
In person

e Atthe nearest police station (see contact details in Section 3)

e Take identification

e If there are no criminal convictions, the certificate will be
issued immediately

e [f there are convictions, the certificate will be issued by post
By email

e Send an email to address in Section 3
e Include the following:
0 Name
0 Date of birth
O Postal address
0 A copy of the individual’s passport
e The email must be electronically signed by the individual
e The certificate will be returned by post

By email or post to the contacts in Section 3.

By email

The process is the same as in Section 4
By Post

A free-form letter which must include:

e Name

e Date of birth

e Postal address

e A copy of the individual’s passport

The letter must be signed by the individual.

The certificate will be returned by post.
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11

12

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

e Individuals who are Danish citizens or others who have
lived in Denmark for more than 6 months

e Employers/third parties with the individual’s consent and a
copy of their passport

A criminal record certificate is issued free of charge.

The certificate is issued immediately (in person) or within 2 days of
receipt of the application (by post).

Certificates are issued on A4 paper with:

e The individual’s name

e Address

e Date of birth

e Place of birth

e Date of issue of the certificate

e Astatement that no criminal conviction are found, or a
list of criminal convictions

e The signature of an official

e An official stamp

A sample certificate can be found in Section 17.

Certificates with no convictions are issued in Danish, English, German,
French and Spanish.

Certificates containing convictions are issued in Danish only.

There is no official translation service.

All violations of the Denmark Criminal Code are listed on a certificate.
Convictions remain on the record for the following timescales:

e Fines — 2 years from date of payment;

e Suspended sentences — 3 years from the conviction date; and

¢ Unconditional convictions — 5 years from the date of release from
prison.

Old convictions are removed from the criminal record.

Authenticity can be confirmed at:
Ministry of Foreign Affairs,Legaliseringen,
Asiatisk Plads 2B,

DK-1448 Kgbenhavn K,

Denmark.

Tel: +45 (0) 339212 33
Fax: +45 (0) 339201 38
Email: legalisering@um.dk

Cost is 190 DKK and the turnaround time is 5-10 working days.
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13

14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation
Pending
changes

Sources of
information

Sample
documents

Kgbenhavns Vestegns Politi
Administrativt Center @st
Kriminalregisteret
Postboks 59

2630 Taastrup

Legislation regarding criminal records is restricted under the Danish
Data Protection Agency.

None

Ministry of Foreign Affairs: http://um.dk/en/travel-and-residence/
legalisation/

Danish National Police — Center of Public Law

Sample application form

Sample certificate
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% SECURITES
2

National Protective Part of Capita plc
Security Authority

Estonia

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies online/by post/
by email to the Karistusregister

Cost €04
Certificate issued in Estonian

Turnaround instant—2 working days




Estonia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Certified notice from the Criminal Records Database

Centre of Registers and Information Systems — on behalf of the
Ministry of Justice,

Karistusregister,

Lokke 4,

19081,

Tallinn,

Estonia.

Tel: +372 663 6300
Fax: +372 646 0165
Email: rik@just.ee
Webpage: www.rik.ee

For information
Tel: +372 663 6359
Email: info@karistusregister.ee

Applications can be made through the e-File website:
https://www.e-toimik.ee/ (in Estonian).

By post:
Karistusregister
Lokke 4,

10122,

Tallinn,

Estonia

Email: paring@Kkaristusregister.ee
Online
Via the e-File website: https://www.e-toimik.ee/ (in Estonian).

By post

Send application form to the Karistusregister (see Section 3).
By email

Send application form to the following address:
paring@karistusregister.ee

An application form is available in Section 17.

For all methods of application, payment must be made prior to
applying and, where possible, proof of payment should be enclosed.

Applications must contain:

e Forename, surname and personal ID code of the individual
e Paper applications must contain a signature. When a
query is submitted via email it must be signed digitally
e Name and number of the ID document (passport or ID card)
must be provided

111


mailto:rik@just.ee
http://www.rik.ee/
http://www.e-toimik.ee/
http://www.e-toimik.ee/
mailto:paring@karistusregister.ee
http://www.e-toimik.ee/
http://www.e-toimik.ee/
mailto:paring@karistusregister.ee

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Apply using the same details as those from Estonia (see Section 3).

The application process is the same as that from Estonia (see
Section 4).

e Individuals

e Third parties (with power of attorney)

e Under-18s cannot request the information themselves; a
parent/ guardian can apply on their behalf

Costs
Individual
Via e-File website
e The certificate is free
Via email or by post

e The first enquiry is free
e Subsequent enquiries are €4

Third parties

Via e-File website
e Freeto€4

Via email or post
e €4

For both types of applicant, payment should be made prior to making
the application and, where possible, a copy of the proof of payment
should be enclosed.

Payment

Payment can be made through the following Institutions (in person or
online):

e SEB Pank-—10220034796011; (IBAN EE 89 1010 2200 3479 6011)
e Swedbank —221023778606; (IBAN EE93 2200 2210 2377 8606)
e Danske Bank A/S Estonia —333416110002; (IBAN EE 40 3300
3334
e 1611
0002)
e Nordea Bank Finland PLC Estonia — 17001577198; (IBAN EE
7017000 1700 1577 198)

Reference number: 2900082388

Recipient: Rahandusministeerium (Ministry of Finances)

Turnaround
Via e-File

e |Immediately
Via email or post

e Issued within 2 working days after the date of receipt of the
request.
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How results
are presented
and security
features

Languages

e The certificate contains:

0 Alist of convictions or statement that the individual
has not been entered on the register;

Individual’s given name and surname;

Personal ID code or date and place of birth;

Sex;

Name of the court which made the judgment etc.;

Section, subsection and clause of the Penal Code

or other Act which is the basis for the judgment

etc; and

0 Date on which the judgment etc. enters
into force (from Punishment Act).

e The certificate is issued on paper or electronically (depending
on the method of application)

o Toget a certified extract on paper, the application must
include the postal address and state that the request should
be responded to by post

o All certificates are certified by the seal of the register
andthe signature of the authorised processor of the
register

O O O0OO0Oo

The certificate is only available in Estonian.

Individuals may apply at the Estonian Embassy in London to have the
certificate translated into English. The Embassy can issue a “Statement
of circumstances known to the Consul” which confirms the data from
the certificate in English.

This can be ordered by post by sending the original certificate; a copy
of a passport or ID card; and a postal order to:

Estonian Embassy,

44 Queen's Gate Terrace,
London,

SW7 5P)J

Tel: +44 (0) 207 838 5388

Fax: +44 (0) 207 589 3430

Email: london@mfa.ee

Website URL: www.london.mfa.ee

It is advised to check the cost of this service direct with the Embassy.
The cost at the time of this report is approximately £27.
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11 | Criminal All criminal convictions are listed on the certificate except:

convictions . .
] e Misdemeanour cases where the person has only one valid
listed on . . . . .

. misdemeanour record with the main punishment being
certificate

lessthan 200€ (50 fine units) and with no additional
punishment; and
e Details of the punishment of minors.
Convictions stay on the register until:

e lyear:

0 After enforcement of a fine, service of detention or
completion of community service or service of
suspension of driving licence (as main punishment)
imposed for a misdemeanour.

e 2years:

0 After payment of a fine or service of detention imposed
for a misdemeanour concerning tax

0 After coercive psychiatric punishment of an individual or
application of a sanction to a person under 18 years old

O After the termination of administration of addiction
treatment of drug addicts or complex treatment of sex
offenders

e 3years

0 After the enforcement of a pecuniary punishment or a
judgment for compulsory dissolution imposed for a
criminal offence;

0 After the end of the probationary period determined
upon release on parole or conditional release from a
pecuniary punishment; and

0 After the performance of community service.

e Syears

0 After imprisonment of up to 3 to 5 years was served.
e 10vyears

0 After imprisonment of 5 to 20 years was served.
e 15years

0 After imprisonment of more than 20 years was served.
e The limitation period for the execution of a judgment has
expired (under s82 of the Penal Code)
e Asupplementary punishment shall be deleted after service of
the supplementary punishment
e The individual has been pardoned

If a person was a minor during the offence then these convictions stay
on the register for:
e 1year
0 After enforcement of a fine, service of detention or
completion of community service or service of
suspension of driving licence (as main punishment)
imposed for a misdemeanour
0 After coercive psychiatric punishment of an individual;
0 After the termination of administration of addiction
treatment of drug addicts

114



12

13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

e 2 years
0 After the enforcement of a pecuniary punishment
imposed for a criminal offence
0 After the end of the probationary period determined
upon release on parole or conditional release from a
pecuniary punishment
0 After the performance of community service

e 3years
0 After imprisonment of up to 5 years was served
e Syears

0 After imprisonment of 5 to 10 years was served

Old convictions are not listed on Notices of the Criminal Records
Database.

A query can be made to the Criminal Records Database Register of
the Centre of Registers and Information Systems (see Section 2).
Advice can be obtained from the Criminal Records Database of
the Centre of Registers and Information Systems (see Section 2).

There is no fee for this and the turnaround time is up to 30 days.

e Punishment Register Act 2011
e Penal Code 2001
e Archives Act 1935

Criminal Records information is not restricted, but the Data Protection
Inspectorate can supervise the process of issuing the certificates

to ensure that it is performed according to law under §33 & 34 of
Supervision The Punishment Register Act.

None

Centre of Registers and Information Systems

Sample application
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ERrIK

Registrite ja Infosiisteemide Keskus

KARISTUSREGISTRI AVALDUS
Application to the Criminal Records Databasze

1. Piringu taotleja andmed
Information aboutthe applicant

Ees- japerekonnanimi:

Given names and surname

Date of birth

Telefoninumber:

Phone

E-posti aadress:

E-mail address

FElukoha aadress:

Addres

Piiring enda kohta: O Jah/Yes [0 EiNo
Inquiry about yourself?

2. Piiring teise fiisilise isikn kohta: O Jah/Yes [0 EiNo
Inquiry about another natural person?

Eesnimi:

Given name

Perekonnanimi:

Surname

Tsikukood

ication code
Siinniaeg:

lde:

Date of birth

3. Piiring juriidilise isiku kohta: O Jah/Yes O Ei/No
Inquiry about a legal person?

Juriidilise isiku nimi

MName of the legal person

Regisirikood

Eegistration code of the legal person

Soovin piiringn tulemusi saada (mérkida sobiv): [ epostiga

[] tavapostiga

The results of the nquiry should be sentto (tick the appropriate box)  wia e-mal

Kinnitan karistusregistrile esitatud andm ete digsust.
I confirm that the data submitted to the Criminal Records Database is correct
Kuupaev/Date

Allkin(Signature

wia post
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Finland

How to obtain a criminal record check - detailed guidance

Individual applies online/by post/by fax/by email/in person to Legal
Register Centre/employer (in certain situations) can apply in person
for Security Clearance Check to Finnish Police

Cost €12

Certificate issued in English, Finnish,French, German, Spanish,
Swedish

Turnaround 7 working days plus postage time




Finland

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

Criminal Record Extracts and Security Clearances

Legal Register Centre (Oikeusrekisterikeskus), operating under the
Ministry of Justice.

Extracts from the Criminal Record

The correct jurisdictional authority to contact for obtaining a criminal
record certificate is the Legal Register Centre (Oikeusrekisterikeskus).
The contact details are:

Legal Register Centre,
Vanajantie 10 B,

P.O. Box 157,

FI-13101 Hameenlinna,
Finland.

Tel: +358 (0) 29 566 5770

Fax: +358 (0) 29 56 65 783

Internet: www.oikeusrekisterikeskus.fi

Email: oikeusrekisterikeskus@om.fi

Online: https://www.suomi.fi/welcome-to-the-renewed-suomifi

Security Clearance Checks

Applications for standard and comprehensive security clearance checks
(see Section 4) are processed by the Finnish Security Intelligence
Service (SUPO). The contact details are:

Finnish Security
Intelligence Service,
Ratakatu 12,

P.O. Box 151,
00121 Helsinki,
Finland.

Tel: +358 295 480 131 (switchboard)
Email: suojelupoliisi(at)supo.fi
Web: http://www.supo.fi/

Applications for concise security clearance checks are handled by local
police stations. The location of these stations can be found by using the
search function here:

https://www.poliisi.fi/
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4

How to apply in
country

Types of certificate:

The type of criminal record certificates available for employment
purposes are:

Criminal records extract for working with children

A criminal records extract for working with children should be given to
an employer, authority, educational institution or voluntary organisation
in Finland when you begin working with children. An employee’s and
student’s criminal records extract can only be issued personally to the
employee or student named in the extract. For example, you cannot
authorise your employer to order an extract. If you need a criminal
history extract for working with children as a volunteer, the voluntary
organisation will order the extract with your consent. This extract can
only be presented to a Finnish employer, permit authority, educational
institution or voluntary organisation. The recipient of a criminal history
extract may not collect or retain the information disclosed in the extract.
The recipient may only make a note about having seen the extract and,
at the same time, record the identifying data of the extract, i.e. the
name of the person in the extract and the date of the extract.

Applications may be printed or completed online by clicking on the link:
Criminal Records Extract for Working with Children
Extract for abroad

If you are a private individual, in addition to your criminal history
extract you can order an extract of your entries for a visa, work permit,
residence permit or similar purpose for presenting to an authority
abroad.

If your criminal record does not have entries, it can be written in English,
German, French or Spanish. You cannot order an extract by telephone.
Order the extract by writing an informal application, or use the form or
online service meant for this purpose. You can send your application by
post, online or by e-mail. You will be sent your application by post to the
address given in your application.

Applications may be printed or completed online by clicking on the link:
Criminal Records Extract for abroad
Extract for the procurement procedure

Since the new procurement process legislation (government proposal HE
108/2016 vp) entered into force on 1 January 2017, the Legal Register
Centre has also issued criminal records extracts for procurement
procedures. You might need a criminal record extract to present to the
procurement unit.

A company/entity can apply to the Legal Register Centre for criminal
records extracts for the procurement procedure concerning the
members of administration, management or supervisory body or
persons who exercise representative, decision-making or supervisory
powers. To disclose information, the consent of the person named in the
application is needed. Enclose the consent to your application.

The Legal Register Centre cannot assess whether the person is suitable
for the task mentioned above. The company/entity presenting the
extracts must assess the suitability.
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Where to apply
in the UK

Extracts are given for public procurement units in Finland and abroad. If
the person’s criminal record extract does not have entries, it can be
supplied in English.

The extract will be valid for one year from the date of issue, and the
same extract can be presented to more than one procurement unit.

Criminal records extract for volunteering

From May 2014, voluntary organisations have been able to check the
criminal history of their volunteers, subject to certain conditions.

The voluntary organisation can check a volunteer’s criminal history if the
position involves:

e Regular and substantial teaching, guidance, treatment or care of
a child or time otherwise spent together with a child

e Personal interaction with a child

e Managing a task alone or in circumstances where a child’s
personal integrity cannot be guaranteed despite the organiser of
the activity having a guideline or procedure for the activity that
seeks to safeguard the child’s personal integrity.

You may only check the criminal history of volunteers who have joined
the activity after the Act entered into force on 1 May 2014.

For your voluntary organisation to have access to the checking
procedure, you must first draw up instructions for the measures you are
taking to safeguard the personal integrity of children who participate in
your activities.

In addition, the organisation must assess the positions for which a
criminal history check is considered necessary. When you recruit
volunteers and advertise these positions, you must inform your
candidates that you will need their criminal record extract.

Security Clearance Check

UK companies that have a branch office in Finland may be entitled

to apply for a security clearance check on a prospective employee
(with the individual’s written consent). The Finnish police service
provides three levels of check: limited, basic and extended. This form
of disclosure is only available for certain types of employment within
Finland. Further details on security clearance checks are provided on
the Finnish police service website at: www.poliisi.fi/poliisi/supo/
home.nsf/pages/FCBCBSEOFB91412CC2256F5E004DE724?0pendocu
ment

Application process

Applications are made in the same way as those from Finland (see
Section 3).
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How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

The correct process for applying for a criminal record certificate from
the UK is the same as from Finland (see Section 4).

The Legal Register Centre provides basic information in English about
the application process for criminal record extracts. This includes
details of what information will be disclosed in accordance with Finnish
legislation. However, it does not address the subject of overseas
applications, or applications for overseas employment.

Extract from the Criminal Record: Only individuals can apply.

Security Clearance Check — If certain conditions are met, employers
may apply the Finnish Police. Individuals cannot apply. A security
clearance check requires the consent of the subject.

Cost and payment

All Criminal Records Extracts are €12.00

Turnaround

Processing time for both types of criminal record extract is
approximately 7 working days plus posting time.

The Legal Register Centre does not provide a fast-track disclosure
service.

The certificate is printed on A4 paper, which is violet at the top and
bottom and white in the middle, with a signature of the official and the
official stamp of the Legal Register Centre.

Both types of criminal record extract will include the subject’s full
name, date of birth, social security number and birthplace.

The certificate will be posted to the mailing address provided in the
application.
Language

Certificates may be requested in English/Finnish/French/German/
Spanish.

Additionally, the Extract from the Criminal Record may be requested in
Swedish.

For the Extract from the Criminal Record, language requirements need
to be stated on a separate sheet.
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Criminal
convictions
listed on
certificate

Categories of Criminal Conviction

A criminal record contains the following judgments:
Unconditional imprisonment and conditional imprisonment
Monitoring sentence

Conditional imprisonment, plus fine (supplementary fine),
community service or monitoring

Community service instead of unconditional imprisonment
Juvenile penalty, or fine instead of juvenile penalty
Dismissal

Punishment waived due to criminal irresponsibility

Only these fines and conversion sentences for unpaid fines are
saved in the criminal records. If no offences in these categories
are recorded, this will be stated on the certificate. However, the
existence of any other types of conviction will not be indicated.

Criminal records extract for working with children

Offences against children
0 Distribution of sexually obscene pictures

0 Aggravated distribution of sexually obscene pictures
depicting children

0 Possession of a sexually offensive picture depicting a
child

Sexual abuse of a child
Aggravated sexual abuse of a child

Purchase of sexual services from a young person

0O O o O

Sexual grooming of a child
Sex offences
O Rape
O Aggravated rape
Coercion into sexual intercourse
Coercion into a sexual act

Sexual abuse

(0]
(0]
(0]
0 Abuse of a victim of prostitution
0 Pandering
0 Aggravated pandering
0 Unlawful marketing of obscene material
Violent offences

0 Manslaughter

0 Murder

o Killing 123



O Aggravated assault
O Aggravated robbery
Offences against personal liberty
0 Trafficking in human beings
O Aggravated trafficking in human beings
Narcotics offences
O Narcotics offence
Aggravated narcotics offence
Unlawful use of narcotics

Preparation of a narcotics offence

O O O O

Abetting a narcotics offence
0 Abetting an aggravated narcotics offence

Your extract will also include information about any fines held in
the fines register that have been sentenced for offences against
children or sex offences, or for similar offences sentenced in
another European Union Member State. Finally, your extract will
include information about any bans on working with or
otherwise dealing with children that have been imposed in
another European Union Member State.

If you are not guilty of any of the offences given above, your
criminal records extract includes a note of this. Therefore, the
criminal records extract will not show any information other
than the offences listed above, even if there are other entries in
the record.

Extract for the procurement procedure

Giving of bribes

Aggravated giving of bribes

Giving of bribes to a member of Parliament
Aggravated giving of bribes to a member of Parliament
Participation in the activity of a criminal organisation
Trafficking in human beings

Aggravated trafficking in human beings

Tax fraud

Aggravated tax fraud

Employment pension insurance premium fraud
Aggravated employment pension insurance premium fraud
Subsidy fraud

Aggravated subsidy fraud

Misuse of subsidy

Bribery in business
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e Aggravated bribery in business
e Acceptance of a bribe in business
e Aggravated acceptance of a bribe in business
e Money laundering
e Aggravated money laundering
e Conspiracy for the commission of aggravated money laundering
e Negligent money laundering
e Offences made with terrorist intent
e Preparation of an offence to be committed with terrorist intent
e Directing of a terrorist group
e Promotion of the activity of a terrorist group
e Provision of training for the commission of a terrorist offence
e Recruitment for the commission of a terrorist offence
e Financing of terrorism
e Work safety offence
e Working hours offence
o Work discrimination
e Extortionate work discrimination
e Violation of the right to organise
e Unauthorised use of foreign labour
Length of time convictions kept on record

Judgments will be removed from a criminal record after 5, 10 or 20
years, or at the age of 90 (or upon death) if no recent convictions have
been added.

5 years after the date when the judgment became final, all information
is removed about:

¢ Conditional imprisonment

¢ Conditional imprisonment, plus fine (supplementary fine)
community service or monitoring

e Juvenile penalty, or fine instead of juvenile penalty
e Dismissal
e Corporate fine

10 years after the date when the judgment became final, all information
is removed about:

¢ Unconditional imprisonment of up to two years
e Community service given instead of an unconditional sentence

20 years after the date when the judgment became final, all information
is removed about:

¢ Unconditional imprisonment of more than two years and up to five
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years
¢ Punishment waived due to criminal irresponsibility

After a person’s death or at the age of 90, all information is removed
about:

e Imprisonment of more than five years. If the criminal records still
contain information about the person, all of the remaining
information will be removed at this point.

Information on an individual punishment is not removed if the criminal

records contain information that cannot yet be removed on the grounds

of the above rules being applicable to the decision.

If a person commits new offences before the previous entry in the
criminal records has been removed, all of the information is kept until
the write-off period of the most severe sentence has expired.

Authenticity can be confirmed at: www.maistraatti.fi/en/List-of-local-
register-offices/

Apostille

The notary public of a local register office can certify that the signatory
of a given document is authorised to do so and provide an Apostille.

The price for an Apostille is €12.00.

Legal Register Centre (see Section 3)

e The Penal Code of Finland 1889

e The Criminal Records Act 1993

e Act on Background Checks 2002

e Investigation of the Criminal History of Persons Working
with Children (504/2002). This Act partly implements the
Directive 2011/93/EU

e Chapter 6 of The Personal Data Act 1999, see
www.tietosuoja.fi/1560.htm

e Information regarding Finnish legislation can be found at:

e  www.finlex.fi

None

Legal Register Centre (Oikeusrekisterikeskus)
http://lomake.fi

www.suomi.fi
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Sample Sample Criminal Records Extract: Working with Children
documents application form

APPLICATION FOR A CRIMINAL RECORDS
EXTRACT: WORKING WITH CHILDREN

Legal Register Cenire Fax: 029 56 65783
PO Box 157

FI-13101 HAMEENLINNA

FINLAND

| request a criminal records extract on myself, required for the establishment of a person's criminal background
who works with children.

The exiract is not to be attached to the application but only to be presented by the person selected for an office or duty.

Family Name (o former ones)

First Names

1D Codeor the date and place of birth, T there is not afinngh 1D code Nationaity, F net Finngh

Mailng Addmes

Telkghone N umbsr

Nams of the Employer or Authorty for whomithe sstmct is ordered

» 7I.I.I7I.il.“. LLLII

i ary manths
Offics or Duty forwhich the extmact is odersd

permanently of work wi teaching of working

Working consists mainm}and education || or other, explanation
underaged children in Aursing

Dratmand Signatum

All fields must be completed. Incomplete applications will be left to await darification, which will prolong
delivery time.

The extract costs 12,00 euros. An invoice will be sent separately. A surcharge of 5 suros will be charged
for reminders. Paymentis can be enforced without judgement or dedision.
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SECURIT:
ER

National Protective Part of Capita plc
Security Authority

France

How to obtain a criminal record check - detailed guidance

Individual applies online to the National Judicial Record (Casier Judiciaire
National — CJN).

No cost
Certificates issued in French

Turnaround instant—2 weeks




France

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Bulletin n°3 (Extrait du Casier Judiciaire Bulletin n® 3)

The criminal records of all French citizens and all non-nationals
sentenced in France are maintained in a central electronic register by
the Ministry of Justice at:

Department of Justice,
13 Place Vendome,
75042 Paris Cedex 01,
France.

The correct central authority to contact for obtaining a criminal record
certificate is National Judicial Record (Casier Judiciaire National — CJN).
This is a national government authority covering the whole country.

The contact details for the CJN are:
Casier Judiciaire National,

107 rue du Landreau

44317

Nantes

Tel: +(0033) 251 89

8951

Fax: +(0033) 2 51 89 89 17/18

Email: cjn@justcie.gouv.fr

Web: https://www.cjn.justice.gouv.fr/cjn/b3/eje20

Applications can be made online at:
https://www.cjn.justice.gouv.fr/cjn/b3/eje20c

e The information required is:

e The individual's gender

e The individual’s full name, and maiden name (if applicable)

e Theindividual’s place of birth (town + the exact district for
Paris, Lyon and Marseille)

e The individual’s date of birth

e The postal address to which the Bulletin 3 should be sent

Individuals can elect to receive up to three copies of the certificate.

Post/Fax/Email/In person:
Either:
e A completed application form with the information as for
online applications
Or
e A covering letter containing the information requesting the
disclosure
e |tis advisable to include authorised copies of passport and/or
identity card, so as to prevent delays
e Filiation details (details of the applicant’s parents)
e Applicant’s signature
Applications should be sent to the address in Section 3.

When applying in person, the applicant only requires:
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

e The applicant’s passport or national identity card

e |[f athird party has been nominated, a power of attorney with
authorised copies of the applicant’s passport/identity card
and the third party’s own passport or identity card

Applications can be made by post, email or fax as detailed in Section 4,
or online via the link provided in Section 6.

Applications may be made online via the online portal found here:
https://b3-nref.casier-
judiciaire.justice.gouv.fr/caformb3/resources/b3form/index.html

e Individuals

e Third parties can apply in person with written consent

e For under-18s, the application must be made by one of the
parents

Costs
All extracts are free of charge.
Turnaround

With the exception of in-person applications, where the certificate
is produced immediately, Bulletin 3 certificates are posted to the
individual with a turnaround time of up to 2 weeks.

There is no fast track service available
A Bulletin 3 will contain the following personal information:

e Full name
e Date of birth
e Place of birth

Bulletin 3 certificates with no criminal record are sent by regular post;
certificates with a published record are sent by registered post.

If no disclosable information is held at the CIN, this will be shown as
“néant” immediately beneath the personal information with a thick
diagonal line running top-left to bottom-right.

The Bulletin 3 contains a stamp of the Ministry of Justice and the name
of the magistrate in charge of maintaining the records held by the CIN.
Each document has a unique reference number.

A sample certificate can be seen in Section 17.
Languages

The criminal record certificate is issued in French.
Translation

Certified translations of certificates are available. Each tribunal
de grande instance has a list of “sworn” translators. A list of these
translators is also available online at the following address:
https://www.annuaire-traducteur-assermente.fr/
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Categories of criminal conviction
The categories of criminal conviction listed on a Bulletin 3 are:

e Custodial sentences of longer than 2 years without
suspension or where the suspension of a sentence was
revoked

e Custodial sentences of less than 2 years where the
tribunal has ordered its disclosure in the CJN

e Active bans and disqualifications on the individual (for
example restraining orders, directorship
disqualifications, licence disqualifications)

e Judicial control orders or any bans on exercising a
particular profession or activity involving regular
contact with minors

The types of criminal conviction in France are:

e Violence against the person (agression sur les personnes)

e Sexual offences (agression sexuelle)

e Burglary (vol avec effraction, cambriolage)

e Robbery (vol)

e Theft and handling stolen goods (vol et recel)

e Fraud and forgery (fraude et contrefacon)

e Criminal damage (préjudice sur les biens matériels)

e Drug offences (infractions a la Iégislation sur les stupéfiants)
e Motoring offences (infractions au code de la route)

Length of time convictions kept on record

Bulletin 3: Criminal records are deleted when the rehabilitation period
is ended.

The French central authority can confirm authenticity. The service is free
of charge and quicker if the request is emailed to cjn@justice.gouv.fr

The French central authority can provide interpretation but only by mail
and if requested by the individual concerned.

The legislation that relates to criminal records in France is Articles 768
to 781 of the French Criminal Procedure Code (Code de Procédure
Penale) from the governing legislation regarding disclosure of criminal
records in France. The relevant legislation is published online in
French only. It can be found via the following link: www.lexinter.net/
PROCPEN/casier_judiciaire.htm.

None

Magistrat, chargé de mission
DACG/CJN
Ministry of Justice

NPSA Guidance Document 2014
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Sample Sample application form
documents

Sample certificate

Sample application form

Kot (et = Bttt DEMANDE D'EXTRAIT DE CASIER JUDICIAIRE 0
- " *
v v (Bulletin n'3) N 10071°00
TR TR A TR
VOUS POUVEZ EFFECTUER VOTAE DEMANDE
Quel que solt votre lieu de nalssance Cas particuliers
Surootes afte Niemet § Tadresss sufvants | 5 vous dees nd(e) A Walis ot Futuna,
en Nouvelle Calédonie ou en
www . cjn justice gouv fr Polynésie trangalse
1o B e i)
“ﬁ% w?nn::m
MHAM (-4)
4431 T NANTES CEDEX 3 Vous deve? adresser votre demande
Du knd su vendred 8y grefte du tritun sl dont Sgend
umxmm Gen00 A 12h15 et de 13045 A 16000 VAP s 38 A ANCS
& atery & valdld oat (mma faprde s a 1o poiket 5s 31 sedt)
T e T T ) -~ hor une
FEITE LI Y SCFIF 321

Rempister ©uIs 08 MUDNQUes N CAMBCINE § 3 IMPAMens
P VOTRE ETAT CNIL
Le bulletin n' 3 ne peut dtre demandé que par la personne qu'll concerne (At R, &2 du code de procédure pénale )
MO i ) 1
ENOWD ) L R— . L i . e . - : —

NOM D UBAGE i ]
LI L )

NEEILE L L

A i | ARROMDISEEMENT pase cvam |11

WO PO L1} DOMTOMOU PATE sve gus france 1 ]

. O Mascutn [ Féminin LS

Flistion L I 1
Nom du pare premom

\ 1 |
Nom de la mase prénom

P VOTRE ADRESSE PERSONNELLE
La bulletin n’ 3 ne peut en aucun cas dtre délivie & un ters (Article 777 du code de procédure pénabe)
i A

NOMBRE DEXTRAITS DEMANDES ! Le I |

Signature du demandeur :

GRATUIT . NE PAS JONORE TNveiOpps Ou 08 limbie Pour b DT
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Sample certificate

REFLBLIQLE FRANCAISY
MINISTERE DE LA JUSTION
Derextion des Affaires crimuneiles ot dov grces
L et ,'.-:-\n re at ol
#4317 NANTES CEDEX )
BULLETIN NUMERO 3
PILITIN LIS L) ! N
i icabic 3
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o SECURI
National Protective Part of Capita plc
Security Authority

Germany

How to obtain a criminal record check - detailed guidance

Individual applies in person to local registry office
Applications from the UK by post to Federal Office of Justice
Cost €13

Certificate issued in German

Turnaround 1-4 weeks/fast-track 3 days




Germany

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Certificate of Conduct (Fiihrungszeugnis)

Federal Central Criminal Register (Bundeszentralregister),
Federal Office of Justice,

Visitors Service,

Adenauerallee 99-103,

53113 Bonn,

Germany.

Tel: +49 (0) 228 99 410-5668

Web:
https://www.bundesjustizamt.de/EN/Topics/citizen_services/BZR/
BZR_node.html

At the individuals local registry office (értliche Meldebehérde or
Biirgerbiiro). There are around 5,283 local registry offices in Germany
and there is no list of these offices. The application should be filed
with the registration authority in which the individual is registered or
resides.

In person to the office detailed in Section 3 with:

e Proof of identity (Personalausweis or passport)
e Relevant fee or proof of payment
e Anindication of the purpose of the request

Federal Office of Justice,
Referat IV 2,

53094 Bonn,

Germany.

By post to the address in Section 5 using the application form from

https://www.bundesjustizamt.de/EN/Topics/citizen_services/BZR/Reside
nt_abroad/Resident_abroad_node.html (available in French, German and

English). A sample can be seen in Section 17.
The individual must include:

o A certified copy of ID

e Reason for the request

e Relevant fee or proof of payment

e Personal data (on the application form)

e Signature which must be officially confirmed (along with the
ID) by the German Embassy for a fee of €15 payable in GBP

Individuals over the age of 14 years only. If the individual in question

has a statutory representative, this person may also file an application.
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8 Cost, payment
and turnaround

9 How results
are presented
and security
features

10 | Languages

Cost
€13 per certificate
Payment

In country — by cash or bank transfer to the Federal Office of Justice:
Bank: Deutsche Bundesbank, Cologne Branch

IBAN No.: DE49370000000038001005

BIC/swift No.: MARKDEF1370

Purpose: (File reference of the event — if known — or the forename and
the surname of the person making the application)

A carbon copy of the transfer order must be submitted with the
application.

From the UK — bank transfer using the details above or by cheque.
Cheques must be paid in Euros and be drawn from a German bank.

Turnaround
Turnaround times range from 1 to 4 weeks.

The individual can indicate that the criminal record disclosure is urgent.
Some local registry offices offer a “speedy certificate of conduct” for an
additional €2. In this case the turnaround time is 3 days.

The certificate is issued as a hard copy by post to the individual only.
Information on the certificate includes (if applicable):

e Conviction

e Date of conviction

e Court

e Reference

e Criminal Act

e Type of punishment (imprisonment or fine)

The Certificate of Conduct is printed on green anti-counterfeiting paper
from the Federal Printing Office (Bundesdruckerei) and features the
federal eagle. See Section 17 for a sample certificate.

The certificate is issued in German only.

There is no official translation service available.
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The main categories of criminal conviction listed on a criminal record
certificate are:

e Violence against the person (Kérperverletzung)
e Sexual offences (Sexualstraftaten)

e Burglary (Diebstahl/Einbruch)

e Robbery (Raub)

e Theft and handling of stolen goods (Hehlerei)

e Fraud and forgery (Betrug und Félschung)

e Criminal damage(Sachbeschddigung)

e Drugoffences (Drogenstraftaten)

e Motoring offences (Verkehrsstraftaten)

Judgments will be removed from a criminal record after 5, 10, 15 or
20 years dependent on the crime, if no recent convictions have been
added; or at the age of 90.

Once a conviction has been removed, the relevant entry in the Central
Criminal Registry will be removed within one year and the conviction
will cease to appear on the criminal record disclosure documents.

The following convictions are never removed:

o Lifetime imprisonment
e Preventive detention
e Accommodation in a psychiatric hospital

An Apostille can be obtained to authenticate the certificate. Before
applying for an Apostille, the certificate must be overauthenticated.
Overauthentication
Overauthentication can be applied for either:

e  When filing the application to issue the Certificate of Conduct

or
e After the certificate has been issued by presenting the
original certificate of conduct.

The application may be made in person at:
Federal Office of Justice

Visitors Service

Adenauerallee 99-103

53113 Bonn

or by single written form to:

Federal Office of Justice
Sachgebiet IV 31

53094 Bonn

Applications for overauthentication and Apostilles must state the
country where the certificate of conduct is to be presented. The fee for
overauthentication is €20.
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Apostille
The application to request an Apostille should be sent to:

Federal Office of Administration Cologne,
Division |l B 4,

50728 Koln,

Germany.

If the Apostille and overauthentication applications are made at

the same time, they can both be forwarded to the Federal Office of
Justice in order to simplify matters. The certificate of conduct is then
forwarded to the Federal Office of Administration in Cologne for an
Apostille.

The fee for issuing the Apostille must be paid to the Federal Office of
Administration in Cologne. It does not have to be paid in advance.
An employer can contact the Federal Office of Justice (see Section 2 for

contact details).

Verification is free of charge.

e Article 3 of the Federal Central Criminal Register Act 1971

e Article 4 of the Federal Central Criminal Register Act 1971

e Article 46 (Ldnge der Tilgungsfrist) of the Federal Central
Criminal Register Act 1971

e German Federal Data Protection Act (Bundesdatenschutzgesetz)
1990 www.gesetze-im-internet.de/bdsg_1990/

None

International Criminal Record Affairs (Internationale
Registerangelegenheiten)

NPSA Guidance Document 2014

www.bundesjustizamt.de

Sample application form (from the UK)
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Sender: (please state your current home address)

Bundesamt far Justiz

- Bundeszentralregister -
Referat IV 2

53094 Bonn

Reference no. (if known): IV2 - D
I hereby apply for the following to be issued (please mark with a cross as appropriate):

Certificate of good conduct

Extended certificate of good conduct
{Written confirmation that the conditions for application for an extended certificate of good conduct are fuffilled must
be supplied).

Please send the certificate to my home address as stated above.

0o O o

It is not possible to send a certificate to foreign authorities.
D Should the certificate contain any entries, please send it to the

|:| German Embassy / |:| German Consulate in {place)
for prior inspection of the information (please consult the notes on page 2 of this form).

The fee of € 13 for the certificate of conduct (please cross the appropriate box)

D has already been paid. D was transferred on (date) to the account of the
Bundesamt fiir Justiz
Deutsche Bundeshank — Cologne branch —

[[] s enclosed (cheque). BIC: MARKDEF1370, IBAN: DE49370000000038001005.

My personal details are as follows:

Surname at birth:
{Required field)

SRS This form may only be

_ used for application by
e o an applicant resident in a
Date of birth: foreign country!
(DD/MMAYYYY)
Place of birth:
Nationality:

ApPPlICAnt’s SIGNATUFE: ...t

Please send the certificate to the German autherity indicated below (certificate of good conduct for official purposes).

The above signature is hereby certified as authentic and the personal details provided
are hereby certified as correct:

Seal

Date Embassy Consulate
Police station Authority  Notary public

Where the certificate is to be sent to a German authority, the following additional information
must be given:

Reference or file no., if known:
Name of authority:

Address of authority:

Street address: Postal address: Tel. no.: Opening hours:

Adenauerallee 99-103 53094 Benn +49 228 99 410-5668 Men-Fri 09:00 a.m. — 11:00 a.m.
53113 Bonn Germany Fax no.: Mon-Thu 01:30 p.m. — 03:00 p.m.
wew.bundesjustizamt.de +49 228 99 410-5050
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Notes

How and where to apply

Anyone over the age of 14 who is resident outside the Federal Republic of Germany can make a
written application for a private certificate of good conduct or a certificate of good conduct for official
purposes. The Application can be sent directly to the authority holding the register, at the following
address:

Bundesamt fiir Justiz

- Bundeszentralregister -

Sachgebiet IV 2

53094 Bonn

The person filing the application must furnish proof of their identity and, if they are acting as a legal
representative, of their power of representation. When filing the application, the person concerned may not
have themselves represented by a person holding a power of attorney, not even by a lawyer (section 30 (2)
of the Federal Central Criminal Register Act [BZRG]). The application must contain the full personal details
of the person concerned and must be signed by him/her in person. Additionally, the address is to be stated
to which the certificate of good conduct should be sent. The personal details and the signature must be
officially certified. Such official certification, which must be of a recent date, can be issued by a German
diplomatic or consular representation, by a foreign authority, or by a notary public. If the applicant's birth
name differs from his/her family name, both names must be stated.

Where an extended certificate of good conduct is applied for, the written request of the authority
requiring the extended certificate of good conduct must also be supplied in which it is confirmed that the
conditions of section 30a (1) of the Federal Central Criminal Register Act are fulfiled. Where an extended
certificate of good conduct is to be issued for private purposes, confirmation to this effect must be
submitted.

Fees

The fee for each certificate of good conduct is € 13. Payment may be effected by sending a chegue for
this amount or by transferring the sum to the account of the Federal Office of Justice given below:

Deutsche Bundesbank - Cologne branch -

IBAN.: DE49370000000038001005

BIC/SWIFT: MARKDEF1370

Reference: (file no. - if known - or
applicant’s first and last name)

All cheques must be made out in Euro and be drawn on a German bank. Fees levied by foreign banks
for cashing a (foreign) cheque are to be added to the fee for the certificate of good conduct. The relevant
foreign bank should be consulted regarding payment by cheque and any fees they may charge.

If the amount is paid by bank transfer, the copy of the transfer order is, if possible, to be forwarded to the
Federal Office of Justice along with the application for the certificate of good conduct.

The certificate of good conduct cannot be issued until after receipt of the fee or presentation of proof of
payment {section 8 of the Judicial Administration Costs Law [JVKostG]).

Other information

A private certificate of good conduct can only be sent to the applicant personally at his‘her private
address. A certificate of good conduct for official purposes that is intended to be submitted to a German
authority will be sent directly to the authority in gquestion. For this reason, the address of the relevant
authority as well as the reference and/or file no. of the recipient authority must be indicated on an
application for a certificate of good conduct for official purposes.

Certificates of good conduct are issued in German only. The applicant must make his/her own
arrangements for any translation required. The content of the certificate of good conduct is governed
by the provisions of the Federal Central Criminal Register Act. An application can be made using the
application form overleaf.
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Ghana

How to obtain a criminal record check - detailed guidance

Individuals both in country and within the UK may apply using the online
services portal

Fingerprints required

Variable fee payable

Certificates issued in English

Turnaround takes up to 10 days




Ghana

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Police Clearance Certificate or Criminal Check Report

The Criminal Records Bureau (CRB) in Accra handles all applications for
criminal record checks for individuals resident in Ghana and overseas.

The Criminal Records Bureau is operated by the Criminal Investigations
Department (CID) of the Ghana Police Service (GPS) and provides
criminal records disclosure for Ghanaians and non-Ghanaians who
have resided in Ghana for a significant period. The Ghana Police
Service is organised on a national basis.

The contact details for the CRB are:

The Director General,

Criminal Records Bureau,

Criminal Investigations Department,
Ghana Police Headquarters,

Cantonments (near Ako Adjei interchange),
Box GP0116,

Accra,

Ghana.

Tel: +233 (0)21 761250/773906
Fax: +233 (0)21 776672
Web: http://www.eservices.gov.gh/GPS/SitePages/GPS-Home.aspx

The online application for Finger Print Check/Nominal Vetting is
available to both residents and non-residents of Ghana. Now you can
register and submit your application online to the Ghana Police Services,
in addition to tracking the current status of the application.

e Fill in the form and attach the relevant document required for
the application. In case you find filling the form complicated
please click on "Guidelines for Filling forms".

e The Police Clearance Certificate is issued to applicants who have
been requested by the respective embassies or high
commissions and employers to submit police report on them to
ascertain whether or not they have any criminal record.

Most embassies or high commissions as well as employers demand
police clearance before applicants are considered for visa or
employment.

Police Clearance Certificates are issued to all Ghanaians upon request.
i.e. those living at home (residents) or abroad (non-residents). Police
clearance is also issued to foreigners who have stayed in the country for
3 months and above.

All applicants are requested to fill out an applicant form, i.e. Fingerprint
check for residents and Nominal Vetting for non-residents.

A resident who wants his/her criminal background to be checked for
employment purposes must come along with an introductory letter
from the establishment concerned and addressed to The Director-
General/CID, CID HQRS, ACCRA.
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Online only

For CRB checks in Ghana, please visit the online services portal of the
Government of Ghana to access the Ghana Police Service and Criminal
Investigations Department to register, apply and pay

via www.eservices.gov.gh and www.epayment.gov.gh respectively.

For further assistance please contact the Police Section of the Ghana
High Commission UK on 020 8342 7550/020 8342 7551.

e Individuals.

e A prospective UK employer can submit an application to the
Criminal Records Bureau; however, the individual will have to
appear in person

e Third parties (with written consent)

e Under-18s must be accompanied by a parent or guardian

Cost

Residents: GH¢100.00

Non — Residents: GH¢1200.00
Employment: GH¢ 60.00
Cheques are not accepted
Turnaround

It can take up to 10 working days to receive a Police Clearance
Certificate or a Criminal Check Report.

There is no system in place for fast-track disclosure of priority cases.

The results are provided as a hard copy only. The individual or the
authorised third party is required to collect the results from the
Criminal Records Bureau. The certificate contains:

e Name of individual

e Fingerprints

e Results of check

e Official stamp of the issuing authority

If a conviction is identified against the individual, the following
information will be included:

e Nature of the offence

e Date of conviction

e Punishable offences

e Name, designation and signature of issuing officer

Certificates are available in English.
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11  Criminal
convictions
listed on
certificate

12 | Confirming
authenticity

The categories of criminal conviction listed on a criminal record
certificate are:

Violence against the person
e Sexual offences
e Burglary
e Robbery
e Theft and handling of stolen goods
e Fraud and forgery
e Criminal damage
e Drug offences
e Motoringoffences

The official requirement is for criminal conviction details to be held
on record for a period of 10 years. However, it is common practice for
the Criminal Records Bureau to list all offences registered against an
individual including those that go beyond the 10-year limit.

When requesting and paying for an Authentication of Police Report
with the Criminal Investigation Department (CID) of the Ghana Police,
once payment has been made, you receive an official Order
Confirmation with a valid Order-ID by E-Mail. You will then be
contacted by the MDA with instructions on processing your request
and required documentation.

You will be informed by the Criminal Investigation Department (CID)
with your authentication results via an official letter. Applicants must
input the total number of scanned police reports uploaded in the
"quantity field" before adding to cart.

Softcopies of the following files are required for processing:

e Applicants must upload signed scanned image of the police
report

e Applicants must upload signed scanned letter from the
organization

NOTE: STEPS TO RESIZE UPLOAD .JPEG DOCUMENT
e Right click on the image, go to "open with" and select "paint"
e Click on resize and select pixels
e Disable/uncheck the maintain aspect ratio
e Input 400 for both horizontal and vertical
e Select ok

e Save as jpeg and upload
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13

14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

None available

The release of criminal records information is at the discretion of the
Criminal Records Bureau. All public and government bodies in Ghana
are bound by the State Secrets Act 1967 (Act 107), Civil Service Law
1993 (PNDCL327) and Civil Service Interim Regulations 1960 (LI 147)
which prevent the unauthorised disclosure of information.

There is no specific legislation governing criminal records disclosure in
Ghana. However, as stated above, there is legislation that prevents the
unauthorised disclosure of information.

None

In Country Legal Resource

None
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National Protective Part of Capita plc
Security Authority

Greece

How to obtain a criminal record check - detailed guidance

Individual applies online/in person/by telephone to Ministry of Justice/Citizen
Service Centre

Applications from UK in person or via representative to the relevant body in
Greece only

No cost

Certificate issued in Greek

Turnaround 10 working days in country/UK plus postage times




Greece

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specific commercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability for any loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting upon,
orotherwise using, the information contained in this document or its references. You should make your own judgement as
regards use of this document and seek independent professional advice on your particular circumstances.



Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Penal Records Certificate (Avtiypao Motwvikou Mntpwo/
Antigrafo Pinikou Mitroou)

Independent Criminal Records Department, Ministry of Justice,
Transparency and Human Rights

Messogeion 96

115 27 Athens

Tel.: +30(0)210 7767300 (switchboard)

Fax: +30(0)210 7767187, +30(0)210 7767188
Email: ypdipimi@otenet.gr

Web:
http://www.ministryofjustice.gr/site/en/Leadership/Greetings.aspx

e Online via the NCRIS portal found at:
http://www.ncris.gov.gr/portal/page/portal/epm

e Applicants born in Greece should apply at the First Instance
Court of the city of birth.

e Applicants born abroad should apply at the Penal Records
Department of the Ministry of Justice.

e To apply online, individuals must be registered ERMIS and NCRIS
systems. Further information on registering and using the portal
can be found here:
http://www.ncris.gov.gr/portal/page/portal/epm/SERVICES/u
seful_questions

For applications in person, an application form is available from the
Ministry of Justice website (see Section 2).

Proof of identification must be provided when the application is
submitted.

See section 3.

The Greek Consular Authorities do not accept applications for Penal
Records Certificates. The applicant, whether a Greek citizen or a
foreigner, should make the request either directly or through a
representative, from the competent authorities in Greece which are:

e For applicants born in Greece, the First Instance Court of the city
of birth

e For applicants born abroad, the Penal Records Department
of the Ministry of Justice

Individuals only
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8 Cost, payment Cost

and turnaround Greek and EU citizens: There is no charge for a Penal Record

Certificate, however postage fees will need to be paid if the certificate
is returned by post.

Non-EU citizens: €30.00/£26.10 accepted in cash only, plus postage
fees.

Turnaround

A Penal Record Certificate is issued within 10 working days from
receipt of the application, although this may take longer from the UK.

There is no fast-track system in place.

9 How results Results can be returned by post or collected in person.
are presented

and security
features e If applications are made by telephone or post, results are

returned to the requested post office via registered post

In Greece

e The individual must provide a form of identification when
collecting the document from the post office

From the UK

The individual may collect their Penal Record from the Greek
Embassy or any of the Greek consulates in the UK on presentation of
identification.

The Penal Record Copy will contain:

e First name

e Surname

e Father’s name

e Mother’s name

e Place and date of birth

e ID number or passport number

e Details of any criminal convictions

If no offences are present, the word “ZERO” (MHAEN — MIDEN) will
appear, indicating that the record is blank.

Security features include:

e Official stamp of the authorised public authority (Public
Prosecutor’s Office of District Court Judges — (Etoayyelia
Mpwtodikwv - Isaggela Protodikon) or Ministry of Justice)

e Signature of the authorised public officer.

A sample can be seen in Section 17.



10 @ Languages Language
The criminal record certificate is available in Greek only.
Translation

The Ministry of Foreign Affairs has an official translation department
which can translate a Penal Record at a cost of €15—45. More
information can be found at www.mfa.gr/en/citizen-services/
translation-service/translation-service.html

It may also be possible to obtain translation though the Embassy
detailed in Section 5.

11 | Criminal The categories of criminal conviction listed on the certificate are:
c.onwctlons e Violence against the person (Aoknon Biac — Askisi vias)
I|ste.d.on e Sexual offence (Jeéovalikn MapevoxAnan — Sexoualiki
certificate .

parenohlisi)
e Burglary (Awappnén — Diarriksi)
e Robbery (Anoteia — Listeia)
e Theft and handling stolen goods (KAortr) — Klopi)
e Fraud and forgery (Anatn, mAaotoypapio — Apati, plastografia)
e Criminal damage (EykAnuatikn Evépyeia — Egklimatiki energeia)
e Drug offences (Atakivnon, eunopia vapkwTikwy —
Diakinisi,emporia narkotikon)
e Punishable driving code offences (MapaBaon Kwdika
Odbikn¢ KukAopopiag Paravasi kodika odikis
kikloforias)
Individuals can appeal for convictions to be removed from the Penal
Record.
Convictions are removed after:
e 10 years, for fines or imprisonment of up to 2 months
e 5years, for suspended sentences
e Inall other cases, convictions remain on the Penal Record
until the death of the convicted or when they reach the age
of 80. Juvenile convictions remain on record until the
individual reaches 17 years old or, if the conviction involved
confinement to a mental institute, for 5 years after the
conviction.
e When the relevant court decision is cancelled or reversed
or the convicted is granted amnesty.

12 = Confirming This country has joined The Hague Convention of 5 October 1961

authenticity Abolishing the Requirement of Legalisation for Foreign Public

Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see: www.hcch.net/index_
en.php?act=authorities.details&aid=323

13 | Official bodies None
providing
advice on
interpretation
of criminal
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14

15

16

17

records

Legislation

Pending
changes

Sources of
information

Sample
documents

e The Data Protection Authority in Kifisias is the
authority/commission that oversees and enforces data
protection in Greece.

e Greece follows the Data Protection Directive 95/46/EC that was
put in place by the European Union.

e Greece has implemented the provisions of the data protection
directive through Law 2472/1997 on the Protection of
Individuals with regard to the Processing of Personal Data, and
their amendments.

Plans are underway to introduce an online application process before
2018.

NPSA Guidance Document
2014Ministry of Justice, Greece
www.greekembassy.org.uk

Hague Conference on Private International Law website:
www.hcch.net/

Sample application form

Sample certificate
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AITHIH
APPLICATION FORM

Ovopa / Name
Enrcovopo / Sumame

Ovopa xat erevupo maripa
Father's name & sumame
pra K;t m«'.n.-wo .pi?ipci
Mother's same & surname

Mother's maiden name
Endyyeipa /| Profession

Tomo: war yuepopyvia yevinons
Date & place of buth

Ovopa xar er@vupo cb;i’»yov
Spouse’s name & surname

Alvay xarowias oy Ayyaa
Home address inthe UK.
Twitewve / Telephone number

.&pteﬁé.,; 3\0’&‘9&;0

Passport no
Hpzpopyvia exdoons
Date of 1ssue

Ymyxooryre / Nationality

MPOX: lNevixd
Mpoleveio Aoviivou

Aovdivo—-Lendon, .../ ... ...

Mapaxaid va pov yopnmecere:
You are kindly requested to issue:

O Amrav/ H Awrodoa Signature




Sample Certificate

©

EAAHNIKH AHMOKPATIA
YHOYPIEIO AIKATOXYNHY
TEN, ANXH AJOIKHIHE AIKAIOLYNHY
AYTOTEAEL TMHMA HOINIKOY
MHTPQOY

ALLILEM
TATPIKO ETIONYMO (FAMILY NAME): nrox:
......................................................... To Yaoup relo Awaswmiivig,
KYPIO ONOMA (NAME): Avtowieg Tumgse oo
......................................................... Muepihon
ONOMA TIATEPA (FATHER'S NAME):
ONOMA KAI EMIONYMO MHTEPAZ apakehd vt How
(MOTHER’S FIRST AND FAMILY NAME »: ropyioets aviiypapd 2owvixos
......................................................... prptpdaon,
ONOMA KAI ENIONYMO SYZYTOY = ovikiig
{(HUSBAND'S NAME AND SURNAME): *  SaoTINTG XPNOTS
.......................................................... oTo wmrodpervo  aviiypago
TONOX FENNHEHY - ETOX F'ENNHEHE mowwot pryTpebon B vrofiigfel
(PLACE OF BIRTH - YEAR OF BIRTH): 05 aEMTOUMEYe Kot vopo
.......................................................... ROAOTTITING GTTTIV . ovviae
AP. AEATIOY TAYTOTHTAT o iiiieiiieeesamiiiiseasisnnen
KAT APXH EKAOTHE: ¢ ¢ Mapaxold Omms 0
......................................................... me ROWVYROD 1
PASSPORT NUMBER/COUNTRY: Swnoticlc  yphoTe m
......................................................... o-;dm b o A el b
AIEYBYNEH AIIOLTOAHE e
TMIEETONHOIHTIKON/AIOIKHTIK QN
EITPAMON
(ADDRESS FOR RESPONDING RECORDY
ADMINISTRATIVE DOCUMENTS):
THAE®GONO (TELEFHONE NUMBER):

Alva, 2003

(Yroypegi)

A Duvpxinpivemos ax6 Tig arcodan; mov EYouv TEAECEL YE0, site sfver fyyopss, site efvar
Sralpuypéves vood o ypdvo vmoflokn; e afmong.

s Avrypdpeunt o tithog g Sosmnig apyf; oy exoia B vroflnBel o arodpsvo
AVEEIPEGO TOWLEDN BT,

& ¢ Aviryplipovien w 0PN ooy (tizhos wgmdpopeay Sienbuvon) mg Yanpesiog mow
eivas xal)' Dl apuddin yia tov Sopopd Towimg atoiviogatolaag




SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Hungary

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person/by post/
online to the Criminal Records Authority/Central Document Office

Applications from UK online via Embassy website
Cost 3100—-4400 HUF/UK Cost varies
Certificate issued in Hungarian

Turnaround in Hungary typically 5 - 8 days/UK a few weeks




Hungary

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Certificate of Good Conduct (Hatdsdgi Erkélcsi
Bizonyitvadny)

Criminal Records Authority, Ministry of Interior
(Belligyminisztérium)1097 Budapest,Vaskapu utca 30/A,Hungary.

By post

Belligyminisztérium

Blnlgyi Nyilvantartd Hatdsag,
1476 Budapest, Pf. 380,
Hungary.

In person

Ministry of Interior Criminal Records Authority, 1097 Budapest,
Vaskapu utca 30/A. (appointment needed, call 1818)

Hungary
Web: http://www.nyilvantarto.hu/hu/erkolcsi"

By post

The individual must buy an envelope from the Hungarian Post Office,
which contains an application form. After the form is completed it
must be sent to the address in Section 3.

In person
The certificate can be applied for at the address in Section 3.
Online

The application can be submitted online only if the applicant has
access to the Client Gate (this can be requested from Hungary or on
the Hungarian Embassies).

For all methods of application, the applicant must complete and sign
the application form. The provided data is used as identification,
which is carried out using the Population Register.

If the individual is applying in person they must show their ID card,
driving licence or passport.

Sample application forms can be seen in Section 17.
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5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

Hungarian Embassy,
35 Eaton Place,
London,

SW1X 8BY

Tel: +44 (0) 20 7201 3440
Fax: +44 (0) 20 7823 1348
Web: www.mfa.gov.hu/kulkepviselet/UK/hu/Konzuliinfo/

The certificate can be applied for at the Hungarian Embassy using an
online application form (Hatdsdgi erkélcsi bizonyitvdny kidllitdsa irdnti
kérélap) which is available on the Embassy website (see Section 5).

The individual must complete the application form and attach a copy
of their passport.

A stamped addressed envelope (recorded mail) must also be enclosed.

A short cover letter should also be provided including a contact
telephone number and/or email address, should further information
be required.

Applications can be made to the address in Section 5:

e In person (a prior appointment is necessary)
e By post

The following people can apply for a Certificate of Good Conduct:

e Individuals
e Third parties (with valid authorisation)
e Employers —in certain situations

There are several professions, for which the law stipulates a special
legal condition which has to be fulfilled to take the job. In those cases
the future employee has to require that condition to be verified by the
certificate.

In country 4 pieces / year - free of charge, from 5th 3000Huf/piece, can
be paid by bank transfer or fee stamp.

If the certificate is applied for in person (The certificate can be applied
for at the address in Section 3.) the fee has the same terms.

The turnaround time is 8 days. For in person applications, the
turnaround time is 5 days, but certificates are usually issued
immediately.
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10

11

12

13

14

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

From the UK
Fees for applications made at the Embassy vary. Check for details.

Payment can be made at the Embassy by cash or credit card or postal
order made payable to “The Embassy of Hungary”.

Turnaround time from the Embassy is a few weeks.

Certificates contain the following information:

e Name of the issuing authority

e Name and surname

e Place of birth and date of birth

e  Birth name of mother

e Nationality

e Permanent address according to the Population Register

e Statement according to the application

e Date and place of issuance

e Name, position and signature of the Head of the Criminal
Records Authority

e Legal information

Security features include special ink, a watermark and a unique
identifier number.

Certificates are only available in Hungarian.

There is no official translation service.

The certificate does not contain details of convictions, but shows
whether the individual is restricted from a particular profession.
Convictions remain on record for 3—12 years from the end of the expiry

period depending on the offence and the penalty.

Authenticity of certificates can be ascertained online using the service
Web Assistant Application (webes ligysegéd) on Deputy State Secretariat
for the Management of the Ministry of the Interior (Bellgyminisztérium
Nyilvantartdsok Vezetéséért FelelSs Helyettes Allamtitkarsag) website
at: http://www.nyilvantarto.hu/hu/erkolcsi_hb_ellenorzes

This service is free.

The Criminal Records Authority can provide assistance. See
http://www.nyilvantarto.hu/hu/erkolcsi for more details.

Act C of 2012 (Criminal Code of Hungary)
Act XLVII of 2009 (Act on Criminal Registers)
Act CXIl of 2011 (Act on Data Protection)
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15

16

17

Pending
changes

Sources of
information

Sample
documents

There are plans to issue an electronic Certificate of Good Conduct
with an electronic signature for applications from abroad. No further
information was available at the time of publication.

Ministry of Interior, Criminal Records Authority, Hungary

Sample application form

Sample certificate
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HATOSAGI ERKOLCSI BIZONYITVANY
KIALLITASA IRANTI KEROLAP

I. A KERELMEZO ADATAI

1. Személyi azonositd (A lakcimkdrtya hdtoldaldn taldlthata): 1
Tisztelt Kérelmezd! Kérjiik, a kérdlap kitoltése elott
| olvassa el a mellékelt tajékoztatot!
A kérdlapot nyomtatott nagybetiikkel tSltse ki!

2. Viselt név:

Az T-es és a 2-espont hidnytalan kitdltése esetén a 3-7. pontok kitéltése nem kételezd!

3. Szdletési csaladi néw:

Szlletési uténév 1.

Sziiletési utonév 2.:

4. Sziiletési hely:

5. Szuletési ida - - 6. Allampolgarsaga:

7. Anyja szliletési csaladi neve:

Anyja szliletési utdneve 1.
Anyja szliletési utdneve 2.

8. Tartazkodasi hely (A kérelmezé aktuilis elérhetésége, levelezési cime):

Iranyitészam: Telepiilés: Kerllet:
Kézterilet neve: Kézterlilet jellege (0t, utca, kérit stb.):
Hazszam vagy helyrajzi szam: Eplilet: Lépcsshaz: Emelet: Ajté:

Tel. szam:

A telefonszdm megaddsa nem kitelezd, az csupdn az esetlegesen sziikségessé vdlo kapcsolatfelvételt segitheti eld.

1l. A BIZONYITVANY CIMZETTJENEK BELFOLDI| KEZBESITESI ADATALI:

Amennyiben sajdt részére vagy mds, gszetes s ély (i hatal ott) részére kéri a bizonyitvdnydt kézbesiteni, kérem, tegyen X"-eta ter-
mészetes személy” eldtti karikdba, majd adja meg a sajdt vagy meghatalmazottia nevét és belfdidi kézbesitési (levelezési) cimét.

i &

Amennyiben ly szerv (intézmény, hatésdg stb.) részére kéria bizonyitvanydt kézbesiteni, kérem, tegyen ,X"-et a, jogi személy” eldtti karikdba,
majd adja meg ezen szerv nevét és belfdldi kézbesitési cimét!

természetes személy jogi személy

Figyelem! Kiilfoldi cimre bizonyitvdnyt nem kézbesitiink!

A cimzett neve:

Irdnyitdszam: Telepiilés: Kertilet:
Kézterilet neve: Kézterlilet jellege (Ut, utca, kérdt stb.):
Hazszam vagy helyrajzi szam: Epilet: Lépcséhaz: Emelet: Ajtan

Amennyiben megadja e-mail cimét, elkészilt bizonyftvdnydnak postai kézbesités céljdbol torténd dtaddsakor, elektronikus levéiben kap tdjékoztatdst
ezen tényrél:

E-mail cim:

]
- - A KEROLAP A TOLOLDALON FOLYTATODIK, KEREM, FORDITSON!
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Sample Application Form (English) — Page 2

A BIZONYITVANYBAN IGAZOLNI KIVANT TENYEKROL: -

11l. VALAMELY TORVENY ALTAL MEGHATAROZOTT, SPECIALIS FELTETELEKNEK VALO MEGFELELES IGAZOLASAT KEREM:
Kérem, avdlaszdnak megfeleld karikdba tegyen eqy . X™et! Felhivom figyelmét, hogy a kérdésre csak egy vdlasz adhaté!

Igen — Amennyiben a valasza igen, kérem, a kérdlapot a IV. mezé kitdltésével folytassa!

Nem - Amennyiben a valasza nem, kérem, a kérélapot az V. mezé kitdltésével folytassa!

IV. AZ ALABBIAKBAN MEGJELOLT TORVENYMEK VALO MEGFELELES IGAZOLASAT KEREM:
Kérem, avdlaszdnak megfeleld karikdba tegyen egy X -et! Felhivom figyelmét arra, hogy egy kérélapon csak egy térvény jelolheté meg!

1. a rendvédelmi feladatokat ellatd szervek hivatisos dllomanyéanak szolgalati jogviszonyardl szélé 2015, évi XLIL térvény 41. & (1) bekezdés
a)-f) pontjai

2. a honvedek jogallasardl szold 2012, évi CCV. térvény 31. § (2) bekezdés a)-e) és g) pontja

3. a kézalkalmazottak jogallasardl szolé 1992, évi XXXIII. térvény 20. §-a azzal, hogy

3.1. a munkakérémnek része 18. sletéveét be nem téltétt személyekkel vald kapcsolattartas (nevelés, felligyelat, gondozas, gydgykezelés)
3.2. a munkak&romben kizarélag nagykor( személyekkel ker(ilék munkakapesolatba
3.3, afent megjeldlt (3.1. VAGY 3.2.) pont mellett kérem a foglalkozastdl eltiltisra vonatkozd informacidt is

4. a kézszolgalati tisztviseldkrdl sz616 2011. évi CXCIX. térvény 42. 5-a azzal, hogy
4.1. a munkakérémnek része 18. életévét be nem toltott személyekkel vald kapcsolattartas (nevelés, fellgyelet, gondozas, gydgykezelés)
4.2. a munkakérémben kizardlag nagykort személyekkel kerilok munkakapesolatba
4.3, afent megjeldlt (4.1. VAGY 4.2.) pont mellett kérem a foglalkozastal eltiltasra vonatkozo informaciot is

Amennyiben a fentiekben megjelolt torvenyektol eltérs, mas torve k valo

y igazolasat keri, kerjik, irja ide, melyik tarveny az!
torveny g (sziikség esetén bekezdés, alpont)
Figyelem! A kitdltésidtmutatéhoz tartozd, gyakran kérelmezett torvények listdjdban az egyes tirvényekrdl tovdbbi példdkat olvashat!

Keérjiik, vegye figyelembe, hogy ha a V. mezdt kitdltdtte, az V. mezdt nem kell kititeniel Ha ennek ellenére az V. mezdt mégis kitdlti, az ott megjeldit ada-
tokat avonatkozd jogszabdlyok alapjdn nem vehetjiik figyelembe!

V. A BUNUGYI NYILVANTARTASI RENDSZER ADATAI ALAPJAN KEREM ANNAK IGAZOLASAT, HOGY -
E bintetlen elééletii vagyok*
C nem allok kdziigyektdl eltiltis hatalya alatt

D nem éllok foglalkozastdl vagy tevékenységtsl  VAGY E mely foglalkozastdl vagy tevékenységtol eltiltas
eltiltas hatalya alatt hatalya alatt allok

Kérjiik, az igazolni kfvdnt tény eldtti karikdba (karikdkba) tegyen X"™-et! Az V. mezé B ,C' ,D" és ,E" pontjainak bdrmelyike dndlldan is megjeldlhets,
illetve azok - a,,0" és . E* pontok egytittes megjeltiése kivételével - tetszdlegesen jeldlhetdk egytittesen is.*

“Figyefem! Tovdbbi informdciék a kitéItési itmutatéd V. pontidban!

Az illetékbélyeg helye: Kijelentem, hogy a dott személy
ditikavalteigak singllaling, bk

slyes adataim kezeléséhez hozzsjirulok!
Déatum: - .hénap .nap

A kérelmezd sajat kezd alairasa:

Figyelem! A hatdsdgi erkdlcsi bizonyftvdny kidilftdsa irdnti eljdrds évente négy
alkalommal ifletékmentes.
A KEROLAP UTANNYOMASA SZIGORUAN TILOS!
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Sample Certificate

IGAZOLOM, HOGY - ale |
MINTA JUDIT W
Budapest, 1966.05 24, ¥ .,
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1084 Budapaest, Vasvirag ulca 27. a
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Sample Certificate

i
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KOZPONTI HIVATALA
-r_ - W
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IGAZOLOM, HOGY S
MINTA ZOLTAN L -
Budapest, 1962.05.03. 4 .
anyja szl neve: Minta Szilvia F
magyar allampolgar

1082 Budapest, Vadvirdg utca 14. alaty
a binlgyi nyilvantariasi rendszer adatai alapjin

a magh gdijrtl és a magbn i pecr i 1H‘.r.hﬂ.ﬂlﬂ.mﬂnrn..||m
bakezdésében i
mem fonin, fovabbd nem &l kSzigyekidl

4
A
Hudapess, 200 3. november | 5,
F
A
Fivrinm o bilisniced mamin = sagag & bainag) oriaobin Bty iaiey idmu Binidbplhiis I 8 g ks s
Vi e g e 2 TR R ey ki bl 6 el (PR T e ﬂ:nnn--w
falutiiregntat hesharts o Fird o Roapgerustin o ot Binagne A s wnbetol st Rad i, i b s
Korgangatae ol ket W gt DBl kel Eenlain e & kb 0l e
Feegiry fe sy i pied g b Wi Sl § Nakdsigs miid v Bt sy [P

4 Ratng @i bosmiivarsban suien wpemely o sdivh s fearmares sarnesleh s 1 PR b bl i v T =
“"ﬁ'm—whh—ﬁﬂm"—#-ﬂ-mmﬁnﬂmm“umnﬁﬁ
Fllametan o bragyi wyilveslanes iesdueril 5 Poeipn Lsid aninhgie B Sigy it Stimpal gl i sl drntes Gogen T elees
aﬁmﬂuﬂ-h—m-mmﬂ wriakes S e WL VT S b sttt o] hgarna s
mwltmmiwﬁﬂrmmmh“-mnnﬁmm

| I
Li%aen

038221161 I“'.II

o] ] W =

166



ks SECURI

National Protective Part of Capita plc
Security Authority

Iceland

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/email/in
person to District Commissioner’s Office

Applications from UK made by post/email/in person to Embassy
Cost 2000 ISK
Certificate issued in Icelandic (English or Danish if no convictions)

Turnaround - in person instant/by post a few weeks




Iceland

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

Criminal Record Certificate for Private Use
(Sakavottord-Einkavottord)

Rikissakséknari (Director of Public Prosecution),
Sudurlandsbraut 4
108 Reykjavik - Iceland

Tel: +354 444 2900
Email: saksoknari@saksoknari.is

District Commissioner of Greater Reykjavik

Hlidasmari 1, 201 Képavogi Tel: +354 458 2000 Email:
smh@syslumenn.is

Bank details: ID No 650914-2520. Bank 0303 - hb. 26 - Account
no. 6924.

District Commissioner of West Iceland - Stykkishélmur
Borgarbraut 2, 340 Stykkisholmur
Tel: +354 458 2300 Email: vesturland@syslumenn.is

Bank details: ID no 660914-1100. Bank 0309-hb. 26-Account no.
11

Branch Office in Snaefellsbae
Klettsbud 4, 360 Hellissandi
Tel: +354 433 6900

Bank details: ID no 660914-1100. Bank 0326 — hb. 26 — Account
no 338

Branch Office in Borgarnes
Bjarnarbraut 2, 310 Borgarnes
Tel: + 354 458 2300

Bank details: ID no 660914-1100. Bank 0326 — hb. 26 — Account
no 338

Branch Office in in Akranes Stillholti 16-18, 300 Akranes
Tel: +354 458 2300

Bank details: ID no 660914-1100. Bank 0186 — hb. 26 — Account
no 353

Branch Office in Budardal Midbraut 11, 370 Budardalur
Tel: +354 458 2300

Bank details: ID no 660914-1100. Banki 0309 — hb. 26 — Account
noll

District Commissioner of West Fjords Iceland - isafjordur
Hafnarstraeti 1 - 400 isafjordur
Tel: + 354 458 2400 Email: vestfirdir@syslumenn.is

Bank details: ID no 411014-0100. Bank 0174 — hb. 26 — Account
no 20
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Branch Office in Patreksfjérour

Adalstraeti 92, 450 Patreksfjordur Tel: + 354 458 2410 Email:
patreksfjordur@syslumenn.is

Bank details: ID no 411014-0100. Bank 0153 — hb. 26 — Account
no 4110

Branch Office in Hélmavik Hafnarbraut 25, 2. haed, 510
Hdélmavik

Tel: + 354 458 2400 Email: holmavik@syslumenn.is

Bank details: ID no 411014-0100. Bank 0153 — hb. 26 — Account
no 4110

District Commissioner of North West - Blonduosi
Hnjukabyggd 33, 540 Blonduds
Tel: + 354 458 2500 Email: nordurlandvestra@syslumenn.is

Bank details: ID no 660914-0990. Bank 0307 — hb. 26 — Account
no. 995

Branch Office in Saudarkrokur
Sudurgotu 1, 550 Saudarkrokur
Tel: +354 458 2500 Email: nordurlandvestra@syslumenn.is

Bank details: ID no 660914-0990 Bank 0310 — hb. 26 — Account
no. 788

District Commissioner of North East - Husavik

Utgardi 1, 640 Husavik Tel: +354 458 2600 Email:
nordurlandeystra@syslumenn.is

Bank details: ID no 680814-0820 Bank 0192 — hb. 26 — Account
no. 94

Branch Office in Akureyri
Hafnarstraeti 107, 600 Akureyri
Tel: +354 458 2600 Email: nordurlandeystra@syslumenn.is

Bank details: ID no 680814-0820 Bank 0565 — hb. 26 — Account
no. 10660

Branch Office in Siglufjorour
Granugotu 6, 580 Siglufjordur
Tel: +354 458 2600 Email: nordurlandeystra@syslumenn.is

Bank details: ID no 680814-0820 Bank 0348 — hb. 26 — Account
no.1

Branch Office in Dalvik
Radhusinu, 2. floor, 620 Dalvik
Tel: +354 458 2600 Email: nordurlandeystra@syslumenn.is

Bank details: ID no 680814-0820 Bank: 0565 — hb.26 — Account
no. 10660

District Commissioner of East Iceland — Seydisfjordur
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Bjolfsgotu 7, 710 Seydisfjordur
Tel: +354 458 2700 Email: austurland@syslumenn.is

Bank details: ID no 410914-0770 Banki: 0175 — hb. 26 — Account
no.10511

Branch Office in Eskifjorour
Strandgata 52, 735 Eskifjorour
Tel: +354 458 2750

Bank details: ID no 410914-0770 Bank 0175 — hb.26 — Account
no. 10511

Branch Office in Egilsstadir Lyngas 15, 700 Egilsstadir
Tel: +354 458 2730

Bank details: ID no 410914-0770 Bank 0175 — hb. 26 — Account
no. 10511

Branch Office in Vopnafirdi
Lénabraut 2, 690 Vopnafjordur
Tel: +354 458 2780

Bank details: ID no 410914-0770 Bank 0175 — hb. 26 — Account
no.10511

District Commissioner of South Iceland - Selfoss
Horduvollum 1, 800 Selfossi
Tel: +354 458 2800 Email: sudurland@syslumenn.is

Bank details: ID no 680814-0150 Bank 0325 — hb. 26 — Account
no. 702

Branch Office in Hvolsvelli Austurvegi 6, 860 Hvolsvelli
Tel: +354 458 2800 Fax: +354 458 2850

Bank details: ID no 680814-0150 Bank: 0182 — hb. 26 — Account
no. 19

Branch Office in Vik Ranarbraut 1, 870 Vik
Tel: +354 458 2800 Fax: +354 458 2860

Bank details: ID no 680814-0150 Bank: 0317 — hb. 26 — Account
no. 6808

Branch Office in H6fn Hafnarbraut 36, 780 Hofn
Tel: +354 458 2800 Fax: +354 478 1366

Bank details: ID no 680814-0150 Bank: 0169 — hb. 26 — Account
no. 6808

District Commissioner of Westman Islands

Heidarvegi 15, 900 Vestmannaeyjar Tel: +354 458 2900 Fax:
+354 488 1019 Netfang vestmannaeyjar@syslumenn.is

Bank details: ID no 490169-7339 Bank 0582 — hb. 26 — Account
no. 2
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4

How to apply in
country

Where to apply
in the UK

District Commissioner of Sudurnes District — Keflavik

Vatnsnesvegi 33, 230 Keflavik Tel: +354 458 2200 Email:
sudurnes@syslumenn.is

Bank details: ID no 610576-0369 Bank 0121 — hb. 26 — Account

no. 3160
Branch Office in Grindavik
Vikurbraut 25, 240 Grindavik

Tel: +354 458 2240 Fax: +354 458 2241
Bank details: ID no 610576-0369 Bank 0146 —
hb. 26 — Account no. 900

There is no application form.
In person

e At any District Commissioner’s Office (see Section 3)
e Show valid ID (e.g. passport, driver’s licence)

By post/email
e To any District Commissioner’s Office (see Section 3)
e Include:
O Reason for request
Name
Address
Date of Birth

o O o O

A signature

Embassy of Iceland
2A Hans Street,
London,

SW1X 0JE

Tel: +44 (0) 207 259 3999
Fax: +44 (0) 207 7245 9649
Email: emb.london@mfa.is

172


mailto:emb.london@mfa.is

6

7

8

How to apply in

the UK

Who can apply

Cost, payment
and turnaround

There is no application form.

In person

Visit the embassy

Show valid ID (e.g. passport, driver’s licence)

Make payment

The application is sent to Iceland for processing

The embassy will contact the individual when the record is
ready for collection

ID must be shown when collecting the record

By post/email

If the individual is under 18 years old, a parent/guardian must apply on

Send request to embassy

Make payment

The application is sent to Iceland for processing

The embassy will contact the individual when the record is
ready for collection

ID must be shown when collecting the record

A third party can collect the record on the individual’s
behalf with written consent

Individuals
Third parties/employers with written consent

their behalf and show a valid ID document.

Cost

2000 ISK

Payment

Cash
Debit/credit card
Bank transfer (see Section 3 for account details)

Turnaround

From Iceland

In person —records are issued immediately

By post/email — records issued immediately and posted to
the individual’s address. Postal times may delay the
process by a few weeks

From the UK

The record is issued as soon as payment is received. Postal
times may delay the application by a few weeks
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10

11

12

13

14

15

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

The certificate contains:

e Name

e Date of birth

e Date and place of issue of the certificate

o The local stamp of the district’s commissioner and signature;

and
e If there is a conviction the certificates will also include:
0 Date
O Place

0 Number and details of the conviction
0 Stamp from the Public Prosecutor and a signature

A sample certificates can be seen in Section 17.

e [celandic
e English and Danish if there are no convictions

There is no official translation service.

All convictions are listed on the certificate.
A conviction stays on an individual’s criminal record for:

e 3 years for fines
e 5years for conditional sentences

e 5years after the sentence is completed, for unconditional
sentences

Authenticity can be confirmed by:

The Ministry of Foreign Affairs,
Raudararstigur 25,

Reykjavik,

Iceland.

Tel: +354-545-9900

Fax: +354-562-2373 and +354-562-2386
Email: postur@utn.stjr.is

Web: www.utanrikisraduneyti.is/

The cost is 2000 ISK for each document.
The turnaround time is between 6 hours and a few days.

Director of Public Prosecution (see Section 2).

e Rules nr.680/2009 on the National Judicial Record in Iceland

e Law on Criminal Procedure No. 88/2005, Article 225

e Act onthe Protection of Privacy as regards the Processing of
Personal Data No. 77/2000

None
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16

17

Sources of
information

Sample
documents

Director of Public Prosecution

Sample certificate

THE STATE CREINAL RIEGESTITY

Namke

Cansharmioe

CRIMINAL RECORD CERTIFIGATI
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

How to obtain a criminal record check - detailed guidance

Individual/employer (with consent) applies in person at a local police
station or Regional Passport Office

Application from UK online via VFSGlobal website
Cost between 10 to 3000 INR/From UK £29.44
Certificate issued in English only

Turnaround 7-10 working days




India

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Police Clearance Certificate

The National Crime Records Bureau (NCRB),
East Block-7,

R.K. Puram,

New Delhi-110066,

India.

Tel: 491 (011) 26735450
Fax: +91 (011) 26782257
Email: det@ncrb.nic.in
Web: http://ncrb.gov.in/

Through a local Indian police station (no contact details available) or a
Regional Passport Office details of which can be found at:
www.passportindia.gov.in/AppOnlineProject/welcomelink

Applications via the local police station

Application forms are obtained from the local police station (see
sample in Section 17).

An individual must complete the application form and include the
following:

e A passport sized photograph

o Acertified copy of the individual’s passport, driver’s licence,
voter’s identification card, PAN card or ration card

e Current address

e Previous address and other residential history to cover a
10-year period

e Name and date of birth of the individual’s father

e Proof of payment

For employment purposes, a prospective employer is required to
submit an application form that has been completed and signed by the
individual. The form must be accompanied by a covering letter typed
on company letterhead. The letter must be signed by an authorised
signatory.

It is advisable for authorised company personnel to visit the police
station to follow up approximately seven days after an application has
been made.

Applications via the Regional Passport Office

e Individuals may submit an application for criminal records
disclosure via the Regional Passport Office (see link to contact
details in Section 3).

e The same application process applies as for applications via
the local police station.

e The Regional Passport Office will verify the information with
the local police station. Prospective UK employers cannot
submit a request for criminal records disclosure on behalf of an
individual via this route.
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Via the VFSGlobal online portal found at:

http://www.vfsglobal.com/india/uk/Police_Clearance_Certificate.htm
|

Applications must be made online using the link provided in section 5.
The documents that are required are:

e Completed and signed PCC Application Form, available at
http://www.vfsglobal.com/india/uk/Police Clearance Certificat
e.html (sample form in section 17)

e Applicant's valid passport in original and self-attested photocopy
pages containing personal particulars of the applicant

Visa Status:

e For Indian passport holders: Self-attested photocopy of the
passport page containing valid UK Visa or UK Residence Permit
Card

e For foreign passport holders: Applicants who are foreign
passport holders and who never held any Indian passport need
to submit self-attested photocopy page containing Indian visa
on their passports

e Foreign passport holders who previously held Indian passport
need to submit any of the following:

0 Self-attested photocopy page containing valid Indian
visa on their passports

0 Self-attested photocopy of the OCl or PIO Card (if the
applicant holds OCl or PIO Card

0 Self-attested photocopy of Indian Passport Surrender
Certificate (foreign passport holders who previously
held an Indian passport are required to surrender their
last held Indian passport at the nearest Indian
Mission/Post and obtain Indian Passport Surrender
Certificate).

Proof of Residence (Any of the following self-attested documents):

e Copy of utility bill (landline telephone bill/electricity bill/gas
bill/water bill)

e Driving License

Lease deed (of residence) etc. where the applicant’s UK address is
clearly mentioned

e Individual
e Employers (with consent)
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Cost, payment
and turnaround

Cost

In country — there is no standard fee and cost varies between 10 INR and
3000 INR

From UK: £29.44 (including service charge)
Payment

In country — methods of payment vary between police stations, but
payment is usually by a bank draft or postal order

From UK: Banker’s Draft /Postal Order, in favour of “VF Services UK Ltd"”
Turnaround

In person, the certificate can be collected from the local police station
within 7 to 10 working days.

Individuals can request that the Indian Police Service sends results by
post, which can take up to 30 working days which would be the case
with applications from the UK.

There is a fast-track system in place for the disclosure of priority cases.
However, there is no specific time-frame for such requests.

UK
Indian passport holders:

e If your complete passport particulars are available in the
passport data base, this service is rendered normally within 7-8
working days (excluding the date of submission of application
and date of dispatch of original and processed documents)
subject to the application being complete in all respects.

e If your complete passport particulars are not available in the
passport data base, this service is rendered after obtaining the
confirmation/clearance from the original Passport Issuing
Authority/concerned police authorities in India and will take a
minimum of 6-8 weeks. In such a scenario, original passports
shall be returned to the applicant by post if so requested by the
applicant (for this purpose, the applicant needs to send a
request for return of the passport to the VFS Centre where the
application was submitted by enclosing a self-addressed pre-
paid envelope). On receipt of confirmation/clearance from the
original Passport Issuing Authority, the applicant shall be
informed to re-submit his/her original passport for completion
of prescribed formalities following which the PCC shall be
dispatched to the applicant.

Non-Indian passport holders:

e This service is rendered normally within 7-8 working days
(excluding the date of submission of application and date of
dispatch of original and processed documents) subject to the
application being complete in all respects.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

The results are produced as a hard copy and can be collected in person
or posted to the individual.

The information contained in a Local Police Certificate includes the
following:

e Date

e Name of applicant

e Results of check

e Certificate number

e Official Stamp of the Deputy Commissioner of Police

Where no criminal record is registered against the name of an
individual, the certificate will state that no such information has been
found.

In the case where a criminal procedure is pending against an individual,
this will be identified on the certificate. If an individual has been
convicted for such offences, various sections of the relevant law under
which the person has been convicted will be specified.

Criminal record information released by the police is dated, numbered
and stamped by a Deputy Commissioner of Police or other police officer
of similar status. The document will also contain the signature of the
relevant police officer.

UK
e Documents will be delivered by Post/Courier only.

e Applicants are required to provide one self-addressed, recorded
and tracked Special Delivery envelope (Silver Royal Mail
Envelopes) to return the Passport and other documents,
alternately applicants can use the courier service offered at the
centre.

Certificates are available only in English.

The following categories for conviction exist in India:

e Violence against the person

e Sexual offences

e Burglary, robbery, theft and handling stolen goods
e Fraud and forgery

e Criminal damage

e  Cyber-crime

e Corruption

e Drug offences

e Motoringoffences

Convictions are never removed from the record and remain indefinitely
in the Crime Record Office (CRO) and National Crime Record Bureau
(NCRB).
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

A prospective employer can confirm the authenticity of a certificate
with the issuing authority by supplying the date and certificate
number. The police station will either authenticate or invalidate the
document on the basis of their records.

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see: www.hcch.net/index_
en.php?act=authorities.details&aid=643

If further clarification is required, a written request can be addressed
to:

e The Area Deputy Commissioner of Police, in cities
e The District Magistrate or the Senior Superintendent of
Police, in other towns

Indian Penal Code 1860

None

High Commission of India, London

Ministry of External Affairs

NPSA Guidance Document 2014

Hague Conference on Private International Law: www.hcch.net

www.vfsglobal.com

Sample application form

Sample application form (UK)
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PLEASE AFFIX YOUR
RECENT PASSPORT
SIZE PHOTOGRAPH

APPLICATION FORM FOR POLICE CLEARANCE CERTIFICATE (PCC)
(In respect of applications to be submitted at HCI LONDON OR at CGI BIRMINGHAM OR at CGI EDINBURGH)

1. Full Name:

2. Father's Name and Nationality

3. Profession of the Applicant

4. (a) Nationality of the applicant

(b) Country, Place and Date of Birth
Passport Particulars of the Applicant:
Passport No.: Place of Issue:

Date of Issue: Date of Expiry:

6. (i) Pervious nationality (if you have changed your nationality)

(i) Particulars of previous passport:

Passport No.: Place of Issue:

Date of Issue: Date of Expiry:

7. Have you been to India since you changed your nationality? (Please furnish details, if Yes)

8. Address in India:

. Addressin UK:

POST CODE
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Sample application form — page 2

10.

11,
12.
13.

14,

15.

16.

Contact Telephone No.

Mobile no.: Residence: Business:

E-mail

Address:

Have you ever been convicted by any court in India or abroad? YES/NO

Is there any Police case pending against you in India or abroad? YES/NO

Have you received any financial help from the government of India/State Government

or any other institute or organization in India in connection with your visit to UK? If Yes,
please furnish details.

Have you ever served under the Central/State Government of India? If yes, have you

resigned from your service? (If yes, please attach copy of acceptance letter)

FOR

NON-INDIAN APPLICANTS:

Place of residence (with full postal addresses) whilst in India, with dates

Sl. No.

Address where stayed From To

Purpose of this application (Delete whichever not applicable):

(i)
(ii)
(iii)
(v}
(v)

Wishing to proceed to (country)

For study in (subject)

For permanent settlement as an immigrant YES/NO (please strike off which is not applicable)
For seeking employment YES/NO (please strike off which is not applicable)
For any other purpose (state the details)

| solemnly declare that the information given above is correct and nothing has been concealed

and | am aware that it is an offence to knowingly furnish false information or suppress material

information.

Date:

Signature:

Name:
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ks SECURI

National Protective Part of Capita plc
Security Authority

Indonesia

How to obtain a criminal record check - detailed guidance

Individual applies through local police station (options vary)
Applications from UK in person/by email to Embassy
Fingerprints required in country

Cost varies by location

Certificates issued in Indonesian

Turnaround times vary by location




Indonesia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

SKCK (Surat Keterangan Catatan Kepolisian)

National Police

Applications are made through the local police station of the
Indonesian National Police where the individual lived.

A list of local police stations can be found at: www.polri.go.id/polda/
SKCK is an official statement issued by the Police to an applicant/citizen.

SKCK validity period is up to six months from date of issuance - if it has
expired and if deemed necessary, the SKCK may be extended.

The procedure for obtaining a SKCK can be done by registering directly
at the SKCK service counter at each police station by bringing the
required documents and filling out the forms prepared by the officer, or
registering online by uploading the required documents and filling out
the available forms in order.

The requirements for Indonesian citizen:

1. Submitting fingerprints at the local police station
2. Passport copy

3. Copy of ID (KTP)

4. Copy of Family Card (Kartu Keluarga)

5. Copy of birth certificate

6. 6 photos (size 4x6 cm) with red background

The requirements for foreigners:

1. Submitting fingerprints at the local police station
2. Passport copy

3. Copy of residence permit (KITAS/KITAP)

4. Copy of report certificate (Surat Tanda Melapor/STM)
5. Copy of IMTA (license for hiring foreign workers)
6. 6 photos (size 4x6 cm) with yellow background

7. If the spouse is the sponsor for the foreigner, please enclose a copy of
marriage certificate and the spouse's ID

All these documents could be submitted to the local police station. If
applying online, please fill in the form at http://skck.polri.go.id and
print the registration number before submitting the document to the
local police station.
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7

Where to apply
in the UK

How to apply in
the UK

Who can apply

Embassy of the Republic of Indonesia

30 Great Peter Street,
SW1P2BU

Tel: +44 (0)207 499 7661

Fax: +44 (0) 207 491 4993

Email: kbri@btconnect.com

Web: www.indonesianembassy.org.uk

For Indonesian citizens:
e Copy of ID (KTP)
e Copy of Family Card (Kartu Keluarga)
e Copy of Passport
e Copy of residence permit in UK/Ireland
e Copy of birth certificate / latest education certificate
e 1 (one) photo with red background

e Cover letter stating the objective of applying SKCK and the
date of entry to and exit from Indonesia

e Fill in the form and submit fingerprints directly at the Embassy
Note: the copy must be a colour scan

For foreigners who have been living in Indonesia and required a police
record, please come in person to the Indonesian Embassy in London
and bring all the required documents - the original (to be shown to the
Embassy staff) and the copy. The required documents to apply for
police record are as follows:

e Passport
e KITAS
e 1 (one) 4x6 cm passport photo with yellow background

e Fillin the application form and you have to give your
fingerprints in front of our staff

e Covering letter to explain the following:
0 Date of entry to and date of exit from Indonesia
0 b) Why the Police Record is required

People who are proven to have resided in Indonesia via KITAS/KITAP

188


mailto:kbri@btconnect.com
http://www.indonesianembassy.org.uk/

8

10

11

12

13

14

15

16

17

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Cost

To be confirmed during collection
Payment

Paid directly to the Police Office
Turnaround

Turnaround times vary significantly depending on whether the
application requires further processing in Jakarta, but is typically
approximately one week.

Fast Track

Non- applicable

Once the document is issued, the Embassy will notify applicants.
Applicants must then collect the document in Indonesia. Family
members/colleagues in Indonesia are permitted to collect the SKCK on
behalf of the applicant.

The certificate is issued in Indonesian and English.

All serious convictions excluding traffic violations are included on the
certificate.

There is no service to confirm the authenticity of the certificate.

None

Legislation of documents (if needed) could be done through the
Embassy of the Republic of Indonesia. The procedure could be obtained
on our website:
http://indonesianembassy.org.uk/en/consular/legalisation-
document/

None
National Police of the Republic of Indonesia as conveyed to the Embassy
of the Republic of Indonesia.

None
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Ireland (Republic of)

How to obtain a criminal record check - detailed guidance

Individual applies online or by post for Data Access Request (Police
Certificate not issued for employment screening)

Cost €6.35

Data Access Request issued in English — Turnaround up to 40 days




Ireland (Republic of)

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Police Certificate or Data Protection Access Request

National Vetting Bureau

National Vetting Bureau

Data Protection Processing Unit
Government Buildings

Vinegar Hill Lane
Templeshannon

Enniscorthy
Co. Wexford

Police Certificate

Individuals may also apply to their local district superintendent for a
Police Certificate. Officially (see contact details in Section 3), a Police
Certificate will not be issued for pre-employment screening processes.
However, it is understood that certificates may have been obtained for
this reason.

The application is a free-form letter which must include:

e The individual’s full name (including maiden name where
necessary)

e Date and place of birth (or a copy of the birth certificate)

e Current address

e All addresses lived at in Ireland and the dates for each

e The place and purpose for requesting a certificate

e A copy of a passport, driving license or similar type of
identification

e A stamped, self-addressed envelope

Data Access Request

Applications must be made in writing, either in free-form or using the
application form provided on the Garda website. This is available at:
https://www.garda.ie/en/About-Us/Online-Services/Garda-Vetting-
unit/F20-Data-Protection-Access-Request-Form-2018.pdf (see sample
in Section 17).

The form should be printed and completed, providing the following
information:

e The type of information request (i.e. a request for all criminal
record data under the Data Protection Act 1988/2003)

e Full name, including any previous names where applicable

e Date of birth

e Address(es)

e Date of application

e Return address

e The individual’s signature 192
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5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

The completed application form should be posted to the Garda
Central Vetting Unit (contact details in Section 3) along with payment
of the required fee and a copy of the individual’s:

e Passport
e Birth certificate
e Driving licence or other form of identification

To the addresses in Section 3.

The application process is the same as that from Ireland (see
Section 4).

Access to criminal record data for UK employment purposes is
restricted. The Garda advises that the only form of disclosure available
to British employers is a Data Access Request under data protection
legislation. However, the same legislation prohibits employers from
requesting this from prospective employees. The Garda Central Vetting
Unit provides vetting disclosure for certain types of employment.

Individuals may also apply to their local district superintendent for a
Police Certificate. Officially, a Police Certificate will not be issued for
pre-employment screening processes. However, it is understood that
certificates may have been obtained for this reason.

Any individual may obtain access to their own criminal record under
the provisions of the Data Protection Act 1988/2003. Irish legislation
allows an individual to provide consent for disclosure to be made to a
third party.

Police Certificate

The certificate is issued free of charge.

The certificate is issued within three weeks.

Data Access Request

There is a processing fee of €6.35 for a Data Access Request.

A personal cheque, money order or postal order made payable to
“The Accountant, Department of Justice” should be attached to the
application form.

The results of a Data Access Request will be issued within 40 days.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Police Certificate

The certificate is issued as a hard copy by post to the address provided
in the application form.

The certificate will state the individuals:

e Name

e Address

e Date of birth

e  Whether they have a criminal record

Data Access Request

The results of a Data Access Request will be issued in hard copy by post
to the address provided in the application form.

Since convictions remain on record for the lifetime of the convicted
individual, the results of a Data Access Request may constitute full
criminal record disclosure.

A letter issued as a result of a Data Access Request will either state
that no data has been found, based on information provided by

the applicant; or it will give details of recorded convictions and/or
prosecutions. These will be provided on a separate sheet of paper, and
will include (in respect of convictions):

e Date of decision
e Name of court
e Offence

e Qutcome

The results of a Data Access Request will be issued as a letter bearing
the electronic signature of the Superintendent in charge. The letter
does not contain any other notable security features.

The results of the Data Access Request are issued in English.

Categories of criminal conviction in Ireland are broadly equivalent to
those in the UK.

Convictions remain on record for the lifetime of the convicted
individual. The results of a Data Access Request therefore constitute
full disclosure.

The National Vetting Bureau will accept enquiries from employers
about the authenticity of a disclosure and will confirm that a request
from a named individual has been processed andissued.

The National Vetting Bureau (see contact details in Section 3).

Data Protection Act 1988 and the Data Protection Amendment Act
2003
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15

16

17

Pending
changes

Sources of
information

Sample
documents

When GDPR is implemented, Data Protection Access Requests will
become free of charge.

National Vetting Bureau

www.garda.ie

Sample application form

An Garda Siochana
Rl

Data Protection Access Request

Within the terms of Section 4 of the Data Protection Act(s), 1988/2003, I wish to apply for access to a copy of my
personal data that may be in existence within An Garda Siochéna, specifically in respect of the following:

Please Specify:

Full Name:

Previous or other name(s) (if applicable):

Date of Birth: i/ Contact Phone Number:

Address(es):

T attach the following:
1. Photocopy of Passport, Birth Certificate or Driving License.
2. Pavment Details: Debit Card / Credit Card Information*
Or
Irish Personal Cheque, Irish Bank Draft, Irish Postal Order for €6.35, made payable to “The Accountant,
Department of Justice”,
Or
International Euro Bank Draft or Euro Giro for €6.35,

Signed: Date:

Return Address:

Please Note:

1. Request in writing should be made and signed by the applicant. Scanned or photocopied application forms
will not be accepted.

2. Cash cannot be accepled as payment.
A disclosure of personal data under the Data Protection Act 1988/2003 should not be construed as Garda
Vetting, a Police Certificate, Garda Reference or Security Clearance.

4.  Within the terms of the Data Protection Act 1988/2003, An Garda Siochana will respond to your request for
personal data within 40 days.

5. Requests should be submitted to: Data Protection Processing Unit, National Vetting Bureau, Government
Buildings, Vinegar Hill Lane, Templeshannon, Enniscorthy, Co Wexford.

*Credit Card / Debit Card type: Visa I:l MasterCard Ij Visa Debit D

Credit Card Number = = 2

Expiry Date (MM/YY) /

Card Identification Number (CVV)

Authorisation amount

AGS927 Version 6.0 February 2018
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Italy

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) in person/by post/email
to Criminal Record Local Office

Cost €19.54/€23.08 (fast-track)
Certificate issued in Italian

Turnaround 1 day/fast-track same day




Italy

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Pending Prosecutions Certificate (Certificato dei carichi
pendenti) or

Criminal Record Certificate (Certificato del Casellario
giudiziale)

Criminal Record Bureau

Sistema Informativo del Casellario (SIC),
Ministry of Justice,

Dipartimento per gli Affari di Giustizia,
Direzione Generale della Giustizia Penale,
Ufficio Il - Casellario Centrale,

27 p.zza di Firenze,

00186 Roma, Italy.

Tel: +39 (0) 6 68189217

Email: Casellario.centrale@giustizia.it

Pending Prosecutions Certificate

Criminal Record Local Office attached to the Prosecutor’s Office (Ufficio
Locale del Casellario Giudiziale presso la Procura della Repubblica).
Contact details for each office can be found at: www.giustizia.it/
giustizia/

Criminal Record Local Office (see link to contact details in Section 3).

The Criminal Record Certificate is the same wherever it is requested
because the data base is centralised.

The Pending Prosecutions Certificate is different depending on from
which Criminal Record Local Office it is requested. Each Prosecutor’s
Office issues a certificate that shows running processes before the
Court to which the Prosecutor’s Office is attached.

At the Criminal Record Local Office (see contact details in Section
3). In person/by post/email

The application can be made using:

e An application form (available from www.giustizia.it under

section Come fare per — Certificati or see sample in Section 17)
or
o Afree form letter including the following details:
0 Name

Place and date of birth
Current address (where the certificate is to be posted)
The reason for requesting the certificate
The individual’s signature
0 The type of certificate requested

O 0O 0o

The application must also include:
e Avalid identity document (a copy is acceptable for
applications by post/email)
e Proof of payment
e Astamped, self-addressed envelope to return the
certificate (not necessary if collecting in person)
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

To the Criminal Record Office (see Section 3).

The application process is the same as that from Italy (see Section 4).

e The person concerned or someone delegated

e A Public Administration or Authority/Company managing a
public utility or service, if they need the certificate for the
performance of their activity

e The Criminal Judicial Authorities which access directly to it

e The Defence Counsel 6

Cost

e £19.84 (€3,84 certificate fee and €16,00 for stamp duty —one
stamp duty every two pages of the certificate)

Or
e €23.68 for fast-track applications (€19,84 and €3,84 for urgency
fee)
Payment

Contact the Criminal Record Local Office (see Section 3) for
acceptable methods.

Turnaround

Certificates are released the day after the receipt of the application.
Fast-track certificates are released the same day.

The results of a criminal record check are presented as a hard copy.

A certificate of criminal records disclosure is issued on official paper of
the Ministry of Justice and contains:

e Name
e Date and place of birth
e Sex

Tax code for Italian citizens and citizens who are domiciled

for tax purposes in ltaly

The official stamp of the judicial records office

e Aunique reference number in the top right-hand corner
which relates specifically to each application

e Asignature of the issuing officer

If there is no criminal record, “Null” will be written on the certificate.
If there is a criminal record, the following details will be shown:

e Date of the judicial decision, name and location of the judge,
date of irrevocability, type of judicial decision

e Description of the crime and the relevant law

Any penalty/punishment

e Additional penalties, alternative sanctions, benefits, safety

measures, the declaration of habitual or professional tendency

to commit crime

A list of other subsequent judicial decisions which may

modify execution of the sentences or the principal

judicialdecision
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11

12

13

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

A sample certificate can be seen in Section 17.
The certificate is issued in Italian.

If the application is made through the Prosecutor’s Office in Bolzano, it
can also be issued in German.

There is no official translation service available.

Pending Prosecutions Certificate

Each Prosecutor’s Office issues a certificate that shows current
investigations only for the Court to which the Prosecutor Office is
attached.

Criminal record certificate

A Criminal Record Certificate contains all categories of criminal
conviction existing in the criminal record database.

Conviction are removed when:
e Anindividual reaches 80 years of age, or by death of the person
e Sentences issued by a Justice of Peace after:

0 5 years from the period the sentence is issued (if the
sentence is a fine)

0 10 years (if the sentence is an imprisonment)
e Bankruptcy offences when the bankruptcy verdict is revoked;

e Expulsion measures are cancelled due to the trial being declared
invalid

e No guilty verdicts are issued due to lack of evidence. In such
cases records are written off between 3 and 10 years (where 3
years relates to fine, 10 years in more extreme case such as
murder)

e Misdemeanors convictions with a fine after ten years after the
sentence was executed or otherwise extinguished

e All the conviction relating to minors at the age of eighteen, with
the exception of those concerning to judicial pardon (eliminated
when the subject is twenty-one) and those concerning
convictions to imprisonment, even if conditionally suspended

There is a service of legalisation, through the use of an Apostille, which
attests the legal quality of the person who has affixed a signature on
the act and the authenticity of their signature.

This is a free service, provided by the Legalisation Office attached to
the Prosecutor’s Office, which takes up to 3 days (see contact details
in Section 3).

The offices listed in Section 3
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15

16

17

Legislation

Pending
changes

Sources of
information

Sample
documents

Decree of the President of Republic n. 313 of 2002
Criminal Code of Italy

Data Protection and Data Privacy legislation, Legislative Decree No.
193/20086, Italian Privacy Code

None

General Directorate of Criminal Justice

Sample application form

Sample certificates
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Modello N. 3 - CASELLARIO GIUDIZIALE

MODELLO PER LA RICHIESTA DEL CERTIFICATO E DELLA VISURA DELLE
ISCRIZIONT DEL CASELLARIO GIUDIZIALE DA PARTE DELLINTERESSATO
jart. 26 decreto 23/1/2007)

Alla Procura della Repubblica presso il Tribunale
Uificio locale del casellano
i

Si richdede il rilascio del seguente certificato’, visura del casellanio giadiziale

O OENERALE (st 36 TU) O PENALE (a3 TU) O CIVILE (mt 2 TU)
O wvistma jet 33 T15 O mcHEesTo DAl DIFENSORE jwt 33T

O FER USO ELETTORALE (mt 3 T.U1) ML = DRR J000 N 315

T L e—p——
Mat il S f m

[ naio Al esteno maicare anche 1o Steto)

Sesspy [ Mlaschile O Peouminile Codice fiscals

Residenzs

imchcars alm svenmall den che megho densfeans L persna. pasrnin, oadmene

O Moo copie
O Esente dal bolloe diittipoes ... . . _ | ondicarr ks morsssions |

O Con URGENZA

[ty

frma dell misressaio

O Allege fotocopis non sutenticata del documenio di riconowcimenio oppurs

| nel caso di lﬁﬁmﬂ-ﬁhﬂmﬂnhﬁmﬂim
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Sample Application Form Page 2

La richists pos esete presemiats snche bamte in déepate. In qoests oo allepare alla doregeda
oltre alla fobocopis dal docnmnenio & nooneacizento dell misrenaio. snche 1 confermnento dells delega

O allego conferimento delega futidizzare d Modells DELEGA X %

Mpta bene [ rilsssn dellatto db veum non e suborchnaiy 2] passsmedts & alown @

MINISTERO DELLA GITSTIZLA - SISTEARA INFOEMATIVD DEL CASFI I ARFD (SI0)
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Sample Certificate — No Convictions

8 iiugalobdl Costivia

Sistema Informativo del Casellano
Certificalo del Casellario Giudiziale
(ART. 21 DPR 1411172002 H.313)

CERTIFCATD NUMERC 1232914%

B nome &

Cogria PROVA

e CERTIFICATO

Dt i maeciy 205 RLT

LEags & lascs ROLA, [FM) - TTALLA
Gzt A

I RO AUTORITA' GIUDIFIARIA (Nursero megestro 1255201 3)
P EID: GIUETIZA PENALE [AFAT. 21 DLP.A 14N 12002 313

% afbesta che nelia Banca dab del Cassllano gudoiais nsulta
NULLA

ESTRATTO DA UFFeCal DEL CALELL ARG CENTHALE . MipITERD DEL LA GHESTIE O SOl

FOMLE, 1 RDCTE A O IT L PECROSTOELE D IEMO0 CEFTINCATIAD
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Sample Certificate — With Convictions

O Magrllis Gt

Sistema Informativo del Casellario
Certificato del Casellario Giudiziale
| (ART.21DPR 14712002 N31Y)

| CEATIFICATO NUMERD: 153014F

SLenAeTT
FICRLA, (Fi) - ITALLA
A ]

Wl ok O AUTORITA' GIUCLIIARLA (Mumero regisbo FENVIO1T)
s rils GIUSTUA PENALE (ART. 3 DP R 147018008 NIV

5i atiesta che rela Banca dali del Catellans ghdiale Fiules | Mg prorcascimant

1) O BENTENDA DEL G 1P TR PR | s o Dn PO el vOCABLE 1 0700 6
1 reaic | INGARRE A B C P
Emowtvy MECLLURRONT AN 1

) Qe IO04: SF N TR D LA QORTE Wl AL On AP0 DY SRS Pl v AR L L CAORTo0d

- PO DF LA BN TTRGE A Pl Sl e Db Tl COOCER TR0 Ceb,  Tiolispetg i i Tl D inCdd

" resmic j DIFFAMATIONT & JTT CODSCE PERALE MR T AR Dn D (COMBIIERG L DET000 Py ROBA|

& mamie | MIPRUTO D PRESTARNE SE S0 D0 PATTE DEL FLOTE A 194 OODE0E PENALE WILITARE 09 PACE JOOMES S0
Fal) AL 00 I PR

Drerrwbiy MUTESATA LA CONT SMUSIOME TRA | MEAT) DN CL8 & PUNTY 1) 1) FECLUGORE MES T

SO TITLHTA, L& PENA | TS P UaDa] COR Lk WAL Tk 0000 3D ulsd)

(et SOHYNEICNE (ORI DULLA PEMA AJ B W81 DHLL & MAC P

e mmman 21 LAAY LEERD N | e —

e S a2 | SRIEAIE |11 LS LSRRI 2 §53Ad L R

TOTALE FROSVEDIME WY FRESENT 2

ERTRATTC: (6i LIF PG ] CARFLLARMD CENTRA T WA TR DL A Qe PR D MORLA,

PR, 10 ol L RO ANLE DFL B3RN0 CERTFCATAD
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SECURITX
ER

National Protective Part of Capita plc
Security Authority

How to obtain a criminal record check - detailed guidance

Individual applies in person to National Police Agency/local police authority
Applications from UK in person to Embassy

Fingerprints required

Cost varies by location/UK free

Certificate issued in Japanese, English, Spanish, French, German

Turnaround Japan 1-2 weeks/UK 2—3 months

R G e



Japan

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

Police Clearance Certificate (Tokou Shoumei)

National Police Agency (NPA)

Tokyo residents must apply to the following address:

The Police Certificate Sub-section

1st Foreign Affairs Section

Tokyo Metropolitan Police Department

2-1-1, Kasumigaseki

Chiyoda-Ku

Tokyo, Japan

Website: http://www.keishicho.metro.tokyo.jp

For cities other than Tokyo, apply to the local police authority.
For a list of local police authorities, see www.npa.go.jp.

In person to the address or local police authorities detailed in Section
3.

The individual must:

Complete the application form
Show their passport
Fingerprints will also be taken
Pay the fee (if applicable)

The process may vary at different police stations.

Certificate Officer,
Consular Section,
Embassy of Japan in the
UK

101-104 Piccadilly
London W1J 7JT
Tel: 020 7465 6565
Fax: 020 7491 9328

People living in Scotland and the North of England (Cumbria, County

Durham, Darlington, Gateshead, Hartlepool, Middlesbrough, Newcastle

upon Tyne, North Tyneside, Northumberland, Redcar and Cleveland,
South Tyneside, Stockton-on-Tees and Sunderland), should contact the
Consulate General of Japan in Edinburgh.
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8

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

In person to the Embassy as detailed in Section 5. Documents required
for the application are as follows:
e Your valid passport
e Application form (provided by the Consular Section)
e Fingerprints form (provided by the Consular Section)
The Embassy will forward the application to the NPA in Japan.
Please use the fingerprint form provided by the Consular Section. You may
arrange to have your fingerprints taken on the fingerprint form at your
nearest Police Station. For details, please contact either Metropolitan
Police Visa Fingerprint Section (https://www.met.police.uk/request/your-
fingerprints) or your local Police Station directly. An appointment and/or
fee may be applicable.
In some cases, additional documents such as a letter from the authority
requesting the Police Certificate and a textual extract of the relevant law
with Japanese translations may be required.
The National Police Agency in Japan may request that your fingerprints be
taken again if they have not been taken to a sufficient standard.

Any national/non-national over 14 years old with a current/former
status of residence other than ‘Temporary Visitor’ may submit an
application. The reason for obtaining the certificate must also amount to
a legal requirement in the foreign state.

Cost

A fee may be payable at some prefectures in Japan. This service is free
of charge within the UK.

Turnaround
e 1-2 weeks from within Japan

e From the Embassy, it will take approximately two months for
processing. We will contact you when it is ready for
collection. We strongly advise applicants to collect the
certificate in person from the Consular Section of the
Embassy of Japan in the UK, as it contains private and
confidential information. You must bring your valid passport
once again for identification purposes

If you would like to send someone to collect it for you, let us know
his/her identity upon application. Or, if you wish to receive the
certificate by post, please provide a pre-paid Special Delivery
Envelope and Postal Return Request Form upon application. Please
note that the Consulate Section will not bear responsibility for any
loss, delay or damage that occurs as a result of posting.

A request can be made for a fast-track certificate, but this is at the
discretion of NPA.

The certificate is issued in a sealed envelope.

If the application is sent via the Embassy, the certificate is collected in
person from the Embassy by the individual or a third party named in
the application.

See Section 17 for a sample.
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11

12

13

14

15

16

17

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The certificate is provided in Japanese, English, Spanish, French and
German.

All convictions which result in imprisonment or a fine are listed on the
certificate.

Convictions are listed indefinitely.

Apostilles can be issued by:

Certification Section,
Consular Service Division,
Ministry of Foreign Affairs,
2-2-1 Kasumigaseki,
Chiyoda-ku,

Tokyo,

100-8919,

Japan.

Tel: +81 (0)3 3580 3311
Web: www.mfo.go.jp

For UK applicants, an Apostille can be applied for from the Embassy at

the same time as the Police Certificate. Apostilles are free of charge.

None

e Domestic data protection legislation applies which can be found
at www.npa.go.jp/pdc/pdc.htm

e Memorandum for Issuing the Hanzai Keireki Shomeisho

e Act onthe Protection of Personal Information Held by
Administrative Bodies

None

Embassy of Japan, Consular Section

Tokyo Metropolitan Police Department

Sample certificates
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Sample Certificates (without convictions)

MW 4§
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Certificnte of Cronimal Record
EE
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Warionaliy
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Passport Mo

i 1 5 _ » B BRBE i b
Infoemanen peleased w - The Competent Aaghorities of

ERORIRETET CEVWTRESPOREANOER CLhIBE VS EREEERHSHhGL.

This i to certify thal according to the fngerprint files cwrvently maintained by the National
Police Agency of Japan, the person mentioned shove does not have oy applicable criminal
pecord a8 of the e of wsuance of ins certificats.

Je soussigné certifie par Ia presente que, aprés avor offectus des recherches dans le regustre
des empreintes digitales consenvé pau PAgeuce de la Police Matsouale japoamise, bn et sone
menhonee ci-desiis n'a ancun mfecedent cruomnel 4 s date & laquells e cotifical ot dabdb.

Durch dieses Zougnis, ausgestelll veun Nationalen Poliseinmt Japan, wird bescheinigt dass for
dig oben erwillide Person bis cum Dainm der Aussiellong dos Zeugnisies i Japan bein froherer
Strafremistereintrag im Fingerabdrckregster des Nabionalen Polizeimnts Jagan bestehi

El presente centifica que la pereona amba mencionads ne tiene ningin smecedsnts crimmal

aplicable en el Jnpén hnsta ln fecha de I expedicien de este cantificads. seatn bow arclbivos de
sus huellas dupinles que conservan s Agencia Nacional de Policia del Japan.

Ri7H (BEED £ A B
Drate aof wsne | : |
ENTEY

E & 28 |

Comamissioner General of Natiousl Police Agency
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PLEZEMAS

Cortificate of Cromunal Becord

EE
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This B o certify that sccording 1o the fngerpant files ssrrently maintaned by the Matiosal
Police Agency of Japan, the person mentioaed sbove does not have any applicable criminal
record o5 of the teme of Bsmance of his certificue.

Te soussigne certifie par ln presente qua, sprés weolr effectud des recharchon duns le regstre
des empremtes digitale consearve par [Agemce de la Police Nationale japonaise, I persons
mentiotse ci=dessus 13 Ao astecedent cranmel & la date o Isquelle co certificnt est srebl:.

Dhreh dieces Lougnis, ssgesicllt vom Matiooalen Polizreiami Dgan, wird boscheinngt dass Ay
die aben srwshnte Persm bis um Detwm dér Anssiellung des Zeugnissen i Japan kein {iilheser
Strafrepsterecitrag on Fmgerabdrockregister des Malionalen Polizeiamis Japain bestehi.

El presemte cestifica que la persona arriba menzionnda no tene pingin aWecedente crimina]

aplecable en o] Japen lusts ln fecha de ln expedicien de erte certificado, sepim bos archives de
sies hibcllas digitalos que conservan ba Agesmeza Nagioml de Folicin del fapen

RTTE (EH) £ R B
Dinbe ¢ mmna § |
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aE |

Cheef of Frofectural Polioe Headguanes
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Sample Certificates (with convictions)
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This is to certify that according o the fingerprisg files eurmntly mainiained by the Natiomnl
Palice Apency of Japan.ithe person menfioned above has the fllowing eniminal recond s of
e tume of ssance of s cortificate,

Je IWI-I-IFI‘.':H_TIHI-‘ por | préseste que, aprés svoir effectué des rechiciclios dans le regisire
dies empeintes digitales consarve par FAgence do ba Police Mationale japonaise, In personne
nenionn ci-dessus A un antdcsdend criminal déent ci-nprée & la dote & laguells eo certificnd
el établi

Durely dieses Zeugmis, mespestellt vom Natonaken Polizéint Jnpan, wird beschoinigt.dass fir
die oben genawie Person bis @en Daten der Avsstellung des Zeugnisses in Japan deor folgende]
Strafregisteraintrag im Fingeralxdrsckregisier des Nationslen Polizsismis Japan bestahi

El presente cerfificn que |a porsonn arriba mencronada tene los sipnientes antecedentes
enounales en Japon havta In fecha de la expedicion de esie certilicado, segon bos anchivos de
sus bmellas digitales que conservan la Agencia Nacional de Polica del Japsn

. n'-'ﬂ e ree——
12 of jailsient CifTense Paualoy
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Disbe of jsmne L4 3
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Commissoner General of Maticual Police Agency
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Thiz is to certify hat acconting to the fingerpriot fles curently mantaioed by the National
Palice Agency of Japam the person mentioned above has the following ommal reccnd &s of
thee time of isswscs of thes cestilicate.

Je soussigné cetilie par la présente que, apeés avorr offecms des recherches dens Je registe
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Strafregistereintmg 0 Fingembdruckremstar des Nationalen Polizeiunie lapan besaeli

El preseate certifica que Jo persona arrthe moncionads tenc los sigiienies amecadentes
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Chief of Prefecnoaal Police Headaime
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Latvia

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies online/in person/
by post/by fax to the Information Centre of the Ministry of the Interior

Applications from UK by post/in person toEmbassy
Cost €4.27t0 €12.81
Certificate issued in Latvian, English, Russian

Turnaround Latvia 5 working days/fast-track available/UK plus postage times




Latvia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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5

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

Certificate of (Non) Convictions

Information Centre of the Ministry of the Interior

Information Centre of the Ministry of the Interior,
Bruninieku iela 72b,

Riga,

LV-1009,

Latvia.

Tel: +371 (0) 67208216, +371 (0) 67208218
Fax: + 371 (0) 67208219
Web: www.ic.iem.gov.lv/en/node/367 (in Latvian, English & Russian)

Information Centre of the Ministry of Interior, Bruninieku street 72B, LV-
1009, Riga, Latvia (the certificate can be collected only in Latvia).

Online — make the application via the website in Section 3.

In person — the individual must go to the address in Section 3.

By post — the application form and required documents must be sent to
the address in Section 3.

By fax — to the number in Section 3.

When requesting a Certificate of (Non) Convictions the following must
be submitted:

Application form (see Section 17 for a sample) including:

0 Forename(s) and surname of the individual and all
previous names

O Personal ID code or date of birth

0 Residential address and telephone number of the
individual

e Passport personal data page (page containing the photo,
personal data and signature)

e State tax payment order

e Reason for issuance of the certificate and if any specific data
needs to be included on the certificate

The certificate can be collected at the Information Centre by presenting
payment order and the individual’s passport.

Embassy of the Republic of Latvia,
45 Nottingham Place,

London,

W1U 5LY

Tel: +44 (0) 20 731 200 41

Fax: +44 (0) 20 731 200 42

Email: consulate.uk@mfa.gov.lv
Web: www.mfa.gov.lv/en/london
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How to apply in
the UK

Who can apply

In person
An appointment is necessary to make an application.

Three copies of the application form must be taken to the Consular
Department of the Embassy of the Republic of Latvia (see Section 5).

One form must be completed in Latvian and two other forms in
English. Application forms in Latvian, Russian, English, German and
French are available at: www.mfa.gov.lv/en/service/consular-
services/requesting/#formas. (see samples in Section 17)

The forms can be completed electronically or by hand. All three
forms must be originals. The forms must be signed by the applicant.

The original passport of the individual must be presented when
submitting the application and collecting the certificate.

By post

A person has to send the following to the Embassy (contact details in
Section 5):

e Copy of the individual’s passport (On the copy you should
write “I, (name, surname), agree that my personal data will
be used in order to obtain information for Criminal Records
Certificates”)

e Signed application form

e The relevant fee

e Postal order payable to the Embassy of Latvia. Consular fee
for CRC written in English will be £21 (7 working days) or
£42 (2 working days)

e Apre-paid, self-addressed Special Delivery envelope for return

of the results

Anyone can apply. However, the certificate may be received only by

the individual or an authorised person, presenting a certified Power of

Attorney.

A parent/guardian can submit an application and receive the certificate

on behalf of individuals under the age of 18 years old.
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Cost, payment
and turnaround

How results
are presented
and security
features

From Latvia

Payment can be made at the Information Centre (the state tax
by payment card, the services in cash or by payment card) or the
necessary payments may be made in credit institutions before
submission of the documents.

Cost
State tax shall be as follows:

€12.81 for issuance of the certificate according to express tariffs (to the
following business day),

€4.27 for issuance of the certificate according to standard tariffs (within
five business days). In the case of an individual wanting to receive the
certificate in English/Russian and/or if receiver of the certificate is
located in Latvia and wants to receive the certificate by registered mail,
the submitter shall attach to the request evidence on the settlement of
the respective paid service.

Paid services of the Information Centre of the Ministry of the Interior
are rendered in accordance with the pay tariffs prescribed in the
Regulations No.656 adopted on 27 August 2013 by the Cabinet of
Ministers.

State tax shall be as follows:

€10.02 for translation of the certificate in English or Russian according to
the express tariff (available in the next business day);

€5.01 for certificate according to standard tariff (available within five
business days);

€3.36 for delivery of the certificate to a given mailing address within the
territory of the Republic of Latvia.

Payment

Beneficiary the State Treasury

Registration Certificate No: 90000050138

Beneficiary (Bank) the State Treasury

Code: TRELLV22

Sub-account: LV51TREL1060140919800

Please specify as purpose of the payment order CM Regulations No.563;

Turnaround

e Within 5 business days

e Afast-track service can be requested. Express certificates
canbe issued within 1 business day

e Applications from the UK will take additional time due to
postage

The information included on the certificate is:

¢ Individual’s name

e Surname

e |dentity number

e Date of birth

¢ Information on the conviction and/or punishment
¢ Ifrequested — the purpose for the certificate
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11

12

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

For translation: Payment for paid services may be settled in credit
institution prior to submission of documents.

Beneficiary Ml Information Centre,

Registration Certificate No: 90000289913
Beneficiary institution (Bank) the State Treasury
Code: TRELLV22

Sub-account: LV96TREL2140088026000

Purpose of the payment order shall state IKK 21399

The following information is included on the certificate:
e Valid convictions (undeleted)
e Administrative penalties applied in the past 12 months

e Deleted convictions (from the archive database, if submitter
requests)

e Criminal proceedings where the person was acquitted

¢ Administrative penalties applied earlier than the past 12 months

The Ministry of Foreign Affairs can confirm authenticity of the
certificate.

Contact details:

Elizabetes iela 57,
Riga LV-1050, 8000 5905
- free informative phone for travellers;

+371 67 015 905 - for calls from abroad.
Email: mfa.cdep@mfa.gov.lv.
http://www.mfa.gov.lv/en/consular-information

When submitting a document for legalisation, the following must be
provided:

e Anidentity document
e A completed application form
e Payment in person or proof that payment has been made

Legalisation of the documents is processed within 2 working days from
submission. The fee is €15.00; within 2 hours €30.00.

Payment can be made by card or bank transfer at:

Receiver: State Treasury

Registration no: 90000050138
Account No:V81TREL1060110919100
Receiving Institution: State Treasury
Receiver’s BIC: TRELLV22
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14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Ministry of Justice of the Republic of Latvia,
Brivibas blvd.36, Riga, LV-1536

Tel.: 67036720; 67036721; 67036825
Fax: 67210823
E-mail: tm.kanceleja@tm.gov.lv

Certificates are issued in accordance with the Punishment Register Law
(came into force on 01/01/2014) and the Regulations No. 563 adopted
on 23 September 2014, by the Cabinet of Ministers.

Paid services of the Information Centre of the Ministry of the Interior
are rendered in accordance with the pay tariffs prescribed in the
Regulations No. 656 adopted on 27 August 2013, by the Cabinet of
Ministers.

None

International Cooperation Division Information Centre Ministry of the
Interior

www.ic.iem.gov.lv/en/node/367

www.mfa.gov.lv/en/london/

Sample application forms
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Latvijas Republikas Iek3lietu ministrijas Informiacijas centram

(personas vardsi))

(uzvérds)

(visi iepriekiejie vardi, uzvardi un persenas kodi )

HEEEEEREEEER

(personas kods, ja tada nav-dzimianas deatums)

(dzivesvietas vai uzturdiands vietas adrese)

kontakttalrunis

PIEPRASIJUMS

Saskana ar Sodu registra likumu, liidzu Jiis izsniegt man izzinu no Sodu registra Aktuilas datu
bazes valoda par manu:
tlatviesu, krievu, anglu)

[] kriminalsodamibu Latvijas Republikas teritorija;

[C] administrativajiem parkapumiem Latvijas Republikas teritorija.
[zzinu lidzu sagatavot:

|:| 5 darba dienu laika.

[] steidzami (izzigu var sapemt ndkosaja darba diena pZc plkst.13:00).

H

Laika posms par kuru jasagatavo izzina, no lidz

as zinas

Izzina nepieciesama

(rgrciit iemesti)

tvert
klaut izzin

Izzina tiks iesniegta

(morddit jesadi, valsil

ajos ie

Mana varda un uzvirda vélama rakstiba morads tikor rad, ja izzina tiks sagatavota citd valoda).

nepiecieSams iel

tad, kad t

| izzina ick]aut zipas arT no Sodu registra Arhiva datubazes.

D Lauki, kuri jaaizpilda tikai

Sagatavoto izzinu vélos sanemt pa pastu ierakstita véstule. Véstuli lidzu nosutit

uz LV-
(adrese uz kwrn nosarit ferakstito véstuli) (pasta indeks)
Pielikuma: - personu apliecinosa dokumenta Kkopija;
- maksajuma uzdevums par valsts nodevas nomaksu.
20 .gada ., ”
(paraksts) (paraksta at i fréjums)

Aizpilda Informacijas centra darbinieks:

Dokumentus iesniedza

{(vards, uzvards, personas kods)

Zinasanai:

Sagatavoto jj vai tis prombitng - cita fiziskas
personas pilnvarotd persona uzradot notaridli apliecindtu pilnvaru

Pieprasot zinas no Sodu registra Aktuilas datu bazes, izzipa tiks ieklautas zinas par sodamibu, kas nav dz@sta

(nonemta), zinas par fiziskajai personal administrativaja parkapuma lietd piem@roto sodu, no kura izciedanas laika ir
pagdjis mazak neka gads

Pieprasot zinas no Sodu registra Arhiva datubdizes. izzind tiks ick|autas zinas par dz&stu (nopemtu) sodamibu, zinas
par fiziskajai personai administratTva parkdpuma lietd pieméroto sodu, no kura izciesanas laika pagdjis vairak nekd gads.
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Sample Application form (English)

To the Information Centre of the Ministry of the Interior of the Republic of Latvia

{ziven name(s))

(surname)

(all former names, nrnames and personal identity numbers )

(personal identity number, if not available - date of birth)

egey ¥ PrT) et
{ of ar iem] i

Contact telephone No

REQUEST FOR INFORMATION

According to the Punishment Register Law I request to issue the certificate in

{Latvian, Russian, Engiish)
from the Actual Database of the Punishment Register regarding my:

|:| criminal record in the territory of the Republic of Latvia:
|:| administrative offences in the territory of the Republic of Latviaro
The certificate should be prepared:

in 5 working days

N

urgently (the certificate will be ready on the following business day starting from 13:00)

Time period for which the certificate should be issued, from to

Certificate is required for

(pecify motivation)

Certificate will be submitted to

(specify instingion, country)

Preferable spelling of my given name and sumame (specify only if the certificate is dravwn in language cther than Latvian)

[] Inthe certificate include also information from the Archive Database of the Register

Fields to be filled in only when the given
data are to be included in the certificate

|:| Iwish to receive the certificate as a registered letter (fil only when receiving in the territory of the Republic of Lavia)

Please send the letter to LV-
{address) (postal code)

In attachment: - copy of personal identification document
- payment order

On / /
(date) (month) (vear) (signature) (name of the requestor)

For your information:

The certificate may be received only by the natural person about whom the information is provided, or, in his/her
absence, by other individual authorized by the matural person, after presenting a Power of Attorney.

When infonmation 1s requested from the Actual Database of the Register, the certificate will include information about
criminal record that has not been extinguished (expunged) and also information about a penalty applied to a natural person in
case less than a year has passed smee serving the sentence for the admimstrative violation.

When information is requested from the Archive Database of the Register, the certificate will include information about an
extinguished (expunged) criminal record and also information about a penalty applied to a ratural person in case more than a
year has passed since serving the sentence for the administrative violation.
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SECURIT
AN

National Protective Part of Capita plc
Security Authority

Liechtenstein

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies online/by post
to Firstliches Landgericht
Cost 9 CHF

Certificate issued in German

Turnaround in person/online — instant, post 1-3 days plus postage

N G~



Liechtenstein

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Strafregisterbescheinigung

Flrstliches Landgericht (Court of Justice)

Furstliches Landgericht (Court of Justice)
Spaniagasse 1

9490 Vaduz

Liechtenstein

Tel: +423 (0) 236 71 59
Fax: +423 (0) 236 65 39
Web: www.gerichte.li

By post to the address in Section 3 with the certified signature of the
applicant.

The individual must provide:
e Full name
e Date of birth
e Address
e Email address
e Proof of identity

An application reference number will be issued which must be quoted
when making payment.

In person by presenting an official photo ID (e.g. passport/ID Card) to
the address in Section 3

Online at www.gerichte.li

From the same addresses in Section 3.

The application process from the UK is the same as that
from Liechtenstein (see Section 4).

e Individuals over 14 years old
e Employers and third parties with written consent
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10

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Cost
e 20CHF

Payment

The fee must be transferred to the following account with the

application reference number (from the PDF in the confirmation email):

BIC: LILA LI 2X

Clearing: 8800

Konto-Nr: 209.408.08

IBAN: LI56 0880 0000 0209 4080 8

The application will be processed once payment has been made.
Turnaround

e In person and online —immediately
e Postal applications — 1-3 days (plus postage time)

Fast-track disclosure is possible if specific reasons are given.

Online — via lilog online tool (see Section 4)
e In person/by post
The following information is provided on a criminal record
certificate:
e Name
e Previous names
e Date and place of birth
e Occupation
e Name of parents
e Nationality
e Address of the individual
e Areference number
e Date, type and fine or custodial sentence
e given of any offence

The certificate is available in German only.
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12

13

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Certificates contain details of:

All final convictions from Liechtenstein criminal courts in
case of crimes and misdemeanours

All final convictions from foreign criminal courts regarding
Liechtenstein nationals or persons residing in Liechtenstein if
the committed crimes or misdemeanours are also punishable

under Liechtenstein law

As soon as a conviction has become “spent” all the corresponding

data will be removed. Convictions are “spent” after all

imprisonment/fines have been completed plus the following timescales:

Fine or youth crime — after 3 years

Up to 1-year imprisonment — after 5 years

1 to 3 years imprisonment — after 10 years

More than 3 years’ imprisonment — after 15 years

Some sexual offences and all life imprisonment sentences are
never spent

A Strafregisterbescheinigung does not include crimes

committed under the age of 14 or fines.

The Regierungskanzlei (Government Chancellery) is in charge of
confirming the authenticity of a criminal record. For utilisation abroad a
superlegalisation or Apostille is most likely needed.

The address is as follows:

Stabstelle Regierungskanzlei
Regierungsgebaude
Peter-Kaiser-Platz 1

9490 Vaduz

Liechtenstein

Tel: +423 (0) 236 60 35
Fax: +423 (0) 236 65 97

Web:

For a superlegalisation or Apostille 30 CHF is charged. The amount has to
be paid cash. Instant service is provided in case of personal appearance.

www.rk.llv.li

For information on the procedure in case of no personal

presence and on the kind of legalisation in a specific case, please contact

the above mentioned authority in advance to ensure fast handling.

The Firstliches Landgericht (see contact details in Section 3) is able
to provide advice on interpretation of a criminal record.
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15

16

17

Legislation

Pending
changes

Sources of
information

Sample
documents

Liechtenstein Law Gazette Year 1974 Nr. 46 issued on August 6th
Liechtenstein Law Gazette Year 1974 Nr. 46 issued on August 6th
1974 (Gesetz vom 2. Juli 1974 Gber das Strafregister und die Tilgung
gerichtlicher Verurteilungen)

None

Office of Justice

Liechtenstein National Law Journal

None
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Lithuania

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/in person to the
Ministry of the Interior of the Republic of Lithuania /by e-way (Lithuanian
nationals only)

Applications from UK made in person/by post to Embassy/by post to
Ministry of the Interior/by e-way (Lithuanian Nationals only)

Cost €4.34 — €6.52/UK £27
Certificate issued in Lithuanian

Turnaround 10 days/1 day (fast-track)

N G~



Lithuania

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

Certificate concerning the data on the Register of
Suspects, Accused and Convicts about a natural person

Information Technology and Communications Department — Ministry
of the Interior of the Republic of Lithuania

Information Technology and Communications Department,
Ministry of the Interior of the Republic of Lithuania,
Sventaragio Street 2,

LT-01510 Vilnius,

Lithuania.

Tel: #4370 (0) 5 271 7177

Fax: +370(0) 527189 21

Email: ird@vrm.It

Web: www.ird.lt/viewpage.php?page_id=1199&Ilang=en

Individuals can apply for a criminal record certificate:
e |nperson

e By post

e By e-way (nationals of Lithuania only) at:
https://iktazr.vrm.It/iktazrepp-
frontend/OpenPage?page=gyventojams or at:
https://www. paslaugos.It/portal/citizen/service/184

¢ Diplomatic representation of the Republic of Lithuania (citizens
of the Republic of Lithuania who live abroad)

The individual should submit the application to the contact details in
Section 3 together with:

e |dentification document (notarised copy if the application is
submitted by the applicant's representative)

e Completed application form (see sample in Section 17);

e Representation document (in addition, if the applicant's
representative applies)
¢ Voucher of payment (only in cases of emergency procedure)

In person/by post to

Embassy of the Republic of Lithuania,
2 Bessborough Gardens,
Westminster,

London SW1V 2JE

Tel: +44 (0)20 7592 2840 Fax +44 (0)20 7592 2864
Web: www.uk.mfa.lt www.lithuanianembassy.co.uk
By post to the address in Section

Nationals of Lithuania can also apply:
By e-way at: https://iktazr.vrm.It/iktazr-epp-frontend/
OpenPage?page=gyventojams
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8

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Applications can be made using the same methods as those from
Lithuania (see Section 4).

Applications may also be made through the Embassy in the following
ways:

In person or by post to the address in Section 5.
The following is required:
e Complete application form (see Section 17);
e Avalid passport or ID card
e Consular fee

If the certificate is to be returned by post, a self-addressed and
prepaid envelope (special delivery) must also be submitted. Foreign
citizens for the Consular Certificate can only apply at the Embassy if
they have resided in Lithuania and have had a personal code assigned
to them.

¢ Individuals
e Third parties (with consent)

A parent or guardian must apply if the individual is under 18 years
old except when, in accordance with the Civil Code of the Republic of
Lithuania, the individual is over 16 years old and is recognised by the
court as fully capable.
Cost from Lithuania

e €4.34—in personin 10 days

e €6.52—in person in 1 day (emergency procedure)
Cost through Lithuanian Embassy

o f£27
Payment

The fee for the certificate or extract from the Register must be paid by a
payment order:

¢ Name of payee — Information Technology and Communications
Department

e Code of payee — 188774822

e Account of payee — LT317300010099475423
e Bank of payee — AB “SWEDBANK"

e Code of bank — 73000

e SWIFT code — HABALT22

e Details of payment — “TP” plus name and surname of the
individual

Turnaround
Criminal record certificates are issued in 10 days.
Fast-track

Criminal record certificates are issued in 1 day if the emergency
procedure is requested.
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14

15

16

17

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The registrar or his representative may withdraw the register statement
or extract directly from the Information Technology and
Communications Department by registered mail or electronically. If the
Applicant or his representative withdraws the certificate or extract from
the Register directly at the reception office of the IT and
Communications Department, he shall present his valid identity
document, the applicant's representative shall additionally provide a
document certifying his / her representation.

Certificates are only available in Lithuanian.

There is no translation service available.

All criminal convictions are listed on a criminal record certificate.

Convictions remain on record after completing the sentence for the
following periods:

e 3years if convicted of a minor crime
e 5-8years if convicted of a serious crime
e 10 vyears if the individual is a dangerous repeat offender

The certificate can be authenticated by means of an Apostille issued
by the Consular Department of the Ministry of Foreign Affairs of the
Republic of Lithuania (see address in Section 3).

The cost is €10 per certificate.
The turnaround time is 5 working days.

The Information Technology and Communications Department (contact
details in Section 3) can provide interpretation on criminal records.

Consular Statute: wwwa3.lIrs.It/pls/inter3/dokpaieska.showdoc_I?p_
id=362799 Description of Procedure for the issuance of consular
certificates: www3.Irs.It/pls/inter3/dokpaieska.showdoc_I?p_
id=289102&p_tr2=2).

Criminal Code of the Republic of Lithuania

Regulations for the Register of Suspects, Accused and Convicts

None

Information Technology and Communications Department

Embassy of the Republic of Lithuania

Sample application form

234



(Mame amd mumame of applicant o Epresmumnve of appiicmn)

(Fasiderce sliresy telembozezocher szal)

Information Technelopv and Communications Department

REQUEST
FOR IS5UE A CERTIFICATE ON THE DATA FROM THE RECISTER OF SUSPECTS,
ACCUSED AND CONVICTS

[Cae)

(Place whas the secne! Wil wittes)

1. In scconlance with the penonal data indicsted balow plaase issue a certificaie of Ragivter of
Suspects Accussd and Conviets:
1.1. Name snd sumame:

2. Personal ITh number if applicable:
1.3. Dats of birth:
1.4.Flace of birth:
1.5, Previous surnsma(s) if differsnt
2. Purpose of the request

3. The certificsta shall be served (plaase sign &)
O by registersd mail to the sddress:

O =hils getting it parsonally (i the Department)
O bv slectronmically - the Cartificats sigped by slactrocic signstors and issued o electronic formet.

4. Mumbar of cartificsiss vou nead:

{Sigmurere of GuplIEnT of FEpSEIEL TS af Eplim | nams End PEres)

EEAAWE Pergoms dats baes to be wrttm m ogpitl et
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SECURITX
ER

National Protective Part of Capita plc
Security Authority

Luxembourg

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person/by
post/email/fax/online to the Criminal Records Department

No cost
Certificate issued in French only

Turnaround same day—next day/UK 1-2 weeks




Luxembourg

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of Criminal Record Certificate (extrait du casier judiciaire)
certificate

Department Criminal Records Department (Abteilung Strafregisterauszug)
responsible for
criminal records

Where to apply Criminal record certificates for natural persons may be requested: either
in country remotely (via internet, email, post or fax) or in person, at the Criminal
Records Department (Service du casier judiciaire) in Luxembourg city.

How to apply in Online
country e Atthe website in Section 3
e The individual must have a LuxTrust account and have
activated the account
e A personal application has to undergo an authorisation
process, which means that the designated form has to be
signed electronically via LuxTrust
e The signed form will then be forwarded to the criminal
records department, which will send the criminal record
certificate back to the applicant through the pos.
e The online application does not require any further
identification documents

In person

e Atthe addresses in Section 3

e Complete the application form (see sample in Section 17)

e The individual must verfiy their identity with a copy of their ID
card, passport or Aufenthaltsgenehmigung

e Application through the Citizen Advice Centre will be
forwarded to the Criminal Records Department and the record
will be sent through the post to the applicant

By post/email or fax

e Tothe contact details in Section 3

e Complete the application form (see sample in Section 17)

e The individual must verify their identity with a copy of their
ID card, passport or Aufenthaltsgenehmigung

Applicants have to confirm how many criminal records they need.

Where to apply Applications from the UK are made through the same contacts as
in the UK those for Luxembourg (see Section 3)

How to apply in It must be noted that the Criminal Records Department will only send
the UK the criminal record certificate by post if the criminal record is clean.

Applicants with a criminal sentence listed on their certificate will be
informed by post that they must come in person to the Criminal Records
Department to collect the certificate.

Who can apply Any natural person over 18 years of age who is a Luxembourg national

or resides in Luxembourg can request a certificate with details of their
criminal record.
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11

12

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Certificates are issued free of charge.
Applications are usually processed the same or next day.

Delivery to the UK may take between 1 and 2 weeks.

If the application is made by email, fax or post, the criminal record will
be sent to the address listed on the application form.

Certificates are issued in French only.

In accordance with the European Criminal Records Information
System (ECRIS), the different sentences pronounced in EU Member
States are centralised in the criminal records register in the Member
State of which the person is a national.

For Luxembourg residents who are not Luxembourg nationals, the
Luxembourg criminal records register only contains the sentences
pronounced by Luxembourg jurisdictions.

In order to obtain the full criminal record of a natural person who is a
national of a country other than Luxembourg, it is necessary to
contact the competent authority in that other country.

Certificates can be authenticated with an Apostille at:

Ministere des Affaires Etrangeres et de I'lmmigration
(Bureau des Passeports, Visas et Légalisations)
Service Légalisations

43, boulevard Roosevelt

L-2450 Luxembourg.

Tel: +352 478 83 00

Fax: +352 467 467

Email: boite.officielle@mae.etat.lu
Web: www.mae.lu/

Cost

€15

Payment and turnaround
By post

Through bank transfer to the account:

IBAN 1111 3104 0606 0000 CCPLLULL LU62

Please specify in communication the number of authentications and
the date of dispatch.

The deadline for the return of the documents is 2—3 business days.
In person

By credit card.
The deadline for legalisation is 1 working day.
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14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Criminal Records Department (Abteilung Strafregisterauszug)
(see contact details in Section 3)

Recueil des lois spéciales en matiere civile, commerciale et pénale Loi
du 29 mars 2013

Arrété ministériel du 23 avril 2013

Reéglement grand-ducal du 29 avril 2013

None

http://www.guichet.public.lu/citoyens/en/citoyennete/certificat-
casier-judiciaire/casier-judiciaire/extrait-casier-judiciaire/index.html

Sample application form
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Senvice du Casier Juciciaire
b iacliciaire - P s Bk B
Eabment BC - ler élage
L-20a0
Tal - [+352) 47 B2 B1 -
Fax - (+352)47 50 B1 - 248

DEMANDE D'EXTRAIT DE CASIER JUDICIAIRE
POUR PERSONNE PHYSIQUE

1. Saisie Les champs marquits &'un ” cont chigatoires.
Liidentite de la personne faisant Mobjet de la demande

Mom *:

Prénom ™

Humem, e :

Code posial " :

l
l
Date de namsance *- | |
|
[
Locaieé * I

Pays " ILUXEMBOURG E

Caracteristiques de la demands
Chasls bifetrns souhater-vous
obtersr? *

[ Bullstinn®2 [ Bullenin spécial ‘Protection des mirsurs'

Mombre dexiraits sochates
([ 5) " :

2. Pigéces justificatives
Cable demands dalt chigatoiremant dére accompagnés da 18 copls Tune des pleces jJustificaiives sulvaniss * -
[ Carte d'identite
[ Paseport
[ Carte d'stranger

3. Signature
La signature ci-apres certifie la conformile des donness fournies

Fata*: | I Let-

Signature :

Four bowie guestion st su conie s ds Sormuinine, wrallier comacier i musis i ASEphone quband | (a157) 4T S I ME
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SECURIT
S

National Protective Part of Capita plc
Security Authority

Macedonia (The former
Yugoslav Republic of)

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person/
by post to one of the 28 Basic or First Instance Courts

Applications from UK in person to Embassy
Cost 320 MKD/£18 from UK
Certificate issued in Macedonian

Turnaround time 3 days/2 -3 months from

N G~



0000 6000000000000

Macedonia (The former Yugoslav Republic of)
Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes
Sources of information

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

Non-Conviction Certificate

The 28 Basic or First Instance Courts

The Certificate can be obtained from the Basic Court responsible for the

area where the applicant is born.

More information can be obtained from the Court of First Instance -
Skopje:

e E-mail: osnovenls@yahoo.com
e Telephone: +389 2 3292 613

The individual must submit an application form to the regional Basic
Court in person. The applicant must also include:

e A copy of their passport/ID card
e Proof of paid consular fee

The application form is available at the Basic Court upon request.

Applications from the UK can be made through the Macedonian
Embassy in London:

Suite 2.1 & 2.2, Buckingham Court,

75-83 Buckingham Gate,

London,

SW1E 6PE

Tel: +44 (0)207 976 0535/+44 (0)207 976 0538
Fax: +44 (0)207 976 0539

Email: london@mfa.gov.mk

Web: www.missions.gov.mk/london/home

The application form is submitted in person through the
Macedonian Embassy (see Section 5 for contact details). As with in
country applications, individuals should also include a copy of their
passport/ID card and proof of payment of any fees.

The application form is available at the Embassy upon request.

e Individuals
e Third parties (with a power of attorney)
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Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Cost
e In country: MKD 320.00
e Via Embassy: £18.00
Turnaround
e |n country: 3 days

e Via Embassy: 2 — 3 months

The certificate contains the individual’s name, date of birth and a list of
convictions if present.

Certificates are issued as a hard copy for collection only.

The certificate is only available in Macedonian.

Non-Conviction Certificates contain all enforceable verdicts.

Spent convictions are not listed on the certificate.

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille.

For further information on how to obtain an Apostille from this
country, please see: www.hcch.net/index_
en.php?act=authorities.details&aid=320

See section 3

Criminal record information in the Republic of Macedonia is regulated
by the Criminal Procedure Law, the Law on Police and the Law on
Internal Affairs.

None

Republic Of Macedonia Ministry of Foreign Affairs

None available
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ks SECURI

National Protective Part of Capita plc
Security Authority

WEIEVHE

How to obtain a criminal record check - detailed guidance

Individuals apply online using the government website

Applicants in the UK may apply online, or in person/by post at the Embassy
Cost 20 MYR/£5 in UK

Certificate issued in English

Turnaround same day/2 —3

weeks from UK
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Malaysia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Certificate of Good Conduct (CGC) (Sijil Kelakuan Baik)

Central Criminal Registry (CCR),
Royal Malaysian Police (RMP),
Bukit Aman 50 560,

Kuala Lumpur,

Malaysia.

Tel: +60 (0) 3 2266 2222
Fax: +60 (0) 3 2070 7500
Email: rmp@rmp.gov.my

Applications for both Malaysians and Non-Malaysians must be
completed via the online portal here:

https://ekonsular.kln.gov.my/en/

Online

Through the website at www.kIn.gov.my (click on the Services button
near the top of the page, then select the appropriate option from
Malaysian or Foreigner. On the following page, select Letter of Good
Conduct from the Quicklinks drop down menu on the right of the

page).

Beside the online application, applicants must come personally to the
Consulate General of Malaysia and provide the following documents:

e Two sets of the online application form to be printed

e Two recent passport sized photographs - Dimensions: 3.5cm X
5cm

e Two photocopies of passport (Details of bearer, front and back
pages)

e Two photocopies of Identification Card

e Two sets of Statutory Declaration Form duly filled (obtainable
at the Consulate General Office)

All non-Malaysian applications will be referred to the Malaysian
authorities in Malaysia. The Letter of Good Conduct will only be issued
by the Consulate General of Malaysia once the approval is obtained
and the applicants will be notified the Letter of Good Conduct issued is
to be collected personally by them.

Non-Malaysian applications must also be made using the online portal,
with following documents to be submitted by hand:

e Two sets of the online application form to be printed
e Two recent passport sized photographs

e Two photocopies of passport (details of bearer, front and back
pages and all visa stamp pages)

e Anintroduction letter from the applicant’s employer
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8

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

High Commission of Malaysia,
45-46 Belgrave Square,
London,

SW1X 8QT

Tel: +44 (0) 20 7235 8033

Fax: +44 (0) 20 7235 5161

Email: mwlon@btconnect.com

Web: www.kin.gov.my/web/gbr_london/home

Online

The application process is the same as that from Malaysia (see Section
4).

To receive the CGC by post the individual must supply the following to
the Malaysian High Commission (see Section 5):

e Application Acknowledgement Slip
e Payment (see Section 8)
o An A4 self-addressed envelope with sufficient stamps

The application status will change to “Certificate is Ready for
Collection” when the CGC is ready. The individual can receive the CGC
in the following ways:

In person
e Collect CGC from the Malaysian Embassy
e Take Application Acknowledgement Slip; or
e Third party collection — (must have a Letter of
Authorisation for collection on behalf of the individual).

By post

Send the following to the Embassy (see Section 3):
e Application Acknowledgement Slip
e An A4 stamped addressed envelope

Individuals only

Cost
From Malaysia

e |n person — cash payment of 20 MYR
e By post —bank draft/money order for 20 MYR payable to
“Akauntan Negara Malaysia”

From UK

£5.00 paid in cash or postal order payable to High Commission of
Malaysia.

Turnaround
In country: Same day

From UK: 2 -3 weeks
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14

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

The CGCis a hard-copy document printed on official A4 paper with the
following details:

e A government letter head

e A paragraph certifying that the individual is of good conduct

e The signature of the Commissioner of the Ministry of Foreign
Affairs

e The official stamp of the Ministry of Foreign Affairs with the
logo of the Ministry in the middle

The CGC does not provide information about an individual’s full
criminal record but only states whether an individual has any
identifiable records.

Please Note: For Malaysian nationals, CGCs are issued based on a
statutory declaration submitted by the individual stating that they do
not have a criminal record. The certificate is issued and the records are
subsequently checked to confirm the statutory declaration is truthful.
The records are generally checked within 30 days of the certificate
being issued. Individuals are liable for prosecution by the RMP if they
are found to have provided incorrect information on the statutory
declaration.

For non-Malaysians, the certificate is issued after the records are
checked.

CGCs are issued in English.

“Registrable offences” are defined under the Registration of Criminals
and Undesirable Persons Act 1969. These include:

e Violence against the person (Darihal kesalahan terhadap
tubuh manusia)

e Sexual offences (Kesalahan-kesalahan mengenai tubuh
manusia);

e Burglary (Pecah Rumah)

e Robbery (Rompak)

e Theft and handling of stolen goods (Mencuri dan Menerima
Harta Curi dengan Curang)

e Fraud and forgery (Penipuan dan Pemalsuan)

e Criminal damage (Khianat)

e Drug offences (Kesalahan Dadah)

e Motoring offences (Kesalahan Lalulintas)

Prospective employers can write to the Consular Division of the
Ministry of Foreign Affairs in Malaysia to verify the validity of a
Certificate of Good Conduct (see contact details in Section 3).

Prospective employers can write to the Consular Division of the
Ministry of Foreign Affairs in Malaysia to verify the validity of a
Certificate of Good Conduct.

Registration of Criminals and Undesirable Persons Act 1969
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15

16

17

Pending
changes

Sources of
information

Sample
documents

None

Ministry of Foreign Affairs
www.kln.gov.my/web/guest/home
NPSA Guidance Document 2014
Malaysian High Commission in London

Sample Letter of Good Conduct

SURUHANJAYA TINGGI MALAYSIA
(HIGH COMMISSION OF MALAYSIA)

45 Belgrave Square, London SWIX 8QT
United Kingdom

Telephone : +44 (0) 20 7235 8033

Fax : +44 (1)) 20 7235 5161
E-mail : mwlon@bicannect.com

TO WHOM IT MAY CONCERN

RE: NS SeeouRaian

(380)200-4
SKB/2018/ sz
27 MARCH 2018

THIS IS TO CERTIFY THAT THE GOVERNMENT OF MALAYSIA HAS NO

ADVERSE RECORD ONfius e H OLDER OF A

BRITISH PASSPORT NO. SSRGS

2.

1ON A

~2EN\

FOR THE'HIGH COMMISSIONER OF MALAYSIA
TO UNVTED KINGDOM AND NORTHERN IRELAND

THIS CERTIFICATE IS ISSUED UPON HER REQUEST MADE AT
THIS OFFICE AND IT IS VALID FOR THREE (3) MONTHS FROM THE

DATE OF ISSUE. ps>
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o SECURI
National Protective Part of Capita plc
Security Authority

\VEL

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person to
the Criminal Records Office (CRO)

Applications from UK in person to High Commission/by fax/email
to Head of Secretariat Office

Cost €2.80
Certificate issued in English/Maltese

Turnaround up to 3 weeks




Malta

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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5

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

Certificate of Conduct

Subject Access Request

Criminal Records Office (CRO)

Criminal Records Office (CRO),
Malta Police General Headquarters,
Floriana,

CMR 02,

Malta.

Tel: +356 (0) 2294 2661/2

Fax: +356 (0) 2294 2678

Email: cro.police@gov.mt

Web: www.police.gov.mt/en-us/conductcertificate.aspx

Applications must be made in person at the CRO (see Section 3).

Application forms are provided by the CRO.
The individual must provide:
Identification in the form of:

e Anidentity card
e Avalid driving licence
e Avalid passport

e Their father’s name

By authorizing someone by virtue of Chap 440 of the Laws of Malta.
(Authorisation Form to be completed and backed with documents of

requesting party.)
In person at the:

e The CRO (see Section 3)
e The High Commission of Malta

Malta House,
36-38 Piccadilly,
Mayfair,
London,

W1J 0DP

Tel: +44 (0)20 7292 4800

Fax: +44 (0)207 292 4803

Email: maltahighcommission.london@gov.mt
Web: www.foreign.gov.mt/uk

By email/fax:

e Mr Joseph Schembri (Head of the Secretariat
Office) Tel: +356 (0) 2294 2342/ +356 (0) 2294
2343
Fax: +356 (0) 21 252 879
Email: joseph.c.schembri@gov.mt
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6

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

From the CRO:

e In person through a third party (with written consent) using the
same application process as from in Malta (see Section 4)

e By email/fax to the Head of the Secretariat Office (see Section5).

Through the High Commission of Malta in the UK (see Section 5) in
the following way:

e Awritten request for the information should be addressed to
the Commissioner of Police at the CRO

e A copy of the individual’s passport and a letter authorising the
High Commission to request the issuance of a certificate on
behalf of an individual should also be provided.

The High Commission sends the letter to the CRO togetherwith:
e An authenticated copy of the individual’s passport
e Details of all current and previous addresses in Malta
e Date and place of birth
e Father’'s name

e Mother’s name and maiden surname.
The certificate will be returned by registered post to the Maltese High
Commission in the UK and the individual collects the certificate upon
presentation of their passport.

e Individuals
e UK prospective employers
e Third party (with written consent)

The cost is €2.80.

Payment can be made by:
e Cash —when collected in person
e Cheque —when applying by email/fax.

Turnaround time is up to 3 weeks from receipt of the application.

To check with Secretary tel.no (00356) 2294 2343/ MaltaPost.
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11

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Certificates are issued in hard copy only.

The individual or third party is required to collect the results from the
CRO.
Applications filed overseas will be returned by registered post.

The following information is provided on the certificate:

e Name of individual

¢ ID card number (Maltese or relevant national ID card for non-
citizens of Malta)

e Father’s name
e Date of birth
e Individual’s address
Each certificate will contain information which provides:
e Adeclaration that the individual is “of good conduct”
e Details of convictions registered against the individual’s name

Certificates are issued on official paper with the following security
features:

e Watermark of the Malta Police

e CRO stamp

e Date of issue

e Signature of issuing police officer

e Signature of the Commissioner of Police

Certificates are issued in English and Maltese.

The following major categories for conviction exist in Malta:

e Violence against the person (Delitti kontra il-persuna)

e Sexual offences (Delitti kontra I-umanita)

e Burglary, robbery, theft and handling of stolen goods (serq)

e Fraud and forgery (Delitti kontra I-Fiducja Pubblika)

e Criminal damage (Delitti kontra s-Sigurta Pubblika u fug
Hsarat fil- Proprjeta)

e Drug offences (Ordinanza Dwar II-Medicini Perikoluzi)

e Motoring offences (Ordinanza Dwar ir-Regolamenti Tat-Traffiku)

There are various guidelines under which details of a conviction may
officially be held by the Criminal Records Office according to the length
of a sentence. The maximum period for which a sentence can remain
on record is 10 years.

In certain circumstances, individuals can apply to have convictions
removed from their record.
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Authenticity can be confirmed by:

Ministry of Foreign Affairs,
Palazzo Parisio,
Merchants Street,

Valetta CMR 02,

Malta.

Cost: Approximately €25

Turnaround time: Up to 5 days

Guidance is issued by the Maltese Police in accordance with Conduct
Certificates Ordinance, Chapter 77.

Conduct Certificates Ordinance, Chapter 77 of the Laws of Malta

None

NPSA Guidance Document 2014

Malta Police Force: www.police.gov.mt

None
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s SECURI

National Protective Part of Capita plc
Security Authority

MeXxico

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to
Procuraduria General de la Republica

Applications from UK require fingerprints taken at Embassy/birth
certificate/proof of address translated into Spanish, then third party
applies in person in Mexico

Cost $165 MXN
Certificate issued in Spanish

Turnaround 10 working days plus postage




Mexico

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Constancia de Datos Registrales

Procuraduria General de la Republica (PGR)

Direccion General de Control de Procesos Penales
Federales,

Av. Fray Servando Teresa de Mier No. 81 piso 7,
Col. Obrera,

C.P. 06800, CDMX,

Tel. +52+55 +5346 0000 ext.508427, 508428.
mail: aregistrales@pgr.gob.mx

web:
Https://www.gob.mx/tramites/ficha/expedicion-
de-constancia-de-datos-registrales/PGR1212

There are different PGR offices for each state of the Mexican
Republic. A list can be found at:
https://www.gob.mx/pgr/acciones-y-programas/constancia-
de-datos-registrales

Applications can be made in person only to the PGR offices (see the
contact details in Section 3).
The individual must present the following documents:

e Aletter from your embassy or consulate addressed to Lic. Javier
Dovala Molina, Director of Criminal Proceedings

e Federal or Delegate of the PGR in the State, requesting the
document. If the applicant is a British citizen, the letter must be
issued by the British Embassy in Mexico or consulate

e Valid passport

e Proof of address (if the document is not in Spanish, it must be
translated by an official translator)

e Migratory format or legal stay document (if the applicant is a
foreign citizen)

e Birth certificate (if the document is not in Spanish, it must be
translated by an official translator)

e Two passport-size photographs: a front profile photo and a right
profile (men: no beard or mustache, women: no makeup, well-
lifted hair)

e Payment of rights for $165.00 Mexican pesos, through the
e5Cinco format

e Two sets of original fingerprints, signed and stamped, taken at
the embassy or by the local police

For further details, please visit:

https://www.gob.mx/pgr/acciones-y-programas/constancia-de-datos-
registrales
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Where to apply
in the UK

How to apply in
the UK

Applications are made to the address in Section 3.
Documents (see Section 6) must be obtained from:
Mexican Embassy to the United Kingdom,

16 St George Street,

London

W1S 1FD

Tel: +44 (0) 20 7907 9442

Fax: +44 (0) 20 7495 4035

Email: consulmexuk@sre.gob.mx

Web: www.embamex.sre.gob.mx/reinounido/index.php/en/the-
embassy

Applications must be made in Mexico; however, UK people may
request that a third party submit their application in Mexico on their
behalf.

In this situation, the individual must bring the following to the
Consulate Department of the Embassy of Mexico (see contact details
in Section 5):

e Power of attorney signed before two witnesses, which
authorizes someone to submit an application on their
behalf, can be downloaded at the following website:
http://consulmex.sre.gob.mx/reinounido/images/stories/
pdf/Formato_carta_poder.pdf)

e Valid passport

e Valid visa or format that proves legal stay in Mexico (if the
applicant is a foreign citizen)

e Proof of address (if the document is not in Spanish, it must
be translated by an official translator)

e Birth certificate (if the document is not in Spanish, it must
be translated by an official translator)

e Two passport-size photographs: a front profile photo and a
right profile (man: no beard or mustache, glasses, woman:
no makeup, hair collected, no glasses)

The Department of the Consulate will provide:

e Two sets of fingerprints taken by the Consulate at the
Mexican Embassy, stamped and signed

e Aletter issued by the Consulate of Mexico addressed to Mr.
Javier Dovala Molina, General Director of Federal Criminal
Proceedings or State Delegate of the PGR (issued in a
working day)

These documents are sent to the third party living in Mexico so that
together with:

e The power of attorney (the applicant must provide
photocopies of the official identification of the two
witnesses)

e Copy of valid passport
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e Copy of visa or legal stay in Mexico

e Proof of address (if the document is not in Spanish, it must
be translated by an official translator)

e  Birth certificate (if the document is not in Spanish, it must
be translated by an official translator)

e Two passport-size photographs: a photo of a frontal profile
and a right (man: without beard or mustache, if glasses,
woman: no makeup, hair collected, no glasses)

e Payment of rights for S 165.00 Mexican pesos, through the
e5Cinco format:
http://www.pgr.gob.mx/Paginas/e5cinco.aspx

For further details, please visit:

https://www.gob.mx/pgr/acciones-y-programas/constancia-de-datos-
registrales

In Mexico
e Individual
e Third party (with a power of attorney)
In UK
e The individual must go to the Mexican Embassy and then a third
party can apply on their behalf in Mexico.
Cost of certificate
The fee for the certificate is $165 MXN (Mexican pesos)
Payment

e Made through banks under the e5cinco scheme
e Electronic bank transfer with the reference: DPA
reference: 624001153. DPI: 00175100000000

Turnaround

The PGR takes 10 working days to issue the certificate.
Allow additional time for postage to/from the UK.
There is no fast-track service.

The certificate contains the name of the individual and has an official
stamp.

The certificate shows if the individual has been the subject of any
police investigation and also shows if the individual has been charged
or convicted of any offence and if the individual has served any prison
sentence.

The criminal record certificate is available in Spanish only.

There is no official translation service.

The certificate shows if the individual has been the subject of any
police investigation and also shows if the individual has been charged

or convicted of any offence and if the individual has served a prison
sentence.
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Sample
documents

The certificate can be authenticated by an Apostille at:

The Secretaria de Gobernacién
Calle Rio Amazonas # 62,
Planta Baja,

Del. Cuauhtémoc,

Col. Cuauhtémoc,

C. P.06500,

México.

Tel: +52 (0) 55 5093 3218 or +52 (0) 55 5093 3222
http://www.dicoppu.segob.gob.mx/es/DICOPPU/Requisit

0s

None

Agreement A / 023/12 published in the DOF 9/02/2012

General Law on Transparency and Access to Government Public
Information

None

Embassy of Mexico

PGR website: PGR: https://www.gob.mx/pgr/acciones-y-
programas/constancia-de-datos-registrales

None
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s SECURI

National Protective Part of Capita plc
Security Authority

Moldova

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person and online
(Moldovan citizens only) to Ministry of Internal Affairs/Local police authorities

Applications from UK in person or by post to Embassy / online for Moldovan
citizens

Cost 30 MDL/60 MDL for fast-track in Moldova/At the Embassy —£37
Certificate issued in Romanian or Russian in Moldova
Certificate issued in Romanian, or English upon request at the Embassy

Turnaround In country 10 days/1 day fast-track/Embassy 10-14 days
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Moldova

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Criminal Record Check (Cazier Judiciar)

Ministry of Internal Affairs
Information Technology Service

Ministry of Internal Affairs,

Department of Information and Operational Records,
3 lacob Hincu Street,

Chisinau,

Moldova.

Tel: +373 (0) 22 255 155

Web: http://mai.gov.md; https://servicii.gov.md
Email: sti@mai.gov.md

Applications can also be made through local Moldovan police
authorities.

Applications are accepted online or in person. Non-Moldovan citizens
can only apply in person.

In person
Applications should be made in the following ways:

e For 1-day service and 10-day service (see additional cost in Section
8) — Information Technology Service — Monday-Friday 8am-5pm
(see contact details in Section 3)

¢ For 10-day service — any local police department
A sample application form can be found in Section 17.
The form requires the following details:
e The individual’s full name
e The individual’s date and place of birth;
e The individual’s personal identification number (IDNP)
e The individual’s registered address.

Nationals of Moldova must present their ID card. Non-nationals must
present their passport.

Online
The application can be made at:

www.servicii.gov.md/ServiceDetails.aspx?id=b60f9e3e-8405-4535-
aeba-015b54423588 (choose the option “Solicita serviciul”).

The following details are required:
e Personal Identification Number (IDNP)
e Type of request (1 or 10 days)

e Which language the certificate should be presented in (Romanian
or Russian)

e The regional police department that should issue the criminal
record.

The applicant must present an ID card or a valid passport before
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

receiving the document.

e Online at:
www.servicii.gov.md/ServiceDetails.aspx?id=b60f9e3e- 8405-
4535-aeba-015b54423588 (Moldovan citizens only).

e |n person:

0 Through a third party in Moldova at the address in
Section 3

o At:
Embassy of the Republic of Moldova,
5 Dolphin Square,
Edensor Road, London,
W4 2ST
Tel: +44 (0) 20 8995 6818; +44 (0) 20 8996 0546
http://www.britania.mfa.gov.md/certificat-cazier-judiciar-rm/
Email: embassy.london@mfa.md

By post

Moldovan citizens can apply:

e Online (see contact details in Section 5)
¢ In person at the Embassy (see Section 5)
e By post (see Section 5)

¢ Individuals
e Third parties (with consent)

e The cost of obtaining a Juridical Record is 30 MDL within 10
working days

e If the certificate is required urgently, i.e. within one working
day, the fee is 60 MDL

® The cost of obtaining a Criminal Record Check at the
Moldovan Embassy in the UK is 37 GBP

Payment
Payments can be made:

e By bank transfer in Moldovan currency. The authorised
banks are Victoriabank and Banca de Economii
e At QIWI payment terminals: www.qgiwi.md

At the Moldovan Embassy in the UK — by bank transfer in GBP. Bank
details can be found at http://www.britania.mfa.gov.md/certificat-
cazier-judiciar-rm/

Turnaround
e The turnaround time is up 10 days
e The fast-track service turnaround is 1 day if the fee has been paid

e The turnaround time is up to 10-14 days at the Moldovan
Embassy in UK
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and security
features
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Criminal
convictions
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certificate

A Juridical Record will only be issued in hard copy for collection in
person.

A Juridical Record will contain the following information:

The individual’s full name

Date of birth

Place of birth

Personal Identification Number (IDNP)

A statement that the individual has no criminal convictions or a
list of all spent and unspent convictions

Information if the individual has been subjected to

criminal proceedings or investigated

Moldovan Juridical Records contain the following security features
including:

The phrase “Ministry of Internal Affairs of the Republic of
Moldova” in Moldovan and Russian
A unique code and serial number

The certificate is available in Romanian and English at

the Moldovan Embassy in the UK (upon request).

Categories of criminal conviction in Moldova are:

Violence against the person (infractiuni contra vietii si
sandtdtii persoanei)

Sexual offences (Infractiunile privind viata sexuald)
Burglary and theft (Furtul)

Robbery (Jaful)

Forgery (Fabricarea sau punerea in circulatie a banilor falsi
sau a titlurilor de valoare false)

Drug offences (Circulatia ilegald a substantelor narcotice,
psihotrope sau a analoagelor lor férd scop de instrdinare)
Motoring offences (Infractiuni in domeniul transporturilor)

Other categories of offence include: against peace and safety; war;
against personal freedom, honour and dignity; against political, labour
and other constitutional rights of individuals.

Under Moldovan legislation, individuals are considered not to have
criminal convictions in the following cases:

If they are exonerated from criminal liability following an amnesty
If they were sentenced to probation and did not commit a

crime within the probation period

After serving non-custodial sentences

After 2 years of serving the custodial sentence if convicted of
non- serious crimes

After 6 to 10 years of serving the custodial sentence if

convicted for serious crimes (depending on the gravity of the
offence)
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The Ministry of Justice of Moldova can issue an Apostille confirming
the authenticity of a criminal record. For details contact:

The Ministry of Foreign Affairs and European Integration,
31 August 1989, 80 Street / 80, Mateevici Street,

MD - 2012 Chisinau,

Moldova.

Tel: +373 (0) 22 201 040/ +373 (0) 22 201 041

Fax: +373 (0) 22 232 225

Email: consdep@mfa.md or dac@mfa.md

Web: http://www.mfa.gov.md/legalization-documents-en/

https://apostila.gov.md/
http://www.britania.mfa.gov.md/e-apostila-ro/

Costs

e 150 MDL —issued within 1 hour
e 130 MDL —issued within 1 day
e 100 MDL —issued within 5 days

Turnaround time — from 1 hour to 5 days.

Dissemination of criminal records data in Moldova is controlled by the

Ministry of Internal Affairs.

Ordinul nr. 353 din 18 noiembrie 2016 ,,Privind aprobarea Instructiunilor

privind ordinea de eliberare a cazierelor judiciare, cazierelor
contraventionale si altor certificate de catre Serviciul tehnologii
informationale din subordinea Ministerului Afacerilor Interne”

None

Ministry of Interior website: www.mai.gov.md
NPSA guidance document 2014

In-country legal resource

Sample application form
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o SECURI
National Protective Part of Capita plc
Security Authority

Montenegro

How to obtain a criminal record check - detailed guidance

Individual applies in person/third party to local police station, or by
post/email

Cost €5
Certificate issued in Montenegrin

Turnaround 2 — 5 days




Montenegro

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

Certificate of Criminal Records (Uvjerenje iz kaznene
evidencije)

Ministry of Justice of Montenegro

Ministry of Justice
via post or in person at: Bulevar Pera Cetkovica br. 259, Podgorica
via email at: rke@mpa.gov.me

Contact details can be found at:
http://www.pravda.gov.me/rubrike/Registar-kaznene-
evidencije/137178/Informacija-o-izdavanju-podataka-iz-kaznene-
evidencije.html

By post

Application form for issuance of Certificate of Criminal records can be
submitted via post or in person at Ministry of Justice of Montenegro at
Bulevar Pera Cetkovica br. 259, Podgorica.

By email

Application form for issuance of Certificate of Criminal Records can be
submitted via email at: rke@mpa.gov.me

Valid identity card or passport, as well as proof of payment must be
presented.

Applications are made at the same location as those from
Montenegro (see Section 3).

The application process is the same as that from Montenegro
(see Section 4).

Data filed in official criminal record may be disclosed solely to:

e A court of law, the state prosecutor and authorities of
internal affairs, related to the criminal procedure
instituted against a person who has prior convictions, as
well as to the body in charge of execution of criminal
sanctions and the body that participates in the
procedure of granting amnesty, abolition, rehabilitation
or deciding on cessation of legal consequences of a
sentence, same as to the tutelary authorities when so
needed for the conduct of duties within their
competence.

e Data from criminal records may also be disclosed upon
reasoned request, to a state authority, enterprise, other
organization or entrepreneur, if legal consequences of a
sentence or security measures are still lasting and if
there exists a justified interest based on law.

e Oncitizens’ request, data on the existence or non-
existence of prior convictions may be presented to them
solely if such data are needed for the purpose of
exercising their rights abroad.
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Cost
The fee for obtaining a Certificate of Criminal Records is €5.
Payment

The applicant transfers the payment into the Ministry of Justice bank
account and presents the payment slip with the application form.
Account details: 832-3161233-91

Turnaround
2-5 working days
The Certificate of Criminal Records is issued as a hard copy for
collection.
Criminal records in Montenegro contain the following details:
e Individual personal details
e Details of any convictions, suspended sentences or caution
e Information on the criminal offense
e Information on penalties and other measures
e Information on changes of convictions
e If there are convictions, a tick will be placed in the relevant box

The Certificate of Criminal Records will be stamped (in the bottom left-
hand corner of the page) and signed by the issuing officer.

The certificate is issued only in Montenegrin.

There is no official translation service available.

Criminal convictions are removed if the individual is rehabilitated.

Legal rehabilitation shall be granted solely to persons who, prior to the
conviction the rehabilitation is related to, had no prior convictions or
who were deemed by law to have had no prior convictions.

Legal rehabilitation shall be granted in the following instances:

e |[f a person convicted but remitted of a penalty, or pronounced
to whom is a judicial admonition, does not commit any new
criminal offence within the period of one year of coming into
effect of the sentence,

e |f a person on whom a suspended sentence is imposed, does not
commit any new criminal offence during the testing period and
within the period of one year of expiration of the term of
testing,

e If a person sentenced to a fine, penalty of community service or
penalty of imprisonment in duration of no longer than six
months, does not commit any new criminal offence within the
period of three years of the day of execution, barring by
limitation or remission of the penalty thereof,

e |f a person sentenced to imprisonment exceeding six months to
one year, does not commit any new criminal offence within the
period of five years of the day of execution, barring by limitation
or remission of the penalty thereof.
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Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Legal rehabilitation shall not commence if an accessory penalty has not
yet been executed or if security measures are still in force.

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirements of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
https://www.hcch.net/en/states/authorities/details3/?aid=742

None

Criminal Code of Montenegro and Regulation on criminal records

None

Embassy of Montenegro

None
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o SECURI
National Protective Part of Capita plc
Security Authority

Netherlands

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies online,
by post or in person to the Population Affairs Department

Cost €41.35
Certificate issued in Dutch

Turnaround 4-8 weeks/Fast-track 10 days




Netherlands

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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in country

How to apply in
country

Certificate of Good Conduct — (Verklaring Omtrent het Gedrag) (VOG).

Justis Ministerie van Justitie en Veiligheid

In Person:

e You can apply for a certificate of conduct at the Population Affairs
Department (Burgerzaken/Publiekszaken) of the municipality
where you are registered in the Municipal Personal Records
Database (BRP).

Online:

e If you are not registered in the BRP, you should apply directly to
Justis for your certificate. You can send your application to:
vog.np.rni@minvenj.nl (10MB max.). You can only attach one
application per e-mail

When you apply for a certificate of conduct you must bring:
e A fully completed application form:
0 Data applicant (section 1)

0 Data organisation/establishment (section 2). If it’s not
possible to obtain a signature on behalf of the
organisation/body at section 2 (e.g. if you need a VOG for
a work permit/visa), you have to fill out the sections 2.1,
2.2 and 2.3 or 2.4. yourself. In this case replace section 2.6
with a document. This document can be a letter, e-mail of
webpage (e.g. form an embassy) which states the VOG is
necessary for the purpose of your application. You need
to bring all 6 pages of the application form.

e An official document which states the purpose of your application,
provided by the interested party.

e Avalid passport or identification card/ID/identity document.
e The administrative expenses of €41,35.

All this information is sent to Justis which issues certificates on behalf of
the State Secretary.

An application form for an individual (VOG NP) can be found at:
https://www.justis.nl/binaries/Aanvraagformulier%20V0G%20NP%
20(English)%20-%202.2_tcm34-84796.pdf

An English language authorisation form to allow a third party to apply
on your behalf can be found at:
https://www.justis.nl/binaries/Authorization%20form%20V0G%20
NP%20(English)_tcm34-256381.pdf
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the UK

Who can apply

Cost, payment
and turnaround

Online:

. If you are not registered in the BRP, you should apply directly to
Justis for your certificate. You can send your application to:
vog.np.rni@minvenj.nl (LOMB max.). You can only attach one
application per e-mail

Applications can be made via post as detailed in Section 4.

e Individuals
e Employer and individual together
e Authorised third parties

Cost

In person/by post

The cost of obtaining a criminal record certificate is €41.35, to be paid
on submission of the application form. If the individual applies directly
to COVOG, the fee should be paid into:

IBAN-code: NL31 INGB 0705 0054
53

BIC-code: INGBNL2A, ING Bank in
Amsterdam.

Stating the name of the
applicant.

Made payable to Justis/COVOG in
The Hague.

When you are doing the payment from abroad, you must keep in mind
that all additional (transfer) cost charged by your bank, will be for your
account. Your application will only be processed when Justis has
received the full amount of €41,35.

Turnaround

The turnaround time is between 4 and 8 weeks from receipt of an
application.
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11

12

13

14

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Results
If the individual has no criminal record, the certificate will be issued.

If the individual has a criminal record, the authorities will decide
whether the offences in question are relevant to the application. For
example, offences that would present difficulties for someone applying
for a teaching job may not be relevant to an accountant.

If the application is refused, the individual will receive written
notification stating the reasons for refusal.

If the application was submitted electronically, the VOG will be

sent to the address that was registered. If the VOG is needed at an
address other than the “GBA address”, this must be stated on a paper
application form.

Security features

¢ The certificate has the individual’s details and a background blue
justice logo.
o |f copied, the text “copy” will appear on the certificate.

e The paper has a characteristic wavy watermark. The watermark is
clearly visible; there are diagonal meandering lines when the paperis
held up to the light.

e Under a UV lamp, small paper fibres in the paper and the logo atthe
bottom right will fluoresce. Furthermore, the number in the upper
right hard corner will fluoresce blue.

To check the authenticity of a VOG there are a number of
characteristics listed on the back. It is the task of the organisation to
make sure someone is in possession of an authentic VOG.

A sample of a VOG can be found in Section 17.

The VOG is provided in Dutch with explanatory note in English. This is
not a literal translation.

Every category of conviction is listed on a criminal record certificate if it
is deemed appropriate (see Section 9).

A conviction is never removed from a criminal record.

De Justitiéle Informatiedienst located in Almelo, The Netherlands, can
confirm authenticity; however, a cost and turnaround time has not
been disclosed.

Certificate security features can be found in Section 9 and Section 17
also.

None available

The Judicial Data and Criminal Records Act, November 2002, contains
provisions concerning the issue of Certificates of Good Conduct.
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15

16

17

Pending
changes

Sources of
information

Sample
documents

None

www.justice.nl

Klantadviseur Klantcontactcentrum, Dienst Justis, Justitiéle
uitvoeringsdienst Toetsing, Integriteit en Screening
Sample application form

Sample certificate
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Sample Certificate

Verklaring Omtrent het Gedrag # Certificate of Conduct

= Rfpeled Pl 15015 1500 B Des caeg

D hsar/Mewrows & Voorbeskd
Siraatnaam + huisnummer

Postoode + plaatsnaam

Date Datism 1 jaruan 214
Our reference OnS kEremerk Q26309301 00T 150090
Swmame Geslachisnasm  Voorbseid
Frefix o tumame TussenvoegRes
Given nemes Voormalamijen) A
Dats of birth Geboortedaturs 1 Jamuari 1014
Place of barth Geboortepiaats
Country of birth Geboorteland Meecriaad

D heerMerrrouw A, Voortesid (hierna betrokiens] heeT voor Pt haronce: verrsce o
&0 woor de Bisronder verrmeide Belanghebtende sen Verkiaring Ormirent het Gedrag
Bangevraag.

Hedeweriker bi] Voorbesid B.Y.

[ heh een ondierzoes nase hel gedong van betrolere inpesteld Hel onderzoel heeft rich
garichi op Pt apecfsie screeningaprofiel Juridssche diertverigring [/ Legal servces.

et het anclerzoek zjn poen berwanen geblelnen tegen betrokicene. Tk hel caarti] reening
PEhCUCEN Mat Mt NEKCD YOOr 08 Samenieang i verband met het Josl SEanD0T o8
WEFLANNG 5 AMQEVTRMQD B0 het Deang v DeCroikkerd AJewogen.

Op grond van ariiked 18 van de Wet justitidle en strafronderiijie gegevers: gead W de
‘Vesidawing Ormbrent Fat Gedrag al.

De Sraatsmecrotans van Vellghesd e Justibe,
dane

Tha State Secremery OF facurty snd hemoe haa corsficted a0 Pvestygatan mtg the conduct of dhe perser
Filired i B Cerafeate i deciect that, in vew of B rige 18 ¥ e 1 e P Fer wrhies
Ehw covtificats Fom Dewn L] g vl of Ghe pericn corce e, the imee igeton
Pl R FERALES 0 8y MONECTIONE D) MR RETEOR 1 (DPNITION W DN ERETIAD DROFSE TN I BDORE OF
ehe o festueel Indicetnd o the everss af e CertFicats. The Siets Secretary W therwiors herely Samaed
En pmasg this Ceificabe of Gongd Conduct, puerssant to sechion 18 of the Duich had ool Data end Cremesgd
IGTTH AT

. (@
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SECURIT
208

National Protective Part of Capita plc
Security Authority

New Zealand

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by fax/email/post
to Criminal Records Unit

No cost
Certificate issued in English

Turnaround 5-20 working days




New Zealand

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Criminal Record Check

Ministry of Justice (MoJ)

Criminal Records Unit,
Ministry of Justice,

SX 10161,

Wellington,

New Zealand.

Tel: +64 (0)4 918 8800

Fax: +64 (0)4 918 8974

Email: criminalrecord@justice.govt.nz
Web: https://www.justice.govt.nz/

Individual

e The individual must complete the Priv/F1 application form
which can be found online at
https://www.justice.govt.nz/assets/Documents/Forms/requ
est-by-individual.pdf. A sample can be viewed in Section 17.

e This can be faxed, posted or emailed to the Criminal Records
Unit.

e Asigned and current copy of the individual’s driving
licence or passport must be provided.

Authorised third party

e The individual and third party must complete the Priv/F2
application form which can be found online at
https://www.justice.govt.nz/assets/Documents/Forms/CRC-
request-by-third-party.pdf. Asample can be viewed in Section
17.

e The application must then be posted to the Criminal
Records Unit (see address in Section 3).

e Asigned and current copy of the individual’s driving
licence or passport must be provided.

Applications can be sent to the fax number or email address detailed in
Section 3.

The process for applying from the UK is the same as that in country as
detailed in Section 4.
However, the application can be faxed or sent via email by

the individual or third party.

e Individuals
e Third parties with authorisation using a Priv/F2 form
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8

10

11

12

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Cost
There is no charge for applying for a criminal record certificate.
Turnaround

Approximately 5—-10 working days (from the date a form is received)
for Priv/F1 applications.

Approximately 20 working days (from the date a form is received) for
Priv/F2 applications.
The reports are computer-generated and are black and white with an

electronic signature. They are sent out by post.

If there is no information held or none able to be released, the
certificate will show:

e Date (report printed)

e Individual’s address or third-party address

e Heading (“Criminal Conviction Information held by Ministry of
Justice as at dd/mm/yyyy”’)

e Mol request number (currently 7 digits long)

The certificate is available in English only.

The Criminal Record covers criminal and traffic convictions, however it
does not include:

e infringements, such as parking tickets

e charges that haven’t gone to court yet

e any charges where you weren’t convicted

e times you've gone to court and were found not guilty
o military (Court Martial) convictions

e overseas convictions

e Police diversions

e charges in the Youth Court

e demerit points and driver licence suspensions. You can get a
report on these from the New Zealand Transport Agency.

Convictions are not removed from an individual’s record. However, the
Criminal Records (Clean Slate) Act 2004 allows for convictions to be
concealed if the individual’s record meets all of the eligibility criteria
and if the individual has requested this.

The Department of Internal Affairs Authentication Unit can provide
authentication. Further details can be found at
https://www.govt.nz/browse/nz-passports-and-citizenship/proving-
and-protecting-your-identity/use-your-nz-documents-overseas/#what-
you-need-to-know
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14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

None available

Privacy Act 1993
Criminal Records (Clean Slate) Act 2004

None

Criminal Records Unit

www.justice.govt.nz

Individual application form — Priv/F1

Third Party Authorisation Form —Priv/F2
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rypnntil  Request for Criminal Conviction
i JUSTICE

e History - Third Party

Confidential when completed

REQUEST BY THIRD PARTY UNDER THE PRIVACY ACT 1993 FOR A COPY OF AN INDIVIDUAL'S CRIMINAL
CONVICTIONS HELD ON THE MINISTRY OF JUSTICE'S COMPUTER SYSTEMS.

How to fill out this form and the definitions used in this form

1. You will have been provided this form by a third party* to complete
2. Complete all the questions from Step 2 on - start with “Your details”
3. Please write as neatly as possible

4. Send back to the third party for them to check and send off.

*Third party is the person, potential employer or recruitment agency who has requested the criminal conviction
check and will be sent the results. (The third party must complete the front page of this form).

Step 1 Third party to complete this section

Third party name details
Full name of third party:

Full name of the person or organisation the third party is acting for (if applicable):
(i.e. the person or organisation who requested the third party to carry out a criminal conviction check).

Third party reference number (if applicable):

Third party return address details
Name of the person to return request information to;

PO Box or
Street Address:

Suburb:
Town/City:
State/Province:

Post Code: Country:

Signature of third party:

OFFICE USE ONLY
MOJ REQUEST NUMBER

Crirmnal Corviction Record - Thard Party / May 2014
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bl Reguest your own

USTICE s = &, s .
el Criminal Conviction History

Confidential when completed

REQUEST BY INDIVIDUAL UNDER THE PRIVACY ACT 1993 FOR A COPY OF ANY CRIMINAL CONVICTIONS HELD ON
THE MINISTRY OF JUSTICE'S COMPUTER SYSTEMS.

Step1 Your details (piease print)

Important: make sure the name and date of birth you write in here

matches your identification in Step 2

Your Personal Detalls

Surname: First name:

Middle names (separated by commas): |

Date of birth: Male iﬁ Female {ﬂ
Place of birth:

Telephone: Mobile :

Email: |

Previous names - malden names, other names you are known as or have used

Surname First name Middle names (separated by commas)

Your Postal Address

PO Box or
Street address:

Suburb:
Town/City:
State/Province:

Postcode: Country:

QOFFICE USE ONLY
MOJ REQUEST NUMBER

Criminal Conviction Check - Individual / Decembar 2014
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Nigeria

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person to
The Registrar of Criminals or online via the NPF website

Applications cannot be made from the UK
Fingerprints required

Cost N 1500

Certificate issued in English

No official turnaround time available

N PP g g



Nigeria

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Police Clearance Certificate (PCC)

Central Criminal Registry (CCR) maintained by the Registrar of
Criminals, which is a sub-unit of the Nigeria Police Force.

Central Criminal Registry Force C.I.D. Annex
Alagbon Close,

Ikoyi,

Lagos,

Nigeria.

Web: www.npf.gov.ng/

In person to the address in Section 3.
Individuals:
Individuals must provide:

e An official application form (this is obtained and completed
at the CCR and cannot be taken off site)

e Areason for the request, such as a letter of employment,
stating the offer is subject to a satisfactory police character
report

e Fingerprints will be taken at the CCR

e The relevant fee

e Copy of passport bio data page

e Two passport-size photographs

Employers and third parties:
Employers and third parties must provide:

e An official letter requesting a PCC for the individual. This
must be on letter-headed paper and include the reason for
the request, a description of the company and its
relationship with the individual
e An official application form (this is obtained and completed
at the CCR and cannot be taken off site)
e The relevant fee
e  Written consent of the individual
e A copy of the biographical data page of the individual’s passport
e Fingerprints of the individual taken at a police station

Via the NPF website
Visit http://www.npf.gov.ng/character/index.php and complete the
onscreen steps to obtain an Application ID. This ID will be used to enter
the application portal and complete the online form.
e Required information includes NIMC number, bank details and
employment details.
e A scan of your passport

e Once completed, the form should be printed and submitted to
the forensic section of your local State Police Command
Headquarters for fingerprint analysis.
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10

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Individuals can authorise a third party or employer to make
the application on their behalf to the address in Section 3.

Applications cannot be made directly from the UK.

The application process is the same as that from within Nigeria
(see Section 4).

e Individuals
e Prospective employers (with written consent)
e Third parties (with written consent)

e The official fee for a Police Character Certificate is N1500.
e Paymentis made to a designated bank in Nigeria. The cash
payment is made to the bank and a teller completes a

paymentslip.

Turnaround

e Thereis no official turnaround time for obtaining a certificate,

but it could take several months

e Applications made in person at Lagos are typically completed
within one day
e There is no fast-track service available

Police Character Certificates are available in hardcopy only.
Certificates have to be collected from the Registrar of Criminals (see
Section 3).

rt f|cP§en\éV|II include:

e Animpression of the individual’s fingerprints;
e Official stamp of the Registrar of Criminals;

e Nature of the offence (if applicable);

e Date of conviction (if applicable); and

e Name and designation of the issuing officer.

Police Character Certificates are issued in English.
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12

13

14

15

16

17

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The following categories of conviction are listed on a criminal record
certificate from Nigeria:

Violence against the person
Sexual offences

Burglary

Robbery

Theft and handling of stolen goods
Fraud and forgery

Criminal damage

Money laundering

Official corruption

Drug offences

Motoring offences

There is no guidance as to how long convictions remain on record
and there is no obligation for the police to destroy criminal record
information.

A prospective employer or third party can present the certificate at
the CCR (see Section 3) for verbal verification.

The Nigerian Police Force can provide advice on criminal
records information (see Section 3 for contact details).

There is no legislation that specifically governs the disclosure of

criminal records. However, the Freedom of Information Act applies to

criminal record certificates.

None

In Country Legal Resource

NPSA Guidance Document 2014

None
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SECURIT
AN

National Protective Part of Capita plc
Security Authority

Norway

How to obtain a criminal record check - detailed guidance

Individuals apply by post or online to the Police Unit for Monitoring and Police
Testing

No cost
Certificate issued in Norwegian and English

Turnaround 14 days

Y G~ g



Norway

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

Criminal Record Certificate (Politiattest)

There are three types of certificates available depending on the purpose
for which disclosure is sought.

The types of certificate are:

e A Standard/Ordinary Certificate is the default form of disclosure.

It contains details of most categories of punishable offences,
these are subject to time limitations regulated law.

e A Limited Certificate only contains details of a particular
category of punishable offence relevant to a job role. This
certificate is not applicable for applicants outside of Norway.

e An Exhaustive Certificate contains information about every
given criminal sanction and penal reactions, this certificate has
no time limitations.

e An Exhaustive and extended Certificate contains information
about every given criminal sanction, penal reactions and
other measures as a result of offenses. It can also state on
going prosecutions. This certificate has no time limitations.

The Criminal Register (Strafferegistret) is a national register of criminal
records data administered by the Norwegian Police Directorate.

In 2014, the Politiets enhet for vandelskontroll og politiattester (Police
Unit for Monitoring and Police Testing) assumed responsibility of
issuing all criminal record certificates for the entire country.

It is no longer possible for applicants to be issued police certificates by
any local police office.
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4

How to apply in
country

If the applicant has a Norwegian digital ID (Bank ID, Min ID, Buypass or
Commfides), it is recommended to apply online using the following link;
https://www.politiet.no/en/services/police-certificate-of-
conduct/police-certificate-of-conduct--how-to-apply-online/

Applicants without a Norwegian digital ID can apply by regular post,
enclosing a completed application form and a copy of a valid ID
(Passport, drivers licence etc.) to:

Politiets enhet for vandelskontroll og politiattester
Postboks 113
9951 Vardg

The application procedure is:
e Download and complete the application form electronically,
then print.
e Apply online using the link provided.
https://www.politiet.no/en/services/police-certificate-of-
conduct/

Applications for police certificates for use outside of Norway do not
have to be accompanied by a written statement from the prospective
employer, confirming that criminal record disclosure is required - This is
only required when Norwegian employers are requesting police
certificates.

The individual is required to provide the following information:
e Full name
e Date of birth
e Current address

e Post code and city
e Country
e E-mail

o Telephone number

e Purpose of the criminal record certificate

e Signature
A copy of a valid passport, driving licence or bank card with photograph
and signature is also required.
Please note:
A Standard/Ordinary Certificate will be issued by default. If a Limited or
Comprehensive Certificate is required, this should be clearly stated on
the application form.
Further information can be found at:
https://www.politiet.no/en/services/police-certificate-of-
conduct/about-police-certificate-of-conduct/

Further questions may be addressed to:
e E-mail: politiattest@politiet.no
e Telephone: 004778989360
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Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

A Standard/Ordinary Certificate will be issued by default. If a Limited
or Comprehensive Certificate is required, this should be clearly stated
both on the application form and in a separate statement provided by
the employer.

Further information can be found at: https://www.politi.no/tjenester/
politiattest/

Same as Section 3 and 4

Same as Section 3 and 4

Only the individual on which the police certificate is regarding can apply
for the certificate to be issued. It is not possible for an individual to
authorise a third party to apply for criminal record disclosure on their
behalf, including next of kin. Employers are not allowed to apply on
behalf of the prospective employee.

Cost
There is no charge for the certificate.
Turnaround

e The turnaround time is up to 14 days.

e The Norwegian police service does not provide a fast-
track disclosure service.

Results

For Norwegian citizens and applicants residing in Norway we
recommend getting a digital mailbox:
https://www.norge.no/en/choose-digital-mailbox

A Criminal Record Certificate will be issued digitally or as a hard copy by
post. It will be mailed directly to the subject of the check (at the address
provided in the application form).

A Criminal Record Certificate is printed in A4 format and signed and
stamped by the issuing police service. It can both be issued with a
original stamp and signature or a digital stamp and signature.

It does not contain any other notable security features. A
Standard/Ordinary Certificate will usually contain the following
information:

e Place of issue

e Full name and address of the subject

e Date of birth and social security number (if applicable)

e Type and purpose of the certificate

e Date of issue and signature of issuer

A certificate will provide details of disclosable convictions or will state
that no such information has been found.
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Languages
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The certificate can only be requested in Norwegian and English. If a
certificate is received in Norwegian, the Norwegian Embassy in London
can provide a list of approved translators on request.

The length of time a judgment remains disclosable is prescribed in
Norwegian legislation (Criminal Registration Act 2010) and varies
according to the seriousness of the conviction and the type of
certificate issued. The relevant information on the ordinary police
certificate is:

e Custodial sentences of more than 6 months: 10 years from
date of release

e Custodial sentences of less than 6 months: 3 years from date
of decision

e Committal to forced mental health protection: 10 years from
date of release

e Suspended sentences: 3 years from date of decision

e Community service for more than 6 months: 10 years from
date of completion

e Community service for less than 6 months: 3 years from date
of completion

e Conditional waiver of prosecution for a serious crime: 2 years
from date of decision

e Fines where the subsidiary prison sentence is more than 6
months: 2 years from date of decision

e Time limited loss of rights: 10 years from the date the right
was given back

e Loss of rights without time limitations: will always be stated

In addition, the following types of conviction will not usually appear
in a standard (ordinary) criminal record disclosure:

e Suspended sentences or fines where the subsidiary prison
sentence is less than 6 months

e A waiver of prosecution in respect of misdemeanors or an
unconditional waiver of prosecution for serious crimes

e The transfer of criminal proceedings to The Mediation and
Reconciliation Service

e Fines in lieu of prosecution or ongoing prosecutions
e Asentence of military arrest

e Asentence of a persons transfer to children’s protective
services

Note that if the individual was under the age of 18 at the time of the
crime, the fines, sentences and other penal reactions will be under
different regulations and time limitations.
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Requests for document legalisation should be made to the local branch

of the Ministry of Foreign Affairs.

An unofficial list of Norwegian county governor offices which provide
document legalisation services can be found online via the link below:

www.apostilleinfo.com/norway.htm

If requested, "politiets enhet for vandelskontroll og politiattester" can
forward the police certificate to the necessary legalisation service. This

is dependent on the applicant informing us which country the certificate

shall be used in.

None available

The disclosure of criminal records in Norway is regulated by the
Criminal Registration Act 2010, the Criminal Registration Regulations
2013, the General Civil Penal Code 1902 (rescinded) and the General
Civil Penal Code 2005

Links to further legislation can be found below:
Criminal Registration Act 2010 (Politiregisterloven)

https://lovdata.no/dokument/NL/lov/2010-05-28-
16?qg=politiregisterloven

Criminal registration Regulations 2013 (Politiregisterforskriften)

https://lovdata.no/dokument/SF/forskrift/2013-09-20-
1097?q=politiregisterforskriften
The General Civil Penal Code 2005 (Straffeloven)

https://lovdata.no/dokument/NLE/lov/2005-05-20-28?¢q=straffelov

None

National Police Directorate www.politi.no

Sample application form
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Application for Criminal POLITIET
Record Certificate

The easiest way to apply for a criminal record certificate is online: www.politi.no
All fields marked * must be completed for the application to be processed.

Name *

Date of birth *

Address *
Postnumber and city * Country *
E-mail Telephone number

Purpose of the criminal record certificate*

I have enclosed confirmation of purpose from employer. (Applies to applications regarding
purposes where there is statutory authority that underlies the application)

I have enclosed a copy of my identification. (copy of passport, bank card with photo or
driving licence)

| confirm that the criminal record certificate can be sent directly to Civil aviation authority.
(Applies to applications regarding the purpose of Civil aviation authority in Norway.

Place and date * Applicant's signature *

Signature of guardian iff applicant is under 18 years *

Politiets enhet for vandelskontroll og politiattester
Postboks 113, N- 9951 Vardg

e-post: politiattest@politiet.no
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Pakistan

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person at
regional police office

Applications from UK in person to High Commission
Fingerprints may be required

Cost varies by location/£15 from UK

Certificates issued in English

Turnaround typically 10 — 15 days

SO A e



Pakistan

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

Police Clearance Certificate or Police Character
Certificate

Each district and province holds its own records. There is no centralised
database.

e |nlarger cities: Obtain the application form which is available
at the Town or City Police Officer of your area.

e In smaller cities, towns or rural areas: Request an application
form from the local district office of the Senior
Superintendent of Police (SSP) of the Police Security Branch
and apply for the police certificate.

e The main Pakistani Police Website can be found at:
www.npb.gov.pk

In person to the offices detailed in Section 3 using the application form,
accompanied by the following documents:

e National Identity Card

e Photocopies of your passport, including all the pages showing
your legal stay in that country

e Two passport-size photographs

e Government/Semi govt Employees should apply along with NOC
obtained from the Head of Dept.

e Staff Nurses & Dispensers should apply along with NOC obtained
from Govt of Pakistan

e M/o Health & Social Welfare Div. Islamabad
e Self-addressed Express/Registered Post envelope.

e An affidavit of consent on judicially stamped paper from the
individual is required for all applications where the application
is submitted by a third party.

Some police stations also require fingerprints to be submitted, check
locally.

Community Welfare Division,
High Commission for Pakistan,
34 Lowndes Square,

London,

SW1X9JN

Tel: +44 (0) 20 7664 9246/+44 (0) 20 76649200
Email: cwd@phclondon.org
Internet: http://phclondon.org/consular/
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6 How to apply in In person

the UK By free form letter to the address in Section 5 providing the following:

e Reason for requesting the certificate

e Details of the residential address of the individual in
Pakistan together with telephone numbers if available

e Postal address of the individual in the UK together with
name and phone numbers

e Ifthe individual is not a Pakistani national, the period and
dates when they resided in Pakistan

e Signature of the individual

The following documentation must be provided with the application:

e Three copies of passport; (containing photograph and all
personal information)

e Three copies of national identity card (Pakistani nationals)

e Three passport-size photos.

The application is then sent to the relevant Inspector General of Police
or District Police Officer for the location where the individual resided in
Pakistan.

Through a family member

An individual must provide written consent to the police service before
a Police Character Certificate will be released to a relative in country. A
statement of consent must contain the followinginformation:

e A photocopy of the individual’s passport. Individuals that do
not have a British passport must include photocopies of their
visa

e A photocopy of their national identity card

e Aletter containing the name of their immediate family
member to obtain this clearance certificate on their behalf

e An affidavit on judicially stamped paper from the relative
who will obtain the clearance certificate, stating that they
will receive the clearance certificate on behalf of the
relative overseas.

7 Who can apply e Individuals
e Immediate family members (with consent)
8 Cost, payment There is no standard fee, as it varies between states.

andistimaseund Applications made from a Commission require a fee of £15, payable in
cash.

The average turnaround time for the issuance of a Police Clearance
Certificate is between 10 and 15 working day, but this may vary.

There is no system in place for fast-track disclosure.
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and security
features

Languages

Criminal
convictions
listed on
certificate

The certificate will be returned to the individual via the same route the
application was made. For example, if the application was submitted
through the High Commission of Pakistan by post, the certificate will
be sent from the High Commission by post. If the application was made
in person in Pakistan, the certificate will need to be collected from the
same location.

The certificate contains the following information:

e Full name

e Results of check

e Name of parents

e Name and number of siblings

e Date of birth or approximate age

e Ethnicity

e Blood group

e Current address

e National ID card number and/or passport number

e Confirmation of previous addresses in Pakistan and
length of residency

e Description including height, weight, colour of skin/eyes/hair and
any notable features

If no disclosable information is held in police records, this will be stated
immediately beneath the personal information.

The only information that will be disclosed in a Police Character
Certificate relating to judgements is the First Information Report (FIR)
reference number. The nature of the crime is not provided. The report
will contain the FIRs of all historic and current criminal convictions
relating to an individual.

The appearance of the certificate varies from region to region.
The certificate is issued in English.

The following categories for conviction exist in Pakistan:

e Violence against a person
e Sexual offences

e Burglary
e Robbery
o Theft

e Fraud and forgery

e Criminal damage

e Drug offences

e Motoring offences

e Blasphemy

e Administering lethal substances to intoxicate

Judgements are never removed from criminal records. The nature of
crimes is not disclosed on the criminal record certificate.
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An employer cannot request the validation of a certificate. Any
validation requests would need to be submitted directly by the
individual.

There are three main crime agencies in Pakistan:

e Federal Investigation Agency (FIA) www.fia.gov.pk/
e Crime Investigation Department (CID)
e C(Citizens-Police Liaison Committees (CPLCs) www.cplc.org.pk/

It is possible to request verification of the data contained in the
Police Character Certificate through any of these agencies. However,
the request must still be submitted by the individual via the High
Commission or the local police station.

None

The release of criminal records information is at the discretion of the
SPCRO. All public and government bodies in Pakistan are bound by the
Official Secrets Act, 1923, which prevents the unauthorised disclosure
of information.

None

Pakistani High Commission, London

NPSA Guidance Document 2014

None
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ks SECURI

National Protective Part of Capita plc
Security Authority

Philippines

How to obtain a criminal record check - detailed guidance

Individual applies in person to any National Bureau of Investigation
(NBI) Office

Applications from UK online or in person at Embassy
Cost PHP 130
Certificate issued in English

Turnaround up to 7 days in country/approximately 2 weeks from UK

SO NS e



Philippines

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information
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Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

National Bureau of Investigation (NBI) Clearance
Certificate

National Bureau of Investigation (NBI),
NBI Building,
Taft Avenue,

Ermita,
Manila,

Philippines 1000.

NBI Clearance Building,
United Nations Avenue,

Ermita,
Manila,

Philippines 1000.

Tel: +63 (0) 523 8231

Fax: +63 (0) 526 1216

Email: nbiclearance@nbi.gov.ph
Web: www.nbi.gov.ph

A list of all of the NBI offices in the Philippines is available on the NBI
website: www.nbi.gov.ph/field_offices.html

In person to the address or offices listed in Section 3.

First time applications

Complete the application form online at
https://clearance.nbi.gov.ph/or obtain a form from one of
the local offices in Section 3

Pay the fee

Individual is photographed and assigned a photograph number
Individual presents a valid form of identification (e.g.
passport, driver’s licence, or Professional Regulation
Commission (PRC) ID)

Fingerprints are taken and printed on a fingerprint card; and
The NBI Clearance is printed and dry sealed (clearance
issued without the dry seal is invalid) prior to

releasing.

Renewal applications within the Philippines (when a certificate has
expired after its 12-month validity)

Applications may be renewed online using the portal at
https://clearance.nbi.gov.ph/

Philippines Embassy,
6-8 Suffolk Street,
London,

SW1 4HG

Tel: +44 (0) 20 7451 1780
Fax: +44 (0) 20 7930 9787
Email: embassy@philemb.co.uk
Web: http://philembassy-uk.org
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How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

In person to the address in Section 5, then post to the address in
Section 3.

In addition, it is now possible to both apply for and renew your NBI
Clearance Certificate online via the methods described in section 4.

e Individuals only
e Third parties (with consent) can apply for renewals.

Cost
PHP 130

Turnaround

e From the UK—two and a half weeks from the date that the
application is posted. If there are two individuals of the
same name, this must be investigated, which can add
several days to the turnaround time

e In country —turnaround time varies depending on the NBI
office in which the application is conducted, but is between
30 minutes and7 days

e There is no fast-track service available

The NBI Clearance Certificate does not provide information about an
individual’s full criminal record.

The results of NBI Clearance are available in hard copy only. These will
be posted back to the individual if applied from the UK. If applied for in
country, the certificate must be collected in person.

The certificate is divided in half by perforation lines (the form is
designed so the individual can tear it in half). The upper portion is
marked as the original copy and the lower portion is marked as the
personal copy. The upper copy can be submitted to the prospective
employer and the lower copy is kept by the individual.

The form contains the following information:

e Name

e Address

e Date and place of birth

e NBI ID number

e Date

e Sequence number

e (Citizenship

e Remarks (this is where the NBI will indicate whether the
individual has any records on file)

On the lower left portion of the certificate, the purpose for requesting
the certificate is indicated (i.e. for employment purposes). On the
lower right portion there is:

e A photograph

e Photograph number

e Signature of the NBI Director
e Barcode

e Aright thumb print
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An embossed NBI dry seal is found in the lower left portion of the
certificate. The clearance is invalid without this.

The certificate is only issued in English.

The following categories of conviction exist in the Philippines:

e Violence against the person

e Sexual offences

e Burglary

e Robbery

e Theft and handling of stolen goods

e Fraud and forgery

e Criminal damage

e Drug offences

e Motoring offences

e Crimes against national security

e Crimes against public order

e Crimes against the fundamental laws of the state (such as
violation of domicile, crimes against religious worship)

e Public disorder

There is no obligation on the Philippines police forces to remove
criminal records information. Criminal records generally remain on
record for the duration of the life of the individual.

NBI Clearance Cetificates can be verified online at
https://clearance.nbi.gov.ph/

None

There is no legislation that specifically governs the disclosure of
criminal records. However, the NBI has internal policies and procedures
which govern the disclosure of criminal records.

None

NPSA Guidance Document 2014

National Bureau of Investigation www.nbi.gov.ph

None

314


https://clearance.nbi.gov.ph/
http://www.nbi.gov.ph/

SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Poland

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to an
Information Point of The National Criminal Register/by post to main
Information Office

Applications from UK by post to Embassy/Consulate
Cost 30 PLN
Certificate issued in Polish

Turnaround 7 days




Poland

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information
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Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favoring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Information about a person extracted from The
National Criminal Register (Informacja o osobie z
Krajowego Rejestru Karnego)

The Information Office of the National Criminal Register (Biuro
Informacyjne Krajowego Rejestru Karnego)

Biuro Informacyjne Krajowego Rejestru Karnego,
ul. Czerniakowska 100,

00 — 454 Warszawa,

Poland.

Tel: +48 (0) 22 39 76 200

Fax: +48 (0) 22 39 76 205

Email: b-krk@ms.gov.pl

Web: http://bip.ms.gov.pl/pl/ministerstwo/struktura-organizacyjna/
biuro-informacyjne-krajowego-rejestru-karnego/

Information Points of The National Criminal Register can be found at:
http://bip.ms.gov.pl/Data/Files/_public/bip/krk/wykaz_punktow_
informacyjnych_krk.pdf

e The application form is available from all of the Information
Points (see Section 3) or at http://bip.ms.gov.pl/pl/rejestry-
i-ewidencje/ krajowy-rejestr-karny/. A sample application
form can be found in Section 17

e The application form must be submitted at one of the
Information Points of The National Criminal Register or sent
by post with the proof of payment to the address in Section
3

e The applicant must provide an ID document

Embassy of The Republic of Poland,
47 Portland Place,

London,

W1B 1JH

Tel: + 44 (0) 207 2913 520

Fax: + 44 (0) 207 2913 575

Email: london@msz.gov.pl

Webiste: www.london.mfa.gov.pl/en

Consulate of the Republic of Poland,
2 Kinnear Road,

Edinburgh,

EH3 5PE

Consulate of the Republic of Poland,
14th Floor,

Rodwell Tower,

111 Piccadilly,

Manchester,

M1 2HY

Applications are made using the same process as in Section 4 but then
submitted by post to the address in Section 3 or to one of offices in
the UK which is detailed in Section 5.
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7 Who can apply

8 Cost, payment
and turnaround

9 How results
are presented
and security
features

e Individuals

e An employer can apply on behalf of an individual
only ifteemployer’s right to apply arises from
national law

e Athird party can apply on behalf of an individual only if
they have power of attorney

e Theinformation may be requested by a parent or
guardian for under-18s

Cost

e The cost is in paper form 30 PLN and in electronic form 20 PLN
e Payment can be made in The National Criminal Register
Office (see Section 3) or by purchasing a revenue stamp worth
30 PLN and attaching it to the application form
e For people applying from abroad it is possible to pay the
fee orits equivalent in EUR/USD/GBP to the dedicated
bankaccount

Turnaround
The turnaround time is 7 days.

There is no fast-track service available.

If a person has a criminal record, information will be attached to the
application form. It is a computer printout containing:

e Name of the court

e Date of conviction

e Date the conviction became legally binding
e Legal classification of the committed act

e Information on penalty

This attachment will also contain:

e An official stamp
e The signature of the person processing the request
e The Polish national emblem stamp

If there is no criminal record, the application form will be stamped with
an official stamp stating “No convictions on (date)” together with the
stamp and signature of the person processing the request and a Polish
national emblem stamp.

The application form which is stamped will contain the individuals:

e Forename(s)

e Maiden name and surname
e Date of birth

e Place of birth

e Place of residence

e Mother’s name

e Mother’s maiden surname
e Father’s name

e A personal identity number
e Passport number

e Nationality

Samples can be seen in Section 17.
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The information is available only in Polish.

There is no translation service offered.

All convictions for criminal offences are included in the information.

Pursuant to Article 106 of the Polish Criminal Code, from the moment
of its deletion the sentence is considered non-existent; the record of
the sentence is deleted from the criminal register except for penalties
pronounced against paedophiles, which are not deleted.

Records on sentences for criminal or fiscal offences are kept in the
Register for:

e 5 years from the end of a period of probation or payment of a
fine

e 15 years in case of imprisonment of up to 5years

e 30years in case of imprisonment of more than 5years

e Records on a person committed to a psychiatric
institution are retained for 5 years after the person is
released

e Records on a juvenile person placed in a remand center are
deleted after the person is released

An Apostille can be requested at the Ministry of Foreign Affairs:

Ministry of Foreign Affairs,
Legalization Section,

Al. Szucha 21, 00-580,
Warsaw,

Poland.

Tel: +48 (0) 22 523 9845
Email: legalizacja@msz.gov.pl

Please see www.mfa.gov.pl/en/travel_to_poland/apostille/apostille
for more information.

The National Criminal Register and its regional branches can provide
interpretation of criminal records. The contact details can be found
in Section 3.

e The National Criminal Register Act (24th May 2000)

e Ustawa o Krajowym Rejestrze Karnym Dz.U.2012 poz.654
e The Penal Code — Chapter 12 (6th Jun 1997)

o Kodeks karny Dz.U.1997.88.553

e Personal Data Protection Act (29th Aug 1997)

e Ustawa o ochronie danych osobowych. Dz.U. 2002 nr 101 poz.
926

e Article 106 of the Polish Criminal Code

None

Ministry of Justice of the Republic of Poland

National Criminal Register
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Sample Certificate (no convictions)
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ks SECURI

National Protective Part of Capita plc
Security Authority

Portugal

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies online or in
person to the Direcdo-Geral da Administra¢do da Justica/or any of
the Citizens’ Shops and Citizens’ Service Counters

Applications from the UK by post to Direcao-Geral da Administracao
da Justica/in person at Embassy/Consulate

Cost €5
Certificate issued in Portuguese (or English if no convictions)

Turnaround instant — 3 days plus postage
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Portugal

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

Criminal Record Certificate (Certificado do Registo
Criminal)

Direcdo-Geral da Administracdao da Justica

Direcao de Servicos de Identificagdo Criminal

Direcdo-Geral da Administracdo da Justica,
Direcdo de Servicos de Identificagdo Criminal,
Av. D. Jodo I, n2 1.08.01 D/E, 139,

1990-097 Lisboa,

Portugal.

Telephone: +351 (0) 21 790 62 00

Fax: +351 (0) 21 154 11 13/4

Email: correio@dgaj.mj.pt

Web: www.dgaj.mj.pt/sections/files/infosite/criminal-and/

e Applications can be made using the Online Criminal Record
portal by authenticating with your Citizen Card or with the
Digital Mobile Key [Chave Mdvel Digital (CMD)] if it was
obtained with your Citizen Card

e Requests can also be made in person by the individual or
authorised third party, verbally, showing valid identity
documents with signature and photo. Identities of
Portuguese citizens are confirmed on the ID card database

Power of attorney should also be provided if a third party is applying.

The request can be made at the address in Section 3, court
secretariats, or any of the Citizens’ Shops (Lojas do Cidaddo) and
Citizens’ Service Counters (Postos de Atendimento ao Cidaddo).

After making the request, an ATM reference for payment of the due
fee will be provided and, once the payment is made, the certificate

will be available at Online Criminal Record/ “My Requests”, as soon

asitisissued.

Either online using the process detailed in section 4, or by post to the

address in Section 3 or at any Portuguese Consulate or Embassy (London

addresses listed below):

Portuguese Embassy,

11 Belgrave Square,

London,

SW1X 8PP

Tel: +44 (0)20 7235 5331

Web: www.portuguese-embassy.co.uk

Portuguese Consulate,
3 Portland Place,
London,

W1B 3HR

Tel: +44 (0) 20 7291 3770
Email: mail@cglon.dgaccp.pt
Web: www.secomunidades.pt/web/londres
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8

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Requests should be submitted using the following form: www.
dgaj.mj.pt/sections/files/identificacao-criminal/download-de-
impressos//sections/files/identificacao-criminal/download-
de-impressos/mod101-2013/downloadFile/file/Mod101-2013.
pdf?nocache=1381157524.22

A sample form can be seen is Section 17.

This form should be completed and signed then sent to the address in
Section 3 or taken to a Portuguese Embassy or Consulate (see Section
5 for details) along with a copy of a valid identity document (with
signature and photo) and the relevant fee.

e Individuals

e Third parties with written consent

e The process is the same for all applicants above the age of
16 years old (there are no criminal record certificates under
16 years old)

Cost

e €5 if requested in Portugal
Types of payment
Payment can be made by one of the following:

e Money Bank transfer*:

O EUR (Euros) - via Euro Target System (Euro Zone)

IBAN: PT50078101120112001395585
Code SWIFT: IGCPPTPL
Bank: IGCP
Beneficiary: Direcdao-Geral da Administracdo da Justica

Address: Av. D. Jo3o Il, n2 1.08.01 D/E, Pisos 92 ao 149,
1990-097 Lisboa, PORTUGAL

© O o0 o o

0 Bank address: Avenida da Republica, 57, 1050-189
Lisboa, Portugal

e EUR (Euros)
e OTHER SYSTEMS (Not Euro Zone)

0 Payto—The Chase Manhattan Bank — Frankfurt
(CHASDEFX)

0 For the account of — The Chase Manhattan Bank —
London (CHASGB2L)

0 Account number — 6231400604

0 For further credit to — Agéncia de Gestao da Tesouraria
e da Divida Publica -

O IGCP, E.P.E
0 Account number — 23631401
0 Ref.2-07810112 0112001395585

*If you choose to pay by money bank transfer, please do not forget to
fill page 2 of the Form.
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How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

e Sending cash (according to mailing regulations)

e Check drawn on a Portuguese bank, or with representation in
Portugal - paymentto IGCP

e International money order - Beneficiary: Dire¢do-Geral da
Administracdo da Justica, Address: Av. D. Jodo Il, n® 1.08.01 D/E,
Piso 132, 1990-097 Lisboa, PORTUGAL

Turnaround

¢ Immediate when requested in person in Portugal
e From abroad, the certificate will be issued within 3 days of
receipt of the application

The certificate will be sent by registered post directly to the address on
the application form if requested from abroad; or issued immediately
on site if applied for in Portugal.

The certificate will list:

e Office/department that issued the certificate
¢ Identification of the person concerned
¢ Identification of the requester, if different
e Purpose of the certificate
¢ If convictions are present (if positive, the total number of pages)
e When positive, it has a set of notifications annexed to the
main page of the certificate
e Unique certificate number
A sample certificate can be seen in Section 17.

The certificate is available in Portuguese and English. However, if
convictions are present, these are only available in Portuguese.

There is no translation service.

The content of the certificate depends on the legal rules or legal
requirements that are applicable to its purpose. If the request is for
employment, two different situations are possible:

e Ifitis an employment or activity with a legal framework
demanding the absence of previous criminal convictions
(partially or totally) then the certificate will contain the
relevant information to satisfy the legal requirements

Or
e [fitis an employment or activity without any specific legal
requirement, the certificate will not contain any information
besides criminal convictions with additional sanctions of
prohibition to exercise professional activities or any safety
measures of prohibition of activities.

Convictions stay on an individual’s criminal record for varying periods
of time. This is counted from the extinction of the penalty (for
example, from the end of the imprisonment, or payment of a fine). The
legal periods are:

e Sexual crimes — 23 years
e Crimes with penalty over 8 years of imprisonment — 10years
e Crimes with penalty between 5 and 8 years of
imprisonment — 7 years
e Crimes with penalty under 5 years of imprisonment — 5 years
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The authenticity of the certificate can be checked with the central

authority as detailed in Section 3 using the unique reference number.

None

e Lein.257/98, de 18/8
e Decreto-Lei n.2 381/98, de 27/11
e Lein267/98, de 26/10 (data protection)

There are planned changes to the processes for the Portuguese law
of Framework Decision 2009/315/JAl and Directive 2011/93/EU (on
child abuse and exploitation); however, no further information or
implementation date has been provided.

Directorate General for the Administration of Justice
www.dgaj.mj.pt

Sample application form (overseas applicants only)
Sample certificate
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Sample certificate

.‘,.!

NONE seumy: JOBE DA EILVA

NATURAL DA FRED. musct o wsrec SAC SEBASTIAS DA PEDREIRA

CORCELHO DE rows o e LISBOA
DATA DE NASCEMENTO matt of mamn: LRO00 /0101

INACHOMALIDADE s rossy vy PORTUGTESA
IN® I ooy s ssememy: DL 234567
CERTIFICADG REQUERITED POR mroons r v

DOCUMENTD OF IBENTIFCACAD DO RECUERENTE st L
me#ﬂw”%—vm

Pl & G S Ol ST i (- sy IBBAO/ATIVIDADE N0 ERTRANGE]RD

—

L R L AR R R R R R R TR R T T e Ty

(LED W' L1000 Tty mhe vl M, AR CONTASTE W Cranme

- HADA CONSTA ACERCA DA FEESOL ACIMA IDENTIFICADA -
. D S O "
* &

LR R R R R L R R R Ty

kTR, AR i o e VL] TR ETERIRE | o e - i O WS L Pl e

DR T A oS8T ] AL TR T TR AL T T ek,
] T R T

ESTE CERTIFICADG € wALIDD FOR TRIEE MESES A ©OMTAR [ DATA DE EMERRAD E APERAE FARE O Pl ACEA LTSRS
[T, CERTWCATE @8 Wi i FOR THREE MORYTHE AN JUST SO THE Sl -l T g oy ol |

331



ks SECURI

National Protective Part of Capita plc
Security Authority

eI ERIE

How to obtain a criminal record check - detailed guidance

Application process dependent on individual’s place of birth

Individual/third party (with power of attorney) applies in person to
any police station

Applications from the UK in person at Embassy/Consulate
No cost
Certificate issued in Romanian

Turnaround in Romania 3 working days/UK 30 days
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Romania

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Criminal Records Certificate (Certificat de Cazier
Judiciar)

The Directorate of Criminal Records, Statistics and Operational
Registers within The General Inspectorate of Romanian Police

Any police unit which has a counter for issuing records certificates
- The national office is: (THERE IS NO COUNTER AT THIS OFFICE)

The Directorate of Criminal Records, Statistics and Operational
Registers within The General Inspectorate of the Romanian Police,

No. 13-15 Stefan Cel Mare Street
No. 2 District,

Bucharest,

Romania.

Tel: +40 (0) 21 208 25 25
Fax: +40 (0) 21 317 87 90

Email: cazier@politiaromana.ro or cazier.eu@politiaromana.ro
Web: www.politiaromana.ro

Applications can be submitted to any police unit which has a counter
for issuing criminal records certificates. Applicants must supply:
Identity card
e  Fiscal stamp (with a value) of 2 LEI
e Receipt for the payment of tax 10 LEI
e Application form completed in hard copy (see Section
17 for a sample)

Romanians diplomatic missions or consular offices.

Romanian citizens who are abroad can submit applications through
the Romanian Embassy or Consulate, or through a representative in
Romania with power of attorney using the same process as in
country.

e Individuals

e A representative of the individual can apply with a validated
power
of attorney document, which needs to be validated by a public
notary, Romanian diplomatic missions or consular office.
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8 Cost, payment
and turnaround

9 How results
are presented
and security
features

10 | Languages

Cost

Free

Turnaround

Within 3 working days when submitted in Romania
Within 30 working days when the request is made via a
Romanian embassy or consulate

A criminal record certificate will contain the following information:

Full name

Unique identification number
Date of birth

Place of birth

Most recent address

Details of any convictions (if applicable)

The certificate is issued as a hard copy and the person who has
requested the certificate must verify their identity by presenting a valid
ID card on collection. (In most cases in Romania, this is on the same day,
although officially it is within 3 working days). The certificate has the
following features:

Round stamp
Name of the issuing authority
Unique serial number containing both letters and numbers

An eagle stamp in the background

The certificate is available in Romanian only.

There is no official translation service.
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11

12

13

14

15

16

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

The certificate contains details of the individual’s convictions. If there
are no convictions, the certificate will state "The applicant is not
recorded in the criminal record database". The certificate is valid for 6
months from the date on which it is issued.

Categories of criminal conviction include: All kinds of crime.

Natural persons registered in the criminal record or with temporary
notes, are taken out of registers in the following situations:

e The offences committed are no longer provided by criminal law
e Court or rehabilitation
e Amnesty

e Sentence to a financial penalty or custodial penalty of 3 years at
most, and, from the judgement remained final 20 years have
passed.

e Deceased

e Taking out of criminal proceedings, the cessation of the criminal
action, or a final judgement was handed down for acquittal or
ending the penal trial

e 1 year has passed since the educational measure of censure was
carried out

e 2 years have passed since the judgement of postponement of the
penalty remained final and the revocation or the cancellation of
the postponement as not ordered according to art. 88 and 89
from the Penal Code

e 5years have passed since an administrative sanction from those
stipulated on the article 91 of Low no. 15/1968 concerning the
Penal Code was applied

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille.

None

Law no. 290 from 24 June 2004 on the criminal records, republished
version

None

General Inspectorate of the Romanian Police - Directorate for
Criminal Records, Statistics and Operational Registers
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17 | Sample Sample certificate
documents

Sample certificate
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it SECURI

National Protective Part of Capita plc
Security Authority

Russia

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person/
online to the local Ministry of Internal Affairs

Applications from the UK in person to Embassy
No cost
Certificate issued in Russian

Turnaround 1-2 months
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Russia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

Notice of Conviction or No Conviction (cnpaska o
Haauyuu (omcymcmaeuu) cyoumocmu)

Ministry of Internal Affairs (MIA or UHOOPMALIMOHHO-
AHAJIMTUYHECKUN LIEHTP P MUHWCTEPCTBE BHYTPEHHWX [1E/)

MIA (MB/) offices in RF
Web: www.mvd.ru

The addresses for all the MIA offices in Russia can be found at:
www.mvd.ru/contacts/10000005/#d0O
https://mepg.pd/district

Offices M®L, (Multifunctional Centre)

The addresses and guidance for all the M®L], offices in Russia can be
found at: https://mfc-list.info/kak-poluchit-spravku-ob-otsutstvii-
sudimosti-v-mfc.html#i-2

In person at the branches of MB/ and M®L], offices listed in Section 3.
The application form can be obtained from any of these locations or
from M®L, website. A sample application form can be seen in Section
17.

The individual must provide a copy of their passport. If the application
is being made by a third party a notarised/authenticated power of
attorney document is also required.

Applications can also be submitted online. See www.gosuslugi.
ru/pgu/service/10000006704_425.html#_description

Consular Section of the Embassy of
the Russian Federation, 5
Kensington Palace Gardens, London,
W8 4QP

Tel: +44 (0)20 36687474
Email: info@rusemb.org.uk
Web: www.rusemb.org.uk

In person at the consular section of the address in Section 5. The
application form can be obtained from this office or from the
Embassy website shown in Section 5.

The application form requires the following information:

e Name

e Date and place of birth

e Addresses when resident in Russia
e Reason for the request

The individual must also present their original passport.
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e Individuals

e Third party with official power of attorney (in country only)

e Ifthe individual is under 18 years old, a parent/guardian may
apply on their behalf. The parent/guardian must present
papers confirming their status.

Cost
e Thereis no charge for an application for a Notice of
Conviction.
Turnaround

Applications take approximately 1 month to process. However, if a
match on the name of the individual is identified, this can add 1 month
to the processing time.

There is no fast-track system available.

In the case of an overseas application, the Russian Embassy in London
will contact the individual when the Notice of Conviction is ready for
collection. For applications made within Russia, the relevant office
will notify the individual when the Notice of Conviction is ready for
collection.

The Notice of Conviction is a black and white A4 landscape document.
The address of the issuing body is in the top right-hand corner.
Directly below this is a unique registration number. The main body of
the certificate is divided into several lines detailing the information
identified. At the bottom of the certificate is an official stamp with the
signature of the head of the office (MIAC or MIA) that processed the
request.

See Section 17 for a sample.

The certificate is available in Russian only.
Translation

The Russian Embassy in London can provide a list of authorised
translators, with the translated copy being subject to legal
notarisation. See Section 5 for contact details.

For applications by UK citizens who live in Russia the certificate can be
translated and an Apostille placed upon it by the British Embassy in
Moscow, St Petersburg, Ekaterinburg.

The address of the Embassy in
Moscow is: British Embassy,
Smolenskaya Naberezhnaya 10,
Moscow 121099,

Russia.

Tel: +7 495 956 7200
Email: RussiaConsular@fco.gov.uk
ukinrussia@fco.gov.uk
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12

13

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

The following categories of conviction all exist in Russia:

e Violence against the person (npecmynneHue npomus
HU3HU U 300p08bA)

e Sexual offences (npecmynneHue npomue nonosoli
€80600b! U 110710800 HEMPUKOCHOBEHHOCMU AUYHOCMU)

e Burglary (oepabneHue)

e Robbery (kpaxca)

e Theft and handling of stolen goods (npuobpemenue unu
cbbim umyuwjecmesa, 3a8e0omo 0066IMo2o rnpecmMynHsiMm
nymem)

e Fraud (MoweHHUYecmso)

e Criminal damage (ymbiwneHHoe yHUYMoMceHue uau
nospexcoeHue umyuiecmaa)

e Drug offences (He3akoHHOe npuobpemeHue, xpaHeHue,
rnepesosKa, uszomosseHue, nepepabomya HapPKOMUYeCKUX
cpedcms, MCUXOMPOIHbIX BeU,ECMS U UX aHA/10208)

Other offences include: acts of terrorism, offences against society,
offences against the state, offences against peace and security.

If no criminal records are identified, a Certificate of No Conviction will
be issued. If criminal records are identified, the following information
for each record will be provided on a Certificate of Conviction:

e Type of conviction (including spent convictions)

e Date and place of the conviction (including name of the court)
e Period and place of imprisonment (if applicable)

e Date of discharge

There is no obligation on the Russian police forces to destroy criminal
records information. Criminal records generally remain on record at
the MIAC for the duration of the life of the individual.

In instances where a conviction is spent, in most circumstances the
individual is no longer obliged to reveal the existence of the record in
most circumstances. However, the record will not be removed from the
MIAC database.

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see: www.hcch.net/index_
en.php?act=authorities.details&aid=341

None
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Sample
documents

07.11.2011 npukas MB/[ Poccum ot Ne 1121
MVD legislation Ne 1121 from 07/11/2011

None

¢ In Country Legal Resource

e NPSA Guidance Document 2014

e Russian Embassy — London

¢ Hague Conference On Private International Law www.hcch.net/
index_en.php?act=authorities.details&aid=341

Sample application form

343


http://www.hcch.net/

3ASIBJIEHUE O BBIJAYE CITPABKH OF OTCYTCTBUH
CYIAMOCTH

B Kouncyinbckuii otjieln Hoconsersa Poccutickoi Penepanuu B BenukoOpuranuu

OT I'paKJaHHHA

(Kakroil cTpaHe!)

({®H.O.)

{(MaTa M MECTO POSKICHH )

IIPOKUBAOIIEro/IIporkUBaBero B Poceuiickoit Pejiepaiivu 1o ajpecy:

(VEa3aTh TOUHEL APec MECTA HHTSILCTE (PErHCTPALMH) B POCCHH Nepel BRE310M Ja IPaHHLY)

[Ipomy BEIIATEH cIpaBKy 00 OTCYTCTBHH CY AUMOCTH, KoTopas HeoOXo [uMa MHe

TS

(¢ KakoH Lenbiy HeTpedyercs clpabka)

[ loamuch 3agBATE A « » T.

(TOATTHEL )

344



-

MBI Poccun ¥ 0135301
FAABHOE YINPFABITEHHME [ -
MHHNCTEPCTRA
ﬂ“:l"TPEI;"Hx AE.]  ——
POCCHRCKOH SEIEPALIHK Y Bomc-Pasy o e s
10 FOPOIY MOCKBE Fherponceo=-Favysoncenil np=m. 124,

19, gn 7
(Y MBI POCCHH oo 5. Mockag)
v [hevponad 18 Algmima | 20900
FeRegen (4T | A0, s (903 6014

13 s

LSy Mg M i )
CNMNPABK A

B BEY sl sl asdopaannonmo-gann weeckti pestp MBS Pocewes, 'Y MDOL Poccnn
s | "ﬂ-ll.n.l.lf. % "dllr"_ I'r.'b..\'ll|l i \11'\,“‘ Tl il e RUE T

o s g L s i e 4 e . o §

B I EHECTIAN

R L .t L Rl L L I e amm———

f g 1. Mockna
. i —
ENACRONCE | P LSO ICE | CRCICHE O CYAMMOCTH (8 ToM Wik normineiof i cimroilh ng seppiropm
FoCCl oo N Do T e BT

EAES RO | BRI B O e O rt‘.li % FOLICHENCOELY 1Ly 1y, RN bR I|'I'H.I [1] ||,-\.\,'.-.|1;||r|_|,;|||,|||
FIV EEER L PP R RS W2 TP :!1"'I1II ™ e mlc el Ih;.ﬂrul:'ll:* e HNCEYTCN

B . - & i e L T T T r | | R Ty S S ———

Jhomd nm T tisinaion e jaruaainm e iU ILN

ek B

B Sl ewanisall

® | ifan. (9 b [Ty foisse i e

Lassecrw re e s wavinen L

345



SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Serbia

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to
local police station/ non-nationals apply in person at their respective
Embassy

Applications from UK in person to Embassy
Cost RSD520/£24
Certificate issued in Serbian

Turnaround 15 days if born in Serbia/1-3 months if born abroad
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Serbia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

Criminal Record Certificate (Uverenje o nekaznjavanju)

Ministry of Interior of the Republic of Serbia (Ministarstvo unutrasnjih
poslova),

Biro za medjunarodnu saradnju,

Bulevar M. Pupina 2,

11070 Beograd,

Serbia.

Tel: +381 (0) 11 306 2000
Email: info@mup.gov.rs
Web: www.mup.gov.rs/

At the local police station where the individual has a current registered
address or was born.

The list below shows the telephone numbers for police offices in
Serbia:

e Bor+381(0)30422 444

e Valevo +381 (0)14 294 300

e Vrane +381(0)17 421 151

e Zajechar +381 (0)19 422 788

e Zrenanin +381 (0)23 64 112

e Jagodina +381 (0)35 221 602

e Kikinda +381 (0)230 23 510

e Kragujevac +381 (0)34 335013

e Kralevo +381 (0)36 231 777

e Krusevac - not available

e Leskovac Telephone: +381 (0)16 250 554
e Nis Telephone: +381 (0)18 511 222
e Novi Pazar +381 (0)20 314 744

e NoviSad +381 (0)21 488 4000

e Pancevo +381 (0)13 311 780

e Pirot +381 (0)10 332 122

e Pozarevac +381 (0)12 222 199

e Prijepole +381 (0)33 711 946

e Prokuple +381 (0)27 324499

e Sombor +381 (0)25 466 539

e Smederevo +381 (0)26 224 112

e Sremska Mitrovoca +381 (0)22 610270
e Subotoca +381 (0)24 552 933

e Uzice +381(0)31 513688

e Cacak +381(0)32 222701

e Sabac +381 (0)15 326332

The contact details of the relevant department in Belgrade are:

Police Administration,
Bulevar Despota Stefana 107,
Belgrade,

Serbia.
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5

6

7

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

In person at the local police station as listed in Section 3 with a copy of
ID or passport.

Individuals complete an application form available from the police
station. The form requires:

e Personal identity number

e Date and place of birth

e Names of individual’s parents
e Residence

e Signature

A sample can be seen in Section 17.

If the applicant is an employer, there is no specific form. The
application is in the form of a letter, which must state the reason for
submitting the request.

Embassy of Serbia,
28 Belgrave Square,
London,

SW1X 8QB

Tel: +44 (0)207 235 9049

Fax: +44 (0)207 235 7092

Embassy: london@serbianembassy.org.uk
Web: www.london.mfa.gov.rs

In person to the address in Section 5 with the following:

e Completed application form (can be obtained from the
Embassy); see Section 17 for a sample

e Valid Serbian passport or ID

e Relevant fee

Employers and third parties cannot apply at the Embassy. Non-
nationals can only apply through their respective Embassies in
Serbia. Alternatively, a third-party application can be made in Serbia
with a power of attorney as detailed in Section 4.

e Individuals
e Third parties/employers with valid power of attorney

A prospective employer will not usually be entitled to apply for
disclosure of criminal records. However, if legislation allows, an
employer would be authorised to seek disclosure of criminal records
directly. There is no comprehensive list of such situations.

The police decide on a case-by-case basis whether to disclose the
criminal record to an employer. The employer must submit the
application on company headed paper, with a stamp and signature.
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10
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Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Cost

The fee for a certificate is RSD 520. The acceptable type of payment is
money order (made via a bank or post office).

The cost of obtaining the document via the Embassy is £24 (in cash
only).

Turnaround

e For nationals of Serbia, the turnaround time is 15 days
e For non-nationals or applications abroad, the turnaround time
is 1to 3 months

There is no fast-track service available.

The certificate is issued as an A4 certificate in hard copy for collection.
It will have a blue stamp and signature in the bottom right-hand corner
of the page, and a unique reference number located in the top left-
hand corner of the document.

A Certificate of No Conviction will contain the following personal
information:

e Fullname

e Personal identity number

e Date and place of birth

e Names of the individual’s parents

If no disclosable information is held on record, this will be stated
immediately beneath the personal information.

If there are criminal convictions, the disclosure will be entitled to
a Certificate of Judgement. In addition to the individual’s personal
details, the disclosure will contain information about all spent and
unspent convictions.

The certificate is available in Serbian only.

The Serbian Embassy in London offers a translation service. The fee
is £40. See Section 5 for contact details.

All “spent” and “unspent” convictions are listed and remain
indefinitely on an individual’s record.

The main categories of criminal conviction in Serbia are:

e Violence against the person (Prinuda)

e Sexual offences (Silovanje)

e Burglary or robbery (Kradja)

e Fraud (Prevara)

e Criminal damage (Steta nastala izvrsenjem krivi¢nog dela)

e Drug offences (Neovlascena proizvodnja, drZanje i
stavljanje u promet opojnih droga)

e Motoring offences (UgroZavanje javnog saobracaja)
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13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

In Serbia, criminal records will become “spent” after the following
periods of time have elapsed:

e For fines and custodial sentences of up to 6 months —3years
e For custodial sentences between 6 months to 1 year —5 years
e For custodial sentences between 1 and 3 years — 10 years

e For custodial sentences between 3 and 5 — 10 years

An Apostille certifying that the document is genuine can be obtained
in a Serbian court. The presence of the official person who signed the
document is required.

The authenticity of a certificate can be confirmed by the Serbian
Embassy in London (see Section 5 for contact details) for a consular fee
of £35.

None

Law on Criminal Records 1979

Criminal Code 2005

None

In Country Legal Resource NPSA
Guidance Document 2014

Embassy of Serbia, London

Sample application form
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OIS TARSTVO LUTRASHIES POSLOVA B SREIE
Upmna = ealitiks

Naosnowu 8 102 sy 5, Emainop rakondes ("51glsnik B Sebgje™ be 8305, 115054

T2 &, 101 13 Provilnika 0 kamnenoy evdencn ("S1Iast SFRT b 5790
ZAHTEV ZA IZDAVANIE UVERENIA O NERAZNJAVANIU

Podadi koje popunjova ponosilac zahteva:

JMBG

Prezmme (i devojafho prerime]:
Tmes:

Ime 1 preome oca:
Ime 1 prezime make:
Dan, mesec 1 poding rodena:

Mesto i driava rodenia:
ZanimanyE;

Adresa prebivalilta u S

Advess borait o UK

Svrha 73 koju & trade uversmpe:

Drizva u kojpo) se 2eli osnanm pravo:
U Londomn, dana Potpts pednosioca sshteve:
Prlcg:
fotokopija paseda i lsine karte Srbae
- primamics o plafenoj tsksi
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Sample Certificate

Ministarstve umutrainjih poslova Repoblike Srhije - Policijiska uprava v Calin, na csnovn Slama 107
stav 3, Knviénog zakonika (“Slofbeni glasnik R.Sehije® boog 8505, 115903 § 7209) § Sasa 10, 13,
Prvilnikn ¢ kaznenoj evidenciji ("SluFbeni list S5FRJ" broj 579), na zabiev

Preoime f ime .« e .

hesto prebivalifta s Opiting L .
Ulica T T birog i 3. podme
lzclmge

[ ]

UVERENJE

Pregime | ime .. e
IMRG rodena | . godine u mestu ... .
Cmdting dritava - republika SRBLIA
lme oca e majke
Dievojtk preime majke

FREMA PODACIMA IF KAZNEME EVIDENCUE OVE POLICUSKE UPRAVE NUE OSUDIIVAM-A

Uverenje se irdaje mdi ostvarivanja prava gradjana,

Taksa po tarifnim brojevima 1. i 48. Zakona o republitkim administrat
F&", hrog 4303, 53/04, 4205, 42/06, 47/07, 5/09) u izngeficy

A POLICH UPFRAVE
NI INSPEK

g =
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Sample Certificate Translation

ltepuble of Serbi
Minstry of Internal Affars
Police Dvectorala
Police Department in
Ma.

Cravtm:

The Minietry of Internal Affars of the Republe of Serbia - Police Departrent in

; hat wewved, under Article 102 pasagraph 5 of the Cremnal Code
("Official Gacstte of the Republc of Serbla™ Was. B5/05 11505 and T2/08) and
Asticles 10 and 13 of the Crimenal Record Stbute ("Official Gasells of the SFRY™
Mo 579, at the reguest submitted by

Surnarme and Name
Place of Reswlence: Muncpally:
Etreal: On

the folowing
CERTIFICATE

Surname and Name:

vitw' Rerore Now Do

Place of Brif:

State-Rapublc:

Mo of Faifer:

Name of Mother: Mantary Name:

ACCORDING TO THE PENAL RECORDS KEPT AT THIS POLICE
DEPARTMENT, THE ABOVE-NAMED HAS NO CRIMINAL CONVICTIONS

This Cartificate has besn ssued to regulate ciizen rights,

Taw under il Mo, 1 snd 48 of the Lew on the Republc Admnatate Taom
("Official Gasette of the Republc of Serbia™ MNes. 43/00, EL4, 43/06 L2306 47/00,
B/08, 35710, P11 end 5512} o the amount of RSD hes been paid.

Sgned by Chisf Poles Counselir 8t the Polics Departrrent
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Singapore

How to obtain a criminal record check - detailed guidance

Individual/third party may apply online using the website relevant to
their circumstances

Applications from UK online via the eCOC portal only
Fingerprints required

Cost 55 SGD/60 SGD if posted abroad

Certificate issued in English

Turnaround 10 working days/fast-track may be available
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Singapore

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Certificate of Clearance (COC)

Criminal Investigation Department of the Singapore Police Force

Criminal Investigation Department
Blk D, #02-07/08

Police Cantonment Complex,

391 New Bridge Road,

Singapore 088762.

Email: SPF_CID_COC@spf.gov.sg
Web: www.spf.gov.sg/epc/cert_issued.htm

Applicants who have met the eligibility criteria may apply for COC using
one of the links below.

Once your application is accepted, you will receive an email/SMS
notification to book an appointment to have your fingerprint
impressions taken at Police Cantonment Complex. The COC will be
issued to you after verification of your fingerprint impressions.

For Singapore residents logging in using SingPass, please click here.
Non- Singapore Residents should click here to login via FIN.

Applicants should prepare the following documents beforehand, with
all such documents translated to the English language, if written in
any other languages.

e SingPass and/or Foreign Identification Number (FIN)

e Scanned documentary proof indicating that a COC is required
and for what purpose in pdf format of not more than 2MB in
size, e.g. letter from embassy, overseas offer letter for
employment/education, etc.

e Scanned biometric page of applicant’s valid passport in pdf
format not more than 2MB in size. Provide front page with
photo and particulars only.

e Scanned Identification Document (ID), front and back in pdf
format not more than 2MB in size, e.g NRIC, Work Permit,
etc.

e Scanned or digital passport-sized photograph in JPEG format
of not more than 60kb in size, preferably with the dimensions
of 400 by 514 pixels. This image should have been taken
within the last 3 months. The image should have a formal
facial expression on a white borderless background,
displaying the full face without any obstructing headgear
(headgear worn due racial or religious customs are
acceptable but must not hide facial features).

e Valid Credit/Debit Card (VISA/MASTERCARD) or i-Banking
account for online payment.

e  Original hardcopy fingerprint impressions (Optional) This is
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Where to apply
in the UK

How to apply in
the UK

Who can apply

only applicable only for applicants residing overseas who are
required to mail the hardcopy fingerprints with their eCOC
Acknowledgement Slip. Fingerprint impressions refer to
fingerprints of right and left thumbs, and the 4 fingers of both
the right and left hands, and fingerprints must be taken by a
certified/registered fingerprint taker, and not to be self-taken
by the applicant.

Online via the eCOC online portal only.

Applicants residing overseas can apply and pay for COC via the eCOC
webpage. Upon successful submission of the application, the
Acknowledgment Slip must then be printed out and mailed to COC
office, along with the applicant’s hardcopy fingerprint impressions
taken by an authorised institution at the country of residence.

Below is a walk-through of the process:
1. Apply for COC at the SPF eServices webpage

2. Complete the online forms & make payment via Credit/Debit
Card or |-Banking

3. Print the Acknowledgement Slip
4. Take fingerprint impressions at an authorised institution

5. Mail the Acknowledgement Slip and hardcopy fingerprint
impression to COC office:

Criminal Records Office, CID (COC),
Block D Police Cantonment Complex,
#02-07/08,

391 New Bridge Road,

Singapore 088762

6. COC office will mail the COC upon receipt of the
Acknowledgement Slip and hardcopy fingerprint impression

e Individuals (Singaporean citizens only)

e Third parties (with consent)

e Non-Singapore Citizens can still apply for the police clearance.
Applicants who are Non-Singapore Citizens are no longer
required to submit a hardcopy appeal. Such applicants are
now required to submit an online appeal via the COC eService
webpage at http://www.police.gov.sg/e-
services/apply/certificate-of-clearance/apply-for-certificate-
of-clearance.
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changes

Cost

The processing fee of each COC application is SGD 55.00, if the
certificate is to be collected locally, in person or by a proxy; and SGD
60.00 for the certificate to be mailed to an overseas address. No refund
is applicable if the applicant fails to provide fingerprint impressions for
verification within 6 months from the date of COC application, or if the
COC application is rejected for incomplete / fraudulent submission of
documents.

Payment

Payments can be made by credit/debit cards (VISA/MASTERCARD) as
well as internet banking at the end of the online application. Other
modes of payment such as cash, cheque and bank draft are not
acceptable.

Turnaround

e The turnaround time is approximately 10 working days.

e  Fast-track can be requested when submitting an
application.All requests are determined on a case-by-
case basis.

Individuals in Singapore must collect the certificate in person or
authorise a third party to do so. An authorisation letter is required for
collection by a third party.

Applicants residing overseas will have the COC sent by registered mail
through ‘SingPost’ to the overseas address indicated in the COC eService
webpage. Applicants may track the mail via ‘SingPost’ at
www.singpost.com. Please note that our office will not be able to track
the location of mails out of Singapore.

The certificate is available in English.

No prescriptive guidance on specific convictions available.

No prescriptive guidance on confirming authenticity available.

None

Singapore Penal Code (Chapter 224) 30th November 2008

None

359



Sources of Singapore High Commission London http://www.mfa.gov.sg/content/
information mfa/overseasmission/london.html

Singapore Police Force www.spf.gov.sg/epc

Sample Example of correctly completed fingerprint form
documents

THE PROPER WAY OF TAKING ROLLED and
PLAIN FINGERPRINT IMPRESSIONS

RIGHT HAND. TANGAN KANAN

4, R, Aing Fingar &, AL Little Finger
Jari Manis Jari Kelengkeng

1. Right Thumb 2. R, Fore Finger
|bpis Jari Kanan Jari Talunjok

iR
(Lipat} ~ {Fald) (Lipat)

In recerding fingerthumb impressions, please ensure that the bult of the Rngerithumb, including the first joint, rests slightly above the line marked
“Fold”. I the impression is unsatistactory, a second impression can be recosded in the blank space above the first imprassion.
8. L. Thuma 7. L. Fora Fingsr | 4 L Msadle Finger 9. L. Ring Finger 10. L. Litile Finger
o Jari Kir Jari Tedunjok Jarl Hanu Jari Manis Jari Kelengheng

The smpressions of all four lett lingers and lour right fingers should be recordad in the left &nd right columns {es_pe_ctwly

The impressions of the left and the right
thumbs should be recorded in the space below

Right Thumb
I Jari Kanan

Left Thume ]I
lou Jertlire. |

(Fold) (Lipat)

(Lipat) (Fold)

FINGERS SHOULD BE ROLLED FULLY FROM ONE SIDE
TO THE OTHER AND TO INK THE WHOLE AREA FROM
TIP TO BELOW THE FIRST FISSURE. THE FOCAL POINTS
OF THE IMPRESSIONS THE DELTAS OR CORES SHOULD
APPEAR.
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Slovakia

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/in person
to any municipality register/prosecutor’s office/Headquarters of the
Criminal Register

Applications from the UK in person to Embassy
Cost €4/£9 from UK
Certificate issued in Slovak

Turnaround Slovakia same day

N G~ g



Slovakia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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5

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in

country

Where to apply
in the UK

Extract from the Criminal Record (Vypis z registra
trestov)

Full Copy of Criminal Record (Odpis registra trestov)

Criminal Register of General Prosecutor’s Office of the Slovak Republic
(Register trestov Generdlnej prokuratury Slovenskej republiky)

Headquarters of the criminal register: Register trestov Generalnej
prokuratury Slovenskej republiky

Kvetnd 13, 814 23 Bratislava, Slovak Republic
tel.: +421(2)55425649, +421(2)208 37129, +421(2)20837133

Office Hours: https://www.genpro.gov.sk/register-trestov/kontakt-a-
uradne-hodiny-1ded.html

- Every local municipality
- More than 300 post offices in Slovakia:
https://www.posta.sk/sluzby/sluzby-statu-na-poste

NOT BY POST

Application must be submitted personally (or via the authorised
person - signature must be verified by a public notary)

- at the criminal register Headquarters (see address in the section 3)

- at the post office (the list of post offices can be found at the link in
section 3)

- at the local municipality
Individual must provide the following:
- valid Slovak ID card or passport and birth certificate;

All documents (incl. authorisation of a third person if applicable)
must be submitted in Slovak language. If they are in a different
language, they must be officially translated for submission (official
translators can be found at the website of the Ministry of Justice of
Slovakia -
http://jaspi.justice.gov.sk/jaspiwl/htm_reg/jaspiw_mini_regt_vy
ber_hll.asp?clear=Y&cball=Y&oddiel=tl).

Only original documents will be accepted.

The Embassy of the Slovak Republic,
25 Kensington Palace Gardens,
London,

W8 4QY

Tel: +44 (0)207 313 6470
Email: cons.london@mazv.sk
Web: www.mzv.sk/londyn

363


https://www.genpro.gov.sk/register-trestov/kontakt-a-uradne-hodiny-1ded.html
https://www.genpro.gov.sk/register-trestov/kontakt-a-uradne-hodiny-1ded.html
https://www.posta.sk/sluzby/sluzby-statu-na-poste
http://jaspi.justice.gov.sk/jaspiw1/htm_reg/jaspiw_mini_regt_vyber_hl1.asp?clear=Y&cball=Y&oddiel=tl).%20
http://jaspi.justice.gov.sk/jaspiw1/htm_reg/jaspiw_mini_regt_vyber_hl1.asp?clear=Y&cball=Y&oddiel=tl).%20
mailto:cons.london@mzv.sk
http://www.mzv.sk/londyn

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

9 How results
are presented
and security
features

In person, after filling in the electronic application and booking an
appointment

Online application for an extract from the Criminal Record:
https://www.mzv.sk/web/londyn/konzularne_informacie/vypis_z_r
egistra_trestov.

The relevant fee must be paid. If an Apostille is not required, the
extract from the Criminal Record is issued usually in the same day. If
an Apostille is required, the document will be verified by the Ministry
of Foreign and European Affairs of the Slovak Republic and afterwards
sent to the Slovak Embassy in London. This procedure usually takes
about 1 month.

Individuals and personas authorised by the individual. Please note that a
Full Copy of a Criminal Record (Odpis z registra trestov) can be issued
only to persons entitled by the law and only for the purpose stipulated
by the law.

Cost

e |n Slovakia, the cost is€4
e Atthe Embassy, the cost is £9 (however, this varies monthly
due to currency fluctuations)

Payment

e C(Cash
e Cash via special machine (at the headquarters, local
municipalities and post offices)

e Turnaround
In the same day usually (if no Apostille is required)
e There is no system in place for fast track cases

The results are presented in paper form. If there is no conviction in the
register, the result is presented with the stamp “No Criminal Record”. If
there are any convictions in the register, these will be listed.

The following information is listed on the certificate:
e Name
e Current surname
¢ Birth/maiden surname
e Date of birth
e Gender
e Address
e Place of birth
e Municipality of birth in Slovak republic or state of birth
e Nationality
e Personal ID number
e First name and last name of father
e First name, last name and maiden name of mother
e Signature of applicant
See samples in Section 17 - only the samples when an Extract from the

Criminal Register is issued at the Embassy.
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Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The certificate is available in Slovak only.
There is no translation service.
e The Extract from Criminal Record shows all current convictions
which are existing and valid
¢ The Full Copy of Criminal Record shows all convictions, even if

they have been expunged, for 100 years from the birth of the
individual

If the document is to be used in the UK, it must be legalised using an
Apostille from the Ministry of Foreign and European Affairs of the
Slovak Republic. For more information see:
www.foreign.gov.sk/en/consular_info/authentication_of_docume
nts

The Apostille can be managed by the Embassy, an applicant must ask
for it at the time of an application submission.

None

e Act 330/2007 Coll. Criminal Register

e Act 300/2005 Coll. Criminal Code

e Act 301/2005 Coll. Criminal Procedure

e Act 215/2004 Coll. Protection of Classified Information
e Act 122/2013 Coll. Data Privacy

e Act 305/2013 Coll. On E-Government

None

Post offices: https://www.posta.sk/sluzby/sluzby-statu-na-poste

Criminal Register: https://www.genpro.gov.sk/register-trestov-
12ad.html

Embassy of Slovakia in London:
https://www.mzv.sk/web/londyn/konzularne_informacie/vypis_z_reg
istra_trestov

Sample Criminal Record Certificate
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Model no. 1, page 1/2
Criminal records certificate issued through diplomatic

and consular missions of the Slovak Republic

Register trestov Generdlnej prokuratiry Slovenskej r

Kvetna 13, 814 23 Bratislava A
Cislo 2ladostl Kéd RT Polet strin  , Détum a éas ‘
RT_ 201646297072 ASQO4LLBFEOSB 1 01.07.2015 07:2

Vypis z registra trestov
(Udaje pedla § 10 0ds. 1 az 11 a § 11 zdkona &. 330/2007 Z. z. z 20. jﬁﬁ; '2-9,07 o registti.trestov)

Ziadatel {osobné udaje):

Meno: Méria Miesto narodenia: Trengin
Priezvisko: Nova £tat naroderiia: Slovensko
Rodné priezvisko: Starg Stitne obdianstvo:  Slovensko
Datum narodenia: 8.9.1857 Clslo OP/pasu:

Rodné éislo: 575908/6336

Pohiavie: Zena

Zdznam reglstra trestov:
Vykdzany pocet zéznamov: 0

Nemd zdznam v Rég;g,tri trestov GP SR

Stranalzl

peciatka a podpls zodpovednéhe pracovnika
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Model no. 1, page 2/2
Criminal records certificate issued through diplomatic

i and consular missions of the Slovak Republic
e MINISTERSTVO ZAHRANIENTCH VEC]

| A EUROPSKYCH ZALEZITOSTI
SLOVENSKES REPUBLIKY

Osved&ovacia dolozka k vystupu podia § 9 zdkona &. 275/2006 Z. z. ¥ znenl
neskor3ich predpisov (Vypis z registra trestov &. AS004LLSFEQ8) « -

Udaje osved&ovacej dolozky

Clslo Fadostio vypis z registra trestov RT_201646297072.

Patet listovinepréazdnych stran: 11 -

Dolozka osvedéuje Elektronicky odpis 2 ir{fbmaénéheé’zri"
systému registra trestov

Spisova znacka: 10280/2016-CZVV

Na zéklade #iadosti Maria Nova, r.6.: 57590 /6336 bol podla § 7 zakona 275/2006 Z. z. v zneni
neskordich predpisov Generalnou prokuratirou Slovenskej republiky vydany elektronicky odpis
z informa&ného systému registra trestov, podpisany z-améen?melektronickym podpisom/zarucenou
elektronickou pedatou, ktory bol prevedeny do listinnej podoby a opatreny touto osvedgovacou dolozkou
osvedtujlcou osobou na pracovisku VeTv-ysIénectvo Slovenskej republiky v Prahe. Udaje vo vystupe sa
doslovne zhodujl s tidajmi uvedenynii v elekironickom odpise. Vydany vystup je zapisany v evidencii
osved&ujice] osoby pod poradovym &islom: RT_2016070182091114

Déatum vyhotovenia: 01.07.2016

Cas vyhotovenia €l. odpisu; 07:55

Miesto vyhotovenia: Ver ;

tvo Slovenskej republiky v Prahe

g
F

Meno osved&ujtcej osoby: Emilia Sramkova

4
syl
Paodpis osvedEujlce] osoby
a odtla&ok pediatky
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SECURIT
AN

National Protective Part of Capita plc
Security Authority

Slovenia

How to obtain a criminal record check - detailed guidance

Individual applies by post/fax/email to the Ministrstvo za pravosodije
(Ministry of Justice)

No cost
Certificate issued in Slovenian

Turnaround up to 2 weeks

NV G~



Slovenia

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.

369



Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

Criminal Record Certificate (Potrdilo o nekaznovanosti)

Ministry of Justice (Ministrstvo za pravosodje)

Ministrstvo za pravosodje (Ministry of Justice),
Zupanticeva 3,

1000 Ljubljana,

Slovenia.

Tel: +386 (0)1 369 5342
Email: ke.mp@gov.si (general information)
Web: www.mp.gov.si

The application can be sent via post or secured
email(evidence.mp@vep.si)

When sending the form to secure email it must be electronically signed
by using SIGEN-CA (see www.sigen-ca.si/ for details).

The application form can be found at:

http://www.mp.gov.si/fileadmin/mp.gov.si/pageuploads/mp.gov.si/P
DF/obrazci/180127_zahtevek_cke_fizicne.pdf

When filing in the application form it is important to encircle the record
from which you wish to obtain the information (Criminal Record, The
Special Record of Educational Measures or Special Record for criminal
offenders, convicted for criminal acts referred to in Articles 170. to
173.a, paragraph two of Article 174, paragraph two of Article 175 for
criminal offences committed against juveniles, and criminal offences
referred to in Article 176 of the Slovenian Criminal Code).

Applications must be sent to the address, detailed in Section 3 or
email address, detailed in Section 4.

The Embassy/Consulate does not issue certificates; applications must
be sent to the Ministry of Justice as outlined in Section 4 by post or
secured email.

Only individuals can apply for a Criminal Record Certificate, unless it is
needed by certain government institutions. The application process is
the same for applicants under the age of 18.

The Criminal Record certificate is free of charge.
The turnaround time is a maximum of 15 days.

No fast-track available.
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10

11

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

The certificate is issued on a prescribed form that has an official stamp
of the Ministry of Justice.

Results are sent to the individual to the address stated on the
application form.

The information contained in a Criminal Record Certificate is:
e Name and surname of applicant
e Previous surname (where relevant)
e Unique personal identification number (if applicable)
e Reason for request
e Date
and additionally, if an individual is registered in the Criminal Record
e Date of birth
e Place of birth
e Municipality of birth
e Country of birth
e Address details

e Convictions (containing information about the court that issued
the conviction, information about the criminal offence and
information about criminal sanctions imposed)

No sample certificate is available.

The Criminal Record Certificate is available in Slovenian.

There is no official translation service offered.

All categories of criminal conviction are listed on a Criminal Record
Certificate.

Convictions are removed from the criminal record after the following
timeframes, unless the offender commits a further criminal offence:

e 1 vyear from the expiry of the term of suspension if the sentence
was suspended

e 3 years for afine, accessory sentence, or a prison sentence not
exceeding one year

e 5years for a prison sentence above 1 year to 3 years

e 8 years for a prison sentence above 3 years to 5 years

e 10 years for a prison sentence above 5 years to 10 years
e 15 years for a prison sentence above 10 to 15 years

e aprison sentence of over 15 years shall not be removed from the
criminal record

e e the conviction may not be removed from the criminal record as
long as safety measures apply to the offender
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12

13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Slovenia has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see:
www.hcch.net/index_en.php?act=authorities.details&aid=344

Ministry of Justice of the Republic of Slovenia.
e-mail address:

gp.mp@gov.si
ke.mp@gov.si

The Criminal Code 2009 can be found at:
www.policija.si/eng/images/stories/Legislation/pdf/CriminalCode20
09.pdf

The criminal record information is restricted by the law on Personal
Data Protection which can be found at:
http://ec.europa.eu/justice/policies/privacy/docs/implementation/
personal_data_protection_act_rs_2004.pdf

None

Slovenian Consul in London

NPSA Guidance Document 2014
Hague Conference on Private International Law website:

www.hcch.net/index_en.php?act=authorities.details&aid=344

Sample application form
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REPUBLIKA SLOVENIJA
MINISTRSTVO ZA PRAVOSODJE

Zupandéiceva ulica 3, 1000 Ljubljana

ZADEVA: ZAHTEVA ZA PRIDOBITEV PODATKOV IZ KAZENSKIH EVIDENC — ZA FIZICNE
OSEBE

Na podlagi 11. ¢lena Pravilnika o kazenskih evidencah vlagam zahtevo za posredovanje
podatkov iz (ustrezno obkroziti):

— kazenske evidence,
—evidence izrecenih vzgojnih ukrepov,
— evidence izbrisanih cbsodb za kazniva dejanja zoper spolno nedotakljivost za:

IME IN PRIIMEK:

EMSO:;

DRZAVLJANSTVO:

NAMEN IN PRAVNA PODLAGA ZA PRIDOBITEV PODATKOV (ni treba izpolniti, e se zahteva
nanasa na vpogled v lastne osebne podatke):!

ZELIM, DA M| POTRDILO POSLJETE NA VARNI ELEKTRONSKI NASLOV:
DA NE

Naslov varnega elektronskega predala (s tiskanimi érkami):2

Datum:

Navedba viagatelja (s tiskanimi érkami)

Podpis viagatelja

1 Obrazlozitev zahteve in navedba zakonske dolocbe iz katere izhaja podiaga za posredovanije podatkov (npr. 88. &len
Zakona o javnih usluZbencih (Uradni list RS, st. 63/07 — uradno preéiséeno besedilo, 65/08, 69/08 — ZTFI-A, 69/08 -
ZZavar-E in 40/12 - ZUJF), 35.a élen Zakona o tajnih podatkih (Uradni list RS, §. 50/06 - uradno prediséeno
besedile, 8/10in 60/11), 16. élen Zakona o zasebnem varovanju (Uradni list RS, st. 17/11)).

2varen elektronski predal je elektronski naslov uperabnika v informacijskem sistemu za varno elektronsko vroéanje, ki
ga upravija izvajalec storitev varnega elektronskega vrofanja (kot npr. VEP, POSTABCA).
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

South Africa

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/in
person to Head of the South African Criminal Record and Crime Scene
Management/regional police station

Applications from the UK in person to High Commission
Fingerprints required

Cost R114 plus fingerprints cost

Certificate issued in English

Turnaround 14 days (longer if previous convictions identified)




South Africa

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal
records

Where to

apply in
country

Police Clearance Certificate (PCC)

South African Police Service (SAPS)

The Head of the South African Criminal Record and Crime Scene
Management,

(For attention: Police Clearance Certificates),

Bothongo Plaza West,

CRC Client Service Centre, 1st

Floor, Room 14,

271 Frances Baard Street,

Pretoria,

South Africa.

Tel: +27 (0)12 393 3928

Fax: +27 (0)12 393 3909

Email: crc-nameclear@saps.org.za/crc.clientserv.sec@saps.org.za/
Web: https://www.saps.gov.za/index.php

In person
A list of regional police stations can be found at

https://www.saps.gov.za/index.php

By post

The Head of the South African Criminal Record and Crime Scene
Management,

(For attention: Police Clearance Certificates), Private

Bag X308,

0001 Pretoria,

South Africa
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How to apply In person

LA The individual can apply at any of the police stations or the main

address listed in Section 3. The individual needs to provide a full set of
fingerprints (can be taken at a local police station). The individual’s
full name, surname, date of birth, place of birth and identity number
(if available) must also be recorded on the fingerprint form. Original
ID must be provided if the certificate is requested in person.

There is no specific application form but the following information
must be provided:

e Surname

e Maiden name (proof should be provided if you would like
your maiden name to appear on the certificate)

e Forenames

e Date of birth

e Place of birth

e South African ID number (if applicable)

e Date

e Signature

e Mailing address in the country of application

e Zip/postal code

e Telephone/mobile number (if the mobile number is South
African, update texts will be sent)

e Specify how the results should be issued, i.e. courier, self-
addressed envelope, or counter collection etc. If it is to be sent
by post, include a fee to cover this or a stamped self-addressed
envelope

By post

The individual must submit the same information as listed in the “In
person” section above and send it to the “By post” address in Section
3. A copy of the individual’s ID and proof of payment must be included.

The individual can track the application on the SAPS website using the
link in Section 3 and by clicking on “behaviour certificate”.

Where to South African High Commission,
apply in the UK = South Africa House,
Trafalgar Square, London,
WC2N 5DP

Tel: +44 (0) 20 7451 7299
Fax: +44 (0) 20 7839 5670
Web: http://southafricahouseuk.com/index.html

How to apply Individuals can apply at the South African High Commission, providing the
in the UK same details as listed in Section 4.

Fingerprints need to be taken at a local police station. In the UK, local
police authorities charge £71.50. Fingerprints should be taken on official
fingerprint forms. The fingerprint form must be signed by the person who
took the fingerprints.

Alternatively, applications can be made by post using the process in
Section 4.
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7 Who can apply °

8 Cost, payment Cost

and security

features 2 A4 pages. The first page will state that the conviction(s) appearing on
the annexed pages were committed in the Republic of
South Africa. The additional pages will show details of the convictions and
sentences. Each page of the certificate will be sighed and stamped with a
SAPS date stamp.
The following information will appear on a South African Police Clearance
Certificate:
e Enquiry number
e Transaction number (for office use)
e Country of birth
o Title
e Surname/s
e Maiden name/s (if proof is provided)
e Name/s
e Signature by authorised commissioned officer (in blue)
e SAPS date stamp of issue
Security features
e The Police Clearance Certificates (SAPS 365) is issued on
unique paper with water markings on it
e Allindividuals applying for a Police Clearance Certificate
receive a unique reference number relevant only to their
Police Clearance Certificate
e Only alimited amount of authorised commissioned officers may
sign Police Clearance Certificates on behalf of the National
Commissioner of the South African Police Service
10 Languages Certificates are only available in English.

Individuals over the age of 14 years
Third parties (with consent)

Lk q R114 by bank guaranteed cheque, bankers draft or electronic
LG payment into the South Africa Police Service account:
e ABSA cheque account number 4054522787
e Branch code 632005
e Swift code ABSA ZAlJ
e Payable to the National Commissioner of the South African
Police Service
In the case of an electronic payment, the letters “PCC” must be added
together with the initials and surname of the applicant.
Turnaround
e 14 working days from receipt of the application at the
Criminal Record Centre. Where previous convictions are
identified, the processing time is longer
e There is no fast-track service available
9 How results If no previous convictions are identified, an A4 certificate stating that the
are individual has no convictions recorded is issued. The certificate will be
presented signed and have a SAPS date stamp.

If previous convictions are identified, the certificate will consist of at least
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providing
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n of criminal
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Legislation
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changes

Sources of
information

Sample
documents

Any criminal offence or “admission of guilt payment” made for an offence
in the Republic of South Africa will appear on the certificate.

Convictions are not automatically removed. A person can, under
certain circumstances, after a period of 10 years after the last
conviction, apply at the Department of Justice for convictions to be
expunged. If the application is successful then this conviction will be
removed from the record. All other convictions remain on an
individual’s record until death.

The correct department to notarise and confirm a PCCis:

The Department of International Relations and Cooperation (DIRCO),
Consular Services (Legislation Section),

OR Tambo Building,

460 Soutpansberg Road,

Rietondale,

Pretoria,

South Africa.

Tel: +27 (0)12 351 1726 or +27 (0)12 351-1232 ext.
1231/1268/1269/1490/0595

Email: legalisation@dirco.gov.za

Web: www.dirco.gov.za — under Consular Information — Legalisation of
Documents

Police Clearance Certificates for use abroad should be submitted to
DIRCO — Legalisation Section. Processing time is 30—-45 minutes and the
service is free of charge. It is imperative to know in which country your
Police Clearance Certificate will be used.

None

Access to Information Act 2000 (Act No 2 of 2000)

None

South African Police Service (SAPS)

None
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o SECURI
National Protective Part of Capita plc
Security Authority

South Korea (Republic of Korea)

How to obtain a criminal record check - detailed guidance

Individual applies in person to local police station
Applications from UK in person at Embassy

No cost

Certificate issued in Korean

Turnaround 1 week in country/UK 3 months

SO NS e



South Korea (Republic of Korea)

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

7 Who can apply

National Police Clearance Certificate

Korean National Police Agency,
Sinwonban,

Foreign Affairs and Planning Division,
97 Tongil-ro,

Seodaemun-gu,

Seoul 120-704,

Korea.

Tel: +82 (0) 2 3150 2676

Local Korean Police Stations. A list can be found at:

e www.police.go.kr/eng/main.do
e By calling +82 (0) 2 3150 1960 Extn 1.

Individuals must visit the local police station in Korea (contact details
can be found in Section 3).

Complete an application form (a sample form can be found in Section
17).

Required documents:

e Photograph of the individual (3 x 4cm) taken in the last 6 months
e Passport and 1 photocopy of the passport (non-Korean
nationals must bring the passport they used when they
lived in Korea)
e Alist of all addresses lived at in Korea.

Embassy of the Republic of Korea,
60 Buckingham Gate,

London,

SW1 6AJ

Tel: +44 (0) 207 227 5505
Fax: +44 020 7227 5504

E-mail: koreaneminuk@mofat.go.kr

The individual must visit the Korean Embassy (see contact details

in Section 5) and complete an application form (see sample form in
Section 17). The application form will be verified by a stamp/seal by
Korean Embassy staff.

Required documents:

e Photograph of the individual (3 x 4cm) taken in the last 6 months
e Passport and 1 photocopy of the passport (non-Korean

nationals must bring the passport they used when living

in Korea)
e Alist of all addresses lived at in Korea

Individuals only
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Sample
documents

There is no charge to obtain a certificate.

Turnaround times are:

e Incountry — 1 week
e From UK —approximately 3 months
Certificates are returned:

e |n person—the individual must check with the Korean National
Police Agency/Embassy that the certificate is ready for
collection

e By post —a stamped addressed envelope must be supplied
with the application and the certificate will be returned to
the individual’s address

The certificate is presented as a hard-copy document.

The certificate is only issued in Korean.

No prescriptive guidance on specific convictions available.

This country has joined The Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see: www.hcch.net/index_
en.php?act=authorities.details&aid=706

None

Personal Information Protection Act 2011

None

Embassy of the Republic of Korea
Korean National Police Agency: www.police.go.kr/eng/main.do

Hague Conference on Private International Law: www.hcch.net

Sample application form
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person/by
post/online to Ministry of Justice

Applications from UK by post to Ministry of Justice (documents require
prior certification at Consulate for a fee)

Cost €3.62
Certificate issued in Spanish
Turnaround instant

10 working days plus postage




Spain

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Certificate of Convictions (Certificado de Antecedentes
Penales)

Central Office of Citizens Advice, Ministry of Justice

Central Office of Citizens Advice,
Ministry of Justice,

Calle Bolsa,

8.28012,

Madrid,

Spain.

Tel: +34 (0) 918372295
Web: www.mjusticia.gob.es

List of regional offices of the Ministry of Justice: www.mjusticia.gob.
es/cs/Satellite/en/1288779908060/Muestralnformacion.html

The application form (Form 790) can be found at https://sede.
mjusticia.gob.es/ServidorFormularios/formularios?idFormulario=790
&lang=en_gb or obtained from one of the offices listed in Section 3. A
sample can be seen in Section 17.

In person
The individual must provide:

e Original ID (eg. DNI [Documento Nacional de Identidad],
residency card, passport, driver’s licence or EU identity
document)

e Application form

e Proof of payment

Applications can be made to the regional offices or address detailed in
Section 3.

By post

Applications can be made by post to the address in Section 3 providing
the same documents as details for “In person” applications but
substituting original ID for copies, which are officially certified or
verified.

Online

Applications can be made online at:
https://sede.mjusticia.gob.es/cs/Satellite/Sede/en/tramites/certific
ado-antecedentes

The individual must have a National ID (DNle) or other cryptographic
card to apply online.
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6

Where to apply
in the UK

How to apply in
the UK

Who can apply

Applications can be posted to the address listed in Section 3.

Spanish Consulate General,
20 Draycott Place,

London,

SW3 2RZ

Tel: +44 (0) 20 7589 8989
Fax: +44 (0) 20 7581 7888
Email: cog.londres@maec.es

By post
The individual must send the following to the address in Section 3:

e Copies of ID (eg. DNI [Documento Nacional de Identidad],
residency card, passport, driver’s licence or EU identity
document) which are officially certified or verified (see
below)

e Application form

e Proof of payment

The application form (Form 790) can be found at https://sede.
mjusticia.gob.es/ServidorFormularios/formularios?
idFormulario=790 &lang=en_gb. A sample can be seen in Section 17.

The Spanish Consulate (see Section 5 for contact details) can legalise
photocopies for this purpose if the following is supplied to them:

e Original ID document and photocopy
e The appropriate fee by cash or postal order
— For non-British passport holders, £2.45 per page
— For British passport holders, £10.00 per page
e Originals are returned immediately, but legalised copies take two
days to issue. If they need to be returned by post, a Special Delivery
prepaid envelope should be supplied

The criminal record certificate must be legalised if it is to have
validity outside of Spain. This must be mentioned when making the
application.

At the Consulate (Spanish nationals only)

Spanish nationals can apply can apply directly through the Spanish
Consulate.

They have to appoint a representative in Spain to collect their criminal
record certificate and need to go in person to the Consulate (see
Section 5 for details) to request this.

e Individuals
e Third parties with notarised written consent

Individuals under the age of 18 cannot apply.
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8 Cost, payment
and turnaround

9 How results
are presented
and security
features

Cost

The cost of the criminal record certificate is €3.62.

Payment

Proof of payment must be submitted with all applications.
Payment can be made in the following ways:
For online applications, the fee must be paid at
https://sede.mjusticia.gob.es/cs/Satellite/Sede/en/tramites
/certificado-antecedentes
signature allowing you to use the services provided by any of
the financial entities collaborating with the Tax Agency, you
can make the payment through theironline banking services.
On the 790 application form, fill in the receipt Nnumber
(Numero de Justificante) in the Tasas Administrativas
790 field of your online banking system. If there is an option
called Cadigo 006 Tasas Administrativas Ministerio de Justicia,
complete this also
In person to a Tax Agency authorised bank
Bank transfer (for accounts open in banks located outside of
Spanish territory) to the following account:
O BANK: BBVA
O ACCOUNT HOLDER: Ministerio de Justicia— Cuenta
Restringida Recaudacidn Tasas Extranjero (Ministry
of Justice — Blocked Account for the Collection of
Fees from Abroad)
0 Taxldentification Number of the Account Holder: S-
2813610-
0 IBAN or International Bank Account number: IBAN
ES62 0182 2370 4202 0800 0060
O BBVA Bank Identification Code (BIC): BBVAESMMXXX

Turnaround

When the application is made in person in Spain, the certificate is

usually issued immediately. However, it can take up to 10 working days.

The turnaround time when the application is made by post is 10
working days from the date the application was received.

Certificates requested by post will be returned free of charge to the
address stated on the application form in the “Identification” section.
In other cases, they will be returned via the same channel through
which the application was made, unless expressly stated.

The certificate contains the following information:

Full name

Date of application

Place of birth

Date of birth

Identity number

Criminal history of the individual (if applicable)
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Legislation

The criminal record certificate is available in Spanish only.

There is no official translation service, but the Spanish Consulate can
provide a list of recommended translators.

All categories of criminal conviction are listed on the criminal record
certificate. Expired convictions will also appear unless the subject has
requested the cancellation of these.

Expiry periods vary according to the type of punishment and range
from between 6 months (for minor offences) to 5 years (for serious
offences) provided no further offence has been committed.

The criminal record certificate must be legalised with an Apostille if it is
to have validity outside of Spain. This must be mentioned when making
the application.

This country has joined the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public
Documents. This enables criminal record checks to be authenticated
by means of an Apostille. For further information on how to obtain
an Apostille from this country, please see www.mjusticia.gob.es/cs/
Satellite/en/1200666550200/Tramite_C/1215326297910/Detalle.
html#como

None

e R.D.1611/2011, of 14 November, amending R.D.95/2009, of
6 February, regulating the system of administrative records
of the Justice Administration

e OrderJUS/2871/2010, of 2 November, establishing the
requirements and conditions for online processing of
applications for criminal record certificates

e Royal Decree 95/2009, of 6 February, regulating the
administrative records system of the Justice Administration

e Royal Decree 1553/2005 of 23 December which regulates the
issuing of National Identification Cards and electronic
signature certificates

e Organic Law 15/2003 of 25 November on the bribery of
foreign officials

e Organic Law 15/1999, of 13 December on Personal Data
Protection

e Organic Law 10/1995, dated 23 November, on the Criminal
Code, specifically article 136.4 on the issuance of certificates

e Ministerial Order of 22 March 1994, on the issuing of the
certificate by post

e Ministerial Orders of 6 April and 3 June 1993, on the issuing
ofthe certificate by the Ministry of Justice

e Law 30/92, dated 26 November, on the Judicial Regime of the
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Sample
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Public Administrations and Common Administrative
Procedure. (Art. 35 fand 37.6 e)

¢ Organic Law 1/1982 of 5 May on Civil Protection of the right to
honour, personal and family privacy and image; and

e Royal Decree 2012/83 of 28 June on the cancellation of criminal
records.

None
Spanish Consulate General (Consulado General de Espaiia)

www.mjusticia.gob.es/cs/Satellite/en/1200666550200/
Tramite_C/1215326258560/Detalle.html

Hague Conference on Private International Law: www.hcch.net

Sample certificate
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ks SECURI

National Protective Part of Capita plc
Security Authority

Sri Lanka

How to obtain a criminal record check - detailed guidance

Individual/third party (with written authorisation) applies online or in
person to Sri Lanka Police Service Headquarters/some local police
stations

Applications from the UK online or in person/by post to High
Commission Cost 1500 LKR/£15 from UK
Certificate issued in English

Turnaround 14 working days
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Sri Lanka

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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5

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

Police Clearance Certificate

Sri Lanka Police Service

Sri Lanka Police Service,
Police Headquarters,
Colombo - 01,

Sri Lanka.

Tel: +94 (0) 11 2439185 or +94 (0) 11 2421111
Fax: +94 (0) 11 2439186 or +94 (0) 112439188
Email: clear@police.lk

Web:
https://www.police.lk/index.php/component/content/article/91

In person to the address in Section 3 with the following:

e Completed application form (A blank application form can be
found at
https://www.police.lk/images/clearence/clearance_applicati
on.pdf or obtained from any police station in Sri Lanka (see
Section 17 for a sample)

e Two certified copies of the National Identity Card (NIC)

e  Copy of passport

e A pre-paid self-addressed envelope for the return of the
certificate

e Individual’s name

e NIC number

e Date of birth

e Details of all addresses the individual has lived at in SriLanka

e Relevant fee

e Contact details so that the clearance unit can clarify
information if necessary

e Signature of the individual

Via the online portal found here:
https://eservices.police.lk/ClearanceCertificate/home.action

High Commission of Sri Lanka,
13 Hyde Park Gardens,
London,

W2 2LU

Tel: +44 (0) 20 7262 1841

Fax: +44 (0) 20 7262 7970

Email: consular@srilankahighcommission.co.uk
Web: https://srilankahc.uk/

394


mailto:clear@police.lk
https://www.police.lk/index.php/component/content/article/91
https://www.police.lk/images/clearence/clearance_application.pdf
https://www.police.lk/images/clearence/clearance_application.pdf
https://eservices.police.lk/ClearanceCertificate/home.action
mailto:consular@srilankahighcommission.co.uk
https://srilankahc.uk/

6 How to apply in
the UK

7 Who can apply

8 Cost, payment
and turnaround

9 How results
are presented
and security
features

In person or by post to the address in Section 5 with the following:

e Completed application form (A blank application form can be
found at
https://www.police.lk/images/clearence/clearance_applicatio
n.pdf (see Section 17 for a sample)

e Two certified copies of the National Identity Card (NIC)
e Copy of passport

e A pre-paid self-addressed envelope for the return of the
certificate

e Individual’'s name

e NIC number

e Date of birth

e Details of all addresses the individual has lived at in Sri Lanka
e Relevant fee

e Contact details so that the clearance unit can clarify information
if necessary

e Signature of the individual

All original documents must be shown together with photocopies for
review at the time of application.

Via the online portal found here:
https://eservices.police.lk/ClearanceCertificate/home.action

e Individuals

e Third parties with authorisation. A valid reason must be
provided for the third-party request, including the
relationship between the parties

Cost

e In country: LKR 1500 paid using VISA/Master/American
Express/Ecash via the online portal

e From the UK: £15 cash will need to be submitted. If applying
by post, a postal order or bank draft to the “Sri Lanka High
Commission — London” should be included

Turnaround
The turnaround time is 14 working days.
The results are delivered by registered post or can be collected from

the Consular Division of the High Commission (see contact details in
Section 5).

The information contained in a Police Clearance Certificate includes
the following:

e Name of applicant
e Nature of offence (if applicable)
e Results of check (if applicable)

See Section 17 for a sample certificate.
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Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

The certificate is issued in English.

The following categories for conviction exist in Sri Lanka:

e Violence against the person

e Sexual offences

e Burglary

e Robbery

e Theft and handling of stolen goods

e Fraud and forgery

e Criminal damage

e Drug offences

e Motoring offences

e Possession of explosives, automatic weapons and firearms

It is possible for criminal convictions to be removed from an
individual’s police record if the individual has not re-offended for the
duration of a suspended sentence. Records are retained for a period of
up to 10 years.

The Sri Lankan Police Service will verify that information contained
in a Police Clearance Certificate matches that provided by the issuing
authority. However, it is not possible for an employer to verify the
authenticity of a certificate.

There are 3 bodies that provide advice on the interpretation of criminal
record information in Sri Lanka:

e The Attorney General’s Department
e The Prison’s Department
e Ministry of Defence, Public Security, Law and Order

Internal Police Department Orders and Police Ordinance No 16 of 1956
Penal Code of Sri Lanka Ordinance No 2 of 1956
Section 303 of the Criminal Procedure Code No 15 of 1956, as

amended

None

NPSA Guidance Document 2014
Sri Lankan Police:
https://www.police.lk/index.php/component/content/article/91

Sri Lankan High Commission: https://srilankahc.uk/wpnew/police-
clearance-certificate/

Sample application form
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sEe guBuge sncBey An s emss/Feball e suuug e Feosuewns mpliuu:lu@liu THIS APPLICATION IS ISSUED FREE OF CHARGE

susid ogubnedrigh
Qunellsio Hlem e &8
Folice Department

g Sdmen oofibe ogm Ba gocd ogo
so@d Godma eos® 01 | § geod
Qumedlev Gensey eTHIMS(PSHSHTET allawmsmRTliuL UigeuLd
Qumeliav gmeusmWsLh QHTIHLY 01. @somhims

POLICE CLEARANCE CERTIFICATE REQUEST APPLICATION
POLICE HEADQUARTERS, COLOMBO 01, SRI LANKA

frih &% eencech EoS aaodldl cdnd S0 O eoal &8 Soo goden ol DS SRANE Of amD B Feko evear OF 06 sw 07 oo 89 g

il St Gobat. (g [ 998 | ecla)

BHURGET WDMD Sesusosst sl Qumyflullsd wl GEEw ufley Selwou@En. mewrs aflarawioul Unanb 2y, k&
Cumiflufles wrghmd BrouGouawn. Cwafls almsssdBhe osossr b ussiBio eaer  aflelmibssosemer
Swaleinm  aundlhs o). (faeoms gy [ gdeko)

Applicationn must be filled in English as all information will be computenzed. Flease read instructions at Page - 05, 06 and 07
for clarification. (SinhalafTamilf English) before filling the application.

NOTE - PLEASE FILL ALL IN CAPITALS /occiom 6000 ogum aqSs (CAPITALS) olale o6 Quo.

GEOF BB D i

e # P TE - T
Checked by - ‘\‘ _.j Reference No:  .oicieiveesissesssnsnaens

OvMaomat: [ | | [ [ [ [T T I LTI LTI TLELT]

02. If not Sri Lankan, were you a Sri Lankan before: — Yes | | No [ |

03. The date. Citizenship obtained from other country: ”|” I MIM |‘ *l‘” |
S ] - (Ye

04. Date of Birth: D|DIM|MI |""‘i”| | ©-des Diean) [ 1]

osiNcNe: [T T[T T TTTT]
iNewNicNo: | | [ [ [ [ [ [ [ [ ][]

O7.PassportNe: [ [ [ T [ T [ [T T]

09. Reference of the High Commission/Embassy/Consulate:

HEEEEEEEEEEEEEEEEEE

SCowty: [ | [ [ [T [ T[T ITITITITITTITTTT]T]
[ 1]

10. High Commission/Embassy/Consulate Name ( Addressee & the Name of the authority):

HEEEEEEEEEEEEEEEEEEE
[T T T T T T TTTTTTTTTTTITT]

(T T T T T T T T T T I T T ]

11. Applicant’s Name in full as appear in the NIC :

[ 1]
L P T
[ [ ]

(T T T T T TTTTTTTTTTTTIT]

12. Apphicant’s Name in full as appear in the Passport:

L PPl
(T T T T T T T T T T T T T T T T T T]

LI PPl
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Sweden

How to obtain a criminal record check - detailed guidance

Individual applies by post/fax/email to Swedish National Police Board
(Rikspolisstyrelsen)

Process same from UK (email address different)
Cost 180 SEK plus postage

Certificate issued in Swedish (English, French, German, Spanish if no
convictions)

Turnaround 2—3 weeks

SO A e



Sweden

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Extract from the Criminal Records Registry

Swedish National Police Board (Rikspolisstyrelsen)

Police Office

International
Exhibition

Box 740
981 27 Kiruna
Web: www.polisen.se

Fill in the form 422.4 found at https://polisen.se/tjanster-
tillstand/blanketter/ (example provided in section 17):
e Fillin all the information on the application clearly.

e Your signature is required for the application to be complete.
Print the form and enter the application with a pen. A digital
signature is not accepted.

e |f you do not have a Swedish social security number, you must
also submit a copy of your passport or personal certificate.

e Remember, you can only request registry extracts about
yourself. A proxy for another person cannot not apply.

Submit your application
e Submit your application either by regular mail:
Police Office
International Exhibition
Box 740
981 27 Kiruna

e Or scan all documents, attach and send via e-mail to:
utlandsutdrag@polisen.se

If you choose to submit the form by e-mail, it must be scanned. Send the
form as attached PDF, JPEG, or TIFF file, which is max 2 MB. We cannot
open files that are linked to the Internet or the like.

Online

Online using the process detailed in section 4.

Individuals over the age of 15 years.
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8

10

11

12

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Cost

e 180 SEK, excluding postage

e Postage fees depend on where the extract is to be sent and
whether it needs to be sent by registered post

e Details of postage costs can be found on the applicationform

Payment

Information about payment and fees is provided on the application
form. An invoice with payment information will be sent to the address
stated under fee within a week of receiving the completed application.
The invoice will be sent via e-mail if an e-mail address is provided
otherwise it will be sent by regular mail.

Turnaround

e The extract within a week after receiving full payment.
e In accordance with Swedish law, the faxing or emailing of
extracts is not permitted.

The certificate is sent by post on watermarked paper and signed by an
administrator.

The extract is issued in Swedish, English, Spanish, German and French.

Criminal convictions are not translated to other languages and appear
only in Swedish.

There is no official translation service.

Judgments, decisions and summary punishments are included in
the extract. Normal fines are not included. Sentences are included,
depending on the crime, for example:

e Assault

e Duress

e  Theft crimes
e  Fraud crimes
e Blackmail

e Other crimes

The law regarding how long information is stored in the Swedish
criminal record depends on the sentence given and varies between 3
and 20 years depending on the crime committed. The maximum length
for a sentence to be held in the Swedish criminal record system is 20
years.

If there is more than one criminal record for an individual, all
information will remain visible until all the convictions are considered
“spent”.

The Swedish provincial government, Ldnsstyrelsen, can notarise a
certificate. For further information about this procedure, please
contact Lénsstyrelsen at www.lansstyrelsen.se
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14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

None

Personuppgiftslag (1998: 204);

Law in lag (1998: 620) om belastningsregister;

Forordning (1999: 1134) om belastningsregister; and

Offentlighets — och sekretesslag (2009: 400). 35 Chapter, paragraph 3.

None

Department of Legal Affairs
www.polisen.se

Sample application form

402


http://www.polisen.se/

Frd dd 24 Ver 2016-11-220

Skriv ut | Skicka Info Spara | Rensa

REQUEST FOR AN EXTRACT S 1
from the criminal records registry under section 9, second 442 .4
H paragraph of the Cniminal Records Act (1988.620) in order to )
7 POI Ise n assert rights in a foreign country or to obtain a permit to enter, settle or
work there.
Date
A copy of a population registration
certificate or a passport copy has to be W
enclosed with the application if you have
not stated your Swedish id-number. POLISMYNDIGHETEN
Utlandsutdrag
Box 740
981 27 KIRUNA

Do not forget to sign your application (this applies also to scanned applications sent by e-mail).

Your personal details (Print clearly)

Swadizh Parsonal Identity number jor date  Surname _ AN given namas
Home adress Postal code City

Country Place of birth

Telephone number Email address

Ifyou wish to have the exract sent to an address other than your home address, you state the delivery acdress hare

Fee

The invoice is sent when we register your request. .

Invoice address (if different from your home address). LRo0ss e ey I;ne?:w T e :

Print clearly. rst class mai egisterad mai Apress mal
Sweden | 1 . Unavailable

| - in Sweden

Europe |
Morth Americal — —
Middle East |_ = |

Ermall SAUTSEE: ... oo serunesen e s nmsin s e s s Cther countries I_ | =]

I you want to have more than one extrac there is an additional fee of SEK 180Vextract. Number of extracts: originals

MOTE! The first section of the extract from the criminal records registry is always provided in five languages.

Possible convictions are not translated and will appear only in Swedish.
The register extracts are only sent by post.

Signature Your parsonal signature {compulsory)
Date Place

Marme

Telephone: +46(0)10 - 563 3501 www.polisen.se

Email address: utlandsutdrag@polisen.se

We also accept your request scanned and sent as an email.
The information you provide will be processed automalically under the Personal Data Act (1998.204).
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22

201811

PR 4424 Vor

Ekriv ut | Bkicka Info Epara | Rensa

Polisen

Swedish Police Authority

Section of the law for extract

INSTRUCTIONS FOR COMPLETING PM 442.4
"Request for extract from the criminal records registry for

purposes in ancther country”

Extracts from the criminal records registry, Section 5, second paragraph of the Criminal Records Act (1998620

(for purposes in another country)

General instuctions for the form

Fill in the whole farm, print clearly and send one copy.

A population registration cerificate or an equivalent document (a copy of a passpor) containing the applicant’s full name, Swedish

personal ientity number, and place of birth shall be enclosed f you have nct stated your Swedish id-number.

You will receive the extract in five languages, Swedish English, Spanish, French and German.

The normal processing time is about two weeks, but if the form is not complete or unclear, & may take longer.

Email address. utlandsuldragi@polisen se

Completing the fields. Field name

Surname
All given names
Birth year, month, day nurnber

Flace of birth
Tefephone nurmber
Home address

To another address

Fee

Feefextract
Sweden 180 kr
Europe 180 kr
Morth Americal

Middle East 180 kr

Cither countries 180 kr

MNumber of extracts

Complete surname.
Mark the name usually used

Swedish personal identity number 10 digits. (Date of birth if you do not have a Swedish
personal identity number.) If you do not have a Swedich personal identity number, the
extract will be stamped with "ldentity uncertain, complete Swedish personal identity

nurnber rmissing”

Place of birth.

Telephone number, including dialling code.
Postal address including postal code and country,

If you want to have the extract sent to an address cther than your home address, you
have to state this here

At present the fee is SEK 180 per extract plus the postage costs for one original extract.

When we have registered your request, we send an invoice. State if the invoice is to be
sent to some ather address than your home address,

Mark the delivery methad you wart - standard mail, registered mail or express mail.
Registered mail and express mail are collected from the representative of the postal
service on presentation of identification.

First class mail Registered mail Express mail

5 kr 45 kr Unavailable in Sweden
10 kr a7 kr 218 kr

10 kr a7 kr 273 kr

10 kr a7 kr 330 kr

Here vou state how many originals of the extract you want.

Delivery

The register extract is sent when we have received a full application. A full application means a completed and signed form
with a passport copy or a population registration ceriificate attached and a full payment.

Signature

Y¥our signature is compulsory, A power of attornay is not valid. IT there is no signature, we wil send the form back for signature
and then it will take longer for you to receive your register extract.

Sida 2(2)
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Switzerland

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies by post/online (if
SuisselD holder)

Cost CHF20
Certificate issued in German, French, Italian (English if no convictions)

Turnaround 1 - 10 working days (fast-track available)




Switzerland

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Extract from the Criminal Records

The Federal Office of Justice

Federal Office of Justice,

Swiss Criminal Records Section,
Service for Private Individuals,
Bundesrain 20,

3003 Berne,

Switzerland.

Tel: +41 (0) 31 325-0198
Email: strafregister@bj.admin.ch
Web: www.records.admin.ch

The criminal records extract can be ordered as a digitally signed
electronic document (PDF) or as a register extract on paper.

By post

The application form can be filled in online at www.e-service.admin.
ch/crex/app/wizard/navigate.do It must then be printed, signed
and posted to the address in Section 3. The following must be
included in the application:

e Receipt of payment

e Proof of identity (ie. copy of passport or identity card)

e Name of parents

e Recipient’s address (if not the individual’s)

e Ifthe recipientis a foreign authority, whether an
attestation is required

Electronically

If the individual is applying with a SuisselD, this can be submitted
online at www.e-service.admin.ch/crex/cms/content/digital_in/
suisseid_intro_en.

The following is required:

e SuisselD

e Name of parents

e Ifthe recipientis a foreign authority, whether an
attestation is required

e Acrobat-Reader installed to show the receipt for the order
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A register extract on paper, ordered with a SuisselD, can only be
delivered to the home address of the individual.

Applications can be tracked at https://www.e-service.admin.ch/crex/
app/wizard/navigate.do;jsessionid=87e1154b2cc099016a1f9b0571
3e.

Sample application forms can be seen in Section 17.

5 Where to apply Applications can be made to the contacts detailed in Section 3.
in the UK

6 How to apply in The application process is the same as that for in country as detailed
the UK in Section 4.

7 Who can apply e [ndividuals

e Parents can apply for a child under the age of 18 yearsold

e Third parties can be nominated by the individual to obtain
the extract for them, or it can be sent directly to a third party
such as an employer

e Inthe event that a third party requests an extract with the
individual’s consent, the “delivery address” must be specified
on the application form

8 Cost, payment Cost

LR T e The criminal record certificate costs CHF 20 per extract

e The payment methods are:

0 Online payment with a credit card. If you submit an
application from abroad, online payment is the only
option; or

0 Prepayment by mail transfer. Stamped vouchers (no
copies) should be included with a postal application.
See the system- generated application form for postal
checking account number.

Turnaround

Postal applications — 10 working days.
Applications made online using SuisselD are issued and sent
electronically the same day.

Fast-track

Postal applications sent by FEDEX, DHL or another international courier
are treated with priority. It is also possible to request the results by
FEDEX or DHL.
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10

11

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

e Postal results are printed on speciality paper, signed by
hand and delivered to the address specified on the
application form

e Aregister extract on paper, ordered with a SuisselD, can
only be delivered to the home address of the applicant

e Digital results are sent by email, accessible only using a
password or SuisselD

e Asample certificate is available at: https://www.e-
service.admin.
ch/crex/cms/content/doc/Strafregauszug_Muster_E.pdf
or in Section 17

Extracts with no criminal record are provided in German, French,
Italian and English.

If criminal record information is present, it is only issued in German,
French and Italian.

There is no official translation service.

e The extract contains convictions for crimes and misdemeanours

e Convictions for infringements of the law appear only in cases
where an individual is also banned from exercising a particular
profession and

¢ Information about pending criminal proceedings does not
appear in the extract.

The following table shows when convictions are deleted:
Type of conviction Deleted after

Non-suspended custodial sentences 20 years

Over 5 years 15 years
1to5years 10 years
Less than 1 year + duration of sentence as

per conviction + duration of
custodial sentence already

entered
All other sentences: suspended 10 years
and partially suspended custodial
sentences, monetary sanctions,
community service, fines
Special ruling in the case of 10 to 15 years
inpatient treatment
Special ruling in cases where 10 years
outpatient treatment only
is ordered
Special ruling in the case of 10 years

individuals being bound over to
keep the peace, banned from
exercising specific professions,
banned from driving or excluded
from the armed forces

409


http://www.e-service.admin/
http://www.e-service.admin/
http://www.e-service.admin/

12

13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Hard-copy certificates can be authenticated with an Apostille. This
costs CHF 20 and can be requested at the time of application and
may increase the turnaround time of applications. Digitally signed
electronic criminal records extracts cannot be authenticated in this
way.

Verifying a digital extract:

A digitally signed electronic criminal records extract is a PDF document,
to which an electronic cryptographical seal has been applied. A
qualified digital signature is a secure proof of the origin, validity and
integrity of a digitally signed electronic document. It can be validated
online at: https://www.e-service.admin.ch/validator/home/
mandant/Strafregisterauszug/lang/en

Verifying a paper extract:

A paper extract containing no convictions issued on original paper (or
a copy thereof) or one issued as printed, digitally signed electronic
extract can be verified online at: https://www.e-service.admin.ch/
crex/app/wizard/navigate.do

For general information, the office of the Swiss Criminal Records
(see Section 3 for contact details) can be contacted.

The Swiss Penal Code applies and can be found at www.admin.ch/
opc/de/classified-compilation/31.html#311

None

Federal Office of Justice: www.records.admin.ch
Eidgendssisches Justiz- und Polizeidepartement EJPD
Bundesamt fir Justiz

Schweizerisches Strafregister

Sample application form
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o Schwaizensche Eldganossanschafe Bundesamt fiir Justiz 81
LTI TRA S R
B4BSRIEDCEE P » P. Born

Confedération suisse Office féddral de la justice OF)
Confederazione Svizzera UHficio federale di giustizia UFG
Confederariun svizra Federal Office of Justice FOJ

A -Priority
Test Muster
gt T::. Testgasse 1 2
malhwiuﬁdinno'Nnm 3011 Bern &
whww Cabellario admin.ch
‘what Criminal-raconds admn.ch

Privatauszug aus dem Schweizerischen Strafregister

Extrait du casier judiciaire suisse destiné a des particuliers
Estratto del casellario giudiziale svizzero per privati

Excerpt from the swiss criminal records for individual persons

Qber / concernant / riguardants / conceming

Name ! Nom / Cognome | Name: Muster
Vomame ! Prénom / Noma / First name: Test
Gaburtsdatum / Date de naissance / Data di nascita / Date of nith: 01.01.1910
Heimatort / Lieu d'origine / Luogo origine / Native place: Bern BE
Nationalitat / Nationalité / Nezionalita / Nationality. CH

ist im Strafregister nicht verzeichnet
ne figure pas au casier judiciaire

non figura nel casellario giudiziale

is not registered in the criminal record

Obarprifung: www.strafregister admin. chivaiidate

Viévification: www casiarjudiciaire admin ch/valdate
nie: waw. caseliario. admin.chivalidate

Validation: www criminalreconds admin chivalidate

I0: 4705768 Ref. B3003531 f MCH 1M 23.11.2015 7 11:67:53
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0 Sehweizarisehe Eldgensssenschalt Bundesamt fur Justiz B)

Confédération sulsse Office fddéral de la justice OF)
Confederazione Svitzera Utficio federale di giustizia UFG
Confederaziun svizra Fedaral Otfice of Justice FOJ

Bal

B T

sirafresistenhy admin ch Test Test

whra! reg star admin.ch TORganey )
m_a.:."['.“ﬁ;u.mﬁ 3000 Bern
weww cassllang sdmin.ch

www.crimingl-recerds. admin.ch

+41 (O)EH 4513 0900

Privatauszug aus dem Schweizerischen Strafregister

Extrait du casier judiciaire suisse destiné a des particuliers
Estratto del casellario giudiziale svizzero per privati

Excerpt from the swiss criminal records for individual persons

Ober I concernant / riguardante | concaming

Namae / Nom / Cognome / Name: Test

Vamame | Prénom / Nome / First name: Test

Gaburnsdatum / Date de naissance / Dala df nascita / Date of binh: 01.01.1910

Heimalort / Lieu dorigine / Luage dorigine ! Native place: Bern BE

Hoticnafital / Natioralite [ Mazicnalith / Nationality: CH

Urteile / Jugements / Sentenze / Judgments (1) NI S O {HEY

1) 27.3.2014 Bundesamt fir Justiz, Schweizerisches Strafregister
Erbffnet: 27.3.2014

Rechtskraft; 27.3.2014

Diebstahl

Unrechtméassige Aneignung

Freiheitsstrafe 2 Jahre

*Urdeil erscheint im Privatauszug voraussichilich bis am: 26.7.2025

“Falls sin weiteres Urteil dazu kommt (Artikel 371 Absalz 5 StGB) oder die zustandige Behtrde eine
Nichtbew#hrung feststellt (Artikel 371 Absatz 3bis StGB), kann sich der oben angegebene Termin fiir
das Erscheinen des Urleils im Privatauszug andern,

Falls der Privatauszug ein Urteil mit einer Landesverweisung enthalt, ist die komrekie Berechnung des
oben angegebenen Termins zurzeit nicht gewahrieistet,

D, 4705791 Rel  B3001458 | lsn 1M 13.12.2018/ 0B.44:45
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SECURITX
ER

National Protective Part of Capita plc
Security Authority

Thailand

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person to the
Police Clearance Service Centre

Applications from UK by post to Police Clearance Service Centre
Fingerprints required

Cost 100 THB

Certificate issued in English

Turnaround 3 weeks plus postage/Fast-track available through
authorised agency




Thailand

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of Police Clearance Certificate (Certificate of Conduct)
certificate

Department Criminal Records Division within the Royal Thailand Police
responsible for
criminal records

Where to apply Police Clearance Service Centre,
in country Building 24,
Royal Thai Police Headquarters,
Rama 1 Road,
Pathumwan,
Bangkok 10330.

Tel: +66 (0) 2 205 2168 9

Fax: +66 (0) 2 205 1295

Email: pcsc@police.go.th or pcsc.thaipolice@gmail.com
Internet: http://pcscenter.sh.police.go.th

How to apply in In person to the address in Section 3 with the following:

country e Valid passport and a certified photocopy

e Certified photocopy of a Thai Visa and last stamp (if
applicable)

e Documents certifying that the applicant is working, used to
work or is residing in Thailand (if applicable)

e Thai working permit and certified photocopy (if available)

e Letter explaining the purpose of request and which
country it is required for

e For employment, a copy of a hire contract/work
permit/job offer from the employer or a letter of
guarantee from the employer

e Two passport-size photographs

e Three sets of original fingerprints. Fingerprints must be taken
by the local police, Thai Consulate or Thai Embassy
in the country of

e application together with the official seal and signature of the
official taking the fingerprints

e Completed application form from:
www.pcscenter.sb.police.go.th/
filedownload/form_app.pdf (see Section 17 for an example);

e The relevant fee/receipt of payment

e Self-addressed and stamped envelope if the results are
required by post.

Where to apply By post to the address in Section 3.
in the UK

How to apply in The process is the same as in Section 4, but the application must be
the UK posted to the address in Section 3. However, a certified photocopy of
the passport is acceptable; the original does not need to be provided.


mailto:pcsc@police.go.th
mailto:pcsc.thaipolice@gmail.com
http://pcscenter.sb.police.go.th/
http://www.pcscenter.sb.police.go.th/

7 Who can apply e [ndividuals
e Prospective employers (with written consent)
e Third parties (with written consent)

8 Cost, payment Cost
and turnaround

Payment

The cost of a criminal record check is 100 THB.

e This can be paid by bank transfer to the following

bank:
(0]

(0}
0}

(0}
o
(0}

e If paying by bank transfer, the bank fee (check with your
bank)and the fee for UOB bank (500 THB) must be included.
Then email the contact in Section 3 with the payment

Bank Name/Branch: UOB Bank/Siam
Square

Branch Bank Code: 024 Branch Code: 772
Swift Code: UOVBTHBK

Bank Address: 410-410/1 Siam Square Soi
6,

Rama | Road, Patumwan Sub-District,
Patumwan

District, Bangkok, Thailand A/C Name:
Police

Clearance Service Center

A/C No.: 772-163-299-0

A/C Type: Saving

document attached.

e Alternatively, payment can be sent in cash to avoid bank

charges.

Turnaround

The turnaround time is approximately 3 weeks, excluding postage

times. It may take longer if a criminal record is found.

Fast-track

A fast-track service is available through an authorised third party

processor at www.a-plusservice.com
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10

11

12

13

14

15

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Certificates are available in hard copy only.

For overseas applications, the certificate will be returned in the self-
addressed envelope provided. For applications in person, the

certificate can be collected from the Police Clearance Service Centre.

Police Clearance Certificates are printed on Garuda watermarked
paper. They also include the signature and seal of the Major General
who authorised the certificate. See Section 17 for a sample.

If a criminal record is identified, the following information will be
provided:

e (Case number
e Charges

e Court outcome of the charges (together with the dates and
court)

e Any sentence imposed

The criminal record certificate is available in English.

The categories of criminal conviction listed on a criminal record
certificate in Thailand:

* Violence against the person (a@ilscnisoaadiiauasieme);
* Sexual offences (AAIVYINTIHNNNLNE);

e Burglary (a@itatun);

e Robbery (a@idaunswne);

* Theft and handling of stolen goods (A lasn3IMLaLSUV129);
e Fraud and forgery (a@aa lndtszanvuuaztasniilasonans);

e Criminal damage (a@lsznNuaonInettu);

e Drug offences (AGENLRIWEA®A); and

* Motoring offences (AGRANHIIS).

There is no obligation for the Thai Police Force to destroy criminal
records information. Criminal record information includes the
disclosure of historical offences. All criminal records remain until the
person reaches 70 years old.

Employers can request that the Police Clearance Service Centre (See
Section 3) verify that an application was made and the information
on the certificate is correct.

None

There is no legislation that specifically governs the disclosure of
criminal records. However, the Official Information Act, B.E. 2540
issued in September 1997 does apply to disclosure of personal data.

None
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Sample certificate
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SECURITX
ER

National Protective Part of Capita plc
Security Authority

How to obtain a criminal record check - detailed guidance

Individual/third party (with written consent) applies in person to
Ministry of Justice/an office of Director of Public Prosecutions or
online if in possession of an e-Government password

Applications from UK in person to Consulate
Cost TRY5/£6
Certificates issued in Turkish, English, German, French

Turnaround times instant in country/7-8 weeks UK

R G e



Turkey

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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6

Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Judicial Record Certificate (Adli Sicil Kaydi or Sabika
Kayd)

Ministry of Justice, Department of Judicial Records and Statistics

Ministry of Justice, Department of Judicial Records and Statistics,
Tuna Caddesi No:10,

06100 Yenishehir,

Ankara,

Turkey.

Tel: +90 (0) 312 431 6120
Fax: +90 (0) 312 435 7156
Internet: www.adlisicil.adalet.gov.tr/

At the offices of the Director of Public Prosecutions. The General
Directorate of Judicial Records (Adli Sicil ve istatistik Genel Mudurliigii)
provides a list of these cities at: www.adlisicil.adalet.gov.tr/

In person to either the address or offices detailed in Section 3.
The individual must provide:

e Passport or a Turkish photo identity card (niifus ciizdani)

e Individual’s Citizenship Number (Kimlik Numerasi) if applicable
e Personal details

e Relevant fee

e Reason for the request

Applications can also be made online if the individual has an
e-Government password or online ID documents at:
https://www.turkiye.gov.tr/adli-sicil-kaydi

The Consulate General for the Republic of Turkey,
Rutland Lodge,

Rutland Gardens,

London,

SW7 1BW

Tel: +44 (0)20 7591 6900
Fax: +44 (0)20 7591 6911
Internet: http://www.turkishconsulate.org.uk/en/default.asp

In person to the address in Section 5.
The individual must:

e Arrange an appointment with the Notary Section of the Consulate
General online at www.turkishconsulate.org.uk/tr/noter/default.
asp;

e Complete the application form at www.turkishconsulate.org.uk/tr/
pdf/AdliSicil.pdf (see Section 17 for a sample);

¢ Provide a copy of the passport;

* Provide a pre-paid self-addressed envelope; and

¢ Pay the relevant fee.
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8

10

11

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

e Individuals
e Third parties with consent (usually a close friend/relative)

e |n country: 5 TRY to be paid in cash

e From the UK: £6 to be paid by postal
order

Turnaround
e In country —immediately

e From the UK—-7-8
weeks.

There is no fast-track system in place.

The results of a criminal record check are presented as a hard copy
in person if the application was made in country; or by post if the
application was made from the UK.

Where applicable, the following information is provided on a criminal
record certificate:

e Conviction

e Date of conviction
e Court

e Reference

e Criminal act

e Type of punishment

A sample certificate can be seen in Section 17.

The certificate can be requested in Turkish, English, German or French.

If individuals are already in possession of a valid Judicial Record
Certificate, the Consulate General in London can provide translation
into English (see Section 5 for contact details).

The categories of criminal conviction listed on a criminal record
certificate in Turkey are:

e Violence against the person (Kisilere Karsi Suglar)

e Sexual offences (Cinse Dokunulmazhiga Karsi Suglar)

e Burglary (Haneye Tecaviiz)

e Robbery (Soygun)

e Theft and handling of stolen goods (Gasp)

e Fraud and forgery (Dolandirilicik ve Sahtecilik)

e Criminal damage (Miicrim Zarar)

e Drug offences (Uyusturucu Suglari)

e Motoring offences (Trafik Giivenligini Tehlikeye Sokma)

Convictions are removed from an individual’s criminal record when:

e The offence is no longer a crime
e After a period of 80 years has passed

Each certificate carries the unique number of the public official who
processed the application and the signature of a director of the
General Directory of Judicial Records is a further security measure.
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12

13

14

15

16

17

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Employers can apply to the Ministry of Justice to confirm the validity of
criminal record disclosures. See Section 3 for contact details.

None

Judicial Records Law No: 5352 (Adli Sicil Kanunu) 2005 — www.adlisicil.
adalet.gov.tr/

None

NPSA Guidance Document 2014
Ministry of Justice https://www.turkiye.gov.tr/adli-sicil-kaydi

General Directorate of Judicial Records and Statistics www.adlisicil.
adalet.gov.tr/

Sample application form (from UK only)
Sample certificate

425


http://www.turkiye.gov.tr/adli-sicil-kaydi
http://www.turkiye.gov.tr/adli-sicil-kaydi
http://www.turkiye.gov.tr/adli-sicil-kaydi

AL sICIL VE ISTATISTIR GENEL MUDTRLDGORE
GENERAL DIRECTORY OF CRIMINAL RECORDS

I would hke G0 ask

Agak himligi
Mentity Detajis
T.C Kinlik No
TR Citizenship No

Sayinidi
Surnaine

Al
M

Bl Adi
Fathir's Sume

RUTIRY T
Alsther®s Mmme

Dogum Yerl
Place of Hirih

Dingiinm Darihl
Prate off Birik

Pl kayuil

Obdugu Yer (1i-Diges)
Addriss{is) In Turkey

Omennli Not

b S A 4 SRR R AR B AR s WO O,
tarafima bildiilmesing savplanmia arrederim

ANKARA

sabula  kavdim  olap,  olmadiEmmn

Polce Clesrance Repoft o be  submiited 1o

0
Adi ve Sowaid
Mame mnd Surname
Imza Signaturs

Dilekge ile birlikte Nufus Clhzdan folokopisinin ibrazi gerexmekledir.
It is abligatory to pressnt a copy of the passpor! logather with this lafler

426



Sample certificate
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SECURIT
20

National Protective Part of Capita plc
Security Authority

United Arab Emirates

How to obtain a criminal record check - detailed guidance

Individual applies online or via the Dubai Police smartphone app
Applications from the UK in person to Embassy or online

Cost varies depending on residential status

Certificate issued in Arabic or English

Same day turnaround




United Arab Emirates

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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Name of
certificate

Department
responsible for
criminal records

Where to apply
in country

How to apply in
country

Where to apply
in the UK

How to apply in
the UK

Who can apply

Certificate of Good Conduct/Police Clearance Certificate

e Police stations

e General Directorate of Criminal Investigation and Investigation

Certificates can be applied for either through the Dubai Police
website or through its smartphone app, available on Google Play and
the Apple Store.

To apply through the website, you need to access your user profile
through MYID link or apply directly by completing the form.

The confirmation screen will send you an activation code through as
an SMS message. You must enter the activation code in the code box.

After this, you will be directed to the payment screen, through which
you can evaluate the service then follow up on the payment process
by clicking on the payment button. You will then be directed to the
Smart Government Payment Screen to complete the payment
process.

When applying, you will need the following documents:
e Avalid Emirates ID
e An active email address
e 2 recent passport-size photographs

e A copy of your passport

Online using the Dubai Police GHQ website.

Those applying from another country will need:
e Afingerprint card approved by the UAE or any GCC council
e 2 recent passport-sized photographs
e Valid passport copy
o UAE visa copy, if possible
e Purpose for applying.

This can be done online through the Dubai Police GHQ website, found
here or at the UAE embassy in the country of residence.

For those outside the country, you will have to get fingerprints taken
at any police station within the country of residence. After this, you
will have to attest the fingerprint card by the UAE embassy in the
country of residence.

Once the attestation has been done, you can send the application
along with the required documents to the General Directorate of Abu
Dhabi Police.

UAE nationals and residents
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12

13

14

15

16

17

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

Cost
e Certificate - UAE national: 100 Dirhams
e (Certificate — Resident: 200 Dirhams
e C(Certificate — From outside country: 300 Dirhams
e Knowledge Fee: 10 Dirhams
e Innovation Fee: 10 Dirhams
Turnaround
e 5 minutes for Dubai Police Website
e 5 minutes for smartphone app
e 15 minutes for applications made in person at a police station

e working days for applications made at external points of police
stations

Certificates are issued electronically

e Arabic

e English

To verify the authenticity of a certificate, visit the e-Document Inquiry
Service website, found here:
https://www.dubaipolice.gov.ae/wps/portal/home/services/institutio
nsservices/documentinquiryservice?firstView=true

None

No prescriptive guidance on specific

legislation available.

None

Dubai police

Sample certificate
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GOVERNMENT OF DUBAJ General Department of Criminal Investigation DUBAI POLICE
Reference No: - -

Security Code:

Receipt No:

Date:

Police Clearance Certificate

Name: W A ————

Nationality: s

National 1D: s el
Passport No: = .

Issued To: - ey -

General Department of Criminal Investigation certifies that the above mentioned
individual is of good conduct and behavior until the issuance date of this certificate.
This certificate is issued upon individual's request. The department is not liable

towads anylegal rights of others. _ |
; 4 | . . / o B
 S? N N ul

Acting Director, General Dept. of Criminal Investigation
- . -

This nerﬂ.ﬁ:atqf:_is issued ﬂacmni@pllﬂy and dues ﬁg;-réquh'e a stamp

* To verify this certificate validity, visit our website and use e-Document Inquiry
. Service.
* Any erasure or amendment in this certificate makes it invalid.

* This certificate is valid for three month.
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SECURIT:
SR

National Protective Part of Capita plc
Security Authority

Ukraine

How to obtain a criminal record check - detailed guidance

Individual/third party (with power of attorney) applies in person to
Department of Informational Technologies Head Office/Regional DIT Office

Applications from the UK in person to Embassy
Cost varies/£64 at Embassy
Certificate issued in Ukrainian/English if applied through Embassy

Turnaround up to 10 working days
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Ukraine

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.
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1 Name of
certificate

2 Department
responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

5 Where to apply
in the UK

6 How to apply in
the UK

Certificate of Conviction or No Conviction

Administration of Operational Information, Ministry of Interior
34T Shevchenko Avenue

Kiev 01030

Ukraine

Police certificates are available from the regional militia division

(Rayonne Viddilennya) of the region of your residence permit Propyska).

Police certificates may also be obtained by all Ukraine residents at the
centralized office in Kyiv at:

10 Bogomoltsya street, Kyiv
Tel: +38044 256 0333
Website:

In person to the DIT head office in Kiev or via any of the regional DIT
offices detailed in Section 3. The individual must provide:

e Completed application form (application forms can be obtained
from any of the offices in Section 3)

e The individual’s original passport

e Exact dates of residence and address details for the individual’s
time in Ukraine

If the application is being made by a third party, their original passport
and a document reflecting the power of attorney are required in
addition to the above.

Consular/Visa Section,
Embassy of Ukraine,
Ground Floor,

78 Kensington Park Road,
London,

W11 2PL

Tel: +44 (0)207 243 8923

Fax: +44 (0)207 727 3567
Email: gc_gb@mfa.gov.ua
Website: http://mfa.gov.ua.en

In order to get the criminal record check certificate from Ukraine an
applicant should address the Consular Section in person and fill in
relevant forms (Note: the forms are to be completed in Ukrainian).

A valid passport is required as an ID proof and should be presented on
the day of application.

Also, the applicants are expected to provide the Consular Section with
the exact address of the applicant’s former residence address in
Ukraine.

The Consular Section will be in position to issue respective document
after the required data has been received from Ukraine’s competent
authorities.

435


tel:+38044
http://mfa.gov.ua.en/

7 Who can apply

8 Cost, payment
and turnaround

9 How results
are presented
and security
features

e Individuals
e Third parties with power of attorney

If the individual is under 18 years old or subject to guardianship, a
parent/guardian may apply on behalf of the individual. The parent/
guardian is required to present papers confirming their status as a
parent/guardian.

Cost

The cost for an application for a Notice of Conviction varies per region.
The regional office should be contacted for prices (see Section 3).

The cost to apply at the Embassy in London is £64.00 to be paid by
credit/ debit card or bank order.

Turnaround
The turnaround time is up to ten working days

There is no fast-track system available.

The results of an application for a Notice of Conviction are available in
hard copy only. The certificate features are:

e landscape A4 paper

e Gold-coloured frame set slightly in from the border of the page

e Animpression of the national coat of arms of Ukraine is set
into the middle of the top border

e Aunique registration number in the top left-hand corner
of the certificate

e An official stamp with the signature of the head of the DIT
office that processed the request in the bottom right hand
corner of the page

e Only one copy is issued

In the case of an application from the UK, the consular division of the
Ukrainian Embassy will contact the applicant when the certificate is
ready for collection.

For applications made within Ukraine, the relevant DIT office will notify
the applicant when the certificate is ready.

The certificate can be collected in person or mailed to the individual if
a prepaid envelope is provided or the postage fee is paid.

The Notice of Conviction will provide details of any records that have
been identified. If no records are identified, the Notice of Conviction
will state that the DIT does not have any information regarding
convictions for this individual.

If any criminal records are identified, the following information for
each record will be provided:

e Type of conviction (both spent and unspent)

o Reference to the Article of the Criminal Code of Ukraine under
which the applicant has been convicted

e Date and place of the conviction (including name of the court)

e Period and place of imprisonment (if applicable)

e Date of release (if applicable)
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10

11

12

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

The criminal record certificate is available in Ukrainian only.

If the application was made through the Consulate in London,
translation into English and notarisation is included in the price of the
application.

For applications by UK citizens who live in Ukraine, the certificate can
be translated by the Consular Section of the British Embassy in Kiev at:

Consular Section of the British Embassy,
Artyom Business Centre,

4 Glybochytska Street,

Kiev 04050,

Ukraine.

Tel: +380 (0) 44 494 3422
Fax: +380 (0) 44 494 3418
Email: britconsular.kiev@fco.gov.uk

The main categories of criminal conviction listed on a criminal record
certificate are:

e Violence against the person (3704uH npomu ¥cummsa ma
300pos’s ocobu)

e Sexual offences (37104uH npomu cmameegoi ceob600u ma
cmameesoi HeOomopKaHocmj)

e Burglary (Mpabix)

e Robbery (Kpadirka)

e Theft and handling of stolen goods (lMpud6aHHs,
OMpPUMQAHHS, 36epieaHHa Yu 36ym maliHa 00epHaHo20
3/104UHHUM W/IAXOM);

e Fraud (Waxpalicmeo)

e Criminal damage (YmucHe 3HUWeHHs abo NowKoOx#ceHHA MaliHa)

e Drug offences (37104uHu y cpepi 0bi2y HOpKOMUYHUX
3acobis, NCUXOMpPOMHUX PeYoB8UH, iX aHas02i8 ab0
npexypcopis)

e Motoring offences are not regulated by the Criminal Code
and will not appear on the criminal record certificate.

There is no obligation on the DIT to destroy criminal records
information. Criminal records generally remain on record at the DIT for
the duration of the life of the individual.

An Apostille can be requested at the time of ordering a criminal record
check from the UK at the Consulate.

Furthermore, this country has joined The Hague Convention of

5 October 1961 Abolishing the Requirement of Legalisation for
Foreign Public Documents. This enables criminal record checks to be
authenticated by means of an Apostille. For further information on
how to obtain an Apostille from this country, please see:
https://www.hcch.net/en/states/authorities/details3/?aid=351
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13

14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

None

Decree (no 795) of the Cabinet of Ministers of Ukraine dated 4 July
2004

None

NPSA Guidance Document 2014
Embassy of Ukraine, Consular and Visa Section

Hague Conference on Private International Law website:
www.hcch.net/index_en.php?act=authorities.details&aid=351

Application form
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s SECURI

National Protective Part of Capita plc
Security Authority

United States of America

How to obtain a criminal record check - detailed guidance

Individual applies online/by post/through authorised FBIl-approved
channeler to Federal Bureau of Investigation (FBI) Criminal Justice
Information Services (CJIS) Division

Cost $18 plus fingerprints cost/varies through channeler
Certificate issued in English

Turnaround 5-6 weeks (varies through channeler)
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United States of America

Name of certificate

Department responsible for criminal records
Where to apply in country

How to apply in country

Where to apply in the UK

How to apply in the UK

Who can apply

Cost, payment and turnaround

How results are presented and security features
Languages

Criminal convictions listed on certificate
Confirming authenticity

Official bodies providing advice on interpretation
of criminal records

Legislation
Pending changes

Sources of information

0000 6000000000000

Sample documents

Disclaimer

Reference to any specificcommercial product, process or service by trade name, trademark, manufacturer, or otherwise, does
not constitute orimply its endorsement, recommendation, or favouring by NPSA. The views and opinions of authors expressed
within this document shall not be used for advertising or product endorsement purposes. Tothe fullest extent permitted by law,
NPSA accepts no liability forany loss or damage (whether direct, indirect or consequential and including, but not limited to, loss
of profits or anticipated profits, loss of data, business or goodwill) incurred by any person and howsoever caused arising from or
connected with any error or omission in this document or from any person acting, omitting to act or refraining from acting
upon, or otherwise using, the information contained in this document orits references. Youshould make your own judgement
as regards use of this document and seek independent professional advice on your particular circumstances.

441



1 Name of
certificate
2 Department

responsible for
criminal records

3 Where to apply
in country

4 How to apply in
country

Criminal History Summary (Rap Sheet)

Federal Bureau of Investigation (FBI) — Criminal Justice Information
Services (CJIS) Division

FBI CJIS Division — Summary Request,
1000 Custer Hollow Road,
Clarksburg,

WV 26306,

USA.

Tel: +1 (0) 304 625 5590

Email: liaison@leo.gov

Web: https://www.fbi.gov/services/cjis/identity-history-summary-
checks

List of FBI Approved Channelers:
https://www.fbi.gov/services/cjis/identity-history-summary-
checks/list-of-fbi-approved-channelers-for-departmental-order-
submissions

Online

The FBI has implemented a new option to electronically submit requests
and receive responses for Identity History Summary Checks and Identity

History Summary Challenges. The new eDO option allows for faster
processing of requests. Visit https://www.edo.cjis.gov

By post

e Complete the application form from
https://forms.fbi.gov/identity-history-summary-checks-
review/q384893984839334.pdf A sample can be seen in
Section 17

e Obtain a set of current fingerprints. The original fingerprint card

must include the individual’s name and date of birth. A standard

fingerprint form can be found at: https://www.fbi.gov/file-
repository/standard-fingerprint-form-fd-258-1.pdf/view. A
local, county, or state law enforcement agency can take
fingerprints for a fee

e Include payment or proof of payment

e Post the signed applicant information form, fingerprint card,
and payment to the address in Section 3

Through an authorised FBI Channeller

e Submit to an FBI-Approved Channeler (a private business
that has contracted with the FBI to expedite the delivery of
Criminal History Summary)

e Alist of FBI-Approved Channelers for Departmental
Order Submissions can be found in Section 3

e AnFBI-Approved Channeler may only process requests
for a US citizen (lawful permanent resident of the US)
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10

11

12

Where to apply
in the UK

How to apply in
the UK

Who can apply

Cost, payment
and turnaround

How results
are presented
and security
features

Languages

Criminal
convictions
listed on
certificate

Confirming
authenticity

Applications are made through the same contacts as detailed in
Section 3.

The process is the same as detailed in Section 4.

Individuals only

Cost

e S18 per application
e Fees may vary through an FBI-Approved Channeler

Payment

e By credit card, using the form at
https://www.fbi.gov/file-repository/idhsc-credit-card-
payment-form.pdf/view

e Money order

e Certified cheque made payable to the Treasury of the United
States.

Turnaround
* 5—6 weeks
Fast-track

e There is no official fast-track service
e However, applications through an FBI-Approved Channeler
canyield a faster response

Results are provided in the format of a letter stating if there is a
criminal record. Details will be attached in the case of a record. If there
are fingerprints related to an arrest, the following will be stated:

e Name of the agency that submitted the fingerprints to the FBI
e Date of thearrest

e Arrest charge

e Disposition of the arrest, if known to the FBI

The results are presented on standard white paper.

The certificate is available in English only.

All instances of arrest and fingerprinting where the information is
submitted to the FBI will appear on an individual’s record.

Convictions stay on an individual’s record for 110 years, unless the
arresting agency or State Bureau request that it is removed.

The FBI will authenticate all U.S. Department of Justice Order 556-73
fingerprint search results by placing the FBI seal and the signature of a
division official on the results at the time of submission.

Note: The FBI seal is no longer a raised seal. Documents authenticated
by the FBI may then be sent to the U.S. Department of State by the
requestor to obtain an apostille if necessary. Requests to authenticate
previously processed results will not be accepted.
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13

14

15

16

17

Official bodies
providing
advice on
interpretation
of criminal
records

Legislation

Pending
changes

Sources of
information

Sample
documents

1783 (Rev. (4 02 2014)

PRIVACY ACT STATEMENT

None

US Department of Justice Order 556-73 1973
Public Law 92-544 2013
The Privacy Act of 1974

None

www.fbi.gov
NPSA Document 2014

Sample application form

Sample fingerprint form

OMB 11100052

The ¥’ acquisition, vetension, and sharing, of infomarion subrmitted on this Form i3 generally uthorized nnder 28 USC 34 and 28 CFR 16.30-16.34. The purpase for requesting this information from yon s o provide the

FBI with a nusszsn of identifiing data Lo periit wn asvurate ofidentity
failure to provide the information may affect

viding this information (ineluding veur Sosial Securily Acsount Number) is volutary; however,

of your request. an this form may be disclosed pursusnt to your cansent, md may also be disclosed by the FB I sithout your consent pursuant

a
to the Privacy Act of 1974 and all applicable routine uscs. Under the Pxpuumlk Reduction Act, you arc nof required to complcte this form nless it containe a valid OMB cantrol mumber. The foem tskes approximately ) minutes

to complete.

Applicant Information * Denotes Required Fields

*Last Name *First Name
Middle Name 1 Middle Name 2
*Date of Birth: *Place of Birth: 11.8. Citizen or Legal Permanent Resident:
Yes O NoQ
*Country of Citizenship: Country of Residence: Prisoner Number (if applicable):
*Last Four Digits of Social Security Number:
*Height: *Weight:

*Halr (please check appropriate box):

Bald DB lack. DBIOllderSlrawberry DBlue DBrown D(_n'a\ DGreen D()runge Dl-’ink

Purple Dl\edf Auburn

Sandy Dtnknmm D\’\'hue

*Eyes (please check appropriate box):

Opiack Oeie OBrown

Applicant Home Address

DGIay DGrcen DHazt‘l DMaruun D Multicolored DPin.k DUnknuwn

*Address
*City *State
*Postal (Zip) Code *Country
Phone Number L-Mail
Mail Results to Address
C/O ATTN
Address
City State
Postal (Zip) Code Country
Phone Number (if different from above)
Payment Enclosed: (please check appropriate box)
] CERTIFIED CHECK CIMONEY ORDER [JCREDIT CARD FORM
Reason for Request:
Personal review [ Challenge information on your record ] Adoption of a child in the US.
[] International adoption [ Live. work. or travel in a forcign country ] Other
* APPLICANT SIGNATURE DATE

Mail the signed applicant information form, fingerprint card, and payment of $18 U.S. dollars 1o the following address:

FBI CJIS Division — Summary Request
1000 Custer Hollow Road
Clarksburg, West Virginia 26306

You may request a copy of your own Identity History Summary te review it

or ebtain @ change, correction, or an update to the summary.
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/ LEAVE BLANK TYPE OR PRINT ALL INFORMATION IN BLACK FBI LEAVE BLANK
APPLICANT LasTnamE  NAM FIRST NAME MIDDLE MNAME
* Bea Privacy Act Notice on Back
FD-258 (Hew. 5-15-17) 1110-0046
SIGNATURE OF PERSCN FINGERPRINTED ALIASES AKA o
R
|
RESIDENCE OF PERSON FINGERPRINTED DATECEBIATH  DOB
Morth — Day  Year

CITIZENSHIP GTZ SEX | RACE]  HGT WG EVES FAIR | FLAGE OF BFTH POB
DATE SIGNATURE OF OF FICIAL TARING FINGERPRINTS

YOURNG  OGA

LEAVE BLANK

EWPLOYER AND ADDAESS

UNIVERSAL CONTROLND. UCN

AFMED FORCES MO, WMINU SLARY
FERSON FINGERPRINTED TR 50h

REF

WISCELLANEGUS NG MINL)
1A THUMB 2 RLINDEX 3. R MIDDLE 4 AAING 5B LITTLE
6. L THUME 7 LINDEX 8. L MIDDLE o0 L AING 10.L LITTLE

LEFT FOUR FINGERS TAKEN SMULTANE QUSLY L THUMB AL THUMB RIGHT FOUR FINGERS TAKEN SIMULTANEGUSLY
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Published by Security Watchdog, part of Capita plc on behalf of the National Protective Security Authority
(NPSA). Security Watchdog is the international industry leader and subject matter expert in all areas of
background screening. Security Watchdog undertakes best practice pre and post-employment screening
to underpin informed recruitment decisions. Screening is carried out with candidate consent in
compliance with data protection regulations. Security Watchdog is a leading provider of risk mitigation
solutions in EMEA and internationally and works with over 10% of FTSE 100 companies. More information
can be found at www.securitywatchdog.org.uk

© Crown Copyright 2018

The text of this publication may not be reproduced, nor may talks or lectures based on material
contained within the document be given, without written consent from the National Protective Security
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	Albania - CPNI ++
	Individual/third party (with written consent) applies in person at post office in Albania
	Name of certificate

	Argentina - CPNI ++
	Name of certificate

	Australia - CPNI ++
	Individual applies online/by post to the Australian Federal Police or the State/Territory Police Force (depending on circumstances)
	Name of certificate

	Austria - CPNI ++
	Name of certificate

	Bangladesh - CPNI ++
	Individual/third party (with written consent) applies in person at regional police stations or online
	Name of certificate

	Belarus - CPNI ++
	Individual/third party (with power of attorney) applies in person to the Internal Affairs Department of Minsk Executive Committee
	Name of certificate

	Belgium - CPNI ++
	Individual/third party (with written permission) applies in person/by post/by fax/by email to the Casier Judiciaire Central/Dienst Centraal Strafregister
	Name of certificate

	Bosnia-Herzegovina - CPNI ++
	Individual/third party (with written consent) applies in person to Ministry of Internal Affairs/Regional Courts in Bosnia-Herzegovina
	Name of certificate

	Brazil - CPNI ++
	Individual/third party (with power of attorney) applies online/in person at a local police station
	Name of certificate

	Bulgaria - CPNI ++
	Individual/third party (with power of attorney) applies in person to Central Office of Criminal Records/Local Criminal Records Offices of the Regional Courts/online to Ministry of Justice
	Name of certificate

	Canada CPNI  ++
	Individual/third party (with written consent) applies by post/by courier to Canadian Criminal Real Time Identification Services
	Name of certificate

	China (People’s Republic of) - CPNI ++
	Individual applies at Public Security Bureau (PSB) in country Some PSBs allow applications by third party
	Name of certificate

	Croatia - CPNI ++
	Individual/third party (with written consent) applies in person/by post to Department for Criminal Records
	Name of certificate

	Cyprus - CPNI ++
	Individual/third party (with written authorisation) applies in person at Divisional Police Headquarters/Criminal Record Office
	Name of certificate

	Czech Republic - CPNI ++
	Individual/third party (with power of attorney) applies in person at a contact point of the CzechPOINT system/online
	Name of certificate

	Denmark - CPNI ++
	Individual/third party (with written consent) applies in person at local police station/by email to the National Police Authority
	Name of certificate

	Estonia - CPNI ++
	Individual/third party (with power of attorney) applies online/by post/ by email to the Karistusregister
	Name of certificate

	Finland - CPNI ++
	Individual applies online/by post/by fax/by email/in person to Legal Register Centre/employer (in certain situations) can apply in person for Security Clearance Check to Finnish Police
	Name of certificate

	France - CPNI ++
	Individual applies online to the National Judicial Record (Casier Judiciaire National – CJN).
	Name of certificate

	Germany - CPNI ++
	Individual applies in person to local registry office Applications from the UK by post to Federal Office of Justice Cost €13
	Name of certificate

	Ghana - CPNI ++
	Name of certificate

	Greece - CPNI ++
	Name of certificate

	Hungary - CPNI ++
	Individual/third party (with written consent) applies in person/by post/ online to the Criminal Records Authority/Central Document Office
	Name of certificate
	Sample Application Form (English) – Page 2


	Iceland - CPNI ++
	Individual/third party (with written consent) applies by post/email/in person to District Commissioner’s Office
	Name of certificate

	India - CPNI ++
	Individual/employer (with consent) applies in person at a local police station or Regional Passport Office
	Name of certificate

	Indonesia - CPNI ++
	Individual applies through local police station (options vary) Applications from UK in person/by email to Embassy Fingerprints required in country
	Name of certificate

	Ireland (Republic of) - CPNI ++
	Individual applies online or by post for Data Access Request (Police Certificate not issued for employment screening)
	Name of certificate

	Italy - CPNI ++
	Individual/third party (with written consent) in person/by post/email to Criminal Record Local Office
	Name of certificate
	Sample Application Form Page 2


	Japan - CPNI ++
	Individual applies in person to National Police Agency/local police authority Applications from UK in person to Embassy
	Name of certificate
	Sample Certificates (without convictions)


	Latvia - CPNI ++
	Individual/third party (with power of attorney) applies online/in person/ by post/by fax to the Information Centre of the Ministry of the Interior
	Name of certificate
	Sample Application form (English)


	Liechtenstein - CPNI ++
	Individual/third party (with written consent) applies online/by post to Fürstliches Landgericht
	Cost 9 CHF
	Name of certificate

	Lithuania - CPNI ++
	Individual/third party (with written consent) applies by post/in person to the
	Name of certificate

	Luxembourg - CPNI ++
	Individual/third party (with written consent) applies in person/by post/email/fax/online to the Criminal Records Department
	Name of certificate

	Macedonia - CPNI ++
	Individual/third party (with power of attorney) applies in person/ by post to one of the 28 Basic or First Instance Courts
	Name of certificate

	Malaysia - CPNI ++
	Individuals apply online using the government website
	Applicants in the UK may apply online, or in person/by post at the Embassy
	Name of certificate

	Malta - CPNI ++
	Individual/third party (with written consent) applies in person to the Criminal Records Office (CRO)
	Name of certificate

	Mexico - CPNI ++
	Individual/third party (with power of attorney) applies in person to Procuraduría General de la República
	Name of certificate

	Moldova - CPNI ++
	Name of certificate

	Montenegro - CPNI ++
	Individual applies in person/third party to local police station, or by post/email
	Name of certificate

	Netherlands - CPNI ++
	Individual/third party (with written consent) applies online, by post or in person to the Population Affairs Department
	Name of certificate

	New Zealand - CPNI ++
	Individual/third party (with written consent) applies by fax/email/post to Criminal Records Unit
	Name of certificate

	Nigeria - CPNI ++
	Individual/third party (with written consent) applies in person to The Registrar of Criminals or online via the NPF website
	Name of certificate

	Norway - CPNI ++
	Individuals apply by post or online to the Police Unit for Monitoring and Police Testing
	Name of certificate

	Pakistan - CPNI ++
	Individual/third party (with written consent) applies in person at regional police office
	Name of certificate

	Philippines - CPNI ++
	Individual applies in person to any National Bureau of Investigation (NBI) Office
	Name of certificate

	Poland - CPNI ++
	Individual/third party (with power of attorney) applies in person to an Information Point of The National Criminal Register/by post to main Information Office
	Name of certificate
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	Portugal - CPNI ++
	Individual/third party (with power of attorney) applies online or in person to the Direção-Geral da Administração da Justiça/or any of the Citizens’ Shops and Citizens’ Service Counters
	Name of certificate

	Romania - CPNI ++
	Application process dependent on individual’s place of birth
	Name of certificate

	Russia - CPNI ++
	Individual/third party (with power of attorney) applies in person/ online to the local Ministry of Internal Affairs
	Name of certificate

	Serbia - CPNI ++
	Individual/third party (with power of attorney) applies in person to local police station/ non-nationals apply in person at their respective Embassy
	Name of certificate
	Sample Certificate


	Singapore - CPNI ++
	Individual/third party may apply online using the website relevant to their circumstances
	Name of certificate

	Slovakia - CPNI ++
	Individual/third party (with written consent) applies by post/in person to any municipality register/prosecutor’s office/Headquarters of the Criminal Register
	Name of certificate

	Slovenia - CPNI ++
	Individual applies by post/fax/email to the Ministrstvo za pravosodje (Ministry of Justice)
	Name of certificate

	South Africa - CPNI ++
	Individual/third party (with written consent) applies by post/in person to Head of the South African Criminal Record and Crime Scene Management/regional police station
	Name of certificate

	South Korea (Republic of Korea) - CPNI ++
	Individual applies in person to local police station Applications from UK in person at Embassy
	Name of certificate

	Spain - CPNI ++
	Individual/third party (with written consent) applies in person/by post/online to Ministry of Justice
	Name of certificate

	Sri Lanka - CPNI ++
	Individual/third party (with written authorisation) applies online or in person to Sri Lanka Police Service Headquarters/some local police stations
	Name of certificate

	Sweden - CPNI ++
	Individual applies by post/fax/email to Swedish National Police Board (Rikspolisstyrelsen)
	Name of certificate

	Switzerland - CPNI ++
	Individual/third party (with written consent) applies by post/online (if SuisseID holder)
	Name of certificate

	Thailand - CPNI ++
	Individual/third party (with written consent) applies in person to the Police Clearance Service Centre
	Name of certificate
	Sample application form page 2


	Turkey - CPNI ++
	Individual/third party (with written consent) applies in person to Ministry of Justice/an office of Director of Public Prosecutions or online if in possession of an e-Government password
	Name of certificate

	UAE - CPNI ++
	Individual applies online or via the Dubai Police smartphone app
	Name of certificate

	Ukraine - CPNI ++
	Individual/third party (with power of attorney) applies in person to Department of Informational Technologies Head Office/Regional DIT Office
	Name of certificate

	USA - CPNI ++
	Individual applies online/by post/through authorised FBI-approved channeler to Federal Bureau of Investigation (FBI) Criminal Justice Information Services (CJIS) Division
	Name of certificate
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